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1. HEJIM U 3AJAYU OCBOEHUA JUCIUIIJIMHBI

Ilenbto ocBoeHMs IUCHMIUIMHBI «VHOCTpaHHBIM S3bIK» sBiIAETCS  (POPMUPOBAHUE
S3BIKOBBIX M KOMMYHHUKATHBHBIX  KOMIIETCHUMH OOy4aromerocsi, JOCTaTOYHBIX  JJIs
OCYIIECTBIICHHSI HMMH YCTHBIX M IHUCHMEHHBIX JIEJIOBBIX KOHTAKTOB C WHOCTPAHHBIMU
napTHEpaMH B X0J1€ UX NPO(HeCCUOHAIBHON NeSATEIbHOCTH, a TAKXKe Ul U3y4EHHs 3apyOexHOro
ombITa B MpodeccCHoHaNbHOU chepe.

Wzyuenne mucuuruinHbl «HOCTpaHHBIN SI3BIK» CIIOCOOCTBYET DPELICHUIO CIEIYIOLINX
3a/1a4 MpoPeCCHOHAITBHON NeATeIbHOCTH:

— BJaJIeTh BCEMHU BMJAMM YTE€HUS OPUIHMHAIBHOM JMTEpaTyphbl MO AEJIOBOMY OOILEHUIO
(oTueTsl, J1es10Basi KOPPECIOHACHIUS, OCHOBHBIE BHJIbl JJOKYMEHTOB Ha MPEANPHUIATHN), & TaKKe
YMETh BBIJICIIUTh 3HAYUMYIO HH(POPMALIUIO;

— MOHMMAaTh Ha CIyX pedb coOeceHHWKa B Xonae Oecelpl JEeOBOTO XapakTepa, yMETh
U3BJIEKaTh HEOOXOAUMYIO HH(OPMALIMIO U3 HECJIOKHBIX TEKCTOB JICJIOBOIO XapaKTepa,

— y4acTBOBaTh B Jjuaiiore / Oecene [JeIOBOro XapakTtepa (mpueMm 3apyOeKHBIX
CIELMAINCTOB, JEJIOBbIE IIEPEroBOpPHI, JEJI0BOE OOIEHHE MO TenedoHy) colmonas HOPMBI U
JTHUKET JEI0BOr0 OOILIEHNS,;

— 3HaTh CTPYKTYpPYy IEJNOBOIO NHCbMa M CTaHJAPTHBIE pEUYEBBIC KIMINE, MPUHATHIEC B
JIETTIOBOM KOPPECIIOHICHIINY;

— YMETh HalucaTh JEJI0BOE MHUCHMO TpeOyeMoro Tuma (CONMpOBOKICHHUS, TIOATBEPKICHHUS,

MPETEH3UU U T.1.).

2. MECTO JUCHHUILJIUHBI B CTPYKTYPE OBPA3OBATEJIHLHON
IHPOI'PAMMBI
Hucnunnuna « THOCTpaHHBINA S3BIK» OTHOCUTCS K JUCIHUIUIMHAM 00si3aTebHOM yacTu Oioka bl
«ucummmmnsl (Moxynn)» yuaeOHoro 1aHa, cormacHo @I'OC BO mist HanpaBiieHuUs! TOATOTOBKU
38.03.04 TocymapcTBEeHHOE UM MyYHULMNAIBHOE ynpasieHue. JlucuurummHa — sBisieTcs

IPOMEXYTOUHBIM 3TanoM opmupoBanust komnerenun YK-4 B mporecce ocsoenust OOIL.



3. IEPEYEHb IIJTAHUPYEMBIX PE3YJIbTATOB OBYYEHMS IIO JUCHUIVIMHE (MOAYJIO), COOTHECEHHBIX C
NHANKATOPAMU NOCTWXEHHA KOMIIETEHIHWU

Kox 1 HamMeHOBaHHe
KOMIIEeTeHINH

Koa n HaumMeHOBaHMe MHAUKATOPA JOCTHKEHUS
komnereHuun (MIK)

IInanupyemble pe3yJibTaThI 00y4eHUs!

YK-4 Cnocoben
OCYLIECTBIISATh JEIOBYIO
KOMMYHUKALUIO B YCTHOU U
NUChbMEHHOU (hopmax Ha
FOCYIApCTBEHHOM S3bIKE
Poccuiickoit deneparuu u
MHOCTPaHHOM(BIX)
s3bIKe(ax)

NYK-4.1. YuutsiBaeT 0COOEHHOCTH €TI0BOI
KOMMYHHKAIIUU HA TOCYIapCTBEHHOM U
MHOCTPAHHOM $I3bIKAaX B 3aBUCUMOCTH OT
0COOEHHOCTEH BepOaIbHBIX M HEBEPOAIbHBIX
CPEJIICTB OOIICHHUS.

NVYK-4.2. YMeer BecTit 00OMEH AETI0BOI
uHpopManuei B yCTHOW U TUCBMEHHOH (opmax
Ha TOCYJJapCTBEHHOM M MHOCTPAHHOM SI3BIKaX C
Y4eTOM CBOE0Opa3Hsi CTUIMCTUKH O(UITHATBHBIX
1 Heo(pUIIMATBHBIX THCEM, a TaKKe
COLMOKYJIBTYPHBIX pa3inyuii B hopmaTte
KOPPECIOH ICHIIUH.

NYK-4.3. Beimonusiet nepeBos
po¢eCCHOHATIBHBIX TEKCTOB C MHOCTPAHHOTO
SI3bIKa HA TOCYAAPCTBEHHBIN A3bIK PD 1 ¢
roCyAapCTBEHHOIO si3blka PD Ha MHOCTpaHHBIN.

3HaTh: HOPMATUBHbIE, KOMMYHHKATUBHBIE, ’TUYECKHE ACTIEKThI
YCTHOM U MMCbMEHHOM pedr; 0COOEHHOCTH COBPEMEHHbIX
KOMMYHHUKATHBHO-TIParMaTHYECKUX PABUI U ATUKUA PEYEBOTO
oOureHus1; 6a30ByI0 MPo(hecCHOHATBLHYIO IEKCHUKY; 0a30BbIe
JIEKCUKO-TpaMMaTHUECKHUE MOJIEIH, ITPEICTABISIOLINE
cneunduky npodeccuoHanbHOro 0OLIEHUS; KyJIbTypHbIE
pealiuy PyCCKOTO M aHIJIMUCKOIO S3bIKA B CUTYaLlUsX JI€JI0BOIO
OOIIIEHN;

YMeTh: IPOBOANUTH AHAIN3 KOHKPETHOM pEYEBOM CUTYALINH;
OLIEHUBAs cTeNeHb 3((HEKTUBHOCTH OOLIECHUS U OIIpeesss
MPUYMHBI KOMMYHUKAaTHBHBIX y/1ad U HEYAad, BBISBISIS U
ycTpaHss COOCTBEHHbIE peueBble OLIMOKH; CO3/1aBaTh YCTHbIE U
MUCHMEHHBIC BBICKA3bIBAHHSI, YYUTHIBAsi KOMMYHUKATHBHBIC
Ka4yecTBa pe4M; MOHUMATh YCTHYIO (MOHOJIOTHYECKYIO U
JUAJIOTMYECKYI0) pedb Ha MPO(eCCHOHATIbHBIE TEMBI;
Yy4acTBOBATh B 0OCYKJICHUU OOIIUX U TPOPECCUOHATBHBIX TEM,
MPEYCMOTPEHHBIX TPOTPAMMON;

Biagers: yCTHBIMU M TUCBMEHHBIMU PEYEBBIMH KaHPAMH;
MPUHIUIIAMHA CO3JIaHHsI TEKCTOB PAa3HBIX ()YHKIIMOHAIBHO-
CMBICJIOBBIX THUIIOB; OOLIMMHU IpaBUiIaMu oopMiIeHus
JOKYMEHTOB Pa3IMYHBIX TUTIOB; MHCHMEHHBIM
apryMEHTHPOBaHHBIM M3JI0)KEHHEM COOCTBEHHOMN TOUKH 3pEHMS;
OCHOBaMU TIPO(PEeCCHOHATILHON peun — JeNIaTh COOOIIEHUS,
JIOKJIa/IbI (C TpeIBAPUTEIBHOM MOATOTOBKOM ), BEICKa3bIBast
CBOIO TOUKY 3pEHUSI; HABBIKAMH MPO(HECCHOHAEHON PEeUH
(HOpMaTHBHBIM NPOU3HOIIEHHUEM U PUTMOM PEYH) U IPUMEHSTh
UX B IPO(EeCCHOHAIBHOM OOIIEHUU U B TIyOJIUYHBIX
BBICTYIIJICHUSX.




4. CTPYKTYPA ¥ COAEPKAHME JUCIATIIAHBI (MOYJIST)

4.1 O0beM JMCHUIIMHBI U BU/bI y4eOHOH padoThI

Buabl yueOnoii padorsr | O0beMm B B Tom uncie:
yacax

1 cem. 2 cem. 3 cem. 4cem. | Scem. | 6cem.
OO0m1as TpyA0EMKOCTh 360 54 54 54 54 72 72
JUCIUATITUHBI (103.e.) (1,53.e.) | (1.53.e.) | (1,53.e.) | (1,53.e.) | (23.e.) | (23.e)
Konraktnas pabota 104 14 18 18 18 18 18
00ydJaromuxcs ¢
npenojaasaresieM (BCero)
AymutopHas paboTa 104 14 18 18 18 18 18
(Bcero), B TOM 4ucCIIe:
Jlekuun ) . - - } } l
CemuHapsl, 104 14 18 18 18 18 18
MPAKTUYECKHUE 3aHITUS
JlaboparopHbie pabOTHI - . ) ) ) -
Bueayauropnas pabota 256 40 36 36 36 54 54
(Bcero):
B TOM YHCIIE: - - - - - - -
KOHCYJIbTAIIHS 110
JICITUTUIAHE
CamocrosiTenbHas 256 40 36 36 36 54 54
pabota oOyuaromuxcs
(Bcero)
B o 3auer 3a4vyer ¢ 3ader 3a4verT ¢ 3avderT IK3aMECH

U] POMEKYTOYHON aTTeCTAllUN — onenKoii

oOyuaromerocs




4.2 TemaTnuyeckuii IaH y4e0HOM IUCHUNITHHBI

HaunmeHoBaHue pa3iesioB U TeM Bunbl yueOHo#i padoThl, BKJII0OYAsi CAMOCTOSITEILHYIO PadO0Ty 00y4aromuxcsi u Komnerennun
TPYA0EeMKOCTb (B Yacax)
Bcero N3 nux CamocrositenbHast | KypcoBasi KonTpoabHasn
= ayJAUTOPHbIE paéora paéora padora
3 3aHATHS
= - =
S £ 2
= | £z g g
2| 5 | ¢
2| L | EE
g EE
= =
Pazgen 1. UnocTpaHHBbIH A3BIK /151 00IMX Ledel
Tema 1.1 3nakomcTBO. ABTOOHOTpadus 1 18 ) - 4 14 - ) YK-4
Tema 1.2 Aurnuiickuii 1 18 - - 4 14 - - YK-4
S3BIK B MPOECCHOHATBHON
JEATEIIbBHOCTH
Tema 1.3 3apyGexHbie 1 18 - - 6 12 - - YK-4
TYPUCTUYECKHUE MOE3TKHI
Hroro 3a cemectp 1 54 ) ) 14 40 ) i )
Tema 1.4 JlenoBas mmoe3aka 2 18 B B 6 12 - ) YK-4
Tema 1.5 Mos 6ynymas npodeccus 2 18 ) ) 6 12 ) ) YK-4
- - - - VK-4
Tema 1.6 PasBurtue oOmiectsa 2 18 6 12
Hroro 3a cemectp 2 54 B B 18 36 ) ) )
Paspnen 2. /les10BON MHOCTPAHHBI A3BIK B PO eCCHOHAIBHON AeATeIbHOCTH
Tema 2.1 CtpykTypa opraHos 3 16 - - 6 10 - - YK-4
roCyJ1apCTBEHHOM BiIacTU B Poccun
Tewma 2.2 T'ocynapcTBeHHOE 3 20 - - 6 14 - - YK-4
yIpaBJICHUE
Tema 2.3 MyHununaiabHOe yIpaBlIeHHE 3 18 ) ) 6 12 - ) YK-4
Hroro 3a cemectp 3 54 B B 18 36 ; ) )




Tema 2.4 VcTpoiicTBO Ha paboTy 4 18 6 12 VK-4
Tema 2.5 CTpyKTypa KOMIIaHUH 18 6 12 VK-4
Tema 2.6 DTrka 1e10BOro OONIeHNA 18 6 12 VYK-4
UTtoro 3a cemecTp 4 54 18 36
Tema 2.7 ITeperoBopsl 5 24 6 18 VK-4
Tema 2.8 JlenoBas KOPPECIOHACHIHS 5 24 6 18 VK-4
5 24 6 18 VK-4
Tema 2.9 MeneKMEHT
Hroro 3a cemectp 5 72 18 o4
Tema 2.10 Yrpasnenue punancamu 6 24 6 18 YK-4
6 24 6 18 VK-4
Tema 2.11 MexkynbTypHas
KOMMYHUKaIus B cpepe Ouzneca
Tema 2.12 BusHec u cpeacTBa MaccoBoii | © 24 6 18 YK-4
uHpopMauu
Hroro 3a cemecTp 6 72 18 54
- 360 104 256 -

HToro no pucuuMijinae




4.3 Conepxanue TMCUMILUTHHBI « MHOCTPAHHBIN SA3BIK» MO TEMaM
Pa3nen 1. UHocTpaHHBIN SA3BIK AJs1 00LIUX LeJei
Tema 1.1 3nakomcTBo. ABTOOHOTpadus (Acquaintance. Autobiography)
3nakoMcTBO. PojactBennsie cBsizu. CeMbs. ABToOnorpadus. Pasrosop mo tenedony. KyabTypa
oOLIeHMS.
Jlekcuka
AKTHBHas JIEKCHKa 110 0003Ha4eHHOM TemaTuke. ClIoBOCOYETaHMUS.
I'pammaTuxa
['maron to be B mpocTom HacTosIeM M IpoleaineM Bpemenu. The Present Progressive Tense.
IIpuTsxaTenbHbI ek CYIECTBUTEIIBHBIX.
Tema 1.2 Anrumiickuii si3pIk B mpogeccuonaabHoii nesareabnoctu (English Language in
the Professional Sphere)
Oco0eHHOCTH aHTJIMICKOTO si3bIKa B MpodeccuoHanbHO chepe. J(enoBol aHTIMUCKHMA - S3bIK
MEXIyHapoaHOTro obmenus. Cutyanuu npodecCHoHaIbHOTO o0meHns. MecTo WHOCTPaHHOTO
s3bIKa B c(pepe rocy1apCTBEHHOTO M MyHULIMIIAIGHOTO YIIPAaBICHUS
Jlekcuka
[Ipodeccuonanpubie 3HAHUS, HEOOXOOUMBIC MAJISi NPABUIBHOW HHTEPIpETAllMM TEPMHHOB U
BBIPAXKEHUI AHTJIMICKON JEJIIOBOM JIEKCUKH, MEXKKYJIbTYPHBIE Pa3JIMUMsl B MEXIYHAPOIHOM
OusHece.
I'pammarTuka
OtnuunTesbHBIC IPU3HAKH , CIOCOOBI 00pa3oBaHus U ynorpebnenue The Present Simple Tense.
MHO0XeCTBEHHO€E YUCJIO CYIIECTBUTEIbHBIX: IPaBHia 00pa30BaHMsl, CJIOBA-UCKIIIOUEHUS.
Tema 1.3 3apy6exubie Typuctuueckue noe3aku (Foreign Tourist Trips)
TypareHTcTBa, TAMO>KEHHBIN U TACIIOPTHBIM KOHTPOJIb.
I'pammarTuka
UucnurtenbHble. TUIBI BONPOCUTENBHBIX MpenioxkeHuil. [loBropeHne BUAOBpEMEHHBIX (POpM
ryiaroja.
Jlekcuka
AKTHBHas JIeKCHKa 110 0003Ha4eHHOM TemaTuke. CioBocoueranus. CiaoBa U3 TEKCTa.
Tema 1.4 lesioBast moe3aka (Business Trip)
HenoBas moe3naka. Menemkep u ymnep. Bugeokype «Starting Business Englishy, dunem 4.
PeueBoii aTuKET: MapLIPyT 10 MECTA HA3HAYEHUS.
Jlekcuka
AKTHBHasI JIEKCHKA 10 0003HAYEHHON TeMaTHKE.

I'pammartuka



OcHoBHBIE (HOpMBI IJIaroia B aHIIUHCKOM s3bike.  OTIMYMTENbHBIE HPU3HAKH, CHOCOOBI
obpasoBanus u yrnorpedaeaue The Past Simple Tense.

Tema 1.5 Mos 6ynymas npodeccus (My Future Profession)

[Tpodeccun B cdepe rocyJapcTBEHHOIO M MyHHLMIIAIBHOTO ynpasieHUs M3yuenue obnacteit
Kapbepsl B c(epe rocylapcTBEHHOIO M MYHUIMNAIbHOrO YyrpasieHus. KappepHblil poct B
cdepe rocyaapcTBEHHOT0 U MYHHUIIMIIATBHOTO YIIPABJICHUSI.

Jlekcuka

JlenoBas u npodeccuoHanbHas JEKCHKaA.

I'pammaTuxa

OTnuuuTeNbHBIC MPU3HAKH , CIIOCOOBI 00pa3oBanus U yrnoTpediaeHue The Future Simple Tense.
Hcnonp3oBanue riuaroioB B Present Simple miist BeipaskeHus 1eiicTBUIl B OymyieMm.

Tema 1.6 PazButue oomecrsa (Community Development)

Pa3zButue obuectBa. VMI3MeHeHHEe OTHOIIEHUH MEXAY HNPOCTBIMM JIIOJbMH M IPEACTaBUTEIIMU
BJIACTHBIX CTPYKTYp. Paciirpenue BO3MOKHOCTEN OTJENbHBIX JIMI U KaTETOPUHN Ipa)KaaH MyTeM
IIPEIOCTABIICHUS UM HaBBIKOB, HEOOXOIUMBIX /Il U3MEHEHUS YCIOBUN UX KU3HU.

Jlexcuka

JlenoBas u npodeccuoHanbHas JEKCHUKA.

I'pamMmaTuka

OTnruuTeNbHbIC PU3HAKU , CIOCO0BI 00pa3oBanus u yrnorpedienue The Present Perfect Tense.

Pa3nes 2. /les10B0il HHOCTPAHHBIN A3BIK B NPO(eCCHOHAIBLHOM eI TeIbHOCTH

Tema 2.1 Crpyktypa opraHoB rocyaapcrBennoii Biactu B Poccum (Structure of
Government Bodies in Russia)

[Ipuniun pasnenenuss Baactd B Poccun. DyHKIMM MCHOMHUTEIBHOW, 3aKOHOJATEIBHOW U
cyneOHoi BJIACTEH. IIpesunent Poccun: poJIb U PYHKIMU B cUCTEME
rOCyIapCTBEHHOTO YIIPABJICHUS.

I'pamMmartuka

ITonsiTe cormacoBanus BpeMeH. [IpsiMast 1 KOCBEHHas peyH.

Tema 2.2 I'ocynapcrBennoe ynpasiaenune (Public Administration)

I'ocynapctBeHHoe ynpasieHue. [ [puHIUIIBI rOCy1apCTBEHHOTO YIIPABIEHUS.

Jlekcuka

AKTHBHas JIEKCHUKa 110 0003HaUYE€HHOM TeMaTHKe.

I'pammaTtuka

I'maronsl B CTpagaTeapHOM 3aJI0TE.

Tema 2.3 MynununajbHoe ynpasjenue (Municipal Administration)

MyHI/IIII/IHaJ'II)HOC YIIpaBJICHHUEC. AJIMI/IHI/ICTpaTI/IBHI)Ie JOJIPKHOCTHBIC JIMIa U UX ITOJTHOMOYMS.



Jlekcuka

AKTHBHas JIEKCHKA 110 0003HAYCHHOU TeMaTHKe.

I'pammarTuxa

[MpensnoxeHust co CIOXKHBIM JonoHeHreM Tuma | want you to come here.

Tema 2.4 YcrpoiicTBo Ha padory (Applying for a Job)

Pesrome. Nutepssro. [IuceMo-3assnenue. [Incemo-3amnpoc.

Jlekcuka

PeueBoii aTuket. Tepmunsl. JlenoBas iekcuka.

I'pammaTuxa

Turel ycnoBHBIX npeanoxenuit. [Ipunarounsie npeanoxenus Bpemenu u ycinosus (Conditional
)}

Tema 2.5 Ctpykrypa komnanuu (Business Company Structure)

[lepconan komnanuu. OpraHu3allMOHHAsA CTPYKTYpa YIPABICHUS NPEITPUATUEM.
Jlekcuka

PeueBoii aTuker. JlenoBas JieKkcuka.

I'pamMmaTuka

[Mpusnaku ycinoBHbIX npemioxenuii |1 Tuma (Conditional 11).

Tema 2.6 ITuka nesnoporo odomenus (Ethics of Business Communication)
JlenoBoe obuieHne. DTHKa JEIOBOr0 OOIIEHUs. DTHYECKHE HOPMBI MOBEIEHUS B BepOanbHON U

HeBepOaTbHOM popMme. iskp!

[ leL

Jlekcuka
PeueBoii aTuker. /lenoBas nekcuka.
I'pammarTuka

[Mpusnaku ycnoBHbIx npemioxenuii 111 tuna (Conditional 111).

Tema 2.7 Ileperosopni (Negotiations)

Paznuunbie BUABI IETOBBIX 1MeperoBopoB. OCHOBHBIE MpaBUIIa BEJACHUS JIEIOBBIX MEPETOBOPOB.
Jlekcuka

PeueBoit aTuker. JlenoBas nekcrka, TEPMUHBL.

I'pammarTuka

MoaansHbIe T1aroisl U uX skBuBaaeHTHI (should, ought, might, have to, be to).

Tema 2.8 JlesioBasi koppecnonaenuus (Business Correspondence)

JenoBas nepenucka. opmat opuUIMATLHOTO TUChMA (J1aTa, BHYTPEHHHH apec, BCTYIUTEIBHOES
oOpamieHre, TeEpBBI a03all MHCbMa, TEKCT MUChbMA, 3aKIIOUUTEIBHBIA a03al] MUChbMa,

3aKITIOYUTENbHAS (hOPMYJIa BEXKITMBOCTH, MTOITHUCH).



Jlekcuka
AKTHBHAs JIEKCHKa 0 0003HAYEHHOM TeMaTuke. PeueBoii aTUKeT.
I'pammarTuxa
JuddepenHnmaapHbie MPU3HAKK I1aroioB B Past Progressive.
Tema 2.9 Menexxment (Management)
[Tonsitue menemxMmenTa. [lnanupoBanue, opranusanusi, pyKoBOACTBO, KOHTpoJib. PykoBoasiiue
¥ yIIpaBIeHYeCKHe DYHKIUH. skp
Jlekcuka
AKTHBHas JIEKCUKa 10 0003HaYeHHOM TeMaTuKe.
I'pammarTuxa
Juddepennmanpubie npu3Haky riaroyos B Future in the Past.
Tema 2.10 Yupasiaenune punancamu (Finance Management)
Crioco6s! orutaThl. baHkoBckue onepanuy.
Jlekcuka
JenoBas u mpodeccuonanbHas JeKcuka. TepMHUHBI.
I'pammaTuka
Henuunble opMsl riarosa: repyHaui.
Tema 2.11 MexkyJabTypHasi koMmMyHuKanusi B cepe omsneca (Cross-cultural Business
Communication)
Oco0eHHOCTH MEKKYJIbTYpHOI KOMMYHMKALIUU B cpepe Ou3Heca.
Jlekcuka
HenoBoi sTuket. PeueBoii aTuker. [lenoBas JieKcuKa.
I'pamMmartuka
Henuunblie popMel riarosa: THOUHUTHUB.
Tema 2.12 Bu3Hec u cpeacra maccoBoii nHpopmanuu (Business and Media)
Paznuunble Buael cpenctB MaccoBoi uHpopmanuu. Mcnonp3oBaHue CpelcTB MaccOBOU
uHpopmanuu OuszHecoMm. KoprnopatuBHble cpeactBa MaccoBod uHpopmanuu. Pexmama.
Jlekcuka
JlenoBasi 1 OOIIECTBEHHO MOJIMTHYECKAs JIEKCUKA, TEPMUHBI.
I'pammartuka
[ToBTOpEeHHe: BUIOBpeMEHHBbIE (OPMBI TJjarosa, HeIUYHble (OPMBI TJlaroja, MOJAIbHbIE
TJIaroJibl, CIIOBOOOpa30BaHue.
4.4. IlpakTH4yeckas NOAroTOBKA
[IpakTnueckasi MOArOTOBKA peaqu3yeTcsl MyTeM MPOBEIEHUS MPAKTUUYECKUX 3aHSITHUMH,

IpelyCMaTPUBAIOLINX y4acTHe OOy4YaroIIMXCsl B BBIIOJHEHUHM OTIEIbHBIX 3JIEMEHTOB pabdor,



CBSI3aHHBIX ¢ OynyIien mpodeccuoHaIbHOM NeITeTbHOCTHIO.

O0bem 3aHATHi B POpME IPAKTUIECKOH MOATOTOBKY 1O cocTasisieT 104 yaca.

Bua 3ansaTus Tema 3aHsaTHSA KoanuecTBo ®opma Koampl
yacoB MPOBECACHUSA KOMIICTCHIIMH
[Ipaktuueckoe | Tema 1.1 3nakomcTBO. 4 Bemonnenue YK-4
3aHsTHE | ABTtobuorpadus NPaKTHYCCKOTO
(Acquaintance. 3a/iaHu.
Autobiography) MrsanyaisHas
CaMOCTOATCIIbHasA
pabora
[Ipaktnueckoe | Tema 1.2 AHrnmiicKuiA 4 Bsimonnenue YK-4
3aHsTHE 2 S3BIK B IPO(ECCUOHATIBHOM HPaKTHICCKOro
NEeSATEIbHOCTH 3a/laHuA.
(English Language in the g‘iﬁi‘iﬁiﬁi;ﬁ
Professional Sphere) pabota
[Tpaktuyeckoe | Tema 1.3 3apyOexHbie 6 Boimonaenue YK-4
3aHsATHE 3 TYPUCTHYECKHE ITOC3IKHU IPAKTHIECKOTO
(Foreign Tourist Trips) 3a/laHusL.
NupuBuayanbHas
CaMOCTOSATCIIbHAs
pabota
[Ipaktuueckoe | Tema 1.4 [lenoBas moe3aka 6 Bemonnenue YK-4
3aHsTHE 4 (Business Trip) MPaKTHIECKOTO
3aJIaHUs.
WNunuBuyanpHas
CaMOCTOSITEIIbHAS
pabota
[Tpaktuueckoe | Tema 1.5 Mos Oynymast 6 Brinosnnenue YK-4
3aHsATHE 5 npodeccus IPAKTHYCCKOro
(My Future Profession) 3a[jaHu.
WNunuBuyanpHas
CaMOCTOATCIIbHAasA
pabota
[Ipaktuueckoe | Tema 1.6 Pa3zBurtue 6 BsinonHenne YK-4
3aHsaTHE 6 o01ecTBa MIPAKTHIECKOTO
(Community Development) 3a[aHus.
NuauBuayanbHas
CaMOCTOATCIIbHAasA
pabota
[paktrueckoe | Tema 2.1 CtpykTypa 6 Beoinosnnenne YK-4
3ansTue 7 OpPraHOB I'OCYIapCTBEHHOU HIPaKTUECKOTO
Biactu B Poccun 3a/IaHuA.
(Structure of Government VnnusnayanbHas
. . . CaMOCTOATCIIbHAs
Bodies in Russia) pabota
ITpaktnyeckoe | Tema 2.2 I'ocynapcTBeHHOE 6 Brinosnnenue VK-4
3aHATHE 8 yIpaBJIeHUE NPaKTUYCCKOTO
(Public Administration) 3a1aHus.
WNunuBuyanbHas
CaMOCTOSITEIIbHASL
pabora
ITpaktueckoe | Tema 2.3 MyHununanabHoe 6 Beimonnenue VK-4
3aHsATHE 9 YIIpaBJICHUE IPAKTUICCKOr0




(Municipal Administration) 3aJaHusL.
NuaauBuayanbHas
CaMOCTOATCIIbHAsL
pabota
[Ipaktuueckoe | Tema 2.4 YcrpoiicTBO Ha Beinonxenne YK-4
3ansTue 10 paboty HPAKTUYECKOTO
(Applying for a Job) 3aJjaHu.
NupuBuayanbHas
CaMOCTOATCIIbHAs
pabora
IIpaktnueckoe | Tema 2.5 CtpykTypa BeinonHeHne YK-4
3aHsgTue 11 KOMITaHUH IIPAKTUIECKOTO
(Business Company 3aJaHus.
Structu re) NupuBuayanbHas
CaMOCTOATCIIbHAsL
pabora
[Tpaktueckoe | Tema 2.6 DTuka nenoBoro BeinonHenne YK-4
3ausaTue 12 o01IeHuUs IPaKTUYECKOrO
(Ethics of Business 3a/aHus.
Communication) Wnpusnayaiphas
CaMOCTOSATENbHAs
pabota
[Tpaktueckoe | Tema 2.7 Ileperosopst Bemonnenne VK-4
3ansTe 13 (Negotiations) IPaKTHYECKOro
3a/1aHuSL.
NupuBuayanbHas
CaMOCTOSATCIIbHAs
pabota
[Ipaktuueckoe | Tema 2.8 [lenoBas BeinonHenue YK-4
3adarue 14 KOPPECTIOHIEHLIUS MPaKTUYECKOro
(Business Correspondence) 3a/laHus.
NupuBuayanbHas
CaMOCTOSTENbHAs
pabota
[Ipaktuueckoe | Tema 2.9 MeHemKMEHT BeimosHeHne VK-4
3ansTHE 15 (Management) IPaKTHYECKOro
3aJaHus.
WNunuBuyanpHas
CaMOCTOSTENbHAs
pabota
[Tpaktuyeckoe | Tema 2.10 Ynpasnenue Brinosnnenue YK-4
3aHATue 16 dbuHaHCAMU HPAKTHYECKOT0
(Finance Management) 3aJ1aHus.
WNunuBuyanbHas
CaMOCTOATCIIbHAasA
pabora
[Tpaktnueckoe | Tema 2.11 MexkynpTypHas BeinonHenne YK-4
3agsarue 17 KOMMYHHKAIHS B cepe MPAKTHYECKOI0
OousHeca 3a/laHusl.
(Cross-cultural Business W usunyaisHas
. . CaMOCTOATCIIbHAasA
Communication)
pabora
[Ipaktnueckoe | Tema 2.12 busnec u Brimonuenve VK-4
3aHsaTue 18 CpEICTBa MacCOBOM [PAKTHIECKOTO
I/IH(bOpMa]_[I/II/I 3aJaHusd.
(Business and Media) VnausunyansHas

CaMOCTOATCIIbHAsA




‘ ‘ pabora ‘

4.5. YuyeOHO-MeTOANYECKOE O0ecTieueHre CAMOCTOSITe/IbHOM PadoThl CTYJ€HTOB

CaMocTosiTenbHasi paboTa CTYACHTOB MPEAYCMOTPEHA YU4EOHBIM TIJIAHOM TIO TUCITUTUIHHE
B 00beMe 256 Jacos.

CamocrosTenpHas paboTa pean3yercss B paMKax MpOrpaMMbl OCBOCHUS JUCITUTUIMHBI B
cienyomux hopmax:

- COCTaBJICHHE TEPMHHOJOTUYECKOrO CJIOBAps MO M3YYEHHBIM T€MaM aKaJIeMUYECKOro,
Ppo()eCCHOHAIBHOTO U JISJIOBOT'O aHTJIMHCKOTO s3bIKA,

- TIepeBoJi YYeOHOW, HAyIHO-ITYOJMIIMCTHYECKOM, CIPABOYHOM JIMTEpATyphl B 00JIACTH
aKaJIeMUIECKOro, IPOo(eCCHOHATBFHOTO U JCIOBOTO aHTJIMMCKOTO S3bIKA,

- pelIcHre KOMMYHUKATUBHBIX 33124, BRIPAKEHHUE CBOCTO MHEHHS Ha aHTJIIMIACKOM SI3BIKE
B YCTHOM (JIMAJIOTHYECKOE M MOHOJIOTUYECKOE BBICKA3bIBAaHUE) M MUChbMEHHOM dopmax (3cce);

- BBINOJIHEHUE HH(OPMAIIMOHHBIX 0030pOB W MpeAcTaBieHue HHbopManuu B ¢opme
MYyJIBTUMEAUMHBIX MTPE3ECHTAIIHIA;

- U3y4YeHHEe M OTpabOTKa IpaMMaTHYEeCKOro marepuana (CHCTeMa BPEMEH aHTJIMHUCKOTO
rJIaroyia B akTUBHOM M TIACCHBHOM 3aJI0T€, KOCBEHHAs pe4b, COrJIaCOBaHUE BPEMEH, MOJAIIbHBIC
[JIaTOJIbI, YCIIOBHBIE NPEIJIOKEHHs, HEIMYHble (OPMBI AHTIMHCKOTO TIJIaroia, CrHocoObI
CPaBHEHHUS B aHTJIMMCKOM SI3bIKE, YHCITUTENbHBIC);

- MpopaboTKa TEMATHKU CAMOCTOATEIHLHOU paboThI;

- HaIMCaHNe KOHTPOJILHOW PabOTHI;

- TpaMOTHOe M OJ(PPEKTHBHOE WCIONb30BaHHEe  ceTh «lHTepHeT» JUIsi TOMCKa
Heo0XoauMoi nH(popMaIuy,

- BBITIOJIHEHUE WHIMBUTyalbHBIX 3aJ[aHHIA;

- MMOJITOTOBKA K cjaue 3auera, qudGepeHnpoBaHHOTO 3a4eTa, HYK3aMeHa

CaMocTosiTenbHast paboTa IPOBOJUTCS C LIEIBIO:

- CHCTeMAaTHU3alluH 1 3aKPETUICHHUS MOJTYYCHHBIX TEOPETUYECKUX 3HAHUHN U MPAKTHUYECKUX
YMEHHH 00YyJaroIIuXCs;

- OCYIIECTBJIICHUS YCTHOW W THCHMEHHONH KOMMYHHUKAIIMM HAa WHOCTPAHHOM S3bIKE B
paMKax akaJIeMHIeCKol U MpodhecCHOHATBHON cep AesATeTbHOCTH;

- YIyOJIeHHs U pacIipPeHHs TEOPETUUECKUX 3HAHUM CTY/IEHTOB;

- (QopMHUpOBaHUS YMEHHH WCIIOIB30BaTh HOPMATHBHYIO, IPABOBYIO, CIPABOYHYIO
JOKYMEHTAITUIO, YICOHYIO U CIICIIUANIBHYIO JIUTEPATYPY;

- pa3BUTHS MO3HABATEIBHBIX CIIOCOOHOCTEH M AKTUBHOCTH OOYYAOIIMXCS: TBOPUYECKOM

HWHULIUATUBBI, CaMOCTOATCIIBHOCTU, OTBCTCTBCHHOCTHU, OPraHU30BaHHOCTH, (I)OpMI/IpOBaHI/Ie



CaMOCTOSITEIbHOCTH MBIIIJICHHUS, CIIOCOOHOCTEH K CaMOpa3BUTHIO, COBEPIICHCTBOBAHUIO U
caMOOpraHu3aluy;

- Pa3BUTHIO UCCIIEOBATEIILCKUX YMEHHUM CTYACHTOB.

TexHomnorus opraHu3aldd CaMOCTOSITENIbHON  paboThl  OOy4aromMXcs BKJIIOYAET
UCIOJIb30BaHNE MHPOPMAIIMOHHBIX U MaTepUAIbHO-TEXHUYECKUX PECYPCOB (punmana:

-OMOIMOTEKY ¢ YUTAIBHBIM 3aJI0M, KOMIBIOTEPHBIE KIACCHl C BO3MOXKHOCTHIO PabOTHI B
WHTepHer;

-ayAUTOPHH ISl CAMOCTOSATEIbHON PabOTHI.

[lepen BbIMONIHEHHEM OOYYAIONMIMMHCS BHEAYIUTOPHOM CaMOCTOSITENbHOM paboThI
MpenoiaBaresib MPOBOAUT KOHCYJIBTUPOBAHUE MO BBINOJIHEHUIO 3aJaHUsl, KOTOPHIA BKJIIOYAET
e 3aJaHus, €ro COJACP)KAHHS, CPOKU BBITIOJHEHUS, OPHEHTUPOBOYHBIH 00BEM pabOTHI,
OCHOBHBIE TpeOOBaHUS K pe3yabTaTaM paboThl, KpUTEPUHU OLICHKH.

Bo Bpemsi BbImonHEeHUs 00y4alOIIMMUCS BHEAYAUTOPHONM CaMOCTOSITENIbBHON paboThl U
MpU HEOOXOJUMOCTH IIPEMNOo/IaBaTelib MOMET MPOBOJIUTh HHAMBUAYAJbHBIE W TPYIIOBBIC
KOHCYJIbTAIINH.

CamocTtosiTenbHass paboTa MOXKET OCYIIECTBIATHCA HWHAMBUAYAIbHO WU TPYIIaMU
0o0y4Jaromuxcsi B 3aBUCUMOCTU OT LEIH, 00beMa, KOHKPETHOM TEMAaTHKU CaMOCTOSITEIbHOMN
paboThI, yPOBHS CIIO)KHOCTH, YPOBHSI YMEHHUI 00YJarOIINXCS.

KonTtposb camocTosTeNbHOM pabOTHI CTYIEHTOB MIPETYCMaTPUBAET:

-COOTHECEHHUE COJIEPIKAHUS KOHTPOIIA C IeNIMU 00yUeHUS;

-00bEKTUBHOCTb KOHTPOJIS;

-BAIMJHOCTh  KOHTPOJIA  (COOTBETCTBHE TMPEABSIBISEMBIX 3aJaHUM  TOMY, 9YTO
MIPEANOJAraeTcsi MpOBEPHUTH);

-nuddepeHuanio KOHTPOIbHO-U3MEPUTETHHBIX MaTEPHAIIOB.

@DopMBbI KOHTPOJISI CAMOCTOSATEIHHON PabOTHI:

-IIPOCMOTP U MPOBEPKA BHITIOJIHEHHS CAMOCTOSTEILHON paOOThI MIPEMNO1aBaTesieM;

-OpraHu3aIys CaMOINPOBEPKHU, B3aUMOTIPOBEPKH BBIMIOJTHEHHOTO 33/JaHUS B TPYIIIIE;

-00CyXIeHHEe Pe3yabTaTOB BBITTOIHEHHOW pabOThI HA 3aHSATHUH;

-IPOBEJIEHNE MUCbMEHHOTO OIPOCa;

-TIPOBEJICHUE YCTHOTO OINpOCa; OpraHu3aIus ¢ TPOBEICHHE WHINBUIYATEHOTO
coOeceI0BaHMS;

-OpraHnu3anus U MpoBCACHUC CO6€CC,Z[OB3HI/I$I C rpynnoﬁ.



5. OHEHOYHBIE MATEPHAJIBI ITIO AMCIUIIJIMHE
@OoH/ OLEHOYHBIX CPEJACTB IO AUCHUIUIMHE (MOAYJI0) BKIIOYACT OLICHOYHBIC
MaTepHaJIbl, HAIIPABICHHBIE HA TPOBEPKY OCBOCHUSI KOMIIETEHIINM, B TOM YUCJIE 3HAHUN, YMEHUI
1 HaBbIKOB. DOHJ OLIECHOYHBIX CPEACTB BKIIFOYAET OLEHOYHBIE CPEACTBA TEKYIIEr0 KOHTPOJIA U
OLICHOYHBIE CPEJICTBA MPOMEKYTOYHOU aTTECTALIUH.
@DOHJT OIEHOYHBIX CPEACTB Mo aucuuiuinHe mnpuBenéH B [lpunoxkenun 1 (doHI

OLIGHOYHBIX CPEJCTB) K pabodel mporpaMMe AUCIUTUINHBL.

6. YYEBHO-METOJANYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECIHHEYEHHME JUCHUIIJINHBI
6.1 IlepeueHb Y4eOHBIX HM3AaHUHA M Yy4eOHO-METOAMYECKHUX MATEpPHAJIOB I
OCBOEHMS THCIMIIJIHHBI

OcHOBHas JIUTEpaTypa:

1. Jlepuenko, B. B. AHroumiickuid  S3bIK I HM3YYAKOLIMX  T[OCYJIAPCTBEHHOE U
MyHHIMNATBHOE ynpaBieHue (A2-B2): ydyeOHuk u mpaktukym uis By3oB/ B. B. JleBuenko,
O. B. Memepsxosa, E. E. Jlonranésa. — Mocksa : M3narensctBo FOpaiit, 2022. — 391 c. —
(Beiciiee  oOpazoBanme). — ISBN 978-5-534-15563-1. — Tekcr : 2IEKTpOHHBIA //
O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/508808

2. Yukwuiesa, JI. C. AHrimiickuit s3bIK Jist myOnnaHbIX BeicTymuieHuit (B1-B2). English for
Public Speaking : yue6Hoe mocobue amst By3oB / JI. C. UuknineBa. — 2-¢ WU31., UCIP. U JIOM. —
Mocksa : U3narensctBo HOpaiit, 2022. — 167 c. — (Beiciiee oOpazosanue). — ISBN 978-5-
534-08043-8. — Tekcr : amexkTpoHHBIH // OOpa3oBarenbHas miatdopma FOpaidt [cait]. —
URL: https://urait.ru/bcode/490415

3. 3aiinieBa, . A. AHTTIMHCKHIA SI3BIK : yueOHO-MeToauyeckoe nmocodue / M. A. 3aiineBa. —
2-e u3a., pon. — Camapa : CamI'VIIC, 2015. — 57 c¢.— Tekcr : 3nekTpoHHbI // JlaHb :
3JIeKTPOHHO-OnOmoTeunas cucrema. — URL: https://e.lanbook.com/book/130423

4. 3osnorapeBa, C. A. JlenoBolf MHOCTpaHHBIN A3BIK (QHTJIIMICKUI): MPAKTUKYM : ydeOHOe
nocobue / C. A. 3onorapesa, O. B. Prumesa. — Kemeposo : KemI'HK, 2020. — 142 ¢. — ISBN
978-5-8154-0544-8. — TekcT : 3neKTpOHHBIH // JIaHb : 37eKTPOHHO-OMOIMOTEUHAs! CUCTEMa. —
URL.: https://e.lanbook.com/book/174750

5. Kononenko, A. I1. MexayHapoaHbIH JI€T0BOM HHOCTPAHHBIH SI3bIK : ydeOHOE Tocodue /
A. T1. Kononenko, O. B. MapyneBuu. — Pocros-na-Jlony : PI'YIIC, 2019. — 130 c. — ISBN
978-5-88814-880-8. — TekcT : 3neKTpoHHbIH // JIaHb : 37eKTpOHHO-OMOIMOTEUHAs CUCTEMA. —
URL.: https://e.lanbook.com/book/134033

JlonoJHHUTEeNbHAs JUTEPATYPA:



https://urait.ru/bcode/508808
https://urait.ru/bcode/490415
https://e.lanbook.com/book/130423

1. Ky3pmenkoBa, 10. b. AHrmmiickuii sI3bIK + ayJaMO3alHCH : YYeOHUK M TPAKTUKYM IS

By30B / 1O. b. Ky3pmenkoBa. — Mocksa : U3natenbctBo FOpaiit, 2022. — 412 ¢. — (Bricuiee

obpazoBanue). — ISBN 978-5-534-15064-3. — TekcT :

mwiatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/488823

aNeKTpoHHBIN // OOpa3oBartenbHas

2. Aurnuiickuii s3elk s rymanurapueB (B1-B2). English for Humanities : yue6noe

rnmocodue IUIA

E. M. MykoBHHMKOBa. —

obpazoBanue). — ISBN 978-5-534-14982-1. — Tekcr :

BY30B /

Mocksa :

O. H. Crornuesna,

WznatensctBo  Opaiir,

mwiatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/494395

A. B. bakynes,
2022. —

I'. A. IlaBnoBcKas,

178 c.— (Bwicmiee

ANEeKTpOHHBIH // OOpa3oBaTenbHas

3. Kypsiea, P. 1. Anrnuiickuit s3pik. JIekcuko-rpammarudeckoe rnocoodue B 2 4. Yacts 2 :

yueOHOe mocobme mius By3oB/ P.U. KypseBa.— 8-¢ wusm., ucnp. m jgom — Mocksa :

WznatenbctBo FOpaiit, 2022. — 254 c. — (Bsicuiee o6pazosanue). — ISBN 978-5-534-08706-

2. — Tekcer anekTpoHHbld //  (OOpaszoBarenbHas 1uiatrpopma IOpaiit [caiit]. —
URL: https://urait.ru/bcode/491126

1. KypsieBa, P. 1. Anrnniickuii s3bIK. JIekcuko-rpammaTuueckoe nocodue B 2 4. Yactp 1 :
yuebHoe mocobue mans By3oB/ P.U. KypseBa. — 8-e wusnm., ucnp. u gom. — Mocksa:

UznatenbctBo FOpaiit, 2022. — 264 c. — (Bsicuiee o6pazosanue). — ISBN 978-5-534-07394-

2. — Tekcr

URL: https://urait.ru/bcode/490730

HHTEpHET peCypChl:

anekTpoHHb //  OOpaszoBarenbHas 1iaTdopma FOpaiiT [caiiT].

1. Buaeokypc «Starting Business English» - http://englishon-line.ru/BusinessEnglish.html

6.2 IlepevyeHb MaTepHAIbHO-TEXHHYECKOIr0, IPOIPAMMHOI0 o0ecrevyeHust

HaunmenoBanne HaumeHnoBanmne OcHanieHHOCTh Ilepeuyenn
JAUCHHMILTHHBI CHenUATBHBIX CHenuATbHBIX JIMI[€H3UOHHOTO
(MomyJisi), MPaKTHK NoMelleHuI 1 NnoMelleHUul U MPOrPaMMHOT0
B COOTBETCTBHM C NOMeIeHUuH A5 NOMeIeHUuH s obecneyeHns.
Y4eOHbIM MJIAHOM CaMOCTOSITeJILHO CaMOCTOSITEJILHOM

padoThI padoThI
WNHocTpaHHbIN Kabuner Y4yebHble MecTa, Microsoft Windows XP
SI3BIK HHOCTPAHHOTO fA3bIKa | 000PYAOBaHHBIE Professional Microsoft

0J10uHOI MeOeIbIo,
KOMITBIOTEPaMH C
BBIXOJIOM B CETh
MHTEPHET, pabouee
MECTO MpEenoaBaTes B
COCTaBe CTOJI, CTYI,
TyMm0a, KOMIBIOTEP
MIPEToIaBaTeNs C
BBIXOJIOM B CETh
WHTEpHET, dKpaH,

Office 2010
Kaspersky Endpoint
ISt Ou3Heca
KoncynpranTlIntoc
AdobeReader

Cisco WebEx
HNudopmanmonno-
KOMMYHUKaIIMOHHAs
wiatpopma «Chepym»
OO6pa3zoBaTenbHAS



https://urait.ru/bcode/488823
https://urait.ru/bcode/494395
https://urait.ru/bcode/491126
https://urait.ru/bcode/490730
https://www.webex-russia.ru/

MYJIbTUMEIUNHBIN miatdopma
npoekTop, Tenesuzop, | https://mospolytech-
Tematnueckue crenpr, | tuchkovo.online/
IpPE3EHTALMOHHBIN
Marepual

Aynuropus i Y4eOHble MecTa,
CaMOCTOSITEIILHOU 000pyI0BaHHBIC
paboThI 01109HOI MeOenbio,
KOMITbIOTEpaMH C
BBIXOJIOM B CETh
UHTEPHET,
MHOTO()YHKIIHOHAJIEHOE
YCTPOMCTBO

7. METOANYECKHUE PEKOMEHJAIIUU ITO OBYYEHUIO JIUL C
OI'PAHUYEHHBIMHU BO3SMOJHOCTAMMU 3/10POBbA U UHBAJIN1OB

OOyueHnue no JUCHUIUIMHE 00yYaroIuXcs ¢ OrPaHUYCHHBIMH BO3MOXKHOCTSIMU 3]I0POBbSI
OCYIIECTBIISIETCSI C YYETOM OCOOEHHOCTEH ICUXO(PHU3NIECKOTO PA3BUTHUS, WHIMBHYaTbHBIX
BO3MOXKHOCTEM U COCTOSIHUS 3[I0POBBS TAKUX 00Y4arOILHXCS.

Conepxxanue oOpa3oBaHUSI M YCJIOBUS OpraHu3aluu oOydyeHMs, OOy4arolluxcs C
OrPaHUYEHHBIMU BO3MOKHOCTSIMH 3/10pOBbsI ONpPENENAIOTCS aJalTUPOBAHHON 00pa3oBaTeIbHON
IPOrpaMMoOi, a JJIs MHBAIMIOB TaK)K€ B COOTBETCTBUM C WHJMBHUIYaJbHOW IMpOrpamMMoin
peadbunuTaI HHBAIUIA.

OcBoeHMe NUCIUILIMHBI 00YYarOIUMUCS C OrpaHMUYEHHBIMH BO3MOXHOCTSMHU 3/10POBbSI
MOYET OBITh OPraHM30BaHO KAaK COBMECTHO C JPYIMMHU OOYyYaroIIMMUCS, TaK M B OTIEIIBHBIX
rpynnax. Ilpennmonararorcst — crenuanbHble  YCIOBHMSL  JUIsl  TOJY4YeHHMs  0Opa3oBaHUs
00y4JaroIMMUCS C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbSL.

ITpodeccopcko-niegarornyeckuif coctaB 3HaKOMHUTCSA € ICHUXO0JIOT0-(PU3HOIOTHYECKUMU
0COOEHHOCTSIMH  OOy4arolMXCs HMHBAJIWAOB W JIUI C OrPAaHUYEHHBIMH BO3MOXKHOCTSMHU
3/10pOBbs, MHAUBHU1yaJIbHBIMH IPOrpaMMaMH peabUIuTallMi HHBATUAOB (TIPY HAIUYUH).

B cootBeTcTBUU ¢ MeToaMUEeCKUMHU pekoMeHmanusiMu Munoopaayku P® (yTB. 8 anpens
2014 1. N AK-44/05BH) B Kypce Mpeamnojaraercs HCIOJIb30BaTh COLMATbHO-AaKTHBHBIE H
pedrexkcuBHbIE METOABl OOYyUEHHs, TEXHOJOIMH COIMOKYJIBTYPHOH peadMIUTAallUd C LENbIO
OKa3aHHUs TOMOIIM B YCTAHOBJIEHHWU IOJIHOLEHHBIX MEXIUYHOCTHBIX OTHOIICHUH C JIPYTUMH
CTYJIEHTaMH, CO3JaHMH KOM(OPTHOTO MCHXOJIOTMYECKOTO0 KJIMMara B CTYAEHUYECKOH rpyImie.
[TonGop u pa3paboTka y4eOHBIX MaTe€pHUajoOB IPOU3BOAATCA C YUYETOM IPEJAOCTABICHUS
MaTepHala B pa3M4yHbIX (opMax: ayquaabHON, BU3YaIbHOM, C UCMOIb30BAaHUEM CIIELUATBHBIX

TEXHUUYECKUX CPEACTB U MH()OPMALIMOHHBIX CUCTEM.



https://mospolytech-tuchkovo.online/
https://mospolytech-tuchkovo.online/

OcBoenue nuciuiiMHbl aunamu ¢ OB3 ocyiiecTBiasieTcsl ¢ UCIOJIb30BAHUEM CPEICTB
oOydeHuss OOIMIET0 ¥ CHEMUAIBHOTO Ha3HAueHUs (IMEPCOHATBLHOTO U  KOJUIGKTHMBHOTO
UCIIOJNIb30BaHus1). MaTepuanbHO-TEXHUYECKOE 00eCrieueHre MpeayCMaTpUBaeT MPUCIIOCOOICHNE
ayauTopuil kK Hyxxaam auil ¢ OB3.

dopMma NpoBeAeHUS aTTeCTAllUU VIS CTY/ICHTOB-UHBAIMJIOB YCTAaHABIUBACTCS C YYETOM
UHIWBUAYAIBHBIX — Tcuxodusnyeckux  ocobennocrel.  [lnma  crymentoB ¢ OB3
npelycMaTpuBaeTCsl JOCTymHas ¢GopMa TPEJOCTaBICHUS 3aJaHU OIICHOYHBIX CPEJICTB, a
HMEHHO:

— B TICYATHOM WJIM DJICKTPOHHOH popme (11 U1 ¢ HApYIICHUSIMU OIOPHO-/IBUTaTEILHOTO
amnmapara);

— B TiedaTHOW (opMe WM DOJICKTPOHHOW ¢opMe ¢ YBEIUMYCHHBIM MPHPTOM H
KOHTPACTHOCTBIO (ISl JIUI] C HAPYIICHUSIMH CTyXa, PEUd, 3pCHHS);

— METOJIOM YTEHUSI ACCUCTEHTOM 3aJIaHUs BCIIYX (IS JIUIL C HAPYIICHUSMH 3PCHHUS).

CryneHTaM C HHBATUIHOCTHIO YBEIWYHBACTCS BpEeMs Ha MOATOTOBKY OTBETOB Ha
KOHTPOJIbHBIE BOMPOCHL. JIJIsi TakuX CTYIEHTOB TMpeaycMaTpuBaeTcs JOCTymHas Qopma
MIPE0CTaBIICHUS OTBETOB Ha 3a/I1aHUsI, @ UMEHHO:

— MUCBMEHHO Ha Oymare uiiu HabOpOM OTBETOB Ha KOMITBIOTEpE (VIS JIMII C HAPYIICHUSIMU
cilyxa, peun);

— BBHIOOPOM OTBETA M3 BO3MOKHBIX BAPUAHTOB C WCIOJB30BAHUEM YCIyT acCHUCTEHTa (s
JIUI] C HAPYIICHUSIMH OMTOPHO-BUTATENILHOTO aliapara);

— YCTHO (JIs1 TUI] C HAPYIICHUSIMU 3PEHHUSI, OTIOPHO-JIBUTATEIHLHOTO arlapara).

— Mpy HEOOXOAMMOCTH Ui OOy4aroUuIuxXcs ¢ MHBAIUIHOCTBIO MPOIEAYypa OLIEHWBAHUS

PE3YJIbTATOB O6y‘-I€HI/I$I MOKET IMMPOBOAUTHECA B HCCKOJIBKO 3TAIIOB.

8. OBPA3OBATEJIBHBIE TEXHOJIOT'MH
VY4eOHbIl mpouecc NpU MNPENOJaBaHUM Kypca OCHOBBIBA€TCS Ha HCIHOJb30BAHUU
TPaJMLIMOHHBIX, HWHHOBAIlMOHHBIX M HWHGOPMAIIMOHHBIX O00pa30BATENbHBIX TEXHOJIOTUH.
TpaauunoHHble 00pa3oBaTeNbHbIE TEXHOJOTMH MPEACTABICHbI JEKIUSIMH U CEMUHApCKUMHU
(MpakTHYECKUMHM) 3aHATHAMU. THHOBaIIMOHHBIE 00pa30BaTeIbHbIE TEXHOJIOTUU UCTIONb3YIOTCS B
BUJE IIHPOKOTO MPUMEHEHMsI AaKTHUBHBIX M MHTEPAKTUBHBIX (OpPM MPOBENEHUS 3aHATUH.
UndopmannonHsle  o0pa3oBaTeNbHblE TEXHOJOTHMH  pPEATM3yIOTCS IMYyTeM  aKTHUBU3ALUU

CaMOCTOSITENIbHON PabOThI CTYACHTOB B HH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.



[Ipunoxenue 1

®oH/1 O1IEHOYHBIX CPEICTB
JJISl TEKYIEro KOHTPOJISL M POMEKYTOYHOM ATTeCTAUMH NPH U3YUYeHHUH
Y4eOHOM TUCHMILIMHBI
b1.0.03 UHocTpaHHbIii sI3bIK (AHTJIMACKHIT)

TyukoBo 2026



1. TACIIOPT ®OHJA OIIEHOYHBLIX CPEACTB

Konrponupyembie | Koa u HaumenoBanue komnerenuuu | WHaukartop HaunmeHoBaHue
pa3aesbl (TeMbl) JOCTHKEHMSI OIIEHOYHOI 0
AUCIHUITIJINHBI KOMIICTCHIINH CpeacTBa
Tema 1.1 YK-4 Crioco6eH oCyIIeCTBISTh YUK-4.1, IpakTryeckas
3HaKOMCTRO. JIeT0BYI0 KOMMYHHKaIuo B ycTHol | YUK-4.2, paboTa, yCTHBIC 1
ABTtobuorpadus U NUChbMEHHOHU (hopMax Ha YHUK-4.3, [THCEMEHHBIC OTBETRI,
(Acquaintance. rOCyJapCTBEHHOM SI3bIKE Tect, satura
Autobiography) Poccuiickoit deneparuu u MYyNBTHMCHHHBIX
MHOCTPaHHOM(BIX) sI3bIKE(ax) TPOCKTOE, OHJIAMH
OILICHUBAHHE:
https://mospolytech-
tuchkovo.online
3auet/nud.3aueT
Tema 1.2 VYK-4 CniocobeH oCyIecTBIsTh YUK-4.1, IIpakTHyeckast
Anrmuiickuit NIETOBYI0 KOMMYHHKauo B yctHon | YUK-4.2, paboTa, yCTHBIC 1
SI3BIK B ¥ TAChMEHHO# opMax Ha VUK-4.3, MHCBMEHHBIE OTBETBI,
IpO(ECCHOHAIBHOM | TOCYIapPCTBEHHOM S3BIKE Tect, satuta
JIESITEIbHOCTH Poccuiickoit denepannu u MYyNBTHMCIHHHBIX
(English Language | mHOCTpanHOM(BIX) sI3bIKE(ax) TpOCKTOB, OHJIAMH
in the Professional OTICHHBAHHC.
Sphere) https://mospo_lvtech—
tuchkovo.online
3aueT/aud.3aueT
Tema 1.3 VYK-4 CriocobeH oCyIecTBIsTh VUK-4.1, I[IpakTuueckas
3apyOeKHbIE JNIETOBYI0 KOMMYHHKauo B yctHon | YUK-4.2, paboTa, yCTHEIC 1
TYPUCTHYECKHE U INChbMEHHOH (popmax Ha YHK-4.3, TUCbMEHHBIC OTBCTRI,
MOE3/IKH rOCY/IapCTBCHHOM SI3bIKE Tect, sainta
(Foreign Tourist Poccuiickoii ®enepaunu u MYIBTUMCEHHIHBIX
Trips) WHOCTPaHHOM(BIX ) SI3bIKe(axX) NpOCKTOB, OHJIANH
OLICHUBaHHE:
https://mospolytech-
tuchkovo.online
3auet/aud.3aueT
Tema 1.4 llenoBass | YK-4 Crioco0OeH ocyIiecTBIsATh VHUK-4.1, IpakTHueckas
moesIKa NIeTOBYI0 KOMMYHHKaIuIo B ycTHoi | YUK-4.2, paboTa, yCTHbIC 1
(Business Trip) Y MUCbMEHHOHN opMax Ha YUK-4.3, ITCbMEHHBIC OTBETEI,
rOCY/IapCTBEHHOM SI3bIKE Tect, sailuta
Poccuiickoit Penepauuu u MYIBTUMEHIHBIX
MHOCTPaHHOM(BIX) SI3bIKE(aX) TPOCKTOB, OHJIAMH
OLICHHBaHHE:
https://mospolytech-
tuchkovo.online
3auet/aud.3aueT
Tema 1.5 Mos VK-4 CniocobeH oCyIecTBIATh YUK-4.1, I[IpakTiyeckast
Oymymuas JIENOBYI0 KOMMYHUKAIUIO B ycTHoit | YUK-4.2, pabora, yCTHbIE 1
npodeccus ¥ MICEMEHHOH (hopMax Ha YUK-4.3, IIACbMEHHBIE OTBETHI,
(My Future rOCYIapCTBEHHOM SI3bIKE TeCT, 3alnTa

Profession)

Poccuiickoit Penepauuu u
MHOCTPaHHOM(BIX) SI3bIKE(aX)

MyJ'ILTI/IMeZ[I/If/iHBIX
MPOCKTOB, OHJIANH
OLCHUBAHUC:
https://mospolytech-
tuchkovo.online
3aueT/aud.3aueT
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Tema 1.6 Pazsutne | YK-4 CiocoOeH ocymiecTBIsSTh YUK-4.1, [pakTHyecKas
obmiecTBa JeT0BYI0 KOMMYHHKauio B yctHoit | YUK-4.2, pabota, yCTHBIC U
(Community U IUCbMEHHOH (popmax Ha YHK-4.3, TINCEMEHHBIC OTBETDI,
Development) rOCYIapCTBEHHOM SI3BIKE TecT, samuta
Poccuiickoii Denepanuu u MYyNBTHMCHHHBIX
WHOCTPaHHOM(BIX ) sI3bIKE(ax) TIpOCKTOB, OHJIAMH
OIICHUBAHWC:
https://mospolytech-
tuchkovo.online
3adet/nud.3ader
Tema 2.1 YK-4 CniocobeH oCyIecTBISATh YUK-4.1, I[pakTHueckas
CTpyKTypa OpraHoB | J€JIOBYI0 KOMMYHHUKAIMIO B YCTHOM YHUK-4.2, pabora, yCTHBIC 1
roCyapCTBEHHOU U IUCbMEHHOH (popmax Ha YHUK-4.3, THCbMEHHBIC OTBCTRI,
Bi1acTH B Poccun rOCYIapCTBEHHOM SI3BIKE Tect, saluta
(Structure of Poccuiickoit denepariu u MYJBTHMEIMHHBIX
Government Bodies | uHocTpanHOM(bIX) sI3bIKE(aX) TPOCKTOB, ORJIAMH
in Russia) OIICHUBAHHC:
https://mospolytech-
tuchkovo.online
3adeT/aud.3aueT
Tema 2.2 VK-4 CniocoOeH ocylecTBIATh YHK-4.1, ITpakTideckast
TocynapcTBeHHOE | JIENIOBYIO KOMMYyHMKaIuo B ycrHoit | YUK-4.2, pabora, yCTHBIC 1
yIIpaBJICHUE U TUChbMEHHOHU (hopMax Ha YHUK-4.3, ITUCbMCHHBIC OTBCTBI,
(Public rOCYJapCTBEHHOM SI3BIKE Tect, satura
Administration) Poccuiickoit Denepauuu u MYIbTUMCHHMHBIX
MHOCTPaHHOM(BIX) SI3bIKE(aX) TPOCKTOB, OFJIAMH
OLICHUBAHHE:
https://mospolytech-
tuchkovo.online
3auet/mud.3ayer
Tema 2.3 VK-4 CniocoOeH ocylecTBIATh YUK-4.1, [TpakTHyeckast
MyHHULIUIATBEHOE JIeNIOBYI0 KOMMYHHUKauio B yctroit | YHK-4.2, paborTa, yCTHBIE H
yIpaBJIEHHE U IUCbMEHHOH (popmax Ha YHUK-4.3, [TUCHMCHHBIC OTBETHI,
(Municipal rOCYIapCTBEHHOM SI3bIKE Tect, satuta
Administration) Poccuiickoii deneparyu n MYbTHMEAMHHBIX
MHOCTPaHHOM(BIX) SI3bIKE(aX) TPOCKTOB, OHJIAMH
OIICHUBAHHE:
https://mospolytech-
tuchkovo.online
3a4et/mud.3a4uer
Tema 2.4 VYK-4 CriocobeH ocyIecTBIsATh YUK-4.1, ITpakTudeckas
VeTpoiicTBo Ha JIeN0BYI0 KOMMYHHUKaIuIo B ycTHoit | YUK-4.2, pabora, yCTHbIE U
paboty ¥ TUCBbMEHHOU (hopMax Ha VYUK-4.3, [MCbMEHHBIE OTBETHI,
(Applying for a rOCYIapCTBEHHOM SI3BIKE Tecrt, satuTa
Job) Poccuiickoii ®enepanuu u MYIBTUMCMHHBIX
WHOCTPaHHOM(BIX) SI3bIKE(AX) NPOCKTOB, OHJIANH
OIICHUBAHHE:
https://mospolytech-
tuchkovo.online
3auet/nud.3aueT
Tema 2.5 VK-4 CniocobeH oCyIecTBIATh YUK-4.1, I[IpakTiyeckast
Ctpykrypa JIeNOBYI0 KOMMYHHUKaIuIo B ycTHoi | YUK-4.2, pabora, yCTHbIE 1
KOMITAaHUH U IUCbMEHHOH (opmax Ha YUK-4.3, ITUCbMCHHBIC OTBCTBHI,

(Business Company
Structure)

TOCYJJapCTBEHHOM SI3bIKE
Poccuiickoit denepannu u

TCCT, 3alllUTa
My.]'[bTHMG)IPIﬁHBIX
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WHOCTPaHHOM(BIX) SI3bIKE(AX)

MPOEKTOB, OHJIANH
OIICHUBAHUE:
https://mospolytech-
tuchkovo.online
3auet/nud.3aueT

Tema 2.6 YK-4 Crioco6eH oCyIIeCTBISTh VUK-4.1, [IpaxkTrdeckas
DTHKa JET0BOrO JIETI0BYI0 KOMMYHHKaIuMIo B ycTHoi | YUK-4.2, paboTa, yCTHBIC 1
006IIeHus ¥ MChMEHHOIT GopMax Ha VUK-4.3, IICbMEHHBIE OTBETHL,
(Ethics of Business | rocyiapcTBeHHOM sI3bIKe Tect, satura
Communication) Poccuiickoit deneparuu u MYyNBTHMCHHHBIX
MHOCTPaHHOM(BIX) sI3bIKE(ax) TPOCKTOE, OHJIAMH
OLICHUBaHHE:
https://mospolytech-
tuchkovo.online
3auet/nud.3aueT
Tema 2.7 VYK-4 CniocobeH oCyIecTBIsTh VUK-4.1, I[IpakTHueckas
IleperoBopsl NIETOBYI0 KOMMYHHKauo B yctHon | YUK-4.2, paboTa, yCTHBIC 1
(Negotiations) U MMUCbMEHHOM (opMax Ha YUK-4.3, IIHCbMCHHBIC OTBCTBI,
rOCYIapCTBEHHOM SI3bIKE Tect, salira
Poccuiickoit Denepanuu u MYyNBTHMCIHHHBIX
WHOCTPaHHOM(BIX ) s3bIKE(ax) TpOCKTOB, OHJIAMH
OLICHUBAaHHE:
https://mospolytech-
tuchkovo.online
3aueT/aud.3aueT
Tema 2.8 VYK-4 CriocobeH oCyIecTBIsTh VUK-4.1, I[IpakTuueckas
Jlenopas JNIETOBYI0 KOMMYHHKauo B yctHon | YUK-4.2, paboTa, yCTHEIC 1
KOPPECIOHICHIINS | U MUCbMEHHOH (popMmax Ha YHK-4.3, TUCbMEHHBIC OTBCTRI,
(Business TOCYIapCTBEHHOM SI3bIKE TeCT, sariuTa
Correspondence) Poccuiickoii Denepanuu u MYIBTUMCEHHIHBIX
WHOCTPaHHOM(BIX) SI3bIKE(aX) NpOCKTOB, OHJIANH
OLICHUBaHHE:
https://mospolytech-
tuchkovo.online
3auet/aud.3aueT
Tema 2.9 VK-4 CniocoOeH ocylecTBIATh YUK-4.1, I[MpakTueckas
MeHemKMERT NIeTOBYI0 KOMMYHHKaIuio B yctHoi | YUK-4.2, paboTa, yCTHbIC 1
(Management) Y MUCbMEHHOHN opMax Ha YUK-4.3, ITCbMEHHBIC OTBETEI,
rOCY/IapCTBEHHOM SI3bIKE Tect, sailuta
Poccuiickoit Penepauuu u MYIBTUMEHIHBIX
MHOCTPaHHOM(BIX) SI3bIKE(aX) TPOCKTOB, OHJIAMH
OlLIEHUBaHHUE:
https://mospolytech-
tuchkovo.online
3auet/aud.3aueT
Tema 2.10 VK-4 CniocobeH oCyIecTBIATh YUK-4.1, ITpakTHueckas
VnpapieHue JIeNIOBYIO KOMMYHHUKaIuio B yctHoit | YHK-4.2, pabora, ycTHBIC 1
(duHaHCaMu U IUCbMEHHOH (opmax Ha YHUK-4.3, TINCEMEHHBIC OTBETDI,
(Finance rOCYIapCTBEHHOM SI3bIKE Tect, satuTa
Management) Poccniickoit denepannu u MYJIbTUMEIHHHBIX
MHOCTPaHHOM(BIX) SI3bIKE(aX) 1IPOCKTOB, Of‘maHH
OILICHMBAHUE:

https://mospolytech-
tuchkovo.online
3a4et/mud.3auer
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Tema 2.11 VK-4 CniocobeH oCyIecTBIAT YUK-4.1, [TpakTuyeckas

MexkyneTypHas JIeN0BYI0 KOMMYHHUKaIuio B yctHoit | YUK-4.2, paboTa, yCTHBIE U
KOMMYHHUKAaIHS B U IUCbMEHHOH (popmax Ha YHUK-4.3, ITMICbMCHHBIC OTBETHL,
chepe Ou3Heca FOCYJIAPCTBEHHOM S3bIKE TecT, samuta
(Cross-cultural Poccuiickoit deneparu u MYJIBTHMETNHHBIX
Business MHOCTPaHHOM(BIX ) A3bIKE(axX) TPOCKTOB, OHIAMH
OIICHUBAaHUE!

Communication) https://mospolytech-

tuchkovo.online
3ayet/mud.3ayer

Tema 2.12 busnec YK-4 CniocobeH oCyIecTBISATh VHUK-4.1, IMpakTuueckas

Y CpECTBa JIeNI0BYI0 KOMMYHHUKaIuo B ycTHoi | YUK-4.2, pabora, yCTHbIE U

MacCOBOM U MMChbMEHHOM popmax Ha YUK-4.3, MHCHMEHHBIE OTBETHI,

uH(popManun rOCYIapPCTBEHHOM SI3bIKE TeCT, 3amuTa

(Business and Poccuiickoit deneparu u MyRBTHMEUUHEIX

Media) MHOCTpaHHOM(BIX) A3bIKe(aX) TIPOCKTOB, OHTAMH
OLCHHWBAHUC:

https://mospolytech-
tuchkovo.online
3aueT/aud.3aueT

Ortansl hopmupoBanus xKomreTeHnuu B npouecce ocBoerus OITOIT mpsimo cBsi3aHBI C
MECTOM JHUCUUIUIMH B o0Opa3zoBaTenbHOM mporpamme. Kaxnaelii stanm  GopmMupoBaHus
KOMIIETCHIIMH, XapaKTEpU3yeTCsl OMpPEeICHHBIMU 3HAHUSIMHM, YMEHUSMU M HABbIKAMU U (WJIN)
OTBITOM TMPO(ECCHOHAIBHOW AEATEIBHOCTH, KOTOPBIE OLEHHBAIOTCA B TPOIECCE TEKYIIETO
KOHTpPOJISI YCIEBAEMOCTH, IPOMEXKYTOUHOM arrecraluu IO JUCUUIUIMHE (IPaKTHKE) U B
mpouecce  WTOroBoil  arrecrauuu.  JucummiuHa — «MHOCTpaHHBIA — S3BIK»  ABIIAETCSA
IIPOMEXYTOUHBIM 3TallOM KOMIUIEKCA JUCLUIUIMH, B XOJE HM3y4EHHUS KOTOPBIX Yy CTYIEHTOB
dbopmupytorcs kommereHnuss YK-4. UroroBas oreHka chOpMHPOBAHHOCTH KOMIETEHIIUU

omnpezensercs B Iepro/ MOATOTOBKH U cAauu 3a4eTa U Ju¢epeHIMpOBAaHHOIO 3a4eTa.

2. TAIMOBBIE KOHTPOJIBHBIE 3AJJAHWUSA WJIU UHBIE MATEPHUAJIbBI,
HEOBXOJIUMBIE JIUIs1 OHEHKHU IVIAHUPYEMBIX PE3YJIbTATOB OBYUEHUSA
IO JMCIUIIVIMHE, XAPAKTEPU3YIOIIUX 3TAIIBI ®OPMHUPOBAHUA
KOMIIETEHIIAH B ITPOIIECCE OCBOEHUS OBPA3OBATEJIBHOM
IHPOI'PAMMBI

2.1 TUITIOBOE TECTOBOE 3A/IAHHUE

Ne TecroBoe 3aganue IIpaBuabHBIH
OTBeT
1 W3 mepeuHs riarojios: am, is, are BbIOEpUTE TOT, KOTOPBIA MOIXOIUT Orser: are
ISt

TPaMOTHOI'O IIOCTPOCHUS MPEIAITOKCHU .

Local officials holding this post ___sometimes referred to as the chief



https://mospolytech-tuchkovo.online/
https://mospolytech-tuchkovo.online/
https://mospolytech-tuchkovo.online/
https://mospolytech-tuchkovo.online/

executive officer.

W3 nmepeuns napeunii: few, little, a little, a few BeiOepuTe TO, KOTOpOE
NoAXOAUT IJId TPaMOTHOI'O MOCTPOCHU A IMPCAJIOKCHUA:

Using early research techniques, researchers conducted over a hundred
studies pro-posing a number of characteristics that distinguished leaders
from nonleaders: intelligence, dominance, adaptability, persistence,
integrity, socioeconomic status, and self-confidence just to

name

Ortser: a few

W3 nepeuns npemsioros: for, to, at, in BEIOEPUTE TOT, KOTOPHIi
noAXOAUT IJId TPpaMOTHOI'O MOCTPOCHUA IMPCAJIOKCHUA:

The top appointed official in the city is responsible__the day-to-day
administrative operations.

Ortser: for

U3 nepeuns rnaroiabHbIX GopMm: creates, was created, are created,
created BeIOEpHTE Ty, KOTOpAsk MOIXOTUT JIJISI TPAMOTHOTO ITOCTPOCHUS
MPEIOKECHHUS:

The city manager, operating under the council-manager
government form, in part to remove city government from
the power of the political parties

OtBer:
was created

IlepeBenuTe Ha aHITIMWCKUH A3BIK NpeuioxkeHue: «HekoTopele moau
3aMHTEPECOBaHbI B MPUOOPETECHUN JIUJCPCKUX HABBIKOB)»

OtBeT: Some
individuals
have interest
in learning
leadership
skills

IIpounTaiiTe TEKCT U BBIITOJIHUTE 3aJaHUE.

A city manager
A city manager is an official appointed as the administrative manager of
a city in a council-manager form of city government. Local officials
holding this post are some-times referred to as the chief executive
officer (CEO) or chief administrative officer (CAQO) in some
municipalities. However, in a technical sense, the term "city manager"
as opposed to CAO implies more discretion and independent authority
that is set forth in a charter or some other body of law, as opposed to
duties being assigned on a varying basis by a single superior such as a
mayor.
Most sources trace the first city manager to Staunton, Virginia in 1908.
Some of the other cities that were among the first to employ a manager
were Sumter, South Carolina (1912) and Dayton, Ohio (1914). The city
manager, operating under the council-manager government form, was
created in part to remove city government from the power of the
political parties, and place management of the city into the hands of an
outside expert who was usually a business manager or engineer, with
the hope that the city manager would remain neutral to city politics.

Kaxkoe u3 MMPECIJIOKCHHBIX yTBep)K,Z[eHI/Iﬁ HC COOTBCTCTBYCT
COJACPIKAHHIO TCKCTA.

1. A city manager is an official appointed as the administrative
manager of a city in a council-manager form of city government.

2. The first cities to employ a manager were Staunton, Sumter and

Ortser: 2




Chicago.

3. The city manager was created in part to remove city government
from the power of the political parties.
4. The term "city manager" as opposed to CAO implies more

discretion and independent authority that is set forth in a charter or
some other body of law, as opposed to duties being assigned on a
varying basis by a single superior such as a mayor.

HpO‘IHT&fITC TCKCT M BBIIIOJTHUTC 3aJaHHC.

Leadership and its Early History

Leadership is "organizing a group of people to achieve a common goal”.

The leader may or may not have any formal authority. Students of
leadership have produced theories involving traits, situational
interaction, function, behavior, power, vision and values, charisma, and
intelligence among others.

The search for the characteristics or traits of leaders has been ongoing
for centuries. History's greatest philosophical writings from Plato's
Republic to Plutarch's Lives have explored the question of "What
qualities distinguish an individual as a leader?" Underlying this search
was the early recognition of the importance of leadership and the
assumption that leadership is rooted in the characteristics that certain
individuals possess. This idea that leadership is based on individual
attributes is known as the "trait theory of leadership".

For decades, this trait-based perspective dominated empirical and
theoretical work in leadership. Using early research techniques,
researchers conducted over a hundred studies proposing a number of
characteristics that distinguished leaders from non-leaders: intelligence,
dominance, adaptability, persistence, integrity, socioeconomic status,
and self-confidence just to name a few.

In the late 1940s and early 1950s, however, researchers took a
drastically different view of the driving forces behind leadership. It was
found that while some traits were common across a number of studies,
the overall evidence suggested that persons who are leaders in one
situation may not necessarily be leaders in other situations. Subse-
quently, leadership was no longer characterized as an enduring
individual trait posited that individuals can be effective in certain
situations, but not others. This approach dominated much of the
leadership theory and research for the next few decades.

OrteetbTe Ha Bonpoc: What traits does leadership include?

1. Students of leadership have produced theories involving traits,
function, behavior, power, vision and values, charisma, and intelligence
among others.

2. Students of leadership have produced theories involving traits,
situational interaction, function, behavior, power, charisma, and
intelligence among others.

3. Students of friendship have produced theories involving traits,
situational interaction, function, behavior, power, vision and values,
charisma, and intelligence among others.

4. Students of leadership have produced theories involving traits,

OtBeT:4




situational interaction, function, behavior, power, vision and values,
charisma, and intelligence among others.

IIpounTaiiTe TEKCT U BBIIIOJIHUTE 3aJaHUE.

Working capital management
Working capital is the amount of capital which is readily available to an
organization, that is, working capital is the difference between resources
in cash or readily convertible into cash (Current Assets), and amounts
payable (Current Liabilities). As a result, the decisions relating to
working capital are always current or short term decisions.
The goal of working capital management is to ensure that the firm is
able to operate, and that it has sufficient cash flow to service long term
debt, and to satisfy both maturing short-term debt and upcoming
operational expenses. In so doing, firm value is enhanced when, and if,
the return on capital exceeds the cost of capital.
Working capital management decisions are therefore not taken on the
same basis as long term decisions, and working capital management
applies different criteria in de-cision making. The main considerations
are: cash flow or liquidity and profitability or return on capital, of which
cash flow is probably the more important.
Guided by the above criteria, management will use a combination of
policies and techniques for the management of working capital. These
policies aim at managing the current assets (generally cash and cash
equivalents, inventories and debtors) and the short term financing, such
that cash flows and returns are acceptable.

Haiinure npaBuibHOE yTBEPKIAEHUE, COOTBETCTBYIOIIEE TEKCTY

1. Working capital management decisions are therefore taken on
the same basis as long term decisions, and working capital management
applies different criteria in de-cision making.

2. The main considerations are: cash flow or liquidity of which
cash flow is probably the more important.

3. The decisions relating to working capital are always current or
short term decisions.

4. Working capital is the amount of capital which is not readily
available to an organization.

OrtBerT: 3

HquHTaﬁTe TEKCT U BBIIIOJIHUTC 3a1aHUC.
Community Development

Community development (CD) is a broad term applied to the
practices and academic disciplines of civic leaders, activists, involved
citizens and professionals to improve various aspects of local
communities.

Community development seeks to empower individuals and
groups of people by providing these groups with the skills they need to
affect change in their own com-munities. These skills are often
concentrated around building political power through the formation of
large social groups working for a common agenda. Community de-
velopers must understand both how to work with individuals and how to
affect com-munities' positions within the context of larger social
institutions.

Community development is defined as:

OtBeT:4




“A set of values and practices which plays a special role in
overcoming poverty and disadvantage, knitting society together at the
grass roots and deepening democracy”.

Community development involves changing the relationships
between ordinary people and people in positions of power, so that
everyone can take part in the issues that affect their lives. It starts from
the principle that within any community there is a wealth of knowledge
and experience which, if used in creative ways, can be changed into
collective action to achieve the communities' desired goals.

OTBeThTE HA BOHpOCI

What is community development?

1. Community development (CD) is a narrow term.

2. Community development (CD) is a broad term applied to
the practices and academic disciplines of military leaders.

3. Community development (CD) is a broad term applied to

the practices and academic disciplines of civic leaders, activists,
involved citizens and professionals to improve various aspects of
foreign countries.

4. Community development (CD) is a broad term applied to
the practices and academic disciplines of civic leaders, activists,
involved citizens and professionals to improve various aspects of local
communities.

10

IIpounTaiiTe TEKCT U BBIITOJIHUTE 3aJaHUE.

Obijectives of Public Administration
What is public administration? What are its objectives? The classic
answer has always been the efficient, economical, and coordinated
management of such services as education, social services, housing,
transport, the police and fire services, town planning, recreation
facilities and other social services. The focus has been on top-level
management (city management as an example) or the basic auxiliary
staff services (budgeting organization and management, planning,
personnel, purchasing). New public administration adds social equity to
the classic objectives. Classic public administration seeks to answer
either of these questions: (1) How can we offer more or better services
with available resources (efficiency)? Or (2) How can we maintain our
level of services while spending less money (economy)? New 104
public administration adds this question: Does this service enhance
social equity? Social equity emphasizes responsibility for decisions and
program implementation for public managers. Social equity emphasizes
change in public management. Social equity emphasizes responsiveness
to the needs of citizens rather than the needs of public organizations.
Social equity emphasizes an approach to the study of and education for
public administration that is interdisciplinary, applied, problem solving
in character. One of the basic concerns of new public administration is
the equitable treatment of citizens. Social equity works from these value
premises. Pluralistic government systematically discriminates in favour
of established bureaucracies and their specialized minority clientele and
against those minorities (farm laborers, both migrant and permanent, as
an example) who lack political and economic resources. The
continuation of widespread unemployment, poverty, disease, ignorance,
and hopelessness in an era of economic grow is the result. This
condition is morally reprehensible and if left unchanged constitutes a

Otser:3




repress those minorities.

Public administration......

fundamental threat to the viability of this or any political system.
Continued deprivation breeds widespread militancy. Militancy is
followed by repression, which is followed by greater militancy, and so
forth. A public administration that fails to work for changes to try to
redress the deprivation of minorities will likely eventually be used to

3aKOHUUTE NPEUI0KEHNE, BEIOpAaB PaBUIbHBIA BapUAHT

1. seeks to answer either of these questions
2. concerns of new public administration
3. has always been the efficient, economical, and

coordinated management of such services as education, social services,

housing, transport, the police and fire services, town planning,

recreation facilities and other social services.
4. breeds widespread militancy

Kputepuu onieHnBanus

% BepHBIX penieHnii (0TBETOB)

IIIxana omeHNBAHHUA

85-100% COMIUYHON
70-84% «xopouioy
51-69% «Y00871eMBOPUMENLHOY

50% u MeHee

«HE YAOBJICTBOPUTCIIBHO»

2.1.1 TUITIOBOE 3AJJAHUE K IPAKTUYECKOMY 3AHSATUIO
City Managers and Their Responsibilities

Vocabulary
1. Read and remember the following words and word-combinations:

1) city manager — mpencTaBuTeNb 8) | charter — ycras
TOPOJICKOW aIMUHUCTpALUN

2) council-manager form — mozens 9) body of law — coBokymHOCTB MpaBOBBIX
yIpaBJIeHUs "COBET-YIPaBIISIOIINI" HOPM; CBOJI 3aKOHOB

3) be referred to as — umenoBars, 10) assign [a'sain] — Ha3HAYATH, OTMPEACIIATS,
Ha3bIBaThCS YCTaHABJIMBATh

4) chief executive officer (CEO ['si:i:au]) — 11) varying ['vearin] — BapbupyroIIHi,
TJIABHBIA UCTIOJTHUTENBHBIN JUPEKTOP M3MEHSIOLMICS
chief administrative officer (CAO)-

5) | raBHOE aIMUHHUCTPATUBHOE 12) | mayor [mea] — map
JIOJDKHOCTHOE JIMIIO; YIPABJISFOIIAN

6) discretion [dr'skref{(o)n] — ceoGona 13) overnment ['gav(s)nmont] — popma
JIEACTBUM MPaBIICHUSA

7 set forth — u3nmarars, hopMysHpoBaTh, 14) | in part — yactuuro
U3BSICHATD

2. Match Russian definitions with English terms:



http://en.wikipedia.org/wiki/Council-manager_government
http://en.wikipedia.org/wiki/Chief_executive_officer
http://en.wikipedia.org/wiki/Chief_administrative_officer
http://en.wikipedia.org/wiki/Council-manager_government

1) | chief executive officer a) | dopmMa oOpraHu3alMK ~ MECTHOTO  CaMo-
yIIpaBJICHUs, TIpH KOTOPOH  BBIOOPHBII
TOPOJICKOM COBET TMpUIJIallaeT Ha JOJ-
KHOCTh PYKOBOIMTENISI MYHHUIUITATATETA
PoQeCCHOHATEHOTO VIIPABIISIOIIETO,
paboTaromero TOJHBIA  PabOUYMii  JICHB;
MEHEIDKEP CaMOCTOSTEIIbHO HAaOWpaeT mirar
JUTSL YIIPABJICHHSI TOPOJICKUM XO3SHCTBOM;

2) | council-manager form b) | MeHekep, OCYIICCTBISIIOIIMKA  pacops-
JUTEICKYIO — [IEATEIBHOCTh B paMKax
CTPAaTErMYECKUX  PCUICHUH,  MPUHSITHIX
PYKOBOJICTBOM;

3) | administrative manager C) | pyKOBOAMTENb, KOTOpBI OTBeUaeT 3a
OCHOBHYIO YaCTh TEKYIIEH IeATeTbHOCTH
KOPIOpAllid ¥ HCIOJHCHHE  PEIICHHIA
COBETa HMPEKTOPOB, TMPH OSTOM  HYacToO
3aHMMAET TAKXKE MOCT MPEACEAATeNsi COBETa
JUPEKTOPOB,  MPE3MICHTA,  3aMECTHTEIS
TpeJceaTens CoOBeTa 1 T. 1.

3. Remember the pronunciation of the following geographical names:

Virginia I [vo'dgmis] — Bupmpxkunus;,

Staunton ['stantn] — CrauToH;

Sumter ['somtor] — CamTep;

South Carolina [sauf kara'lino] — FOsknas KaponuHa,
Dayton ['dertn] — [eiiToH;

Ohio [ou'harou] — Oraiio.

4. Match the columns:

1) independent authority 1) ynansrte, yCTpaHsITh

2) single superior 2) caMOCTOSITENILHBINA OpTaH

3) trace to 3) B34THIN B OTAEIBHOCTH PYKOBOJIUTENb
4) official 4) B oTNIYHE OT

5) place smth. into smb’s hands 5) BHEUTHHIA SKCTIEPT

6) remain neutral 6) epeaaTh 4To-a100 B UbU-THOO PYKH
7) outside expert 7) COXpaHATh HEUTPATBHYIO TTO3UIHIO

8) as opposed to 8) mpocieKuBaTh; BOCXOANUTH K

9) remove from 9) TOHKHOCTHOE JIUII0; YAHOBHHUK
Grammar

5. Translate the sentences paying attention to the forms and the functions of Participle I,
1.

1. A city manager is an official appointed as the administrative manager of a city.

2. Local officials holding this post are sometimes referred to as the chief executive officer.

3. The term "city manager"” implies more discretion as opposed to duties being assigned by a
single superior such as a mayor.



http://en.wikipedia.org/wiki/Chief_executive_officer
http://en.wikipedia.org/wiki/Council-manager_government
http://en.wikipedia.org/wiki/Administration_(government)
http://en.wikipedia.org/wiki/Management
http://en.wikipedia.org/wiki/Administration_(government)
http://en.wikipedia.org/wiki/Management
http://en.wikipedia.org/wiki/City
http://en.wikipedia.org/wiki/Chief_executive_officer

Reading and Analysis

6. Read the text and be ready to answer the questions.
Text A
A City Manager

A city manager is an official appointed as the administrative manager of a city in a council-
manager form of city government. Local officials holding this post are sometimes referred to as
the chief executive officer (CEQO) or chief administrative officer (CAQ) in some municipalities.
However, in a technical sense, the term "city manager" as opposed to CAO implies more
discretion and independent authority that is set forth in a charter or some other body of law, as
opposed to duties being assigned on a varying basis by a single superior such as a mayor.

Most sources trace the first city manager to Staunton, Virginia in 1908. Some of the other
cities that were among the first to employ a manager were Sumter, South Carolina (1912) and
Dayton, Ohio (1914). The city manager, operating under the council-manager government form,
was created in part to remove city government from the power of the political parties, and place
management of the city into the hands of an outside expert who was usually a business manager
or engineer, with the hope that the city manager would remain neutral to city politics.

7. Review the terminology of the text:

npeacTaBuTEC/Ib FOpOIICKOfI AAMUHUCTpAHHU, TTTaBHOC aJIMHUHHUCTPATHUBHOC JOJDKHOCTHOC JIMIIO,
BHEIITHHI 9KCIICPT, COBOKYITHOCTD ITPABOBBIX HOPM, IIPEACTABUTCIIb I‘OpO,Z[CKOﬁ AJIMUHHUCTPAlNH,
oA

MOJIEJIb YIIpaBJeHUs "COBET-YIPaBISAIOMUNA", CAMOCTOSITEIIbHBIA OpraH, B3sIThI B OTACIBHOCTH
PYKOBOAMTENH, CBOOOIA ACHCTBUIA.

8. Answer the following questions.

1. What is a job title of an administrative manager in a council-manager form of city
government?

2. What is the other name for a city manager?

3. What post implies more discretion and independent authority?

4. What was the reason to create a post of a city manager?

5. What major do city managers usually obtain?

9. Complete the following sentences using the text.

1. A city manager is an administrative manager of a city in ... .

2. A city manager, as opposed to CAO, has more discretion and ... .

3. The duties of chief executive officer (CEO) or chief administrative officer are assigned by a
single ... .

4. The first cities to employ a manager were ... .

5. The reason to create a post of city manager was to place management into the hands ... .

Vocabulary

10. Read and remember the following words and word-combinations:

oversight ['auvesait] — koHTpoIB, 3) community [ka'mju:nati] —

1
) HA/I30p 00IIIMHA, MECTHOE COOOIIECTBO



http://en.wikipedia.org/wiki/Administration_(government)
http://en.wikipedia.org/wiki/Management
http://en.wikipedia.org/wiki/City
http://en.wikipedia.org/wiki/Council-manager_government
http://en.wikipedia.org/wiki/Council-manager_government
http://en.wikipedia.org/wiki/Chief_executive_officer
http://en.wikipedia.org/wiki/Chief_administrative_officer
http://en.wikipedia.org/wiki/Staunton,_Virginia
http://en.wikipedia.org/wiki/Council-manager_government
http://en.wikipedia.org/wiki/Council-manager_government
http://en.wikipedia.org/wiki/Administration_(government)
http://en.wikipedia.org/wiki/Management
http://en.wikipedia.org/wiki/City
http://en.wikipedia.org/wiki/Chief_executive_officer
http://en.wikipedia.org/wiki/Chief_administrative_officer

MBA ( Master of  Business

2) | provision — oroBopka 4) Administration) — MarmcTp a€JI0BOTO
aJIMUHUCTPUPOBAHUS
day-to-day operations - master's degree - ydeHast
5) | exxenHeBHas pabora, | 9) CTEIIGHE MArHCTPa
©KETHCBHAs JICATEIBHOCTD
6) Public Administration ~ | 10) tenure ['tenjus] — cpok mpeObIBaHUS
rOCYJapCTBEHHOE YIPABICHUE B JIOJDKHOCTH
suspension [sa'spen(t)[(9)n] —BpemeHHOE
7) | regulations — npaBuiia, HOpMbI 11) OTCTpaHEHHE
OT JIOJDKHOCTH
8) codify [koudifar] — cxemaruuHo, 12) to come from the ranks of — mosBasITECS

KPAaTKO 3aI1MChIBATh H3 psAa0B

11. Remember the pronunciation of the following geographical names:

Hampshire ['hemp|is] — Xommmup;
Missouri [m1'zuari] — Muccypu.

12. Form derivatives according to the models.

A—V N—A
responsible — direct — function — execution —
administrative — codified — regulation — effect —
basic — local — profession — manager —
Grammar

13. Find out Participle I, 11 in the sentences below, define the form and the function.

1. Local officials holding this post are sometimes referred to as the chief executive officer.

2. The term "city manager" implies more discretion that is set forth in a charter as opposed to
duties being assigned by a single superior.

3. The top appointed official in the city is responsible for the day-to-day administrative
operations.

4. Today the typical and preferred background for the beginning municipal manager is a
master's degree.

14. Translate the sentences paying attention to the Absolute Participle Construction.

1. A post of a city manager is a post of an administrative manager of a city, it being created in
part to remove city government from the power of the political parties.

2. One of the basic roles of a city manager includes supervision of day-to-day operations of all
city departments, a professional understanding of city functions is highly important.

3. In the early years of the profession most managers came from the ranks of the engineering
professions, today the preferred education for the municipal manager being a master's degree in
Public Administration.

Reading and Analysis

15. Read the text and be ready to answer the questions.



http://en.wikipedia.org/wiki/Chief_executive_officer
http://en.wikipedia.org/wiki/Administration_(government)
http://en.wikipedia.org/wiki/Management
http://en.wikipedia.org/wiki/City

TextB
Responsibilities

As the top appointed official in the city, the city manager is typically responsible for most if
not all of the day-to-day administrative operations of the municipality, in addition to other
expectations.

Some of the basic roles, responsibilities, and powers of a city manager include:

- Supervision of day-to-day operations of all city departments and staff, directly and through
department heads;

- Oversight of all hiring, firing, disciplining and suspensions;

- Preparation, monitoring, and execution of the city budget;

- Public relations, such as meeting with citizens, citizen groups, businesses;

- Operating the city with a professional understanding of how all city functions operate
together to their best effect;

- Attends all council meetings, but does not have any voting rights;

The responsibilities may vary depending upon charter provisions and other local or state laws,
rules, and regulations. In addition, many states, such as the states of New Hampshire and
Missouri, have codified in law the minimum functions a local "manager” must perform.

In the early years of the profession, most managers came from the ranks of the engineering
professions. Today the typical and preferred background and education for the beginning
municipal manager is a master's degree in Public Administration (MPA) and at least several
years’ experience as a department head in local government or as an assistant city manager. In
2005 more than 60 % of those in the profession had a MPA, MBA, or other related higher-level
degree.

The average tenure of a manager is now 7-8 years and has risen gradually over the years.
Tenures tend to be less in smaller communities and higher in larger ones.

16. Translate from Russian into English:

[JIABHOE  YIOJHOMOYEHHOE  JIOJDKHOCTHOE  JIMIO, €KEJHEBHAs  aJMUHUCTPAaTUBHAs
JeSITENIbHOCTD, MOJHOMOYHSI TOPOACKOTO YIPABISAIOIIEr0, pyKOBOJUTENN OT/EIOB, BPEMEHHOE
OTCTpaHEHHE OT AOJDKHOCTH, NMPO(EeCCHOHAIbHOE MOHMMAaHUe, Ul JTOCTM)KEHUS HaWITydIlero
pe3ynbTara, MpaBO ToJjloca, IIOJOXKEHHE YCTaBa, MUHUMAIbHOE KOJIMYECTBO (YHKIIH,
IPEIIOYTUTENBHOE YCIOBHE, CTENEHb MAarucrpa, pPyKOBOJIUTENb OT/eNia, MECTHBIH OpraH
yIIpaBJIEHUs], CPETHUI CPOK MPEOBIBAaHUS B IOJIKHOCTH.

17. Answer the following questions.

1. What are the typical responsibilities of a city manager?

2. What do the powers of a city manager include?

3. What do the roles of a city manager depend on?

4. What was a typical background of a city manager in the early days of the profession?
5. What is a preferred education for the beginning municipal manager today?

6. What is an average tenure of a manager?

18. Read and remember the cliches for writing a summary.

The headline of the article is ... Crarps Ha3pIBacTCA ...

The primary task of the published | OcHoBHas 3aja4a yOJIMKYyeMOit
article is ... CTaThHU ...




The article starts with ...

Crarps HAYMHAETCH C ...

In the first part of the effort

is undertaken to analyze ...

paper

B  nepBoii  wactu  cTaThu
MONBITKA TPOAHATIUZUPOBATD ...

JleaeTcs

The article under consideration also points out

PaCCManI/IBaCMaSI CTaTbs BBIACIACT ...

In the next section

is given to ...

(last) emphasis

B TpeTben 4acTU

BaXHOCTH ...

MOAYCPKUBACTCA

In conclusion the article reads ...

B 3akmroueHnn B cTaThe TOBOPUTLHCA ...

19. Write a summary of the text above.

20. Make a brief report on the topic.

2.2 TATIOBOE 3AJIAHUE JIJII KOHTPOJIbHOM PABOThHI

Bapuanr 1
3AJIAHUE 1. BcraBbTe OTBETHBIE PEIIIMKU
1. Fill in the answers.

1) — What are you going to give her?

2) — Shall I serve you some meat?

3) — Tanya, how many books you have!

4) — Please accept our gifts.

5) — What delicious cake! Did you make it yourself?
6) — How do you want your tea? Strong or weak?

7) — Thank you very much for a wonderful evening.

8) — Are you going to Lena’s for her birthday?

9) — May | have some bread?

10) — How many guests will there be?

2. Fill in the sentences.

1) — Thank you for your gifts.

2) — With milk and without sugar.
3) — Let’s! Sit closer. Smile!

4) —What a table! It is so pretty!
5) — We’ll be there with pleasure!
6) —Yes, please, one piece.

7) — Here you go.

8) —I’ll have tea, please.




9) — No, thanks. It’s time for me to go.

10) — It was great. [ was at Linda’s for her birthday.

3AIAHUE 2. PaccraBbTe Ci10Ba B MPABUJIBHOM MOPSAKE, YTOOBI MOTYYUIUCH BOIIPOCHI.

1) there a canteen is in office your?

2) meeting rooms there in your office are?

3) telephone is what your number?

4) email your what is address?

5) was how the trip?

6) in Russia your business how is?

7) you are in Finance?

8) he in the Marketing Department is?

9) the area of your office what is?

3AJZIAHUE 3. Bmecto Touek BcTaBbTe IJ1arodisl to sing, to draw, to dance B HyxHO# Gopme.
a) to sing

I like... How does she...? This singer... excellently. They used to... only Russian, but now they...
English. And soon they... Italian. What are you...?

b) to dance

— Do you... well? — I... badly. Lena used to... badly, but now she... excellently. Tom and Ted...
with their friends. Tomorrow we will go to our friends’ house and we... there. With whom is
Igor...? Last weekend ... at a discotheque.

c) to draw

What are you...? What do you like...? On vacation Sergey will go to Sochi and he... the sea. Does
she...well? Who are they...? | used to... badly, but now I... well.

3AJJIAHMUE 4. JTaiite nepeBos KaxkIOMy Ha3BaHHIO OTAENA.

1) Sales (the Sales Department)

2) Marketing (the Marketing Department)

3) Human Resources (the HR Department)

4) Public Relations (the PR Department)

5) Finance (the Financial Department)

6) Accounts

7) Legal Services (the Legal Department)

8) Administration (the Administrative Department)

9) Information Technologies (the IT Department)

10) Production (the Production Department)

11) Purchasing Department



Bapuanr 2

3AZJAHUE 1. JIo6aBbTe HyKHBIE BCIOMOTATEIbHBIE Tarojbl ¥ 3alUIINTE BOTIPOCHL.

1) What/you do?

2) Who/you work for?

3) Which department/you in?

4) Where/you study?

5) What qualifications/you have?

6) What/your responsibilities?

7) When/your company established?

8) Where/your head office located?

9) How many employees/you have?

10) /you have any subsidiaries in other countries?

11) What/your annual turnover?

3AZIAHME 2. Haiinute u uctipaBbTe 14 ommoOOK B TEKCTE.

Megasoft a large multinational company based in the UK. It employ about 5,000 people. The
company have branches in 12 countries with offices in 20 cities. It has operations in Russia as
well. Megasoft produce electronics and software. It’s factories are in China and Japan, so it’s
suppliers are mostly in Asia. The company invest a lot of money in research and development, as
a result, each year it launche a new product into the market. Its most popular products are:
MBook, MPod and MPad. Electronics a highly competitive market. The main competitors of
Megasoft is Apple and Microsoft. The company have shops and warehouses in 12 countries and
sells its products in the domestic market and abroad. The majority of its customers is young
middleclass people. Megasoft is a very successful company. It’s annual turnover is about USD
300 million.

3AJIAHMUE 3. PaccTtaBbTe cii0Ba B IPAaBUIBHOM MOPSAJIKE U 3alIULINTE MIPEITI0KEHUS.

1) your company when was established?

2) you have subsidiaries got?

3) what your annual turnover is?

4) to increase it you hope do?

5) your head office located where is?

6) employees how many you have got?

7) you can offer what products?

8) it is fully computerized?

9) up-to-date it is?

10) quick, efficient and reliable is it?



11) how much it does cost?

12) a discount you give me can?

3AJIAHUE 4. Beibepute npaBuiabHOE MPEITIOKEHHE.

1) a) Yesterday | got up at 7 as usual. b) Yesterday | goted up early as usual.

2) a) We marryed when we finished school. b) We married when we finished school.

3) a) The child stopped crying and smiled to me. b) The child stoped crying and smiled at me.

4) a) I didn’t go out yesterday. b) I didn’t went out yesterday.

5) a) When did you finished school? b) When did you finish school?

6) a) When were you born? b) When was you born?

7) a) I didn’t see anybody in the street. b) I didn’t seen anybody in the street?

8) a) Did you taken a shower yesterday? b) Did you take a shower yesterday?

9) a) I not liked our teacher. b) I didn’t like our teacher.

10) a) When you go to work? b) When did you go to work?

Bapuanr 3

3AJIAHUE 1. ITocraBbTe Bee raroisl B CKOOKax B IPOCTOM MPOLLIEAIIEM BPEMEHU U
MNEPEBCANUTC TCKCT.

Bill Clinton

Bill Clinton (be born) in 1946. He (grow up) in a small town called Hope. When Bill (be) a
young boy, Hope (be) the place where everybody (know) everyone else. People (not/lock) their
doors at night. Everyone (feel) very safe there. Three months before he (be born), something
very sad (happen) to his family. His father (die) in a car accident. So Bill (live) with his
grandparents while his mother (go) to school to become a nurse. Bill’s grandmother (believe) in
education. She (read) to Bill all the time. She even (hang) cards around his high chair to help him
to learn numbers. She (do) a good job teaching her grandson. Bill (can) read when he was only
three. Soon Bill’s mother (marry) for the second time. The family (move) to a new town, Hot
Springs. Soon Bill (have) a new little brother. When Bill (be) a teenager, he (be) an important
leader in his high school and church. He (get) good grades and (work) very hard to help people
in his community. But he (work) on something else too. He (practice) his saxophone until he
(play) so well that he (win) the first prize in a band contest! One summer, Bill (be chosen) to be
part of Boy’s Nation. He (meet) many other kids who (be interested) in leader-ship and the
government. That summer he also (meet) a very famous person, who (be) at that time the leader
of the nation. He even (shake) hands with John J. Kennedy, the President of the US! At first Bill
(not/intend) to become a politician. He (want) to be a doctor. Then he (think of) making a living
as a saxophone player but in the end he (decide) to go to the university. So he (enter)
Georgetown University in Washington, D.C. He (study) really well and when he (finish) college



he (win) a great honor. He (be sent) to England to study. When he (return) to the US, he started
law school. He (want) to become a lawyer. He also (want) to return to Arkansas. While he (be) in
law school, he (meet) someone he really (like). Her name (be) Hillary Rodham and she also
(study) law. Once they were taking a drive and saw a very beautiful house. Hillary (think) it was
the most beautiful house she had ever seen. Just a short while after that drive Bill (buy) the house
and (say) to Hillary, “I (buy) the house you (like). So you’d better marry me. I can’t live here by
myself.” And Hillary (smile) and (agree). Who wouldn’t? Three years later Bill (be elected)
governor of Arkansas. He (spend) fourteen years trying to make education, health care, and the
environment better in his state. He (want) more jobs and better life conditions for the people in
Arkansas. In 1980 Bill and Hilary (have) a daughter. And in 1992 Bill Clinton (be elected) the
President of the United States. Before he (become) president he (speak) about his program on
TV, he (take) bus trips and (stop) in towns across the country. He (promise) to the Americans to
improve the quality of their life, more jobs, better roads, better pay, better education and health
care, in short — a better life. He (become) one of the most popular American presidents, and one
of the brightest and most intellectual politicians of our times but unfortunately he (get involved)
in some really dirty scandals that (tarnish) his reputation and (put) an end to his political career.
3AJIAHUE 2. Ilpouwnraiite u ucnpasbTe 10 ommbok B quanore.

A job interview

— OK, let’s get started. Why you want this job, Harry?

— Well, I want to work in big multinational company. | think Megasoft is good company and it
offers excellent career opportunities for ambitious people.

— Why you want to work in a multinational company?

— I think such a company can give me chance to work in different countries and to enrich my
experience and to use my knowledge of foreign languages.

— What languages do you speak?

— Spanish, Italian and French.

— Oh, that impressive.

— T 'hope it’ll be useful in my future work.

— As you know, Harry, we need sales team leader.

— Yes, | know. How many people is there in the sales team?

— Fifty. That’s a lot of people. So what are your strengths as a manager?

— Well, I always set clear goals and | can communicate them to the staff.

— And how are you deal with conflicts in the team?

— The only solution is to listen to people and solve all the problems together.

— What sort of people are you work well with?



— I like hardworking, easy-going and reliable people, but I can work well with anybody who’s
really committed to work.

— Why should we hire you?

— Well, I have the right experience for the job. I’'m very motivated and ready for challenges.
— Is there any questions, you’d like to ask us?

— Well, if you chose me, when would you like me to start?

— The vacancy should be filled next week. We’ll let you know our decision tomorrow.

— Thank you for you time.

— Not at all. It was a pleasure. Goodbye.

— Bye.

Kpurepum oueHuBanus

Buasi pador Onenka «3» Onenka «4» Onenka «5»

KonTponbnas pabota ot 50% 10 69% ot 70% 1o 90% oT 91% 1o 100%

2.3 IIEPEYEHDb BOIIPOCOB AJIAA NIOATI'OTOBKU K 3AYETY
1 cemecTp

1. [TucbMeHHBIN MepeBOJ] TEKCTA M0 CHEIUATBFHOCTH C aHTJIMHUCKOTO HA PYCCKUH SI3BIK CO
cnoBapem o0bemMoM 1000 nmedaTHbIX 3HaKOB. Bpems BbinonHeHus — 45 MUHYT.

2. [IpounTtath 1 nepecka3aTh Ha aHIIUKUCKOM SI3bIKE TEKCT IO CIEUANbHOCTH 00beMoM 1500
MeYaTHBIX 3HAKOB.

3. JIeKCUKO-TpaMMaTHYECKUN TECT.

4. CobecenoBaHme MO OJJHOM U3 MPOUIEHHBIX TEM IO CTIEIIUATLHOCTH:

1. 3uakomctBO. ABTOOHOTrpadus (Acquaintance. Autobiography)

2. AHrnmiickuii s3Ik B mpodeccroHansHoi aestensHocty (English Language in the
Professional Sphere)

3. BapybesxHble TypucTHueckue moesaku (Foreign tourist trips)

2 cemecTp

1. ITuceMeHHBIN TTEPEBO/T TEKCTA MO CHENHATBHOCTH C AHTJIMHCKOTO Ha PYCCKUH SA3BIK CO
cioBapem o6bemMoM 1000 nedaTHbIX 3HaKOB. Bpems BbinonHeHNs — 45 MUHYT.

2. [IpounTathk 1 nepecka3aTh Ha aHIVIMACKOM SI3BIKE TEKCT MO crenranbHocTi oobseMom 1500
MeYaTHBIX 3HAKOB.

3. JIeKCUKO-TpaMMaTHYECKUN TECT.

4. CobecemoBaHue MO OJTHOM U3 MMPOUICHHBIX TEM I10 CIIEIUATLHOCTH:

1. Tenoast moe3ka (Business trip)

2. Mos 6ynymas npodeccust (My future profession)




3. PasButne obmiectsa (Community Development)

3 cemecTp

1. [TucbMeHHBIN nepeBO]] TEKCTA MO CHEIUATBLHOCTH C aHTJIMICKOTO HA PYCCKUH SI3BIK CO
cioBapeM oobemMoM 1000 meyaTHBIX 3HAKOB. Bpemst BbITIOJIHEHHS — 45 MUHYT.

2. [IpounTath 1 mepecka3aTh Ha aHIJIMIUCKOM SI3BbIKE TEKCT 10 CIIeHaIbHOCTH 00beMoM 1500
II€YaTHBIX 3HAKOB.

3. JIeKCUKO-TpaMMaTUYECKUN TECT.

4. CobeceroBaHme 10O OJJHOM U3 MPOMIEHHBIX TEM I10 CIIELIUAIbHOCTH:

1. CtpykTypa opranoB rocyaapctBeHHoi Biact B Poccun (Structure of government bodies in
Russia)

2. 'ocynapcreennoe ynpasienue (Public Administration)

3. MynununansHoe ynpasiaerune (Municipal administration)

4 cemecTp

1. [TucbMeHHBIN MepeBOJ] TEKCTA M0 CHEIUATBFHOCTH C aHTJIMHUCKOTO HA PYCCKUH SI3BIK CO
cioBapeM o0bemMoM 1000 neuaTHbIX 3HaKOB. Bpems BoinonHeHus — 45 MUHYT.

2. [IpounTath ¥ mepecka3aTh Ha aHIJIMICKOM SI3BIKE TEKCT 1O CIIeHAIbHOCTH 00beMoM 1500
MEYaTHBIX 3HAKOB.

3. JIeKCUKO-TpaMMaTHYECKUN TECT.

4. CobecemoBaHue MO OJJHOM U3 MPOMICHHBIX TEM I10 CIIEIUATLHOCTH:

1. YcrpoiictBo Ha paboty (Applying for a Job)

2. Ctpykrypa xomnanuu (Business Company Structure)

3. Dtuka genosoro obmenus (Ethics of business communication)

S cemecTp

1. ITuceMeHHBIN NIEPEBOJ] TEKCTA IO CIIELUATIBHOCTHU C AHIVIMHCKOIO HA PYCCKUH S3BIK CO
cioBapeM oobeMoM 1000 nmeyaTHbIX 3HAKOB. Bpemst BbINoHEeHUs — 45 MUHYT.

2. IIpounTath 1 nepecka3aTh Ha aHIVIMHCKOM SI3bIKE TEKCT MO crenuanibHocTi oobeMom 1500
MEYaTHBIX 3HAKOB.

3. JIekcuKo-rpaMMaTHYECKHU TECT.

4. CobecenoBaHM€ IO OJTHOW U3 MPOMIEHHBIX TEM IO CHEIUATBLHOCTH:

1. TTeperoBopsr (Negotiations)

2. Jlenosas koppecnonaennus (Business correspondence)

3. Menemxment (Management)

TUNOBOM TEKCT JJISI MIUCbMEHHOI'O TEPEBOJIA
Working capital management



Working capital is the amount of capital which is readily available to an organization, that is,
working capital is the difference between resources in cash or readily convertible into cash
(Current Assets), and amounts payable (Current Liabilities). As a result, the decisions relating to
working capital are always current or short term decisions.

The goal of working capital management is to ensure that the firm is able to operate, and that
it has sufficient cash flow to service long term debt, and to satisfy both maturing short-term debt
and upcoming operational expenses. In so doing, firm value is enhanced when, and if, the return
on capital exceeds the cost of capital.

Working capital management decisions are therefore not taken on the same basis as long term
decisions, and working capital management applies different criteria in decision making. The
main considerations are: cash flow or liquidity and profitability or return on capital, of which
cash flow is probably the more important.

Guided by the above criteria, management will use a combination of policies and techniques
for the management of working capital. These policies aim at managing the current assets
(generally cash and cash equivalents, inventories and debtors) and the short term financing, such

that cash flows and returns are acceptable.

THUIOBOM TEKCT JJIAA UTEHUSA U IIEPECKA3A

Employment

Since individuals typically earn their incomes from working for companies whose requirements
are constantly changing, it is quite possible that at any given time not all members of a country's
potential work force will be able to find an employer that needs their labor. This would be less
problematic in an economy in which such individuals had unlimited access to resources such as
land in order to provide for themselves, but when the ownership of the bulk of its productive
capacity resides in relatively few hands, most individuals will be dependent on employment for
their economic well-being. It is typical for true capitalist economies to have rates of
unemployment that fluctuate between 3% and 15%. Some economists have used the term
"natural rate of unemployment" to describe this phenomenon.

Depressed or stagnant economies have been known to reach unemployment rates as high as
30%, while events such as military mobilization (a good example is that of World War 1) have
resulted in just 1-2% unemployment, a level that is often termed "full employment”. Typical
unemployment rates in Western economies range between 5% and 10%. Some economists
consider that a certain level of unemployment is necessary for the proper functioning of capitalist

economies. Equally, some politicians have claimed that the "natural rate of unemployment”


http://en.wikipedia.org/wiki/Operations_management
http://en.wikipedia.org/wiki/Return_on_capital
http://en.wikipedia.org/wiki/Return_on_capital
http://en.wikipedia.org/wiki/Decision_making
http://en.wikipedia.org/wiki/Asset#Current_assets
http://en.wikipedia.org/wiki/Cash
http://en.wikipedia.org/wiki/Cash_and_cash_equivalents
http://en.wikipedia.org/wiki/Inventory
http://en.wikipedia.org/wiki/Debtor

highlights the inefficiency of a capitalist economy, since not all its resources — in this case
human labor — are being allocated efficiently.

Some libertarian economists argue that higher unemployment rates are in part the result of
minimum wage laws, as well as in part the result of misguided monetary policy, and are not
inevitable in a capitalist economy. They also claim that if the value of the productive capacity of
a given employee is worth less to the employer than the minimum wage, that person will become
unemployed, and therefore unemployment will exist whenever the legal minimum wage exceeds
the true economic value of the least productive members of the labor pool. Likewise, if the
amount of money a person can obtain on welfare approaches or equals what they could make by
working, that person's incentive to work will be reduced. Some unemployment is voluntary, such
as when a potential job is turned down because the unemployed person is seeking a better job, is
voluntarily living on savings, or has a non-wage-earning role, such as in the case of a traditional
homemaker. Some measures of employment disregard these categories of unemployment,
counting only people who are actively seeking work and have been unable to find any.

1. What is the natural rate of unemployment?
2. What sort of events can lead to full employment?
3. How can minimum wage laws affect unemployment rates?

4. When will person's incentive to work be reduced?

TUMOBOW JJEKCUKO-TPAMMATUYECKUN TECT
1. He is the head of the accounting department = He's ... of the accounting
-department.

-in charge

-charge

-in control

2. I'm ... manager at Disney. (There are many managers there)
-the

-an

-a

3.0ur business is ... . We have to hire two more people.
-slowing down

-growing

-growing up

4. 1 was ... with my other tasks to finish the report.

-very busy



-too busy

-excessively busy

5.Which question is used to ask about residential status?
-Please sign here

-What's your address?

-Where are you from?

6.Which phrase is correct?

-I'll put you through.

-I’m going to hold you.

-I'm going to put you through.

7.Which phrase can be used at the beginning of a presentation?
-Feel free to ask your questions.

-Don't interrupt me with your questions.

-Listen carefully to my presentation

8.The personnel manager deals with:

-clients

-management

-staff

9.1 would be grateful if you could ... ' means:

-Thank you for ...

-1'd appreciate your ...

-I'd like to invite you to ...

10.What does a civil servant or an accountant get twice a month?
-a wage

-a salary

-a fee

11.Which is the best variant to use when you apply to a woman?
-Mrs

-Ms

-Mr

12.Finish the phrase: | hope ...

-seeing you soon.

-to see you soon.

-See you soon.

13.An extension is:



-an internal telephone number

-an external telephone number

-a telephone call

14.Which phrase shows disagreement?
-Would you mind repeating that?

-1 can’t but agree with you.

-I'm afraid I didn’t catch you.

15.This has to be done ... .

-as soon as possible

-as soon as probable

-as soon possible

16.1 don't work full-time. I work ... .
-partly

-part-schedule

-part-time

17.George doesn't have a job. He's ... .
-unaware

-unknown

-unemployed

18.Every meeting has an ... . This is a list of things that you have to discuss during the meeting.
-agency

-agenda

-agent

19. I think I should ... ( = take part) in these discussions.
-participate

-part

-control

20.When did John start working here? He was ... about two months ago.
-hire

-applied

-hired

Kpurepun onenuBanus

IxaJja oneHUBaHUA Kpurepun ouennBanust

3aver




«3a4meHo»

Ornenka «3aYTECHO» BBICTaBIIIETCS eciu o0yyaromuics
JIEMOHCTPUPYET 3HaHHE OCHOBHBIX PA3ZIEJIOB MPOrPaMMBl H3y9aeMOTO
Kypca: ero 0a30BbIX MOHATHUH H (YHIAMEHTAIBHBIX MPOOIIEM;
npuoOpesl HeoOXOJMMbIE YMEHHsS M HaBBIKH, OCBOWJI BOIPOCHI
NPAaKTUYECKOr0 MPUMEHEHHS TIOJyYEHHBIX 3HAHWW, HE JOIMYCTHI
daxTHyeckux OmHMOOK MPU OTBETE, JOCTATOYHO IOCIEJOBATEIBHO U
JOTUYHO W3J1araeT TEOPEeTUYECKUH MaTepuas, JOIyCKas JHIIb
HE3HAYUTEJIbHBIC HApPYLICHUS I[OCIEIOBATEIbHOCTH W3JIO0KEHHUS |
HEKOTOPbIE HETOYHOCTH;

«He 3a4meHOo»

Ouenka «He 3aumeno» BBICTABISAETCA B TOM Cllydae, KoOrja
oOy4aromuiicss AeMOHCTpUpYyeT (parMeHTapHble 3HAHUS OCHOBHBIX
pa3zesioB MporpamMmbl M3yd4aeMoOro Kypca: €ro 0a3oBbIX MOHATUH U
dbyHIaMeHTalbHBIX Mpo0ieM. Y 5K3aMeHyeMoro ciabo BbIpaxeHa
CIIOCOOHOCTh K CaMOCTOSITEJIBHOMY aHaJIMTHUUECKOMY MBIIIJIEHHUIO,
UMEIOTCS 3aTpyJHEHUS B H3JIO0XKEHHUM Marepualia, OTCYTCTBYIOT
HEOOXOUMBbIC YMCHHSI M HAaBBIKH, JOMYIIECHBI TPyOble OIMUOKH U
HE3HAHWE TEPMUHOJOTUHU, OTKa3 OTBEYaTh Ha JOMOJHUTEIbHbBIE
BOIPOCBI,  3HAHUE  KOTOPbIX  HEOOXOAUMO i1  IOJy4YCHHS
MOJIOKUTEIHHON OLIEHKH

aupdepeHuMpoOBaHHbIH
3ayer

«OMauUdYHoO»

Ouenka «5» - «OTIIMYHO»  BBICTaBISIETCSl  OOydaroIIeMycsi, €ciu
JEMOHCTPUPYETCS BCECTOPOHHEE, CHUCTEMaTHYeCKoe U TIIyOoKoe
3HaHHE Yy4YeOHOrO MPOrPaMMHOTO MaTepuana, CaMOCTOSTEILHO
BBITIOJIHEHBI BCE IMPEIYCMOTPEHHBIE MPOrpPaAMMOM 3aJaHus, aKTUBHO
paboTaBiieMy  Ha  MPAKTUYECKUX  3aHATHAX,  IOKa3aBLIEMY
CHUCTEMAaTUYECKU XapaKTep 3HAaHUM, a TakXKe CIOCOOHOCTh K HUX
CaMOCTOATEIbHOMY MONIOJIHEHUIO.

«xopouto»

Ouenka «4» - «XOpOLIO»  BBICTABJIAETCA OOy4arouiemycs, €ciu
JNEMOHCTPUPYIOTCA ~ JOCTaTOYHO  MOJHOE  3HaHWe  y4yeOHo-
IPOTPAMMHOTO  MaTepHaja, CaMOCTOSTEIbHO BBHIMOJHEHBI  BCE
NOPEeJyCMOTPEHHBIE IPOTpaMMOM  3alaHusl, OJHAKO JIOMYILEHbI
HCTOYHOCTH ITPH MX BBINIOJIHCHUHA

«Y0081eMBOPUMETTLHOY

Ornenka «3» - «yIOBJIETBOPUTENHHO» BBICTABISETCS O0yYaroremycs,
€CclIi JEMOHCTPUPYIOTCSI MpoOenabl B 3HAHMUSIX OCHOBHOTO Yy4eOHO-
MIPOrpaMMHOTO MaTepHuaia, CaMOCTOSITENbHO BBIMOJIHEHBI OCHOBHBIE
MIPEAYCMOTPEHHBIEC POTPAMMOM 3a/IaHMs], OJTHAKO JIOMYIIEHBI OIMOKU
IIPU UX BBIIOJTHEHUH.

«Heydoeﬂemsopumeﬂbuo»

Onenka«2» - «HEYAOBIIETBOPUTEIBHOY BBICTaBJISETCS
oOyyaromemycs, eciau OOHApy>KMBAIOTCS MpoOensl B 3HAHUAX WIH
OTCYTCTBHE 3HAaHUN IO 3HAYUTENILHOM YacTH OCHOBHOI'O Y4eOHOTO
MaTepuaja, He BBINOJIHUBIIEMY CAMOCTOATEIBHO IPELyCMOTPEHHBIE
MpOrpaMMoOil 3aaHusi, JOMYCTUBIIEMY NPUHLUINAIbHBIE OMIMOKH B
BBIIIOJIHEHUH NIPEYCMOTPEHHBIX IPOrPpaMMON 3aJaHUM.

2.4 TIEPEYEHDb BOIMPOCOB JIA ITIOAI'OTOBKHU K 9K3AMEHY

1. ITuceMeHHBIN TTEPEBO/T TEKCTA MO CHENHATBHOCTH C AHTJIMHCKOTO Ha PYCCKUH SA3BIK CO

cioBapeM o6bemMoM 1000 nedaTHbIX 3HaKOB. Bpems BbinosnHeHNs — 45 MUHYT.

2. [IpounTath 1 nepecka3aTh Ha aHMIUKWCKOM SI3bIKE TEKCT MO creruanbHocT oobeMom 1500




MICYATHBIX 3HAKOB.

3. JIeKCUKO-TpaMMaTUYECKUN TECT.

4. CobecemoBaHUE 1O OJJHOW U3 MPOUIEHHBIX TEM I10 CIICIIHATBLHOCTH:

1. 3nakomctBO. ABTOOHOrpadus (Acquaintance. Autobiography)

2. AHrnumiickuii s3sIK B mpodeccronansHoi aesrensaoctu (English Language in the
Professional Sphere)

3. 3apybexHble Typrctudeckue noesaku (Foreign Tourist Trips)

4. lenosas moe3aka (Business Trip)

5. Mos oymymas npodeccus (My Future Profession)

6. PasBurue obmmectsa (Community Development)

7. CTpyKTypa opraHoB rocyaapcrsenHoi Biactu B Poccun (Structure of Government Bodies in
Russia)

8. 'ocynapcreennoe ynpasienue (Public Administration)

9. MynununansHoe ynpasienue (Municipal Administration)

10. YcrpoiictBo Ha padoty (Applying for a Job)

11. Crpykrypa komnanuu (Business Company Structure)

12. Druka genosoro obmienus (Ethics of Business Communication)

13. TIeperosopst (Negotiations)

14. lenosas xoppecnonaeunus (Business Correspondence)

15. Menemxment (Management)

16. Yupasnenue ¢punancamu (Finance Management)

17. MexkynbTypHas KoMMyHuKaius B cepe ousneca (Cross-cultural Business
Communication)

18. busnec u cpencrtBa MaccoBoii uadopmarmu (Business and Media)

TUMOBOM TEKCT JJIAA INCBMEHHOT'O ITIEPEBOJIA
Leadership and its Early History

Leadership is "organizing a group of people to achieve a common goal”. The leader may or
may not have any formal authority. Students of leadership have produced theories involving
traits, situational interaction, function, behavior, power, vision and values, charisma, and
intelligence among others.

The search for the characteristics or traits of leaders has been ongoing for centuries. History's
greatest philosophical writings from Plato's Republic to Plutarch's Lives have explored the
question of "What qualities distinguish an individual as a leader?" Underlying this search was the
early recognition of the importance of leadership and the assumption that leadership is rooted in



the characteristics that certain individuals possess. This idea that leadership is based on
individual attributes is known as the "trait theory of leadership".

For decades, this trait-based perspective dominated empirical and theoretical work in
leadership. Using early research techniques, researchers conducted over a hundred studies
proposing a number of characteristics that distinguished leaders from nonleaders: intelligence,
dominance, adaptability, persistence, integrity, socioeconomic status, and self-confidence just to
name a few.

In the late 1940s and early 1950s, however, researchers took a drastically different view of the
driving forces behind leadership. It was found that while some traits were common across a
number of studies, the overall evidence suggested that persons who are leaders in one situation
may not necessarily be leaders in other situations. Subsequently, leadership was no longer
characterized as an enduring individual trait posited that individuals can be effective in certain
situations, but not others. This approach dominated much of the leadership theory and research

for the next few decades.

TUIOBOM TEKCT JJISA UTEHUSA U IEPECKA3A
The Role of a Foreign Language in the Modern World

The role of a foreign language in the modern world is becoming more relevant for people who
strive to successfully develop their careers. A specialist in his field will be more competitive in
the labor market if he has knowledge of one or more foreign languages.

Foreign investment in industry leads to a large number of joint ventures, which indicates the
high role of German and English as the language of the economy.

Currently, it is important for specialists in all industries to interact with foreign partners -
suppliers of technological equipment. Instructions for installing and operating equipment are
most often written in a foreign language - the language of the supplier of the foreign equipment.
Knowledge of a foreign language simplifies communication with foreign partners and allows
you to quickly learn about everything new that is happening in other countries and apply it in
practice, ahead of your competitors.

The development of foreign partnerships leads to the fact that the labor market requires
specialists with knowledge of a foreign language who will be fluent in specially oriented
vocabulary and negotiate with foreign partners.

International and intercultural competencies are currently an important key to economic
success. Language competencies help open new markets and provide competitive advantages. In
the future, every enterprise will begin to require its employees to speak one of the foreign

languages at a level not lower than conversational. An employee of an enterprise must establish


http://en.wikipedia.org/wiki/Trait_theory

personal contact with foreign partners in order to exchange professional information about: the
company/enterprise, the place of products on the market, opportunities for cooperation in this
industry; well-known companies/enterprises in Russia. In addition to knowledge of the main
profession, you must speak one or more foreign languages: in order to keep abreast of the latest
developments in the world of science and technology, you must be able to read articles in the
original language. In addition, it is much easier to work with foreign partners if you have first-
hand information.

Therefore, in foreign language classes, we consider situations of future professional activity
in which the practical use of a foreign language is really necessary and possible: communication
with foreign partners (personal contact between two specialists, making inquiries about a
business partner). Learning a foreign language is not just a tribute to fashion or someone’s whim,
but a process of acquiring knowledge that is vital in a modern society developing towards
globalization. The presence of such specialists in the labor market will lead to strengthening the

position of enterprises in the global market.

TUIMIOBOMN JEKCUKO-TPAMMATUYECKHUN TECT

1. All organizations resist change as organizational change is often and destructive.
paint pain painful pains

2. Public administrators are public servants in public departments and agencies, at all
levels of government.
worked who works working work

3. Despite the need for new ideas, new approaches, and new types of employees, stability need
usually in organizations.
dominate shall dominate dominates dominating

4. Public administration is «centrally concerned with the organization of government policies
and programmes as well as the behavior of officials (usually non-elected) formally responsible
for conducty.

them their there his

5. BepHa 51 rpaMMaTHUeCcKas KOHCTPYKIUS B TaHHBIX TipeutoskeHusix? A) Organizations are
also meaning systems as they provide meaning our live. B) Feelings and emotions as well as
purpose are very important to work life an organization.
A—ma,B—nagaA—ner,B—nmaA—na, B—Her A—Her, B—Her

6. What objective norms are modern administrative systems based ?
from in — on

7. BepHa i1 rpaMMaTHUECKas KOHCTPYKITUS B JaHHBIX npeaioxkeHusx? A) Attention has
increasingly been given to factors other than intellectual merit, including personal attitudes,
incentives, personality and personal relationships. B) The contest for control over budgets,
particularly in the Western world, began centuries ago and at times was the main relationship



between monarchs and their subjects.
A—pga,B—maA—mner,B—maA—pga, B—ner A—ner, B— ner

8. What is the difference between public and organizations?
privation privating private privates

9. BepHa 111 rpaMMaTHUYECKast KOHCTPYKIMS B JaHHBIX IpeanokeHusx? A) A prominent
principle of public administration been economy and efficiency, that is, the provision of public
services at the minimum cost. B) Many organizational principles originated with the military, a
few — from private business.

A—pga, B—Her A—mner B—HeTA—pga, B—1a A—mner,B— na

10. Bureaucracy has promise but it may also create and abuses of power, especially in
the absence of effective coordination.
problema problemed problems problem

11. Bepna 51 rpaMMaTHYeCKas KOHCTPYKIIMS B IAaHHBIX MpeioxeHusx? A) «Public
organizations are more dependent on government allocations, more constrained by law, more
exposed to political influences, and more difficult to evaluate then business organizations». B)
«Citizens, students and scholars all round world have come to understand the enormous impact
of public administration on all of usy.
A—ma,B—pgaA—mner,B—maA—mna, B—Her A—mHer, B—Her

12. Despite the need for new ideas, new approaches, and new types of employees, stability need
usually in organizations.
dominate shall dominate dominating dominates

13. Bepna yiu rpaMmaTrveckasi KOHCTPYKIHS B IaHHBIX npeiokeHusx? A) Public
administration has also lay stress upon personnel. B) In most countries administrative reform
have involved civil service reform.

A—pga, B—maA—mna, B—uer A—mner,B—nga A—mner, B—mner

14. Many fear that these so-called faceless bureaucrats subvert the intensions of
officials.
elects elect electing elected

15. Early administration was marked by a concern for applying the principles of
business management to a higher level of business — public affairs.
public publical publiced publics

16. When vacancies occur by death, resignation, or for other reasons, new qualified persons
selected according to clearly defined rules.
am are is be

17. Social rewards like friendship, conversation, impact, satisfaction received from meaningful
work appear in the process of work
herself itself self oneself

18. BepHa Jiu rpaMMaTHiecKas KOHCTPYKIIUS B TaHHBIX mpeiokenusx? A) Organizations are
not only place of production; they are also sites rich with symbols and bureaucrats and
executives act as tribal leaders: they tell stories, repeat myths, and stage rites and ceremonials. B)
The symbolic and cultural dimensions of organizations are increasingly viewed as essential to



understanding individual organizations and their role in society.
A —mner,B—HetrA—mnHer,B—1gaA—nma, B—Hetr A—nga,B— na

19. Public organizations are pictured wasteful; private organizations are often presented as

efficient.
— than then as

20. Why is bureaucracy thought to immortal?

— was be is

Kpurepun oueHuBanus

IxkaJjia oneHUBAHUA \

Kpurtepun onenuBanus

IK3aMCH

«OMmiaudYHo»

OneHka «5» - «OTJVIMYHO»  BBICTABJSIETCSI B CIIydae c860000H020
6/1a0eHus1 CTYJICHTOM YCTHOM U TIMCbMEHHOW pELENTUBHON U
MPOAYKTUBHOM MHOS3BIYHON PEUBIO, B MPOIECCEe KOTOPOM CTYACHT HE
JIOITyCKaeT CepPBhE3HBIX rpaMMaTHYECKHX, JICKCHYECKHUX u
CTUJIMCTUYCCKUX OIMMOOK, a TaKKe ONEpPUPYET IOJIHBIM HaOOpOM
JIEKCUKO-TPAMMATHYECKUX U KYJIbTYPHO-TIParMaTHYECKUX CPEACTB
omnpeneaeHHOro  (IICJIEBOro0)  S3BIKOBOTO  YPOBHSA,  COTJIACHO
o011eeBponeiicKoi 1IKajge OLEHKUM YPOBHEH Bia/leHUs MHOCTPaHHBIM
SI3BIKOM.

«xopowor

Onenka «4» - «XOpOIIO» BBICTABISAETCS CTYACHTY HPH 10CTATOYHO
BBICOKOIl CTelmeHW BJIaJeHusT UM BceMH GopMaMH YCTHOU U
MUCbMEHHOW HHOS3BIYHOM peuyu, B TIPOIECCe KOTOPOH CTYICHT
JIOTTYCKaeT HEOOJbIIOE KOJIMYECTBO JIEKCMYECKHX, IPAMMATUYECKUX,
CTUJIUCTUYECKUX OIMMOOK, OJIHAKO OIIMOKM, Kak TMpaBuUiio, HE
MPHUBOJIAT K COOSIM B TIpOIecce OOIIEHUSI.

«Y00871eMBOPUMETTLHON

OneHka «3» - «yJIOBJIETBOPUTEIHHO» BBICTABISIETCS 00yJaromemMycs,
€CJIU IEMOHCTPUPYIOTCS MPOOEIIbl B 3HAHUSX OCHOBHOT'O Y4eOHO-
IIPOrpaMMHOI0 MaTepHralla, CaMOCTOATEIIBHO BBIITOJIHEHBI OCHOBHBIE
MpelyCMOTPEHHBIE POrpaMMON 3aJaHusl, OJJHAKO JOMYIIEHbI OLINOKU
IIPU UX BBINIOJIHEHUH, IPOJAEMOHCTPUPOBABIIUM IIOCPEICTBEHHOE
BJIa/IEHHE OOJIBIIMHCTBOM YMEHUN MHOS3BIYHON pPeyHu.

«Heyc)oeﬂemeopumeﬂbHo»

OueHka«2y» - «HEYJOBJIETBOPUTEIBHO» OLIEHUBAETCS TAKOE COCTOSTHUE
OCHOBHBIX YMEHUW HWHOA3BIYHON pPEUYEBOM JEATEIBHOCTH CTY/EHTA,
KOTOpPO€ HE TMO3BOJSET €My OCYIIECTBISITh KOMMYHHUKAIMIO Ha
WHOCTPAaHHOM  sI3bIK€ B HauOoJiee  TUIHUYHBIX  CUTYyaIUsiX
poeCCHOHATBLHOTO W/UITH JIEJIOBOTO OOIIEHNUs, 8 UMEHHO:

— HEYMEHHE CTyJIeHTa TOHAThH (IMOJB3YICh CIIOBApEM) TEKCT IO

CII€UaJIbHOCTHU I/I/I/IHI/I TEKCT CTPAaHOBCIYCCKOIO, HAay4YHO-
MOMYJISIPHOTO cojiepkaHusi (06e3 ciioBapsi) B oObeMe W B TEUCHHUE
BpPEMEHH, PeyCMOTPEHHOTO TpeOOBaHUSIMU JK3aMeHa

COOTBETCTBYIOILIETO cemecTpa. lIpm mepeBome CTYAEHT [OMyCKaeT
rpyObie OmMOKH, KOTOpbIE BeIyT K HCKaKEHHIO HWH(pOpMaIUU
(uckakeHa TIOJOBMHAa WM Ooyiee coiepaHUs TeKcTa), 3Bydar
OecCMBICIIEHHbIE ~ WJIM  HE  COOTBETCTBYIOUIME  COJEPIKAHHUIO
MPOYUTAHHOTO (Ppa3bl, MPEITOKEHHS,

— HEyYMEHHUE CTYACHTa IO MPOLIECTBUM HOPMATHBHOTO BPEMEHHU
MOJTOTOBKH BBIPa3UTh HAa WHOCTPAHHOM sI3BIKE B YCTHOW (opme
olmiee conepkaHue TeKcTa (Iepecka3 HEMOHATEH CIYIIAIIIEMy B




CUJ1y Halln4dus GOHBI_HOFO KOJIMYECTBA OIIMOOK WM II0 Apyrum
MNpuinHaMm, ICPCCKa3 HC OTPAKACT HIIM HCKAXKACT 0oJiee TOJIOBUHEI
(aKkTOB IPOYUTAHHOT'O TEKCTA, CTYJEHT OTKa3bIBA€TCs OT IIEPECKasa);
— HEYMEHHE CTyJCHTa aJIeKBaTHO pEarkpoBaTh HAa HHOCTPAHHOM
SA3BIKC Ha 06pameHHy}0 K HEMY HHOA3BIYHYIO pC€Ub, CBA3AHHYIO C
00CYXJICHUEM TIPETYCMOTPEHHBIX TPOTPAMMON IOBCETHEBHBIX U
PO ECCUOHAIBHBIX TEM;

3. MOKA3ATEJIM OHEHUBAHUS KOMIIETEHIIU HA PA3JIMYHBIX

ITAITAX UX POPMUPOBAHUA, JOCTUXEHHUE OBYYAIOIIIUMUCA
INVIAHUPYEMBIX PE3YJIbTATOB OBYUEHUS 11O JMCIUIIVIMHE (MOY JIIO)

VK-4 CriocobeH oCynIecTBISATh JIEIOBYI0 KOMMYHHUKAIMIO B YCTHOM M TMCBMEHHOM (OopMax Ha
rocyJapcTBeHHOM s3bike Poccuiickoit deneparyy 1 HHOCTpaHHOM(bIX) sI3bIKe(ax)

Oran Kpurtepun oueHuBanus
(YPOBeHb) | HeyAOBJIETBOPHUTEILHO YIOBJIETBOPHTEIHLHO X0pouio OTJIMYHO
3HATh OO0y4atomuiics OObyuarommiics OO0yJatontuiics OO0y4atontuiics
JEMOHCTPHUPYET MOJHOE | JIEMOHCTPUPYET JIEMOHCTPUPYET JIEMOHCTPUPYET MOJTHOE
OTCYTCTBUE WA HEIOJTHOE COOTBETCTBHE | YACTHYHOE COOTBETCTBUE | COOTBETCTBME

HEIOCTaTOYHOE
COOTBETCTBUE
CIeAYIOIMINX 3HAaHUM:
HOpPMATHBHbIE,
KOMMYHUKATHBHEIC,
STHYECKHUE ACTICKThI
YCTHOU ¥ NMCbMEHHOMU
pedn; ocoOeHHOCTH
COBpPEMEHHBIX
KOMMYHHUKATHBHO-
MParMaTHIeCKUX MPaBHII
1 3TUKHU PEYEBOTO
oOmIeHus; 6a30BYIO
poeCCHOHATBHYIO
JIEKCUKY; 0a30BbIE
JICKCUKO-
rpaMMaTHYECKHe
MOJIETIH,
MIPeCTaBILIOIINE
crenuuKy
po(heCCHOHATHHOTO
OOIICHNUS; KyIbTYPHEIC
peauu pyccKoro u
AHIJIHKACKOTO SI3BIKA B
CUTYyAIHUsIX IEJI0OBOTO
0o01eHus.

CIICAYIOIINX 3HAHUH:
HOpPMAaTHBHBIE,
KOMMYHHUKATHBHEIC,
STHYECKHUE ACTICKThHI
YCTHOHM ¥ NUCbMEHHOMU
pedu; 0COOEHHOCTH
COBPEMEHHBIX
KOMMYHHUKATHBHO-
MParMaTUIeCKUX MPaBHI
1 3TUKHU PEYEBOTO
oOmreHus; 6a30ByIO
po(eCCHOHATHHYIO
JIEKCUKY; 0a30BEIC
JICKCUKO-
rpaMMaTHYCCKHe
MO/IEITH,
NPEACTABISIONIHE
cnennuky
po¢heCCHOHATHHOTO
OOIICHNS; KYJIbTYPHBIC
peauy pyccKoro u
AHIJIHKACKOTO SI3BIKA B
CUTYAIHUSAX JICIIOBOTO
OOIIeHUS.

CIIeIYIOUINX 3HAHUN:
HOpPMATHBHBIC,
KOMMYHHUKATHBHBIC,
STHYCCKHUE ACTICKThI
YCTHON ¥ TUCbMEHHOU
peun; 0cOOEHHOCTH
COBPEMEHHBIX
KOMMYHHUKATHBHO-
MParMaTHIeCKUX IIPABHII
U 3TUKHU PEUEBOTO
oOmieHus; 0a30BYIO
po¢eCCHOHATBHYIO
JIEKCHKY; 0a30BbIC
JICKCHKO-
rpaMMaTHYeCKue
MO/IEITH,
MPEICTABIISIFOIIUE
cnenuduky
po¢eCCHOHATHHOTO
OOIICHNUS; KyTbTYPHEIC
peauu pyccKoro u
AHTJIMICKOTO SI3bIKA B
CUTYAIHSAX JICIIOBOTO
oOIIeHuS.

CIIeYIOUINX 3HAHUN:
HOpPMATHBHBIC,
KOMMYHUKATHBHEIC,
STHYCCKHUE ACTICKThI
YCTHOM ¥ MUCbMEHHOMN
peun; ocoOeHHOCTH
COBPEMEHHBIX
KOMMYHHUKATHBHO-
MParMaTHIeCKUX MPaBHII
1 3TUKU PEYEBOTO
o0mieHus; 0a30BYIO
po¢eCCHOHATBHYIO
JIEKCHUKY; Oa30BEIe
JICKCHKO-
rpaMMaTHYeCKue
MO/IEJTH,
MPEICTABIISIFOIIUE
cneuuduky
poeCCHOHATHHOTO
OOIICHNUS; KyTbTYPHEIC
peauu pyccKoro u
AHTJIMICKOTO SI3bIKa B
CUTYAIHSX JICJIOBOTO
0OIIeHUS.




yMeTh Oo6yuatomuiics He ymeeT | OOydaronmiics OO0y4aronruiics OO0y4aronruiics
WIN B HEJIOCTATOYHOM JIEMOHCTPHPYET JIEMOHCTPUPYET JIEMOHCTPHUPYET MOJTHOE
CTETIeHN YMeeT HEIOJTHOE COOTBETCTBUE | YAaCTUYHOE COOTBETCTBUE | COOTBETCTBHE
BBINIOJHATE: MPOBOAMNTH | CIEAYIOIINX YMEHHUH: CIICYIOLINX YMEHUMH: CIICAYIOIINX YMEHUMH:
aHaM3 KOHKPETHO MIPOBOAUTDH aHAIH3 MPOBOJIUTD aHANN3 MPOBO/INTD aHANIN3
pe4eBOU CUTyaluu; KOHKPETHOU peueBoil KOHKPETHOU peYeBOil KOHKPETHOU pPeuYeBoil
OILICHHBASI CTETICHb CHUTYaI[lH; OLICHUBAs CHUTYaIl1H; OLICHUBAs CHUTYaIUH; OLICHUBAs
3¢ PEeKTHBHOCTH ctereHb 3 HekTHBHOCTH | cTerneHb 3(p(QeKTUBHOCTH | cTerneHb 3()(HEeKTHBHOCTH
OOIICHNUS U OTIpe e OOIIEHNS U OTIpeeIIsis OOIICHHUS U OTIpeIess OOIIECHNUS U OTIpeIess
MIPUYNHBI TIPUYNHBI MPUYHHBI MIPUYNHBI
KOMMYHUKAaTHUBHBIX yJad | KOMMYHHKAaTHBHBIX yJad | KOMMYHHKATHBHBIX yAa4 | KOMMYHUKATUBHBIX yZad
1 HEyJa4, BBIABIAA U 1 HeyJay, BBIABISA U W HeYyZad, BBIBIAS U U HEYyZad, BBIBIAS U
yCTpaHsisi COOCTBEHHBIE yCTpaHsisi COOCTBEHHBIE ycTpaHsist COOCTBEHHBIE yCTpaHsisi COOCTBEHHBIE
peueBble OLTHOKHY; peueBble OIIMOKHY; peueBble OLINOKH; pedeBble OLTHOKHY;
CO3/1aBaTh YCTHBIE U CO3/1aBaTh YCTHBIC U CO3/1aBaTh YCTHBIE U CO3/1aBaTh YCTHBIE U
MTICEMEHHBIE MTUCEMEHHBIE MICbMEHHBIE MIICbMEHHBIE
BBICKa3bIBaHMUS, BBICKa3bIBaHMUs, BBICKA3bIBaHUS, BBICKa3bIBaHMUS,
YUHUTBIBas YUUTBIBas YUUTBIBas YUHUTHIBas
KOMMYHHUKaTHBHBIE KOMMYHUKaTHBHBIE KOMMYHHUKaTHBHbIC KOMMYHHUKaTHBHbIC
Ka4ecTBa peyn; Ka4ecTBa PeH; KavecTBa pevu; KavecTBa pevu;
MIOHUMATh YCTHYIO MIOHUMATh YCTHYIO MOHMMATh YCTHYIO MIOHMMATh YCTHYIO
(MOHOJIOTHYECKYTO U (MOHOJIOTHYECKYIO 1 (MOHOJIOTHYECKYTO U (MOHOJIOTHYECKYTO U
JMATIOTHYECKYIO0) PEedb JMAIOTHYECKYIO0) Pedb JINAJIOTUYECKYIO0) PEUb JINAJIOTUYECKYIO0) Pedb
Ha npodeccHoHaIbHbIE Ha IpoQeccroHaIbHbIE Ha npodeccroHaNtbHbIe Ha npodeccroHatbHbIe
TEMBI; y4acTBOBAaTh B TEMBbI; y4acTBOBATh B TEMBbI; y4acTBOBATh B TEMBbI; y4acTBOBATh B
00CyXJeHNH 00IINX 1 00CYXIEHUH OOIUX U 00CYyXAeHUHU 0OLTNX U 00CyXJeHNH 00IINX 1
poQeCCHOHANBHBIX TeM, | MPO(HECCHOHATBHBIX npodeccroHaNbHBIX npodeccHoHaNbHBIX
MPEAYCMOTPEHHBIX TEeM,IPeyCMOTPEHHBIX TEM,IPETyCMOTPEHHBIX TEM,IPETyCMOTPEHHBIX
IIPOrPAMMOM. NIPOrPaMMOM. IIPOrpaMMON. IPOrpaMMOH.

Baagery | OOyuwarommiicst He OOyyatomuiicst Bnageer | OOydaromumest OO0yuaronuiics
BJaJIeeT WU B B HEIIOJIHOM 00beMe U JIOIYCKArOTCs CBOOOHO IPHUMEHSIET
HEJIOCTATOYHOM CTENIEHN | MPOSBISET HEe3HAYMTENbHbIC MOJTyYeHHbIC HaBBIKH, B
BJIAJICET YCTHBIMH U HEJIOCTaTOYHOCTh OIIHMOKH, HETOYHOCTH, MIOJTHOM 00BeMe BIIajieeT
MTMCEMEHHBIMHU BJIAJICHUS YCTHBIMH U 3aTpyJHEHHS, YaCTUYHO | YCTHBIMH U
PEUYCBBIMH JKaHPaMHU; ITMCEMEHHBIMHU BJIafIeeT YCTHBIMH U MTICEMEHHBIMH

MPUHIUIIAMY CO3JIaHHs
TEKCTOB Pa3HbIX
(yHKIIMOHAIBHO-
CMBICJIOBBIX THIIOB;
00IIMMH TIpaBHIaAMHU
oopmIIeHHS
JIOKYMEHTOB Pa3JIMYHbIX
THUIIOB; TUCbMEHHBIM
apryMEHTHPOBaHHBIM
U3JI0KEHHEM
COOCTBEHHOW TOYKHU
3pEHUS; OCHOBAMHU
poheCCHOHATBHOM
peuu — nenarb
COOOIIeHNS, AOKIAIBI (C
NIPEIBAPUTEIILHON
MIOITOTOBKOH),
BBICKa3bIBasi CBOIO TOUKY
3pEHUsl; HaBbIKaMU
npodeccruoHaTbLHOM
peurt (HOpMaTUBHEIM
MIPOU3HOLIEHUEM U
PHUTMOM peun) 1
NPUMEHSATH UX B
po¢heCCHOHATBHOM
OOIICHUY U B

Ty OJIMIHBIX

PEUCBBIMH KaHPAMU;
MPUHIUIIAMH CO3/IaHHs
TEKCTOB Pa3HBIX
(bYHKIMOHAIBHO-
CMBICJIOBBIX THIIOB;
OOIIMMU NpaBHIIaMH
odopmieHHS
JIOKYMEHTOB Pa3JINYHbIX
THUIIOB; TUCHMEHHBIM
apryMEHTHPOBAHHBIM
U3JI0KEHUEM
COOCTBEHHOMN TOYKHU
3pEeHUs; OCHOBaMH
poeCCHOHATBHOM
peuu — nenarb
COO0IIeHus, TOKIIbI (C
NIpEBAPUTEILHON
TOITOTOBKOH),
BBICKAa3bIBasi CBOIO TOUKY
3peHUsl; HaBbIKaMU
poeCCHOHATBHOM
pedr (HOpMaTHBHBIM
IIPOU3HOLIEHUEM U
PUTMOM peun) 1
MPUMEHSTH UX B
po¢heCCHOHATBEHOM
0OIIeHNY U B

MTUCHMEHHBIMHU
pEYEBHIMH JKaHPaMU;
TIPUHITUITIAMHU CO3JaHHS
TEKCTOB PAa3HBIX
(GyHKIIMOHAIBHO-
CMBICJIOBBIX THUIIOB,
0OIIMMU TIpaBHIIAMH
odopMIeHHS
JOKYMEHTOB pa3JIMYHbIX
TUTIOB; TUCEMEHHBIM
apryMeHTHPOBaHHBIM
U3JI0KCHAEM
COOCTBEHHOH TOUKH
3pEHUsI; OCHOBAMHU
npodeccrnoHaTbHOM
peun — Jenath
COOOIIeHNs, JOKIAIBI (C
IIpEIBAPUTEIILHOM
MOJITOTOBKOI1),
BBICKa3bIBas CBOIO TOYKY
3pEHUsI; HaBbIKAaMU
npogeCCHOHATBHOM
peur (HOpMaTUBHBIM
MPOMU3HOLIEHHEM H
PUTMOM peun) u
MPUMEHSTH UX B
npodeccnoHaTLHOM

PEUCBBIMH JKaHPAMU;
MPUHIUIIAMY CO3JIaHUs
TEKCTOB PA3HBIX
(bYHKIMOHAIBHO-
CMBICJIOBBIX THIIOB;
OOIIMMH TTpaBHIIAMH
odopmIIeHUS
JIOKYMEHTOB Pa3IHYHbIX
THUIOB; TUCbMEHHBIM
apryMEeHTHPOBAaHHBIM
H3JI0KEHUEM
COOCTBEHHOU TOYKH
3pEeHUsl; OCHOBAMHU
pogeCCHOHATBHOM
peun — Jenath
COOOIIeHNs, AOKIAIBI (C
IIPEIBAPUTEIILHOMN
MOJITOTOBKOI1),
BBICKa3bIBasi CBOIO TOUKY
3pEHUs; HaBbIKAaMU
po¢eCCHOHATBHOM
peur (HOpMaTHBHBIM
IIPOM3HOLIEHUEM H
PUTMOM peun) u
MPUMEHSTD UX B
po¢eCCHOHATBHOM
OOIIIEeHNH U B




BBICTYIIJICHUAX. Hy6HI/I‘{HLIX O6III€HI/II/I nB Hy6.]'II/I‘-IHI)IX
BBICTYIIJICHUAX. Hy6J’II/I‘IHI>IX BBICTYIIJICHUSAX.
BBICTYIIJICHUAX.

4. METOAUYECKHUE YKA3ZAHUA JJIS1 OBYYAIOIIUXCSA 110 OCBOEHHAIO
JNCHUIIVIMHBI

OCHOBHBIMH BHJIaMH Y4€OHBIX 3aHATUA 1O JucHHUIUIMHE «VHOCTpaHHBIA S3BIK» H
OpraHU3alMOHHBIMU (opMaMu OOy4YeHMsI SIBIJIAIOTCS: MPAKTUUYECKUE 3aHATHUSA, KOHCYJbTallMs,
camocCTosTeNbHas padoTa.

[IpakTuyeckne 3aHATHS — BHJ YYE€OHOTO 3aHATHA, HAa KOTOPOM OOydarommecs IOx
PYKOBOJCTBOM npenoaaBaresns BBITIOJIHSIOT OIpezie/ICHHbIE COOTBETCTBEHHO
c(hOopMyIMPOBAHHBIE 337a4YM C LIEJIbI0 YCBOEHHUS HAyYHO-TEOPETUUYECKUX IOJIOKEHUH yueOHOM
JUCLUIUIMHBL (MOJyJIs), IPUOOPETeHNsT YMEHUN W HaBBIKOB UX MPAKTHYECKOrO MPUMEHEHUS,
ONbITa TBOPYECKOW JIE€ATENbHOCTH, OBJAJACHUS COBPEMEHHBIMHU METOJAaMH IPAKTHYECKOMN
paboThL, B TOM YHCIIE C IPUMEHEHUEM TEXHUYECKUX CPEJICTB.

[IpakTuyeckue 3aHATHS — METOJA PENPOAYKTUBHOrO OOy4yeHMs, OOecreyMBaroOLIUil CBA3b
TEOPHH U MPAKTUKH, COACHCTBYIOIUI BBIpAOOTKE Y CTYACHTOB YMEHUI U HaBBIKOB IPUMEHEHHUS
3HaHWUM, IOJYYEHHBIX Ha JIEKLUHU U B X0/I€ CAMOCTOSITEIIbHON PabOTHI.

[IpakTueckue 3aHATUS MOTYT IPOBOJUTHCS B (OpME pEIIeHWH NpaKTUUECKHUX 3ajad,
KOMIIBIOTEPHBIX PAKTUKYMOB, IPYIIIOBBIX IIPOEKTOB, MACTEP-KJIACCOB, I€JIOBBIX U POJIEBBIX UTD
U T. I

[IpakTHyeckue 3aHATUS TNPOBOAATCA B ayJUTOPUAX WM B Y4eOHBIX JabopaTopHsX,
OCHAILIEHHBIX HEOOXOAMMBIMU TEXHUYECKUMH CpEACTBAMHM OOYYEHMs, BBIYMCIUTEIbHON
TEXHHUKOM.

KoHcynbranust — BHJ y4eOHOTo 3aHATUS, Ha KOTOPOM OOydarouuiics MHOJdy4aeT oT
IpernoJiaBaTessi OTBEThl Ha KOHKPETHBIE BOIPOCHI WM OOBSICHEHUS OTAEIbHBIX TEOPETHUUYECKHX
MOJIO)KEHUH M UX MPAKTUYECKOTO MCIOoJb30BaHus. KoHCynbTaluu HOCAT KaK WHIUBUAYaAJIbHbIH,
Tak U rpynmnoBoi xapakrep. OCHOBHas 3ajaya IpyNIOBOrO KOHCYJIBTUPOBAHUS — MOJAPOOHOE
1100 yriyOGJeHHOE pacCMOTPEHHE BOIPOCOB TEOPETHUECKOTO Kypca, OCBOEHHE KOTOPBIX, Kak
NpPaBUJIO, BBI3BIBACT 3aTpyJHEHHE Yy vacTh oOydaroumuxcs. Ilo kemaHuio 0O0ydaromuxcs
BO3MO)XHO BBIHECEHHE Ha OOCY)XJ€HUE JOIMOJHUTENbHBIX BOIPOCOB, BBI3BIBAIOIIUX y HHUX
0COOBIi HMHTEpeC, KOTOphIE HE MOJIYYWJIH AOCTATOYHOTO OCBELIEHUS B TMpOIlecce H3y4deHUs
Kypca.

N3ydyeHne OTAENBHBIX TEM JUCHMIUIMHBI BHEAYAUTOPHO SBISETCS OJHUM U3 BHJIOB
CaMOCTOSITENIbHOM pabOTHI.

CryaeHThI U3y4yaloT TEMBI IO YKa3aHUIO MperogaBaTets MO0 Mo COOCTBEHHOW WHUIIMATHUBE B




Clly4asiX JIONMyLNICHHBIX HMMH HEOOOCHOBAaHHBIX IIPONMYCKOB 3aHATHH WM B LEsIX Oolee
yriyOJieHHOW MpOpabOTKH, OMPEACIICHHBIX TEM, BbI3BIBAIOIIMX HAYyYHO- HCCIIEI0BATEIbCKHUI
UHTEpec 00yJaromerocs.

KoHTposip ycreBaeMOCTH M KadecTBa MOATOTOBKM OOYYAIOUIMXCS IOJIpa3eiseTcs Ha
TEKYILMH KOHTPOJIb ¥ IPOMEKYTOUHYIO aTTECTAIHIO.

Tekymmii KOHTPOJIb MpEIHA3HAYEH JUIS MPOBEPKM XOAa M KavyeCTBa YCBOCHHS yd4eOHOIrO
Marepualia, CTAMYJIMPOBaHUs yueOHOW pabOThl OOYUYArOIIUXCS U COBEPUICHCTBOBAHUS METOTUKH
npoBesieHUs1 3aHATHH. OH IPOBOJHUTCS B XOJI€ BCEX BUJIOB YUCOHBIX 3aHSITHIA.

[IpomexxyTouHass arTecTalysi YCIIEBAGMOCTH M KadyecTBa IIOJrOTOBKH OOYYaroLIUXCs
npeaHasHadycHa JiA OIPCACIICHUSA CTCIICHU OOCTUKCHUA y‘-Ie6HBIX ueneﬁ 10 AUCHUIIIIMHE U
pOBOIUTCA B (hopMe 3aueTa/IK3aMEeHa.

OOyuaroiyecsi TOTOBATCS K MPOMEKYTOYHOW aTTECTAllMH CaMOCTOsTeNbHO. [loaroroBka
3aKJI0YACTCs B U3YUYCHHUHU MIPOrPaMMHOI0 MaTepuala AUCHUILTHHBI C UCTIOIb30BAHUEM JIHUHBIX
3anMceld, CIeNaHHbIX B pabo4yMX TeTpajsix, U PEKOMEHJOBAaHHON B IIPOLIECCE H3YyYEHUs

JAUCHUIIIMHBL JIMTCPATYPHI.



