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1. IEJIM U 3AJJAYHN OCBOEHUSA JTUCIUITJIMHBI

Henbto ocBoeHHss IUCHUIUIMHBI «MHOCTpaHHBIN S3BIK» SBiseTCS (HOpPMHUpPOBaAHHE
S3BIKOBBIX M KOMMYHHUKATHBHBIX  KOMIIETCHUMH OOy4aromerocsi, JOCTaTOYHBIX  JJIs
OCYIIECTBIICHHSI HMMH YCTHBIX M IHUCHMEHHBIX JIEJIOBBIX KOHTAKTOB C WHOCTPAHHBIMU
napTHepaMH B XOJI€ UX NMpo(eccroHabHOM AEITeIbHOCTH, a TaKXKe JJIs U3YUYEHHUs 3apyOesKHOTO
ombITa B MpodeccCHoHaNbHOU chepe.

Wzyuenne mucuuruinHbl «HOCTpaHHBIN SI3BIK» CIIOCOOCTBYET DPELICHUIO CIEIYIOLINX
3a/1a4 MpoPeCCHOHAITBHON NeATeIbHOCTH:

— BJIAJIETh BCEMH BHJAaMH YTECHHUS OPUTHHAIBHON JUTEpaTyphl MO AEIOBOMY OOIIECHUIO
(oT4eThI, JesI0Basi KOPPECIOHICHINS, OCHOBHBIC BUbI JOKYMEHTOB Ha MPEINPUATHHN), a TAKKE
YMETb BBIACIUTH 3HAYMMYIO HH(pOpMaLNIo;

— MOHUMATh Ha CIyX pedyb coOecelHHKa B XoJe Oecelbl IEeIOBOr0 XapakTepa, YMETb
U3BJIEKATh HEOOXOIMMYI0 HH(POPMAIIHIO U3 HECIOKHBIX TEKCTOB JIEJIOBOTO XapaKTepa,

— yyacTBOBaTh B JjAuanore / Oecene [eloBOro xapakrtepa (mpueM 3apyOeskKHBIX
CIEIMAIIMCTOB, JIEJIOBbIE MEPETrOBOPHI, JEI0BOE OOIIeHHE MO TenedoHy) coOo1as HOPMBI U
JTHUKET JEI0BOr0 OOILIEHNS,;

— 3HAaTh CTPYKTYpY JAEJIOBOrO0 MHUChbMa W CTaHJAPTHBIE pPEYEBBbIC KIWIIE, MPUHATHIC B
JIETTIOBOM KOPPECIIOHICHIINY;

— yMETb HamucaTh JIeJI0BOE MUCHbMO TPeOyeMoro Tuma (COmpOBOKICHHUS, MOATBEPKIACHUS,

MPETEH3UU U T.1.).

2. MECTO JUCHHUILJIUHBI B CTPYKTYPE OBPA3OBATEJIHLHON
IHPOI'PAMMBI
Hucnunnuna « THOCTpaHHBINA S3BIK» OTHOCUTCS K JUCIHUIUIMHAM 00si3aTebHOM yacTu Oioka bl
«ucummmmnsl (Moxynn)» yuaeOHoro 1aHa, cormacHo @I'OC BO mist HanpaBiieHuUs! TOATOTOBKU
38.03.04 TocymapcTBEeHHOE UM MyYHULMNAIBHOE ynpasieHue. JlucuurummHa — sBisieTcs

POMEXYTOUHBIM 3TanoM opmupoBanus komnerenun YK-4 B nmporecce ocsoenust OOIL.



3. HEPEYEHb IITAHUPYEMBIX PE3YJIbTATOB OBYYEHMS IIO JUCHUINVIMHE (MOAYJIIO), COOTHECEHHBIX C
NHANKATOPAMU NJOCTHXEHHMA KOMIIETEHIHMU

Kox 1 HamMeHOBaHHe
KOMIIEeTeHINH

Koa n HaumMeHOBaHMe MHAUKATOPA JOCTHKEHUS
komnereHuun (MIK)

IInanupyemble pe3yJIbTAThI 00y4eHUs!

VK-4 Cniocoben
OCYILECTBIISITh JICTIOBYIO
KOMMYHHUKAIIUIO B YCTHOU U
NUCbMEHHOU (hopmax Ha
rOCy/IapCTBEHHOM SI3bIKE
Poccniickoit denepanuu u
WHOCTPaHHOM(BIX )
A3bIKe(ax)

NYK-4.1. YuureiBaeT 0COOEHHOCTH IEJTIOBONA
KOMMYHHUKAIIMU HA TOCY/IapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX B 3aBUCUMOCTH OT
ocoOeHHOCTeH BepOaIbHBIX U HEBEpOAIbHBIX
CPEICTB OOIICHUS.

NYK-4.2. YMmeer BecTH OOMEH JIEIIOBOM
uH(popmMalrel B yCTHOM U MUCbMEHHOU hopmax
Ha TOCYapCTBEHHOM M MHOCTPAHHOM SI3bIKAX C
y4eToM cBOeoOpa3us CTHIIUCTUKUA OPHUITHATBHBIX
1 HeO(UIIUATFHBIX MHUCEM, a TAaKXKe
COLIMOKYJIBTYPHBIX pa3inuuuii B hopmate
KOPPECTIOH ICHIIUH.

NYK-4.3. BeinosnHsieT nepeBo

PO eCCUOHAITBHBIX TEKCTOB C MHOCTPAHHOTO
SI3bIKa Ha TOCYAAPCTBEHHBIN A3bIK PD u ¢
rOCyJIapCTBEHHOTO si3bIKa P Ha HHOCTpaHHBIMN.

3HaTh: HOpMATHUBHbIC, KOMMYHUKATHBHBIE, STUYECKHIE ACIIEKThI
YCTHOW M MUCBbMEHHOH pedr; 0COOEHHOCTH COBPEMEHHBIX
KOMMYHHMKATHBHO-TIPAarMaTUYECKUX MPABUII U ITUKH PEYEBOTO
obmieHus; 6a30ByI0 MPO(HECCHOHATBLHYIO JIEKCHUKY; 0a30BbIC
JIEKCUKO-TpPaMMaTHYECKHUE MOJICH, MPEICTaBISIOIINE
crienuuky npodheccuoHaIbHOTO OOIIEHNUS; KYyIbTYPHbBIC
pealiuy PyCCKOTO M aHTJIMKUCKOTO S3bIKa B CUTYaLIUAX JI€JIOBOTO
OOIICHUS,

VYmerb: IPOBOJIUTH aHAIU3 KOHKPETHOW PEUeBOMl CUTYAIINH;
OIICHHUBAsI CTENEHb A3P(EKTUBHOCTH OOIIECHUS U OIPEIEIIsIs
MPUYMHBI KOMMYHUKATUBHBIX yJa4 U HEYJay, BBISBIISAS U
yCTpaHsisi COOCTBEHHbIE PEUEBBIC OIIMOKHU; CO3/1aBaTh YCTHBIC U
MMCbMEHHBIC BHICKA3bIBAHUS, YUUTHIBASI KOMMYHUKATHUBHbBIC
KauecTBa peyH; MOHUMATh YCTHYIO (MOHOJIOTHYECKYIO U
TUATOTMYECKYI0) pedb Ha MPO(eCcCHOHABLHBIE TEMBI;
y4acTBOBAaTh B OOCYKICHUH 00IMX U MPO(ecCHOHABHBIX TEM,
MPEAYCMOTPEHHBIX TPOTrPAMMON;

BaaneTh: YCTHBIMU ¥ TUCBMEHHBIMU PEUEBBIMU KaHPAMU;
MPUHIIMIIAMU CO3aHUS TEKCTOB Pa3HbIX (PYHKIIMOHAIBHO-
CMBICJIOBBIX THIOB; OOIITUMU TIpaBUIaMu 0(OPMIICHHUS
JIOKYMEHTOB Pa3JIMYHbIX THUIIOB; TUCbMEHHBIM
apryMEHTHPOBAHHBIM M3JI0’)KEHUEM COOCTBEHHOMN TOUKH 3PEHHUS;
OCHOBaMU TIPO(heCCUOHATLHOM peur — JIeNnaTh COOOIIEHUS,
JIOKJIabI (C TIPeIBapUTETHLHOM TIOITOTOBKOM ), BRICKA3bIBas
CBOIO TOYKY 3PEHHUS; HaBBIKaMU TTPO(HEeCCHOHATLHOM peun
(HOpPMaTHUBHBIM MMPOU3HOIICHHUEM M PUTMOM PEYH) U IPUMEHSTH
UX B MPO(EeCCHOHATHHOM OOIICHUH U B TyOJIMYHBIX
BBICTYIUICHUSIX.




4. CTPYKTYPA ¥ COAEPKAHME JUCIATIIAHBI (MOYJIST)

4.1 O0beM JMCHUIIMHBI U BU/bI y4eOHOH padoThI

Buabl yueOHol padoThl O0bem B Tom uncae:
B
1 2 3
yacax
OO0mmas TpyA0€MKOCTh TUCITUTUIMHBI 360 54 54 54
(103.e.) (3 3.e.) (33.e) (4 3.e.)

KonTakTHas pabota oOyuaromuxcs ¢ 48 16 16 16
npernojaaBaresieM (BCero)
AynuropHas paboTa (Bcero), B TOM 4uCJIe: 48 16 16 16
Jlexknun B - B B
CemuHapbl, IPAKTUYECKUE 3aHATUS 48 16 16 16
JlaboparopHbie pabOTHI } - }
Bneaynuropnas padota (Bcero): 312 92 92 128
B TOM YHCIIC: - - - -
KOHCYJIbTAIIMS 110 IUCHUTUINHE
CamocrosiTenpHas paboTa 00yJaromuxcs 312 92 92 128
(Bcero)

. 3auer 3ayeT 3ayeT
BI/III HpOMG)Ky’l'O‘IHOI/I arrecrainun 3a4eT ¢ 3a4eT ¢ IK3aMeH
06yqa}0]_]_[er()c;[ OIIEHKO# OLIEHKOM




42  Temarudeckuii njaH yyeOHOH THCUMILINHBI

HaunmeHoBaHue pa3iesioB U TeM Bunbl yueOHo#i padoThl, BKJII0OYAsi CAMOCTOSITEILHYIO PadO0Ty 00y4aromuxcsi u Kommnerenuun
TPYA0EMKOCTb (B 4acax)
Bceero W3 uux Camocrositeabnasi | KypcoBasn KonTpoabnasn
= ayJAUTOPHbIE padora paéora padora
§ 3aHATHS
) o D o
= = o
< 2 3
= =
Pasnen 1. UHocTpaHHBIN S3BIK AJI51 O0IIUX LeJei
Tema 1.1 3nakomcTBO. ABTOOHOTpadHs 1 16 - ; 2 14 : ) YK-4
Tema 1.2 Aurnuiickuit 1 16 - - 2 14 - - YK-4
S3BIK B IPOQECCHOHATBHOM
JEATEIIbHOCTH
Tewma 1.3 3apyOexHbie 1 18 - - 2 16 - - YK-4
TYPUCTUUYECKHUE ITOE3 KU
Tema 1.4 JlenoBas moe3nka 1 18 - B 2 16 B ) YK-4
Tema 1.5 Mos 6yaymas npodeccus 1 20 ) ) 4 16 ) ) YK-4
- - - - VK-4
Tema 1.6 Pa3Butne obuiecTa 1 20 4 16
" 1 - - 16 92 - - -
TOrO 3a CEMECTP
Pa3nea 2. /les10Boit HHOCTPaHHBIN A3BIK B PO ecCHOHAIBHOI 1esiTeIbHOCTH
Tema 2.1 CtpykTypa opraHos 2 16 - - 2 14 - - YK-4
roCcyJ1IapCTBEHHOM BiIacTH B Poccun
Tema 2.2 'ocynapcTBeHHOE 2 16 - - 2 14 - - YK-4
yIpaBJIeHUE
Tema 2.3 MyHUIIMIIANBHOE YIIPABJICHHUE 2 16 - - 2 14 ) ) YK-4
2 16 - - 2 14 - - YK-4

Tema 2.4 YcTpoiicTBo Ha paboTy




Tema 2.5 CtpykTypa KOMIIaHHH 20 4 16 YK-4

Tema 2.6 DTuKa 1e10BOT0 OOIIEHUS 20 4 20 VK-4

Hroro 3a kypc 16 92 -

Tewma 2.7 IleperoBopsl 22 2 20 YK-4

Tema 2.8 JlenoBasi KOppeCIOHICHITUSA 22 2 20 YK-4
22 2 20 YK-4

Tema 2.9 MeneKMEHT

Tema 2.10 Ynpasnenue punancamu 22 2 20 YK-4
24 4 20 YK-4

Tema 2.11 MexkynbTypHas

KOMMYHHKAIHS B cepe OusHeca

Tema 2.12 busHec u cpelicTBa MacCOBOM 32 4 28 YK-4

uH(popManun

Hroro 3a xypc 16 128 -
360 48 312 -

HToro mo gucuunjinHe




4.3 Conepxanue TUCUMILTHHBI « MHOCTPAHHBIN S3BIK» MO TEMaM
Pa3nen 1. UHocTpaHHBIN SA3BIK AJs1 00LIUX LeJei
Tema 1.1 3naxkomcTBo. ABTOOHOTpadus (Acquaintance. Autobiography)
3nakoMcTBO. PojactBennsie cBsizu. CeMbs. ABToOnorpadus. Pasrosop mo tenedony. KyabTypa
oOLIeHMS.
Jlekcuka
AKTHBHAs JIEKCHKa 110 0003Ha4eHHOM TemaTuke. ClIoBOcOYeTaHMUS.
I'pammaTuxa
['maron to be B mpocTom HacTosIeM M IpolieaineM Bpemenu. The Present Progressive Tense.
IIpuTsxaTenbHbI ek CYIECTBUTEIIBHBIX.
Tema 1.2 Anrumiickuii si3pIk B nmpodeccuonaabHoii nesreabHoctu (English Language in
the Professional Sphere)
Oco0eHHOCTH aHTJIMICKOTO si3bIKa B MpodeccuoHanbHOl chepe. JlenoBoi aHMIUUCKHA - S3bIK
MEXIyHapoaHOTro obmenus. CuTyanuu npodecCHoHaIbHOTO o0meHus. MecTo WHOCTPaHHOTO
s3bIKa B c(pepe rocy1apCTBEHHOTO M MyHULIMIIAIGHOTO YIIPAaBICHUS
Jlekcuka
[Ipodeccuonanpubie 3HAHUS, HEOOXOOUMBIC MAJISi NPABUIBHOW HHTEPIpETAllMM TEPMHHOB U
BBIPAXKEHUI AHTJIMICKON JEJIIOBOM JIEKCUKH, MEXKKYJIbTYPHBIE Pa3JIMUMsl B MEXIYHAPOIHOM
OusHece.
I'pammaTuka
OtnuuuTesbHBIC IPU3HAKH , CIOCOOBI 00pa3oBaHus U ynorpednenue The Present Simple Tense.
MHO0XeCTBEHHO€E YUCJIO CYIIECTBUTEIbHBIX: IPaBHia 00pa30BaHMsl, CJIOBA-UCKIIIOUEHUS.
Tema 1.3 3apy6exubie Typuctuueckue noe3aku (Foreign Tourist Trips)
TypareHTcTBa, TAMO>KEHHBIN U TACIIOPTHBIM KOHTPOJIb.
I'pammarTuka
UucnurtenbHble. TUIBI BONPOCUTENBHBIX MpenioxkeHuil. [loBropeHne BUAOBpEMEHHBIX (POpM
ryiaroja.
Jlekcuka
AKTHBHas JIeKCHKa 110 0003HaueHHOM TemaTuke. CinoBocoueranus. CiaoBa U3 TEKCTa.
Tema 1.4 lesioBast moe3aka (Business Trip)
HenoBas moe3naka. Menemkep u ymnep. Bugeokype «Starting Business Englishy, dbunem 4.
PeueBoii aTuKET: MapLIPyT 10 MECTA HA3HAYEHUS.
Jlekcuka
AKTHBHasI JIEKCHKA 10 0003HAYEHHON TeMaTHKE.

I'pammartuka



OcHoBHble (OpMBI TJarojga B AHTIUHCKOM si3bike.  OTIMYMTENbHBIE MPHU3HAKU, CIHOCOOBI
obpasoBanus u ynorpedaeaue The Past Simple Tense.

Tema 1.5 Mos 6ynymas npodeccus (My Future Profession)

[Tpodeccuun B chepe rocy1apcTBEHHOIO M MYHULIMIIAJIbHOTO yrpaBieHus M3ydenue obnacreit
Kapeepbl B cepe rocylapCTBEHHOIO M MYHUIIMIAIBHOTO yrpasieHus. KapbepHblii pocT B
cdepe rocyaapcTBEHHOT0 U MYHHUIIMIIATBHOTO YIIPABJICHUSI.

Jlekcuka

JenoBas u npodeccruoHagbHas JIEKCHUKa.

I'pammaTuxa

OTnuuuTeNNbHBIC MPU3HAKH , CIIOCOOBI 00pa3oBanus U yrnoTpediaeHue The Future Simple Tense.
Hcnonbs3oBanue riaroioB B Present Simple mist BeipaskeHus 1eiCTBUIT B OyMyLieM.

Tema 1.6 PazButue oomecrsa (Community Development)

Pa3zButne oOmiectBa. 3MeHeHHEe OTHOIICHUNH MEXKIY MPOCTHIMHU JIOAbMHU U MPEACTABUTEISIMU
BJIACTHBIX CTPYKTYp. Paciipenue BO3MOKHOCTEN OTAENbHBIX JIMI U KaTETOPUHN Ipa)KaaH MyTeM
IIPEIOCTABIICHUS UM HaBBIKOB, HEOOXOIUMBIX /Il U3MEHEHUS YCIOBUN UX KU3HU.

Jlexcuka

JenoBas u npodeccruoHanbHas JIeKCHUKa.

I'pamMmaTuka

OTnruuTeNbHBIC PU3HAKHU , CIOCOOBI 00pa3oBanus u yrnorpedienue The Present Perfect Tense.

Pa3znea 2. /les10Boii MHHOCTPAHHBII SI3bIK B IPO()eCCHOHAIBHOI 1eITeJIbHOCTH

Tema 2.1 Crpyktypa opraHoB rocyaapcrBennoii Biactu B Poccum (Structure of
Government Bodies in Russia)

[Ipuniun pasnenenuss Baactd B Poccun. DyHKIMM MCHOMHUTEIBHOW, 3aKOHOJATEIBHOW U
cyneOHoi BJIACTEH. IIpesunent Poccun: poJIb U PYHKIMU B cUCTEME
rOCyIapCTBEHHOTO YIIPABJICHUS.

I'pamMmartuka

ITonsiTne cormacoBanus BpeMeH. [IpsiMast 1 KOCBEHHas peyH.

Tema 2.2 T'ocynapcrBennoe ynpasiaenue (Public Administration)

I'ocynapcTtBenHoe ynpasieHue. [ [puHIUIIBI TOCY1apCTBEHHOTO YIIPABICHUS.

Jlekcuka

AKTHBHas JIEKCHUKa 110 0003HaUYE€HHOM TeMaTHKe.

I'pammaTtuka

I'maronsl B CTpagaTeapHOM 3aJI0TE.

Tema 2.3 MynununajbHoe ynpasjenue (Municipal Administration)

MyHI/IIII/IHaJ'II)HOC YIIpaBJICHHUEC. AJIMI/IHI/ICTpaTI/IBHI)Ie JOJIPKHOCTHBIC JIMIa U UX ITOJTHOMOYMS.



Jlekcuka

AKTHBHas JIEKCHKA 110 0003HAYEHHOU TeMaTHKe.

I'pammarTuxa

[MpensoxeHust co CIOXKHBIM JonoHeHreM Tuma | want you to come here.

Tema 2.4 YcrpoiicTBo Ha padory (Applying for a Job)

Pesrome. Mutepssro. [IuceMo-3assnenue. [Incemo-3amnpoc.

Jlekcuka

PeueBoii aTuket. Tepmunsl. JlenoBas iekcuka.

I'pammaTuxa

Turel ycnoBHBIX npeaioxenuit. [Ipumarounsie npeaioxenus Bpemenu u yciaosus (Conditional
).

Tema 2.5 Ctpykrypa komnanuu (Business Company Structure)

[lepconan komnanuu. OpraHu3allMOHHAsA CTPYKTYpa YIPABICHUS NPEITPUATUEM.
Jlekcuka

PeueBoii aTuker. JlenoBas JieKkcuka.

I'pamMmaTuka

[Mpuznaku ycnoBHbIX npemioxenuii 11 Tuna (Conditional 11).

Tema 2.6 ITuka nejosoro odmenus (Ethics of Business Communication)
JlenoBoe oOmeHne. JTHKA JeT0BOT0 OOMICHUA. DTHUYECKHE HOPMbI MIOBEACHHS B BEpOATbHON U
HeBepOanpHOU (hopMme.

Jlekcuka
PeueBoii aTuker. /lenoBas nekcuka.
I'pammarTuka

[Mpusnaku ycnoBubix mpemioxkenuit 111 tuma (Conditional 111).

Tema 2.7 Ileperosopni (Negotiations)

Pasnmuunblie BUBI IET0BBIX TeperoBopoB. OCHOBHBIEC MpaBUiIa BEACHHUS JEIOBBIX MEPErOBOPOB.
Jlekcuka

PeueBoit aTuker. JlenoBas nekcrka, TEPMUHBL.

I'pammarTuka

MoaansHbIe T1aroisl U uX skBuBaaeHTHI (should, ought, might, have to, be to).

Tema 2.8 JlesioBasi koppecnonaenuus (Business Correspondence)

JenoBas nepenucka. opmat opuUIMATLHOTO TUChMA (J1aTa, BHYTPEHHHH apec, BCTYIUTEIBHOES
oOpamieHre, TeEpBBI a03all MHCbMa, TEKCT MUChbMA, 3aKIIOUUTEIBHBIA a03al] MUChbMa,

3aKITIOYUTENBHAS (hOPMYJIa BEAKITMBOCTH, MOITUCH).



Jlekcuka
AKTHBHas JIEKCHUKa 110 0003HAUYEHHOW TeMaThke. PedeBoit 3 TUKeT.
I'pammarTuxa
JuddepeHnmaapHbie MPU3HAKK II1aroioB B Past Progressive.
Tema 2.9 Menexxment (Management)
[Tonsitue menemxMmenTa. [lnanupoBanue, opranusanusi, pyKoBOACTBO, KOHTpoJib. PykoBoasiiue
U yIpaBJeHYEeCKHE (QYHKIIHH.
Jlekcuka
AKTHBHas JIEKCUKa 10 0003HaYeHHOM TeMaTuKe.
I'pammarTuxa
Juddepennmansubie npusHaky riaroyos B Future in the Past.
Tema 2.10 Yupasiaenune punancamu (Finance Management)
Crioco6s! orutaThl. baHkoBckue onepanuy.
Jlekcuka
JenoBas u mpodeccuonanbHas JeKcuka. TepMHUHBI.
I'pammaTuka
Henuunble opMsl riarosa: repyHaui.
Tema 2.11 MexkyJbTypHasi koMmMyHuKanusi B cepe omsneca (Cross-cultural Business
Communication)
Oco0eHHOCTH MEKKYJIbTYpHOI KOMMYHMKALUU B cpepe OuzHeca.
Jlekcuka
HenoBoi sTuket. PeueBoii aTuker. [lenoBas JieKcuKa.
I'pamMmartuka
Henuunblie popMel riarosa: THOUHUTHUB.
Tema 2.12 Bu3Hec u cpeacra maccoBoii nHpopmanuu (Business and Media)
Paznuunble Buael cpenctB MaccoBoi uHpopmanuu. Mcnonp3oBaHue CpeNcTB MaccOBOMU
uHpopmanun OuszHecoMm. KoprnopatuBHble cpenctBa MaccoBod uHpopmanuu. Pekmama.
Jlekcuka
JlenoBast 1 OOIIECTBEHHO MOJIMTHYECKAs JIEKCUKA, TEPMUHBI.
I'pammartuka
[ToBTOpEeHHe: BUIOBpeMEHHBbIE (OPMBI TJjarosa, HeIUYHble (OPMBI TJlaroja, MOJAIbHbIE
TJIaroJibl, CIIOBOOOpa30BaHue.
4.4. IlpakTH4yeckas NOAroTOBKA
[IpakTnueckasi MOArOTOBKA peaqu3yeTcsl MyTeM MPOBEIEHUS MPAKTUUYECKUX 3aHSITHUMH,

IpelyCMaTPUBAIOLINX y4acTHe OOy4YaroIIMXCsl B BBIIOJHEHUHM OTIEIbHBIX 3JIEMEHTOB pabdor,



CBSI3aHHBIX ¢ OynyIien mpodeccuoHaIbHOM NeITeTbHOCTHIO.

O0bem 3aHATHi B POpME IPAKTUIECKOH MOATOTOBKY 1O cocTasisieT 104 yaca.

Bua 3ansaTus Tema 3aHsaTHSA KoanuecTBo ®opma Koampl
qacoB IMPOBEICHUSA KOMIICTCHIINH
[Tpaktuueckoe | Tema 1.1 3HakomcTBO. 2 BeimosnHenue YK-4
3aHsTHe 1 ABTtoOuorpadus NPAKTHYECKOr 0
(Acquaintance. 3aaHus.
Autobiography) WNHnuBuyanpHas
CaMOCTOATCIIbHasA
pabora
[Tpaktaeckoe | Tema 1.2 Aurnuiickuii 2 Bemonnenne VK-4
3aHsATHE 2 SI3BIK B IPOGeCCHOHATBHON [PAKTHICCKOrO
eI TETbHOCTH 3a/laHuA.
(English Language in the g‘ﬁiﬁiﬁig;‘:ﬁ
Professional Sphere) pabota
[TpakTuueckoe | Tema 1.3 3apyGekHble 2 Brinonnenue VK-4
3aHsTHe 3 TYPUCTUYCCKHE TTOC3IKH NPaKTHIECKOro
(Foreign Tourist Trips) 3aJjaHu.
NupuBuayanbHas
CaMOCTOSATCIIbHAs
pabota
IIpaktuueckoe | Tema 1.4 JlenoBas moe3nka 2 Beimosnaenne VK-4
3aHATHE 4 (Business Trip) MPAaKTHYECKOrO
3aJaHUs.
WNunuBuyanpHas
CaMOCTOSATENbHAs
pabora
[Tpaktnyeckoe | Tema 1.5 Mos Oynymas 4 Brimonuenne YK-4
3aHATHE 5 npodeccus IIPaKTHIECKOTO
(My Future Profession) 3a[jaHu.
WNunuBuyanpHas
CaMOCTOATCIIbHAasA
pabota
ITpaktnueckoe | Tema 1.6 PazButue 4 Beinonnenue VK-4
3aHsaTHE 6 o01ecTBa MIPAKTHIECKOTO
(Community Development) 3aJ1aHus.
NuauBuayanbHas
CaMOCTOATCIIbHAasA
pabota
[Tpaktnyeckoe | Tema 2.1 CtpykTypa 2 Brimonnenue VK-4
3aHsTue 7 OpraHOB TOCYIAPCTBEHHOU IPaKTHICCKOro
Biactu B Poccun 3a/IaHHA.
(Structure of Government VnnusuayanbHas
. . . CaMOCTOATCIIbHAs
Bodies in Russia) pabota
IIpaktnueckoe | Tema 2.2 ['ocynapcTBeHHOE 2 Beimonnenne YK-4
3aHsTHE 8 yIIpaBJICHHE HIPaKTUECKOTO
(Public Administration) 3a1aHus.
WNunuBuyanbHas
CaMOCTOSATENbHAs
pabora
[TpakTnueckoe Tema 2.3 MyHununaibHOe 2 Brimonnenue VK-4
3aHsTue 9 yIpaBJICHUE MPAKTHYECKOTO




(Municipal Administration) 3aJaHusL.
NuaauBuayanbHas
CaMOCTOATCIIbHAsL
pabota
ITpaktuyeckoe | Tema 2.4 YcrpoiicTBo Ha Brimonuenne YK-4
3ansTue 10 paboty HPAKTUYECKOTO
(Applying for a Job) 3aJaHus.
NupuBuayanbHas
CaMOCTOATCIIbHAs
pabora
[Tpaktnueckoe | Tema 2.5 Ctpykrypa BeinosHeHue VK-4
3ansaTue 11 KOMITaHUH [IPAKTHYECKOTO
(Business Company 3aJaHus.
Structure) NupuBuayanbHas
CaMOCTOATCIIbHAsL
pabora
[TpakTaeckoe | Tema 2.6 DTuka nenoBoro BrmonHenue VK-4
3aHsgTHE 12 OOIIIEHHS IPaKTUYECKOrO
(Ethics of Business 3aaHusL.
Communication) VnnusnayanbHas
CaMOCTOSITEIIbHAS
pabota
[Tpaktuyeckoe | Tema 2.7 IleperoBopsl Brimonuenne YK-4
3ansaTHe 13 (Negotiations) TIPAKTHYECKOTO
3a/IaHHus.
NupuBuayanbHas
CaMOCTOSATCIIbHAs
pabota
[Ipaktnueckoe | Tema 2.8 JlenoBas Beimosnaenne VK-4
3ansTue 14 KOPPECTIOHICHIINS HPaKTUIECKOro
(Business Correspondence) 3aJaHus.
NupuBuayanbHas
CaMOCTOSITeIIbHAS
pabota
[Ipaktuueckoe | Tema 2.9 MeHemxMeHT Beimonnenne VK-4
3ansTHe 15 (Management) IPaKTHYECKOro
3aJaHus.
WNunuBuyanpHas
CaMOCTOSITEIIbHAS
pabota
[Tpaktnueckoe | Tema 2.10 Ynpasnenue Brimosnnenue VK-4
3aHATHE 16 ¢buHaHCaMu HPaKTHIECKOr0
(Finance Management) 3aJ1aHus.
WNunuBuyanpHas
CaMOCTOATCIIbHAasA
pabota
[Tpaktuyeckoe | Tema 2.11 MexkynbTypHas Brimonnenue VK-4
3anarue 17 KOMMYHHKAIUS B cepe HPaKTUYECKOr O
ousHeca 3a]aHus.
(Cross-cultural Business W usunyaisHas
. . CaMOCTOATCIIbHAasA
Communication)
pabora
[Ipaktuueckoe | Tema 2.12 busnec u BeimosaeHne VK-4
3aHsaTre 18 CpeJICTBa MacCOBOM NPaKTHYECKOro
uHhopManuu 3a/aHusl.
(Business and Media) W ausnayansnas

CaMOCTOATCIIbHAs




‘ ‘ pabora ‘

4.5. YueOHO-MeTOAMYECKOE O0ecTeueHre CAMOCTOSITe/IbHOM PadoThl CTYJA€HTOB

CaMocTosiTenbHasi paboTa CTYACHTOB MPEAYCMOTPEHA YU4EOHBIM IJIAHOM TIO TUCITUTUIMHE
B 00beme 312 vacos.

CamocrosTenpHas paboTa pean3yercss B paMKax MpOrpaMMbl OCBOCHUS JUCITUTUIMHBI B
cienyomux hopmax:

- COCTaBJICHHE TEPMHHOJOTUYECKOrO CJIOBAps MO M3YYEHHBIM T€MaM aKaJIeMUYECKOro,
po()eCCHOHAIBHOTO U JICJIOBOT'O aHTJIIMHCKOTO sI3bIKA,

- TIepeBoJi YYeOHOW, HAyIHO-ITYOJMIIMCTHYECKOM, CIPABOYHOM JIMTEpATyphl B 00JIACTH
aKaJeMUIeCKOro, Ipo(heCCHOHATBFHOTO U JEIOBOTO aHTJIMHCKOTO S3bIKa,

- pemeHrne KOMMYHUKAaTUBHBIX 3a/1a4, BEIPA)KEHHUE CBOETO MHEHHS HA aHTJIMACKOM SI3BIKE
B YCTHOM (JIMAJIOTHYECKOE M MOHOJIOTUYECKOE BBICKA3bIBAaHUE) M MUChbMEHHOM dopmax (3cce);

- BBINOJIHEHUE WH(POPMAIIMOHHBIX 0030pOB M TpejcTaBieHue uHMopMalmu B dopme
MYJIbTUMEAMUHBIX TPE3CHTALINH;

- U3y4YeHHE M OTpabOTKa IpaMMaTHYEeCKOro marepuaia (CHCTEeMa BPeMEH aHTJIIMHACKOrO
rJIaroyia B akTUBHOM M TIACCHBHOM 3aJI0T€, KOCBEHHAs pe4b, COrJIaCOBaHUE BPEMEH, MOJAIIbHBIC
[JIarOJIbI, YCIIOBHBIE TPEJIOKEHHs, HEIHMYHble (OPMBI AHTJIMHCKOTO TIJIaroia, CrocoObl
CpaBHEHWSI B aHTJIMICKOM SI3bIKE, YACITUTEIIBHBIC);

- IPOpabOTKa TEMATUKU CAMOCTOSTEILHON paOOThI;

- HaIMCaHNe KOHTPOJILHOW PabOTHI;

- TpaMOTHOe M OJ(PPEKTHBHOE WCIONb30BaHHEe  ceTh «lHTepHeT» JUIsi TOMCKa
Heo0XoauMoi nH(popMaIuy,

- BBITIOJIHEHUE WHIMBUTyalbHBIX 3aJ[aHHIA;

- MMOJITOTOBKA K cjaue 3auera, qudGepeHnpoBaHHOTO 3a4eTa, HYK3aMeHa

CaMocTosiTenbHast paboTa IPOBOJUTCS C LIEIBIO:

- CHCTeMAaTHU3allu1 U 3aKPETICHHUS MOTYYCHHBIX T€OPETUUECKUX 3HAHUI U MPAKTHUECKUX
yMEHUH 00y4arouuxcs;

- OCYIIECTBJICHUS YCTHOH M MUCHMEHHOW KOMMYHHKAIIMM Ha WHOCTPAHHOM SI3BIKE B
paMKax aKaJIeMH4ecKoi 1 mpodeccnoHaabHOM cep nesITeTbHOCTH;

- YIyOJIeHHs U pacIupPeHHs TEOPETUUECKUX 3HAHUM CTYIEHTOB;

- (opmupoBaHUs yMEHHIA WCHOJIH30BATH HOPMATHUBHYIO, MPABOBYIO, CIPaBOYHYIO
JOKYMEHTAITUIO, YICOHYIO U CIICIIUANIBHYIO JIUTEPATYPY;

- Pa3BUTHA MO3HABATEIbHBIX CMOCOOHOCTEH M aKTUBHOCTH OOYYarOIIMXCS: TBOPUECKOM

HWHULIUATUBBI, CaMOCTOATCIIBHOCTU, OTBCTCTBCHHOCTHU, OPraHU30BAHHOCTH, (I)OpMI/IpOBaHI/IC



CaMOCTOSITEIbHOCTH MBIIIJICHHUS, CIIOCOOHOCTEH K CaMOpa3BUTHIO, COBEPIICHCTBOBAHUIO U
caMOOpraHu3aluy;

- Pa3BUTHIO UCCIIEOBATEIILCKUX YMEHHUM CTYACHTOB.

TexHomnorus opraHu3aldd CaMOCTOSITENIbHON  paboThl  OOy4aromMXcs BKJIIOYAET
UCIOJIb30BaHNE MHPOPMAIIMOHHBIX U MaTepUAIbHO-TEXHUYECKUX PECYPCOB (punmana:

-OMOIMOTEKY ¢ YUTAIBHBIM 3aJI0M, KOMIBIOTEPHBIE KIACCHl C BO3MOXKHOCTHIO PabOTHI B
WHTepHer;

-ayAUTOPHH ISl CAMOCTOSATEIbHON PabOTHI.

[lepen BbIMONIHEHHEM OOYYAIONMIMMHCS BHEAYIUTOPHOM CaMOCTOSITENbHOM paboThI
MpenoiaBaresib MPOBOAUT KOHCYJIBTUPOBAHUE MO BBINOJIHEHUIO 3aJaHUsl, KOTOPHIA BKJIIOYAET
e 3aJaHusi, €ro COJACPIKAHUS, CPOKU BBITIOJHEHUS, OPUEHTUPOBOYHBIH 00BEM pabOTHI,
OCHOBHBIE TpeOOBaHUS K pe3yabTaTaM paboThl, KpUTEPUHU OLICHKH.

Bo Bpemsi BbImonHEeHUs 00y4alOIIMMUCS BHEAYAUTOPHONM CaMOCTOSITENIbBHON paboThl U
MpU HEOOXOJUMOCTH IIPEMNOo/IaBaTelib MOMET MPOBOJIUTh HHAMBUAYAJbHBIE W TPYIIOBBIC
KOHCYJIbTAIINH.

CamocTtosiTenbHass paboTa MOXKET OCYIIECTBIATHCA HWHAMBUAYAIbHO WU TPYIIaMU
0o0y4Jaromuxcsi B 3aBUCUMOCTU OT LEIH, 00beMa, KOHKPETHOM TEMAaTHKU CaMOCTOSITEIbHOMN
paboThI, yPOBHS CIIO)KHOCTH, YPOBHSI YMEHHUI 00YJarOIINXCS.

Kontposb camocTosTenbHOM padOTHl CTYIEHTOB MIPEIYyCMaTPUBAET:

-COOTHECEHUE COJIEP)KAHUSI KOHTPOJIA C IeNIIMU O0yUeHUS;

-00bEKTUBHOCTb KOHTPOJIS;

-BAIMJHOCTh  KOHTPOJIA  (COOTBETCTBHE TMPEABSIBISEMBIX 3aJaHUM  TOMY, 9YTO
MIPEANOJAraeTcsi MpOBEPHUTH);

-nuddepeHuanio KOHTPOIbHO-U3MEPUTETHHBIX MaTEPHAIIOB.

@DopMBbI KOHTPOJISI CAMOCTOSATEIHHON PabOTHI:

-IIPOCMOTP U MPOBEPKA BHITIOJIHEHHS CAMOCTOSTEILHON paOOThI MIPEMNO1aBaTesieM;

-OpraHu3aIus CaMONPOBEPKHU, B3aUMOTIPOBEPKH BBIMTOJIHEHHOTO 33/JaHUS B TPYIIIIE;

-00CyXIeHHEe Pe3yabTaTOB BBITTOIHEHHOW pabOThI HA 3aHATHUH;

-IPOBEJIEHNE MUCbMEHHOTO OIPOCa;

-TIPOBEJICHUE YCTHOTO OINpOCa; OpraHu3aIus ¢ TPOBEICHHE WHINBUIYATEHOTO
coOeceI0BaHMS;

-OpraHnu3anus U MpoBCACHUC CO6€CC,Z[OB3HI/I$I C rpynnoﬁ.



5. OHEHOYHBIE MATEPHAJIBI 1O AUCIUIIJIMHE
@OH/ OLEHOYHBIX CPEACTB IO AUCHUIUIMHE (MOAYJI0) BKIIOYAET OLIEHOYHBIC
MaTepHaJIbl, HAIIPABICHHBIE HA TPOBEPKY OCBOCHUSI KOMIIETEHIINM, B TOM YUCJIE 3HAHUN, YMEHUI
1 HaBbIKOB. DOHJ OLIECHOYHBIX CPEACTB BKIIFOYAET OLEHOYHBIE CPEACTBA TEKYIIEr0 KOHTPOJIA U
OLICHOYHBIE CPEJICTBA MPOMEKYTOYHOU aTTECTALIUH.
@DOHJT OIEHOYHBIX CPEACTB Mo aucuuiuinHe mnpuBenéH B [lpunoxkenun 1 (doHI

OLIGHOYHBIX CPEJCTB) K pabodeld mporpaMMe AUCIUILINHBL.

6. YYEBHO-METOJNYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECIIEYEHMUE JUCIUIIVINHBI
6.1 IlepeuyeHb Y4eOHBIX M3AaHMH M Y4eOHO-METOAMYECKHUX MATEPHAJIOB I
OCBOCHMS JHCIUIIIHHBI

OcHOBHas JIUTEpaTypa:

1. Jlepuenko, B. B. AHroumiickuid  S3bIK I HM3YYAKOLIMX  T[OCYJIAPCTBEHHOE U
MyHHIMNATBHOE ynpaBieHue (A2-B2): ydyeOHuk u mpaktukym uis By3oB/ B. B. JleBuenko,
O. B. Memepsxosa, E. E. Jlonranésa. — Mocksa : M3narensctBo FOpaiit, 2022. — 391 c. —
(Beiciiee  oOpazoBanme). — ISBN 978-5-534-15563-1. — Tekctr : DdIEKTpOHHBIA //
O6pasoBarenbhas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/508808

2. Yukwuiesa, JI. C. AHramiickuii s3bIK Jist myOnnaHbIX BeicTymuienuit (B1-B2). English for
Public Speaking : yue6Hoe mocobue aist By3oB / JI. C. YuknieBa. — 2-¢ WU31., UCIP. U JIOM. —
Mocksa : U3parensctBo HOpaiit, 2022. — 167 c. — (Beiciiee oOpasosanue). — ISBN 978-5-
534-08043-8. — Tekcr : amexkTpoHHBIH // OOpa3oBarenbHas miatdopma FOpaidt [cait]. —
URL: https://urait.ru/bcode/490415

3. 3aiinieBa, . A. AHTTIMHCKMIA SI3BIK : yueOHO-MeToanyeckoe nmocobue / M. A. 3aiinieBa. —
2-e u3a., pon. — Camapa : CamI'VIIC, 2015. — 57 c¢.— Tekcr : 3nekTpoHHbIi // JlaHb :
3IIEKTPOHHO-OnOmoreunas cucrema. — URL: https://e.lanbook.com/book/130423

4. 3onorapeBa, C. A. JlenoBoli MHOCTpaHHBIN A3BIK (AHTJIIMICKUI): MPAKTUKYM : ydeOHOe
nocobue / C. A. 3onorapesa, O. B. Prumesa. — Kemeposo : KemI'HK, 2020. — 142 ¢. — ISBN
978-5-8154-0544-8. — TekcT : 3neKTpOoHHBIH // JIaHb : 271eKTPOHHO-OMOIMOTEUHAs CUCTEMA. —
URL.: https://e.lanbook.com/book/174750

5. Kononenko, A. I1. MexayHapoaHbIH JI€T0BOM HHOCTPAHHBIH SI3bIK : ydeOHOE Tocodue /
A. T1. Kononenko, O. B. MapyneBuu. — Pocros-na-Jlony : PI'YIIC, 2019. — 130 c. — ISBN
978-5-88814-880-8. — TekcT : 3nekTpoHHBIH // JIaHb : 3JeKTpOHHO-OMOIMOTEUHAs CUCTEMA. —
URL.: https://e.lanbook.com/book/134033

JlonoJHHUTEeNbHAs JUTEPATYPA:



https://urait.ru/bcode/508808
https://urait.ru/bcode/490415
https://e.lanbook.com/book/130423

1. Ky3pmenkoBa, 10. b. AHrmmiickuii sI3bIK + ayJaMO3alHCH : YYeOHUK M TPAKTUKYM IS

By30B / 1O. b. Ky3pmenkoBa. — Mocksa : U3znatenbctBo FOpaiit, 2022. — 412 ¢. — (Bricuiee

obpazoBanue). — ISBN 978-5-534-15064-3. — TekcT :

mwiatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/488823

aNeKTpoHHBIN // OOpa3oBartenbHas

2. Aurnuiickuii s3elk s rymanurapueB (B1-B2). English for Humanities : yue6noe

rnmocodue IUIA

E. M. MykoBHHMKOBa. —

obpazoBanue). — ISBN 978-5-534-14982-1. — Tekcr :

BY30B /

Mocksa :

O. H. Crornuesna,

WznatensctBo  Opaiir,

mwiatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/494395

A. B. bakynes,
2022. —

I'. A. IlaBnoBcKas,

178 c.— (Bwicmiee

ANEeKTpOHHBIH // OOpa3oBaTenbHas

3. Kypsiea, P. 1. Anrnuiickuit s3bik. JIekcuko-rpammarudeckoe nmocoodue B 2 4. Yactsp 2 :

yueOHOe mocobme mns By3oB/ P.U. KypseBa.— 8- wusnm., ucnp. m gom. — Mocksa :

UznatenbctBo FOpaiit, 2022. — 254 c. — (Bsicuiee o6pazosanue). — ISBN 978-5-534-08706-

2. — Tekcer anekTpoHHbld //  (OOpaszoBarenbHas 1uiatrpopma IOpaiit [caiit]. —
URL: https://urait.ru/bcode/491126

1. KypsieBa, P. 1. Anrnniickuii s3bIK. JIekcuko-rpaMmmaTuueckoe nocodue B 2 4. Yactp 1 :
yuebHoe mocobue mans By3oB/ P.U. KypseBa. — 8-e wusnm., ucnp. u gom. — Mocksa:

UznatenbctBo FOpaiit, 2022. — 264 c. — (Bsicuiee o6pazosanue). — ISBN 978-5-534-07394-

2. — Tekcr

URL: https://urait.ru/bcode/490730

HHTepHET pecypcehl:

anekTpoHHb //  OOpaszoBarenbHas 1iaTdopma FOpaiiT [caiiT].

1. Buaeokypc «Starting Business English» - http://englishon-line.ru/BusinessEnglish.html

6.2 Hepeqeﬂb MaTCePHAIBbHO-TEXHUYECCKOT'0, IPOIrPAMMHOI0 o0ecneyeHUus

HaunmenoBanne HaumeHnoBanmne OcHanieHHOCTh Ilepeuyenn
AMCIMIIHHBI crenHaJIbHbIX CHenHaJIbHBIX JUIEeH3HOHHOTO
(MoayJisi), MPaKTHK noMelIeHui 1 noMelIeHHuH 1 MPOrpaMMHOT0
B COOTBETCTBHM C NOMeIeHUuH A5 NOMeIeHUuH s obecneyeHns.
Y4eOHBIM IIAHOM CaMOCTOATEIbHOI CaMOCTOSATEIbHOI

padoThI padoThI
WNHoCcTpaHHbII Kabuner VY4eOHbIe MeCTa, Microsoft Windows XP
S3BIK MHOCTPAHHOTO S3bIKa | 000pYI0BaHHbIE Professional Microsoft

0104HOI Mebenblo,
KOMITbIOTEPaMH C
BBIXOJIOM B CETh
UHTEpHET, pabouee
MECTO TMPETIOAaBaTENs B
COCTaBe CTOJI, CTYII,
TymMO0a, KOMIIBIOTED
IPEernoJIaBaTess ¢
BBIXOJIOM B CETh
UHTEPHET, 3KpaH,

Office 2010
Kaspersky Endpoint
TS Ou3Heca
Koncynbrantlntoc
AdobeReader

Cisco WebEx
HNudopmanmonno-
KOMMYHUKAIIMOHHAasA
mwiatpopma «Chepym»
OO6pazoBaTenbHAs



https://urait.ru/bcode/488823
https://urait.ru/bcode/494395
https://urait.ru/bcode/491126
https://urait.ru/bcode/490730
https://www.webex-russia.ru/

MYJIbTUMEIUIHBIN miathopma
npoekTop, Tenesusop, | hitps://mospolytech-
Tematuueckue crenp, | LUchkovo.online/

MPE3EHTALMOHHBIN

MaTepuan
Aynuropus 1is VYuebOHBIE MeCTa,
CaMOCTOATEIILHON 000pyI0BaHHBIE
paboThl 0J109HOI MeOebIo,

KOMIIBIOTEpPaMH C
BBIXOJIOM B CETh
HHTEPHET,
MHOTI'O0()yHKIIMOHAJIbHOE
YCTPOMCTBO

7. METOANYECKHUE PEKOMEHJAIIUU ITO OBYYEHUIO JIUL C
OI'PAHUYEHHBIMHU BO3SMOJHOCTAMMU 3/10POBbA U UHBAJIN1OB

OOyueHnue no JUCHUIUIMHE 00yYaroIuXcs ¢ OrPaHUYCHHBIMH BO3MOXKHOCTSIMU 3]I0POBbSI
OCYIIECTBIISIETCSI C YYETOM OCOOEHHOCTEH ICUXO(PHU3NIECKOTO PA3BUTHUS, WHIMBHYaTbHBIX
BO3MOXKHOCTEM U COCTOSIHUS 3[I0POBBS TAKUX 00Y4arOILHXCS.

Conepxxanue oOpa3oBaHUSI M YCJIOBUS OpraHu3aluu oOydyeHMs, OOy4arolluxcs C
OrPaHUYEHHBIMU BO3MOKHOCTSIMH 3/10pOBbsI ONpPENENAIOTCS aJalTUPOBAHHON 00pa3oBaTeIbHON
IPOrpaMMoOi, a JJIs MHBAIMIOB TaK)K€ B COOTBETCTBUM C WHJMBHUIYaJbHOW IMpOrpamMMoin
peadbuiIuTaIy HHBAIUAA.

OcBoeHMe NUCIUILIMHBI 00YYarOIUMUCS C OrpaHMUYEHHBIMH BO3MOXHOCTSMHU 3/10POBbSI
MOYET OBITh OPraHM30BaHO KAK COBMECTHO C JAPYIMMHU OOYyYaroIMMUCS, TaK U B OTIEIbHBIX
rpynnax. Ilpennmonararorcst — crenuanbHble  YCIOBHMSL  JUIsl  TOJY4YeHHMs  0Opa3oBaHUs
00y4JaroIMMUCS C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbSL.

ITpodeccopcko-niegarornyeckuif cocTaB 3HaKOMHUTCSA € ICHUXO0JIOT0-(pU3HOIOTHIECKUMU
0COOEHHOCTSIMH  OOy4arolMXCs HMHBAJIWAOB W JIUI C OrPAaHUYEHHBIMH BO3MOXKHOCTSMHU
3/10pOBbs, MHAUBHUIyaJIbHBIMH IPOrpaMMaMU peabUIuTallMi HHBATUAOB (MIPY HAIUYUH).

B cootBeTcTBUU ¢ MeTOAMYECKUMHU pekoMeHaanusiMu Munoo6paayku P® (yTB. 8 anpens
2014 r. N AK-44/05BH) B Kypce Mpeamnojaraercs HCIOJIb30BaTh COLMAIbHO-AKTHBHbBIE H
pedrexkcuBHbIE METOABl OOYyUEHHs, TEXHOJOIMH COIMOKYJIBTYPHOH peadMIUTAallUd C LENbIO
OKa3aHHUs TOMOIIM B YCTAHOBJIEHHWU IOJIHOLEHHBIX MEXIUYHOCTHBIX OTHOIICHUH C JIPYTUMH
CTYJIEHTaMH, CO3JaHMH KOM(OPTHOTO MCHXOJIOTMYECKOTO0 KJIMMara B CTYAEHUYECKOH rpyImie.
[TonGop u pa3paboTka y4eOHBIX MaTe€pHUajoOB IPOU3BOAATCA C YUYETOM IPEJAOCTABICHUS
MaTepHala B pa3M4yHbIX (opMax: ayquaabHON, BU3YaIbHOM, C UCMOIb30BAaHUEM CIIELUATBHBIX

TEXHUUYECKUX CPEACTB U MH()OPMALIMOHHBIX CUCTEM.



https://mospolytech-tuchkovo.online/
https://mospolytech-tuchkovo.online/

OcBoenue nuciuiiMHbl aunamu ¢ OB3 ocyiiecTBiasieTcsl ¢ UCIOJIb30BAHUEM CPEICTB
oOydeHuss OOIIET0 U CHEMUATBHOTO Ha3HAueHUs (MEePCOHATBLHOTO W  KOJUIGKTHMBHOTO
UCIIOJNIb30BaHus1). MaTepuanbHO-TEXHUYECKOE 00eCrieueHre MpeayCMaTpUBaeT MPUCIIOCOOICHNE
ayauTopuil kK Hyxxaam auil ¢ OB3.

dopMma NpoBeAeHUS aTTeCTAllUU VIS CTY/ICHTOB-UHBAIMJIOB YCTAaHABIUBACTCS C YYETOM
UHIUBUAYAIBHBIX — Tcuxodusnyeckux  ocobenHocreil. s  crymentoB ¢ OB3
npelycMaTpuBaeTCsl JOCTymHas ¢GopMa TPEJOCTaBICHUS 3aJaHU OIICHOYHBIX CPEJICTB, a
HMEHHO:

— B TMIEYATHOW WJIM 3JICKTPOHHOU (opme (IS JTUI] ¢ HAPYIICHUSIMH OTIOPHO-IBUTATEIHLHOTO
amnmapara);

— B TIeyaTHOW QopMe wWIM dIEKTPOHHOH ¢dopMe C YBEIWYEHHBIM MpUPTOM U
KOHTPACTHOCTBIO (ISl JIUI] C HAPYIICHUSIMH CTyXa, PEUd, 3pCHHS);

— METOJIOM YTEHHS aCCUCTEHTOM 3a/IaHus BCIAYX (IUIsl TUI[ C HAPYIICHUSIMU 3PEHUS).

CryneHTaM C HHBATUIHOCTHIO YBEIWYHBACTCS BpEeMs Ha MOATOTOBKY OTBETOB Ha
KOHTPOJIbHBIE BOMPOCHL. JIJIsi TakuX CTYIEHTOB TMpeaycMaTpuBaeTcs JOCTymHas Qopma
MIPE0CTaBIICHUS OTBETOB Ha 3a/I1aHUsI, @ UMEHHO:

— MUCbMEHHO Ha Oymare ujii HabopoM OTBETOB Ha KOMIbIOTEpE (IS JIUI] C HAPYIICHUSIMH
cilyxa, peun);

— BBEIOOPOM OTBETA M3 BO3MOKHBIX BAPUAHTOB C WCIOJB30BAHUEM YCIYT aCCHUCTEHTa (s
JIUI] C HApYIICHUSIMH OMOPHO-JBUTATENILHOTO aliapara);

— YCTHO (7151 JIUIT C HAPYIICHUSIMU 3PEHUSI, OTIOPHO-IBUTATEILHOTO arllapaTa).

— NP HEOOXOTUMOCTH JUIsl OOYYAIOIIUXCS ¢ WHBAJTUIHOCTHIO MPOIEAypa OIECHHUBAHUS

PE3YJIbTATOB O6y‘-I€HI/I$I MOKET IMMPOBOAUTHECA B HCCKOJIBKO 3TAIIOB.

8. OBPA3OBATEJIBHBIE TEXHOJIOT'MH
VY4eOHbIl mpouecc NpU MNPENOJaBaHUM Kypca OCHOBBIBA€TCS Ha HCIHOJb30BAHUU
TpPaJMLIMOHHBIX, HWHHOBAIlMOHHBIX M HWH(GOPMAIMOHHBIX O0pPa30BATENbHBIX TEXHOJIOTUH.
TpaauunoHHble 00pa3oBaTeNbHbIE TEXHOJIOTMH MPEACTABICHbI JEKIUSIMH U CEMUHApCKUMHU
(MpakTHYECKUMHM) 3aHATHAMU. THHOBaIIMOHHBIE 00pa30BaTeIbHbIE TEXHOJIOTUU UCTIONb3YIOTCS B
BUJE IIHPOKOTO MPUMEHEHMsI AaKTHUBHBIX M MHTEPAKTUBHBIX (OpPM MPOBENEHUS 3aHATUH.
UndopmanonHsle  o0pa3oBaTeNbHbIE TEXHOJOTHMH  pPEATM3yIOTCS IyTeM  aKTHUBU3ALUU

CaMOCTOSITENIbHON PabOThI CTYACHTOB B HH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.



[Ipunoxenue 1

®oH/1 O1IEHOYHBIX CPEICTB
JJISl TEKYIEro KOHTPOJISL M POMEKYTOYHOM ATTeCTAUMH NPH U3YUYeHHUH
Y4eOHOM TUCUHMILIMHBI
b1.0.03 UHocTpaHHbIii sI3bIK (AHTJIMACKHIT)

Tyukoso 2023



1. TACHIOPT ®OHJIA OIIEHOYHBIX CPEJACTB

Konrponupyembie | Koa u HaumeHnoBanue komnerenuuu | WHaukartop HaunmeHoBaHue
pa3aesbl (TeMbl) JOCTHKEHMSI OIIEHOYHOI 0
AUCIHUITIJINHBI KOMIICTCHIINH CpeacTBa
Tema 1.1 VYK-4 CriocobeH oCyIecTBIATh YUK-4.1, ITpakTrHyeckast
3HAKOMCTBO. JIENOBYI0 KOMMYHHUKaNUIo B ycTHoi | YUK-4.2, pabota, yCTHbIC 1
ABtobOuorpadus U TUChbMEHHOU (hopMax Ha YUK-4.3, ITNCBMCHHBIC OTBCTBI,
(Acquaintance. rOCYIapCTBEHHOM SI3BIKE Tect, satura
Autobiography) Poccuiickoit ®enepanun u MYTETHMEMHHBIX
WHOCTPaHHOM(BIX ) sI3bIKE(ax) TIpOCKTOB, OHJIAMH
OLICHUBaHHE:
https://mospolytech-
tuchkovo.online
3aueT/nud.3aueT
Tema 1.2 YK-4 CniocobeH ocymiecTBIsATh VUK-4.1, I[IpakTHueckKas
AHrIMCcKui JIENOBYI0 KOMMYHHUKAIUIO B ycTHoi | YUK-4.2, pabota, ycTHbIC 1
SI3BIK B ¥ MHCBMEHHO# (opMax Ha YUK-4.3, MUCbMEHHBIC OTBETHI,
IpO(ECCHOHAIBHON | TOCYIapPCTBEHHOM SI3BIKE Tecrt, saluta
JIeSITENTbHOCTH Poccuiickoit denepannu u MYyNBTHMCAMHHBIX
(English Language | nrocTpanHOM(BIX) sI3bIKe(ax) TPOCKTOB, OHIIAMH
in the Professional OHCHUBAHMC.
Sphere) https://mospolytech-
tuchkovo.online
3adeT/aud.3aueT
Tema 1.3 VK-4 CnocobeH oCyIecTBIATh YUK-4.1, IIpakTudeckas
3apyOeKHbIE JIENOBYI0 KOMMYHUKaNuIo B ycTHoit | YUK-4.2, paboTa, yCTHEIC 1
TYPUCTHUYECKHUE U MTUChbMEHHOHN (hopMax Ha YHK-4.3, HMCHMCHHBIC OTBCTHI,
HOE3/IKH rOCY/IapCTBEHHOM SI3bIKE Tect, satura
(Foreign Tourist Poccuiickoii ®enepanun n MYJIETUMCTHHHBIX
Trips) MHOCTPaHHOM(BIX) SI3bIKe(ax) TPOCKTOB, OHJIAMH
OlLIEHUBaHHUE:
https://mospolytech-
tuchkovo.online
3aueT/mud.3aueT
Tema 1.4 JlenoBas | YK-4 CriocoGeH OCyIIeCTBIATh YUK-4.1, IMpakTryeckast
moe3aKa JIEJIOBYI0O KOMMYHHUKALIUIO B YCTHOU YUK-4.2, paboTa, yCTHbIE 1
(Business Trip) ¥ TUChbMEHHOU (hopMax Ha YUK-4.3, IICbMEHHBIC OTBETEI,
TOCY/IapCTBEHHOM SI3bIKE Tect, saiuta
Poccuiickoii ®enepanyu u MYJIETUMCHHHBIX
WHOCTPaHHOM(BIX) SI3bIKE(AX) T[pOCKTOB, OHJIAMH
OLICHUBAaHHE:
https://mospolytech-
tuchkovo.online
3a4et/mud.3ayer
Tema 1.5 Mos VYK-4 CriocobeH ocyecTBIIsATh YUK-4.1, I[IpakTuyeckas
Oyaymias JIENIOBYI0 KOMMYHHKAIMIO B ycTHO# | YUK-4.2, pabora, yCTHBIC 1
npodeccus ¥ IHCHMEHHOI (popMax Ha YUK-4.3, IIMCbMEHHBIE OTBETHI,
(My Future TOCY/IapCTBEHHOM SI3bIKE Tect, satuTa
Profession) Poccuiickoit denepannu u MYJIETUMCHHHBIX
WHOCTPaHHOM(BIX) SI3bIKE(AX) TPOCKTOB, OHJTANH
OlLIEHUBaHHUE:

https://mospolytech-
tuchkovo.online
3aueT/aud.3aueT
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Tema 1.6 Pazsutue

VYK-4 CriocobeH oCymecTBISITh

YHK-4.1,

[IpakTnueckas

o0miecTBa JIeN0BYI0 KOMMYHHUKauIo B ycTHoit | YUK-4.2, pabota, yCTHBIE U
(Community U MUChbMEHHOH popmax Ha YHUK-4.3, MIMCbMCHHbIC OTBCTE,
Development) rOCY/IapCTBEHHOM SI3bIKE Tect, sammta
Poccuiickoii ®enepanun u MYTETHMEMHHBIX
MHOCTPaHHOM(BIX) sI3bIKE(ax) TIPOCKTOE, OHJIAMH
OIICHHBAHHE:
https://mospolytech-
tuchkovo.online
3adet/nud.3ader
Tema 2.1 YK-4 CniocobeH ocymiecTBIsATh YHUK-4.1, ITpakTHyeckast
CTpyKTypa OpraHoB | JI€JOBYK KOMMYHHKALUIO B yctHoi | YUK-4.2, paboTa, yCTHBIE U
roCyJapCTBEHHOMN U NUChbMEHHOHU (hopMax Ha YHUK-4.3, ITUCEMCHHBIC OTBCTEI,
Biiactu B Poccun rOCYIapCTBEHHOM SI3BIKC Tect, sauta
(Structure of Poccuiickoii ®enepanun u MYJIBTHMETHIHBIX
Government Bodies | urocTpanHOM(bIX) sI3bIKE(aX) TIPOCKTOE, OHJIAMH
in Russia) OIICHUBAHHE:
https://mospolytech-
tuchkovo.online
3aueT/aud.3aueT
Tema 2.2 VYK-4 CniocobeH oCyIecTBIsTh YUK-4.1, I[TpakTHyeckast
TocynapcTBeHHOE | I€IOBYIO KOMMyHMKanuio B yctHoil | YUK-4.2, paboTa, yCTHBIE U
yIPaBJIEHHE U ICbMEHHOH (hopmax Ha YHUK-4.3, [TUCHMCHHBIC OTBECTBHI,
(Public rOCYIapCTBEHHOM SI3BIKE Tect, satura
Administration) Poccuiickoit ®enepanun u MYJIETUMCTHHHBIX
WHOCTPaHHOM(BIX ) sI3bIKe(ax) TIPOCKTOB, OHJIAMH
OIICHUBAHWC:
https://mospolytech-
tuchkovo.online
3a4et/mud.3ayer
Tema 2.3 YK-4 CniocobeH oCymecTBIISATh VHUK-4.1, ITpakTHuecKas
MyHuIHIATBHOE JIENOBYI0 KOMMYHHKAIMIO B ycTHO# | YUK-4.2, pabota, ycTHBIE U
yIPaBJIEHHE U MUCbMEHHOH opmax Ha YUK-4.3, [TUCHMCHHBIC OTBETHI,
(Municipal TOCYJApPCTBEHHOM SI3BIKE TeCT, 3aIuTa
Administration) Poccuiickoit denepanun u MYy IbTUMCHHHBIX
WHOCTPaHHOM(BIX) SI3bIKE(AX) T[pOCKTOB, OHJIAMH
OIICHUBAHWE:
https://mospolytech-
tuchkovo.online
3a4et/mud.3a4uer
Tema 2.4 VYK-4 CriocobeH ocymecTBIsATh VUK-4.1, I[IpakTiyeckast
VeTpoiicTBo Ha JIeNIOBYIO KOMMYHHUKaIuio B yctHoli | YHK-4.2, paboTa, yCTHBIE U
paboty ¥ MTCHMEHHOH GopMax Ha VHUK-4.3, IIMCEMEHHBIE OTBETHI,
(Applying for a rOCY/IapCTBEHHOM SI3bIKE Tecrt, satuta
Job) Poccuiickoit ®enepanuu u MYJTETUMETHHHBIX
WHOCTpaHHOM(BIX ) sI3bIKE(ax) TIpOCKTOB, OHJIAMH
OLICHUBAHHE:
https://mospolytech-
tuchkovo.online
3aueT/mud.3aueT
Tema 2.5 YK-4 Cnocoben ocyliecTBiIsATh YHUK-4.1, ITpakTHyeckast
CrpykTypa JIeN0BYI0 KOMMYHHUKauIo B ycTHoit | YUK-4.2, pabota, ycTHBIC 1
KOMITAaHUH U MUCbMEHHOH opmax Ha YHUK-4.3, TUCbMCHHBIC OTBCTBI,

(Business Company
Structure)

rOCYIapCTBEHHOM SI3bIKE
Poccniickoit denepanuu u

TCCT, 3allluTa
MyJ'ILTI/IMe)II/II‘/'IHLIX
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WHOCTPaHHOM(BIX ) sI3bIKE(ax)

MIPOEKTOB, OHJIANH
OLICHUBAHMUE:
https://mospolytech-
tuchkovo.online
3a4et/mud.3ayer

Tema 2.6 VYK-4 CriocobeH oCyIecTBIATh YUK-4.1, ITpakTrHyeckast
DTHKa IEI0BOrO JIENOBYI0 KOMMYHHUKaNUIo B ycTHoit | YUK-4.2, pabota, ycTHBIC U
00IIeH s ¥ MChMEHHOH GopMax Ha VUK-4.3, IIUCbMEHHBIE OTBETHL,
(Ethics of Business | rocyaapcTBEHHOM SI3BIKE Tect, satura
Communication) Poccuiickoit ®enepanun u MYTETHMEMHHBIX
WHOCTPaHHOM(BIX ) sI3bIKE(ax) TIpOCKTOB, OHJIAMH
OLICHUBaHHE:
https://mospolytech-
tuchkovo.online
3ayet/mud.3a4yer
Tema 2.7 YK-4 CniocobeH ocymiecTBIsATh VUK-4.1, I[IpakTHueckKas
[TeperoBopsl JIENOBYI0 KOMMYHHUKAIUIO B ycTHoi | YUK-4.2, pabota, ycTHbIC 1
(Negotiations) U MMChbMEHHOH (popmax Ha YHK-4.3, NHCBMCHHBIC OTBCTE,
rOCY/IapCTBEHHOM SI3bIKE Tecrt, saluta
Poccuiickoit denepanyu u MYyNBTHMCAMHHBIX
MHOCTPaHHOM(BIX) sI3bIKE(ax) TPOCKTOB, OHIIAMH
OLICHHBaHHE:
https://mospolytech-
tuchkovo.online
3adeT/aud.3aueT
Tema 2.8 VK-4 CnocobeH oCyIecTBIATh YUK-4.1, IIpakTudeckas
JlenoBast JIENOBYI0 KOMMYHUKaNuIo B ycTHoit | YUK-4.2, paboTa, yCTHEIC 1
KOPPECHOHJICHIIUS | M MUCbMEHHOM opMax Ha YHK-4.3, HMCHMCHHBIC OTBCTHI,
(Business rOCYIapCTBEHHOM SI3BIKE Tect, satura
Correspondence) Poccuiickoii ®enepanun n MYyNBTHMCMHHBIX
MHOCTPaHHOM(BIX) SI3bIKE(aX) TPOCKTOB, OHJIAMH
OlLIEHUBaHHUE:
https://mospolytech-
tuchkovo.online
3aueT/mud.3aueT
Tema 2.9 VYK-4 CriocobeH ocyIecTBIIsATh YUK-4.1, IIpakTiyeckast
MeHekMenT JIETOBYI0 KOMMYHHKaIuio B yctHon | YUK-4.2, paboTa, yCTHbIE 1
(Management) U MMChbMEHHOH popmax Ha YHK-4.3, MUCbMEHHBIC OTBETHI,
TOCY/IapCTBEHHOM SI3bIKE Tect, saiuta
Poccuiickoii ®enepanyu u MYJIETUMCHHHBIX
WHOCTPaHHOM(BIX) SI3bIKE(AX) T[pOCKTOB, OHJIAMH
OLICHUBAaHHE:
https://mospolytech-
tuchkovo.online
3aueT/nud.3aueT
Tema 2.10 VYK-4 CriocobeH ocyecTBIIsATh YUK-4.1, I[IpakTuyeckas
Vpasnenue JIENIOBYI0 KOMMYHHKAIUIO B yeTHoi | YUK-4.2, pabora, yCTHBIC 1
(buHaHCAMU U MUCbMEHHOH (opmMax Ha YUK-4.3, ITMCbMEHHBIC OTBETEI,
(Finance rOCYIapPCTBEHHOM SI3BIKE Tect, satuTa
Management) Poccuiickoii ®enepanun u MYy IbTUMEIHHHBIX
WHOCTPaHHOM(BIX) SI3bIKE(AX) HPOCKTOB, Of_maHH
OILICHMBAaHUE:

https://mospolytech-
tuchkovo.online
3a4et/ud.3auer
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Tema 2.11 YK-4 Cnocoben ocymiecTBIsATh VUK-4.1, [IpakTiyeckas

MesxkynbrypHas JIENOBYI0 KOMMYyHHKanuio B yctHoi | YHK-4.2, pabota, yCTHBIE U
KOMMYHHUKAaIs B ¥ TMCbMEHHOU (hopmax Ha YUK-4.3, NHACPMCHHBIC OTBETHI,
chepe OuszHeca rOCYJapCTBEHHOM SI3BIKE TeCT, 3aluTa
(Cross-cultural Poccuiickoit deneparyu u MyTETHME THHHBIX
Business MHOCTPaHHOM(BIX ) A3bIKE(aX) TIPOCKTOB, OHIIAMH
OlLICHUBAHME:

Communication) https://mospolytech-

tuchkovo.online
3ayet/mud.3ayer

Tema 2.12 buznec | YK-4 CriocoOeH ocyIiecTBIsATh VUK-4.1, I[IpakTHuecKas

Y CPEJICTBA JIeNI0BYI0 KOMMYHHUKaIuIo B ycTHoi | YUK-4.2, paboTa, yCTHbIC U

MacCoBO U MUChbMEHHOH popmax Ha YUK-4.3, MHCHMEHHBIE OTBETHI,

uHpopMaIuu roCyIapCTBEHHOM SI3bIKE TeCT, 3alluTa

(Business and Poccuiickoit deneparyu u MYJIBTHMEINAHBIX

Media) MHOCTPaHHOM(BIX ) A3bIKE(aX) TIPOCKTOB, OHIAMH
OLICHUBAHUE:

https://mospolytech-
tuchkovo.online
3adeT/aud.3aueT

Ortanbl hopmupoBanus komreTeHnuu B mpouecce ocBoerus OITOIT mpsimo cBsi3aHBI C
MECTOM JHUCUUIUIMH B o0Opa3zoBaTenbHOM mporpamme. Kaxnaelii stanm  GopmMupoBaHus
KOMIIETCHIIMH, XapaKTEpU3yeTCsl OMpPEeICHHBIMU 3HAHUSIMHM, YMEHUSMU M HABbIKAMU U (WJIN)
OTBITOM TMPO(ECCHOHAIBHOW AEATEIBHOCTH, KOTOPBIE OLEHHBAIOTCA B TPOIECCE TEKYIIETO
KOHTpPOJISI YCIEBAEMOCTH, IPOMEXKYTOUHOM arrecraluu IO JUCUUIUIMHE (IPaKTHKE) U B
mpoiecce  UTOroBoil  arrectanuu. JucuunnuHa — «HOCTpaHHBIH — S3BIK»  ABISETCA
MPOMEKYTOUHBIM 3TallOM KOMIUIEKCAa TUCIUIUIMH, B XOJE€ HM3yYeHHUS KOTOPBIX Yy CTYIIEHTOB
dbopmupytorcs kommerennuss YK-4. HroroBas oreHka chOpMHPOBAHHOCTH KOMIIETEHIIUU

omnpezensercs B Iepro/ MOATOTOBKH U cAauu 3a4eTa U Ju¢epeHIMpOBAaHHOIO 3a4eTa.

2. TAIMOBBIE KOHTPOJIBHBIE 3AJJAHWUSA WJIU UHBIE MATEPHUAJIbBI,
HEOBXOJIUMBIE JIUIs1 OHEHKHU IVIAHUPYEMBIX PE3YJIbTATOB OBYUEHUSA
IO JMCIUIIVIMHE, XAPAKTEPU3YIOIIUX 3TAIIBI ®OPMHUPOBAHUA
KOMIIETEHIIUH B TPOIIECCE OCBOEHUS OBPA3OBATEJIBHOM
IHPOI'PAMMBI

2.1 TUMIOBOE 3AJIAHUE K IPAKTHYECKOMY 3AHATHUIO
City Managers and Their Responsibilities

Vocabulary
1. Read and remember the following words and word-combinations:

1) city manager — mpeacTaBUTENb 8)

> charter — ycras
TOPOACKON aAMUHUCTpAIIUN
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2) council-manager form — mozens 9) body of law — coBokymHOCTB MpaBOBBIX
yIIpaBJIE€HUs "COBET-yIPaBIIAIOIINN " HOpM; CBOJI 3aKOHOB

3) be referred to as — umenoBats, 10) assign [o'sain] — Ha3Ha4YaTh, OIPEICIIATH,
Ha3bIBaThCs YCTaHaBJIMBATh

a) chief executive officer (CEO ['si:i:au]) — 11) varying ['vearn] — BapbUpyIOIIHI,
TJIABHBIA UCTIOJIHUTENBHBIN JUPEKTOP M3MEHSAIOLMNCA
chief administrative officer (CAO)-

5) | rmaBHOE aIMUHHUCTPATUBHOE 12) | mayor [mea] — map
JIOJDKHOCTHOE JIMLIO; YIIPABJIOLIAN

6) discretion [dr'skref(a)n] — cBoGoaa 13) government ['gav(s)nmoant] — dhopma
JEUCTBUI [IpaBJICHUSA

7 set forth — usnarare, hopmysupoBars, 14) | in part — yactuuro
U3BSICHATD

2. Match Russian definitions with English terms:

1)

chief executive officer

a)

¢opMa  OpraHu3alMM  MECTHOIO  CcaMo-
yIpaBJ€HUS, NpPU KOTOPOH BBIOOPHBII
TOPOJCKOM COBET NpUIIAIIAeT Ha JAO0JI-
KHOCTb PYKOBOIMTENII MYyHULUIAIUTETA
po(heCCHOHATBHOTO YIIPABJISIOILETO,
paboraromiero MoJHbIA pabouuii  JIeHb;
MEHEJDKEP CaMOCTOATENIbHO HAOUpaeT HITar
JUISL YIIPaBJIEHHs TOPOJCKUM XO351ICTBOM;

2)

council-manager form

b)

MEHEIKEP, OCYLLECTBILSIIOIIMI  pacrops-
JTUTENBCKYIO  JIEATEIBHOCTh B paMKax
CTPAaTETUYECKUX  PELICHUH,  IPUHATBIX
PYKOBOJICTBOM;

3)

administrative manager

PYKOBOAMTENb, KOTOPBIM  OTBEYaeT 3a
OCHOBHYIO 4YacTb TEKYyIEH JesSTeIbHOCTU
KOpIIOpallMM ¥ WCIOJHEHHE  pelleHUi
COBETa JIMPEKTOpPOB, IpPH 3TOM YacTo
3aHUMAET TaKXe MOCT MPEJCEaTeNsl COBETA
JMPEKTOPOB,  MPE3U/IEHTa,  3aMECTHUTEIs
IIpeJIceIaTelIs COBETa ! T. 11

3. Remember the pronunciation of the following geographical names:

Virginia I [va'dzinio] — Bupmxunus;

Staunton ['stantn] — CtanToH;

Sumter ['somtor] — CamTep;

South Carolina [sauf kara'lino] — Osnas KaponuHa;
Dayton ['dertn] — [eiiToH;

Ohio [ou'harou] — Oratio.

4. Match the columns:


http://en.wikipedia.org/wiki/Council-manager_government
http://en.wikipedia.org/wiki/Chief_executive_officer
http://en.wikipedia.org/wiki/Chief_administrative_officer
http://en.wikipedia.org/wiki/Council-manager_government
http://en.wikipedia.org/wiki/Chief_executive_officer
http://en.wikipedia.org/wiki/Council-manager_government
http://en.wikipedia.org/wiki/Administration_(government)
http://en.wikipedia.org/wiki/Management

1) independent authority 1) ynansate, yCTpaHsaTh

2) single superior 2) caMOCTOSITEIILHBINA OpTaH

3) trace to 3) B3STBII B OTAEIBHOCTH PYKOBOAUTEID
4) official 4) B OTJIIMYHUE OT

5) place smth. into smbs hands 5) BHEUTHHIA YKCTIEPT

6) remain neutral 6) mepenaTh 4TO-JIMO0 B YbU-INO0 PYKH
7) outside expert 7) COXpaHATh HEUTPAIBHYIO TIO3UIHIO

8) as opposed to 8) mpocieKuBaTh; BOCXOAUTH K

9) remove from 9) MOIKHOCTHOE JIUII0; YNHOBHUK
Grammar

5. Translate the sentences paying attention to the forms and the functions of Participle I,
1.

1. A city manager is an official appointed as the administrative manager of a city.

2. Local officials holding this post are sometimes referred to as the chief executive officer.

3. The term "city manager" implies more discretion as opposed to duties being assigned by a
single superior such as a mayor.

Reading and Analysis

6. Read the text and be ready to answer the questions.
Text A
A City Manager

A city manager is an official appointed as the administrative manager of a city in a council-
manager form of city government. Local officials holding this post are sometimes referred to as
the chief executive officer (CEQO) or chief administrative officer (CAQ) in some municipalities.
However, in a technical sense, the term “city manager" as opposed to CAO implies more
discretion and independent authority that is set forth in a charter or some other body of law, as
opposed to duties being assigned on a varying basis by a single superior such as a mayor.

Most sources trace the first city manager to Staunton, Virginia in 1908. Some of the other
cities that were among the first to employ a manager were Sumter, South Carolina (1912) and
Dayton, Ohio (1914). The city manager, operating under the council-manager government form,
was created in part to remove city government from the power of the political parties, and place
management of the city into the hands of an outside expert who was usually a business manager
or engineer, with the hope that the city manager would remain neutral to city politics.

7. Review the terminology of the text:

npeacTaBUTECIb FOpO}ICKOfI AAMUHUCTpANH, TJTIABHOC aIMUHUCTPATHUBHOC JOJDKHOCTHOC JIMIIO,
BHEIIHUH 3KCIIEPT, COBOKYITHOCTh IIPABOBBIX HOPM, IIPEACTABUTEND TOPOJICKON aIMUHUCTPALINH,
MOJIeJIh YIPaBICHUS "COBET-YIPAaBISIONUI", CAMOCTOSTENBHBIN OpraH, B3sTHIH B OTAECTBHOCTH
PYKOBOJIMTEIb, CBOOO 1A ICHCTBUA.

8. Answer the following questions.

1. What is a job title of an administrative manager in a council-manager form of city
government?

2. What is the other name for a city manager?

3. What post implies more discretion and independent authority?



http://en.wikipedia.org/wiki/Administration_(government)
http://en.wikipedia.org/wiki/Management
http://en.wikipedia.org/wiki/City
http://en.wikipedia.org/wiki/Chief_executive_officer
http://en.wikipedia.org/wiki/Administration_(government)
http://en.wikipedia.org/wiki/Management
http://en.wikipedia.org/wiki/City
http://en.wikipedia.org/wiki/Council-manager_government
http://en.wikipedia.org/wiki/Council-manager_government
http://en.wikipedia.org/wiki/Chief_executive_officer
http://en.wikipedia.org/wiki/Chief_administrative_officer
http://en.wikipedia.org/wiki/Staunton,_Virginia
http://en.wikipedia.org/wiki/Council-manager_government
http://en.wikipedia.org/wiki/Council-manager_government

4. What was the reason to create a post of a city manager?
5. What major do city managers usually obtain?

9. Complete the following sentences using the text.

1. A city manager is an administrative manager of a city in ... .

2. A city manager, as opposed to CAO, has more discretion and ... .

3. The duties of chief executive officer (CEO) or chief administrative officer are assigned by a
single ... .

4. The first cities to employ a manager were ... .

5. The reason to create a post of city manager was to place management into the hands ... .

Vocabulary

10. Read and remember the following words and word-combinations:

1) oversight ['suvesait] — KkoHTpOIIBb, 3) community [ka'mju:nati] -
Ha30p 00IIIMHA, MECTHOE COOOIIECTBO
MBA (  Master of  Business
2) | provision — oroBopka 4) Administration) — MarmcTp A€JI0BOrO
aIMUHUACTPUPOBAHHSI
5) gi%‘;&g%a operations pabora, | 9) master's degree - yueHast
©IKCTHEBHAS JICSITEIILHOCTh CICHCHb Matnctpd
6) Public Administration ~| 10) tenure ['tenjus] — cpok TpeObIBaHMUS

rOCYJIapCTBEHHOE YIIPaBJICHHE B JIOJDKHOCTH

suspension [sd'spen(t)f(9)n] —BpeMeHHOE

7) | regulations — mpaBua, HOPMBI 11) OTCTpaHCHHE
OT JIOJDKHOCTH
8) codify [koudifar] — cxemaruuHo, 12) to come from the ranks of — mosBasTHCS

KPAaTKO 3a11MChIBATh n3 psaa0B

11. Remember the pronunciation of the following geographical names:

Hampshire ['hempfis] — Xommmup;
Missouri [mi'zuart] — Muccypu.

12. Form derivatives according to the models.

A—V N—A
responsible — direct — function — execution —
administrative — codified — regulation — effect —
basic — local — profession — manager —
Grammar

13. Find out Participle I, 11 in the sentences below, define the form and the function.

1. Local officials holding this post are sometimes referred to as the chief executive officer.

2. The term "city manager" implies more discretion that is set forth in a charter as opposed to
duties being assigned by a single superior.

3. The top appointed official in the city is responsible for the day-to-day administrative
operations.

4. Today the typical and preferred background for the beginning municipal manager is a
master's degree.



http://en.wikipedia.org/wiki/Administration_(government)
http://en.wikipedia.org/wiki/Management
http://en.wikipedia.org/wiki/City
http://en.wikipedia.org/wiki/Chief_executive_officer
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14. Translate the sentences paying attention to the Absolute Participle Construction.

1. A post of a city manager is a post of an administrative manager of a city, it being created in
part to remove city government from the power of the political parties.

2. One of the basic roles of a city manager includes supervision of day-to-day operations of all
city departments, a professional understanding of city functions is highly important.

3. In the early years of the profession most managers came from the ranks of the engineering
professions, today the preferred education for the municipal manager being a master's degree in
Public Administration.

Reading and Analysis
15. Read the text and be ready to answer the questions.
TextB
Responsibilities

As the top appointed official in the city, the city manager is typically responsible for most if
not all of the day-to-day administrative operations of the municipality, in addition to other
expectations.

Some of the basic roles, responsibilities, and powers of a city manager include:

- Supervision of day-to-day operations of all city departments and staff, directly and through
department heads;

- Oversight of all hiring, firing, disciplining and suspensions;

- Preparation, monitoring, and execution of the city budget;

- Public relations, such as meeting with citizens, citizen groups, businesses;

- Operating the city with a professional understanding of how all city functions operate
together to their best effect;

- Attends all council meetings, but does not have any voting rights;

The responsibilities may vary depending upon charter provisions and other local or state laws,
rules, and regulations. In addition, many states, such as the states of New Hampshire and
Missouri, have codified in law the minimum functions a local "manager" must perform.

In the early years of the profession, most managers came from the ranks of the engineering
professions. Today the typical and preferred background and education for the beginning
municipal manager is a master's degree in Public Administration (MPA) and at least several
years’ experience as a department head in local government or as an assistant city manager. In
2005 more than 60 % of those in the profession had a MPA, MBA, or other related higher-level
degree.

The average tenure of a manager is now 7-8 years and has risen gradually over the years.
Tenures tend to be less in smaller communities and higher in larger ones.

16. Translate from Russian into English:

[JIABHOE  YIOJHOMOYEHHOE  JIOJDKHOCTHOE  JIMIO, €KEJHEBHAs  aJMUHUCTPAaTUBHAas
JEeSITeNIbHOCTD, MOJIHOMOYHSI TOPOACKOTO YIPABISIONIEr0, PYKOBOJIUTENN OT/AEIOB, BPEMEHHOE
OTCTpaHEHHE OT JOJDKHOCTH, MPO(ecCHOHAIbHOE MOHMMAaHHe, IS JOCTMD)KEHUS HaWIydIlero
pe3ynbTaTa, MpaBO Trojoca, I[OJIOKEHUE YCTaBa, MHHHMAaJbHOE KOJMYECTBO (DYHKIIMIA,
MPEIIOYTUTENBHOE YCIOBHE, CTENEHb Marucrpa, pPyKOBOJIWTENb OT/eNla, MECTHBIH OpraH
yIpaBJIeHUs], CPETHUI CPOK MPEeOBIBAHUS B TOKHOCTH.


http://en.wikipedia.org/wiki/Administration_(government)
http://en.wikipedia.org/wiki/Management
http://en.wikipedia.org/wiki/City

17. Answer the following questions.

1. What are the typical responsibilities of a city manager?

2. What do the powers of a city manager include?

3. What do the roles of a city manager depend on?

4. What was a typical background of a city manager in the early days of the profession?
5. What is a preferred education for the beginning municipal manager today?

6. What is an average tenure of a manager?

18. Read and remember the cliches for writing a summary.

The headline of the article is ... Crarpd Ha3bIBaeTCH ...

The primary task of the published | OcuoBHas 3aaua nyOJIMKyeMOi
article is ... CTaThH ...

The article starts with ... CraTpd HAUMHAETCA C ...

In the first part of the paper effort| B  mepBoit  wactu  cratbu  Jenaetcs
is undertaken to analyze ... MONBITKA TIPOAHATIU3UPOBATD ...

The article under consideration also points out | PaccmarprBaeMasi CTaThsi BBIICIISCT ...

In the next (last) section emphasis | B TpeTheit 4acTu [0 {YEPKUBACTCS
is given to ... BaXHOCTD ...

In conclusion the article reads ... B 3akitoueHnn B cTaThbe TOBOPUTHCS ...

19. Write a summary of the text above.

20. Make a brief report on the topic.

TecTOBOC 3a1aHHE

Ne TecTroBoe 3ananue IIpaBuabHbBIH
OTBeT
1 W3 nepeuHs riaroios: am, is, are BBIOEpUTE TOT, KOTOPBIA MOJXOIUT Ortger: are
IS

TPaMOTHOI'O MOCTPOCHUS MPEATIOKCHU .

Local officials holding this post ___sometimes referred to as the chief
executive officer.

2 W3 nepeuns Hapeuuit: few, little, a little, a few BriGepure To, KOTOpPOE Ortger: a few
HOJXO/UT JIJIsl TPAMOTHOTO MOCTPOSHUSI MTPETI0KEHUS:

Using early research techniques, researchers conducted over a hundred
studies pro-posing a number of characteristics that distinguished leaders
from nonleaders: intelligence, dominance, adaptability, persistence,
integrity, socioeconomic status, and self-confidence just to

name

3 W3 mepeuns npeioros: for, to, at, in BEIOEPUTE TOT, KOTOPBIH Ortser: for
NoAXOAUT IJId TPAMOTHOI'O MOCTPOCHU S IPCAJIOKCHUA:

The top appointed official in the city is responsible__the day-to-day
administrative operations.

4 W3 mepeuns riaronbHBIX GopM: creates, was created, are created, OTtBeT:




created BeIOepHTE Ty, KOTOpask MOJIXOTUT JIJIsl TPAMOTHOTO TMTOCTPOSHUS
IPEIOKEHUS:

The city manager, operating under the council-manager
government form, in part to remove city government from
the power of the political parties

was created

IlepeBeauTe Ha aHTTTUMUCKUN SI3BIK MpeiokeHue: «HekoTopbie moamn
3aMHTEPECOBAHBI B MPUOOPETCHUH JIMICPCKUX HABBIKOB)

OrtBer: Some
individuals
have interest
in learning
leadership
skills

HquHTafITe TEKCT U BBIIIOJJHUTE 3aJJaHUC.

A city manager
A city manager is an official appointed as the administrative manager of
a city in a council-manager form of city government. Local officials
holding this post are some-times referred to as the chief executive
officer (CEO) or chief administrative officer (CAQ) in some
municipalities. However, in a technical sense, the term "city manager"
as opposed to CAO implies more discretion and independent authority
that is set forth in a charter or some other body of law, as opposed to
duties being assigned on a varying basis by a single superior such as a
mayor.
Most sources trace the first city manager to Staunton, Virginia in 1908.
Some of the other cities that were among the first to employ a manager
were Sumter, South Carolina (1912) and Dayton, Ohio (1914). The city
manager, operating under the council-manager government form, was
created in part to remove city government from the power of the
political parties, and place management of the city into the hands of an
outside expert who was usually a business manager or engineer, with
the hope that the city manager would remain neutral to city politics.

Kaxoe u3 nmpeayioxKeHHbIX yTBEPKIECHUN HE COOTBETCTBYET
COJACPKaHUIO TCKCTA.

1. A city manager is an official appointed as the administrative
manager of a city in a council-manager form of city government.

2. The first cities to employ a manager were Staunton, Sumter and
Chicago.

3. The city manager was created in part to remove city government
from the power of the political parties.

4. The term "city manager" as opposed to CAO implies more
discretion and independent authority that is set forth in a charter or
some other body of law, as opposed to duties being assigned on a
varying basis by a single superior such as a mayor.

Ortser: 2

[IpounTaiiTe TEKCT M BBINOJIHUTE 3aJaHUE.

Leadership and its Early History
Leadership is "organizing a group of people to achieve a common goal”.
The leader may or may not have any formal authority. Students of
leadership have produced theories involving traits, situational

OtBer:4




interaction, function, behavior, power, vision and values, charisma, and
intelligence among others.

The search for the characteristics or traits of leaders has been ongoing
for centuries. History's greatest philosophical writings from Plato's
Republic to Plutarch's Lives have explored the question of "What
qualities distinguish an individual as a leader?" Underlying this search
was the early recognition of the importance of leadership and the
assumption that leadership is rooted in the characteristics that certain
individuals possess. This idea that leadership is based on individual
attributes is known as the "trait theory of leadership".

For decades, this trait-based perspective dominated empirical and
theoretical work in leadership. Using early research techniques,
researchers conducted over a hundred studies proposing a number of
characteristics that distinguished leaders from non-leaders: intelligence,
dominance, adaptability, persistence, integrity, socioeconomic status,
and self-confidence just to name a few.

In the late 1940s and early 1950s, however, researchers took a
drastically different view of the driving forces behind leadership. It was
found that while some traits were common across a number of studies,
the overall evidence suggested that persons who are leaders in one
situation may not necessarily be leaders in other situations. Subse-
quently, leadership was no longer characterized as an enduring
individual trait posited that individuals can be effective in certain
situations, but not others. This approach dominated much of the
leadership theory and research for the next few decades.

OrteetbTe Ha Borpoc: What traits does leadership include?

1. Students of leadership have produced theories involving traits,
function, behavior, power, vision and values, charisma, and intelligence
among others.

2. Students of leadership have produced theories involving traits,
situational interaction, function, behavior, power, charisma, and
intelligence among others.

3. Students of friendship have produced theories involving traits,
situational interaction, function, behavior, power, vision and values,
charisma, and intelligence among others.

4. Students of leadership have produced theories involving traits,
situational interaction, function, behavior, power, vision and values,
charisma, and intelligence among others.

IIpounTaiiTe TEKCT U BBITOJIHUTE 3aJaHUE.

Working capital management
Working capital is the amount of capital which is readily available to an
organization, that is, working capital is the difference between resources
in cash or readily convertible into cash (Current Assets), and amounts
payable (Current Liabilities). As a result, the decisions relating to
working capital are always current or short term decisions.
The goal of working capital management is to ensure that the firm is
able to operate, and that it has sufficient cash flow to service long term
debt, and to satisfy both maturing short-term debt and upcoming
operational expenses. In so doing, firm value is enhanced when, and if,

Ortser: 3




the return on capital exceeds the cost of capital.

Working capital management decisions are therefore not taken on the
same basis as long term decisions, and working capital management
applies different criteria in de-cision making. The main considerations
are: cash flow or liquidity and profitability or return on capital, of which
cash flow is probably the more important.

Guided by the above criteria, management will use a combination of
policies and techniques for the management of working capital. These
policies aim at managing the current assets (generally cash and cash
equivalents, inventories and debtors) and the short term financing, such
that cash flows and returns are acceptable.

Haiinure npaBmiibHOE YTBEpKIECHUE, COOTBETCTBYIOIIEE TEKCTY

1. Working capital management decisions are therefore taken on
the same basis as long term decisions, and working capital management
applies different criteria in de-cision making.

2. The main considerations are: cash flow or liquidity of which
cash flow is probably the more important.

3. The decisions relating to working capital are always current or
short term decisions.

4. Working capital is the amount of capital which is not readily
available to an organization.

IIpounTaiiTe TEKCT U BBIIIOJIHUTE 3aJaHUE.
Community Development

Community development (CD) is a broad term applied to the
practices and academic disciplines of civic leaders, activists, involved
citizens and professionals to improve various aspects of local
communities.

Community development seeks to empower individuals and
groups of people by providing these groups with the skills they need to
affect change in their own com-munities. These skills are often
concentrated around building political power through the formation of
large social groups working for a common agenda. Community de-
velopers must understand both how to work with individuals and how to
affect com-munities' positions within the context of larger social
institutions.

Community development is defined as:

“A set of values and practices which plays a special role in
overcoming poverty and disadvantage, knitting society together at the
grass roots and deepening democracy”.

Community development involves changing the relationships
between ordinary people and people in positions of power, so that
everyone can take part in the issues that affect their lives. It starts from
the principle that within any community there is a wealth of knowledge
and experience which, if used in creative ways, can be changed into
collective action to achieve the communities' desired goals.

OTBeTLTE Ha BOl'IpOCZ

What is community development?

1. Community development (CD) is a narrow term.

2. Community development (CD) is a broad term applied to
the practices and academic disciplines of military leaders.

OtBet:4




3. Community development (CD) is a broad term applied to
the practices and academic disciplines of civic leaders, activists,
involved citizens and professionals to improve various aspects of
foreign countries.

4. Community development (CD) is a broad term applied to
the practices and academic disciplines of civic leaders, activists,
involved citizens and professionals to improve various aspects of local
communities.

10

HpO‘IHT&fITC TEKCT U BBIIIOJIHUTC 3a1aHUC.

Objectives of Public Administration
What is public administration? What are its objectives? The classic
answer has always been the efficient, economical, and coordinated
management of such services as education, social services, housing,
transport, the police and fire services, town planning, recreation
facilities and other social services. The focus has been on top-level
management (city management as an example) or the basic auxiliary
staff services (budgeting organization and management, planning,
personnel, purchasing). New public administration adds social equity to
the classic objectives. Classic public administration seeks to answer
either of these questions: (1) How can we offer more or better services
with available resources (efficiency)? Or (2) How can we maintain our
level of services while spending less money (economy)? New 104
public administration adds this question: Does this service enhance
social equity? Social equity emphasizes responsibility for decisions and
program implementation for public managers. Social equity emphasizes
change in public management. Social equity emphasizes responsiveness
to the needs of citizens rather than the needs of public organizations.
Social equity emphasizes an approach to the study of and education for
public administration that is interdisciplinary, applied, problem solving
in character. One of the basic concerns of new public administration is
the equitable treatment of citizens. Social equity works from these value
premises. Pluralistic government systematically discriminates in favour
of established bureaucracies and their specialized minority clientele and
against those minorities (farm laborers, both migrant and permanent, as
an example) who lack political and economic resources. The
continuation of widespread unemployment, poverty, disease, ignorance,
and hopelessness in an era of economic grow is the result. This
condition is morally reprehensible and if left unchanged constitutes a
fundamental threat to the viability of this or any political system.
Continued deprivation breeds widespread militancy. Militancy is
followed by repression, which is followed by greater militancy, and so
forth. A public administration that fails to work for changes to try to
redress the deprivation of minorities will likely eventually be used to
repress those minorities.

3aKOoHUNTE MPeJI0KEHNE, BBIOpAB MpaBUIbHBIA BapHAHT

Public administration......

1. seeks to answer either of these questions
2. concerns of new public administration
3. has always been the efficient, economical, and

coordinated management of such services as education, social services,
housing, transport, the police and fire services, town planning,
recreation facilities and other social services.

OtBeT:3




| 4. breeds widespread militancy

Kputepuu onenvuBanust

% BepHBIX peunieHni (0TBETOB) HIkana oueHnBaHust
85-100% «OMIUYHON

70-84% «xopouioy

51-69% «V00811eMBOPUMETLHO»
50% u meHee «HE yJI0BJIETBOPUTEIBHO)

2.2 TATIOBOE 3AJIAHUE JIJII KOHTPOJbHOM PABOThHI

Bapuant 1
3AJIAHUE 1. BcraBbTe OTBETHBIE PEILIIMKU
1. Fill in the answers.

1) — What are you going to give her?

2) — Shall | serve you some meat?

3) — Tanya, how many books you have!

4) — Please accept our gifts.

5) — What delicious cake! Did you make it yourself?

6) — How do you want your tea? Strong or weak?

7) — Thank you very much for a wonderful evening.

8) — Are you going to Lena’s for her birthday?

9) — May | have some bread?

10) — How many guests will there be?

2. Fill in the sentences.

1) — Thank you for your gifts.

2) — With milk and without sugar.

3) — Let’s! Sit closer. Smile!

4) — What a table! It is so pretty!

5) — We’ll be there with pleasure!

6) —Yes, please, one piece.

7) — Here you go.

8) — I’ll have tea, please.

9) — No, thanks. It’s time for me to go.

10) — It was great. I was at Linda’s for her birthday.

3AJIAHHUE 2. PaccraBbTe CiIOBa B MPAaBWJIBHOM MOPSAKE, YTOOBI MOTYYUINCH BOITPOCHI.

1) there a canteen is in office your?




2) meeting rooms there in your office are?

3) telephone is what your number?

4) email your what is address?

5) was how the trip?

6) in Russia your business how is?

7) you are in Finance?

8) he in the Marketing Department is?

9) the area of your office what is?

3AJZIAHHUE 3. BmecTo To4ek BcTaBbTe ri1arodisl to sing, to draw, to dance B HyxHO#M (opme.
a) to sing

I like... How does she...? This singer... excellently. They used to... only Russian, but now they...
English. And soon they... Italian. What are you...?

b) to dance

— Do you... well? — I... badly. Lena used to... badly, but now she... excellently. Tom and Ted...
with their friends. Tomorrow we will go to our friends’ house and we... there. With whom is
Igor...? Last weekend ... at a discotheque.

c) to draw

What are you...? What do you like...? On vacation Sergey will go to Sochi and he... the sea. Does
she...well? Who are they...? | used to... badly, but now I... well.

3AIAHUE 4. [laiiTe nepeBol KaKI0My Ha3BaHUIO OTJIENA.

1) Sales (the Sales Department)

2) Marketing (the Marketing Department)

3) Human Resources (the HR Department)

4) Public Relations (the PR Department)

5) Finance (the Financial Department)

6) Accounts

7) Legal Services (the Legal Department)

8) Administration (the Administrative Department)

9) Information Technologies (the IT Department)

10) Production (the Production Department)

11) Purchasing Department

Bapmuanr 2

3AZIAHUE 1. JIoGaBbTe HyKHBIE BCHOMOTATeNbHbIE T1arojbl ¥ 3alUIINTE BOTIPOCHL.

1) What/you do?

2) Who/you work for?



3) Which department/you in?

4) Where/you study?

5) What qualifications/you have?

6) What/your responsibilities?

7) When/your company established?

8) Where/your head office located?

9) How many employees/you have?

10) /you have any subsidiaries in other countries?

11) What/your annual turnover?

3AZIAHME 2. Haiinute u uctipaBbTe 14 ommoOOK B TEKCTE.

Megasoft a large multinational company based in the UK. It employ about 5,000 people. The
company have branches in 12 countries with offices in 20 cities. It has operations in Russia as
well. Megasoft produce electronics and software. It’s factories are in China and Japan, so it’s
suppliers are mostly in Asia. The company invest a lot of money in research and development, as
a result, each year it launche a new product into the market. Its most popular products are:
MBook, MPod and MPad. Electronics a highly competitive market. The main competitors of
Megasoft is Apple and Microsoft. The company have shops and warehouses in 12 countries and
sells its products in the domestic market and abroad. The majority of its customers is young
middleclass people. Megasoft is a very successful company. It’s annual turnover is about USD
300 million.

3AJIAHMUE 3. PaccTtaBpTe cii0Ba B IPaBUIBHOM MOPSAIKE U 3alIULINTE MIPEITI0KEHUS.

1) your company when was established?

2) you have subsidiaries got?

3) what your annual turnover is?

4) to increase it you hope do?

5) your head office located where is?

6) employees how many you have got?

7) you can offer what products?

8) it is fully computerized?

9) up-to-date it is?

10) quick, efficient and reliable is it?

11) how much it does cost?

12) a discount you give me can?

3AJIAHUE 4. Beibepute npaBuibHOE MpeIIoKEeHHE.

1) a) Yesterday | got up at 7 as usual. b) Yesterday | goted up early as usual.



2) a) We marryed when we finished school. b) We married when we finished school.

3) a) The child stopped crying and smiled to me. b) The child stoped crying and smiled at me.

4) a) I didn’t go out yesterday. b) I didn’t went out yesterday.

5) a) When did you finished school? b) When did you finish school?

6) a) When were you born? b) When was you born?

7) a) I didn’t see anybody in the street. b) I didn’t seen anybody in the street?

8) a) Did you taken a shower yesterday? b) Did you take a shower yesterday?

9) a) I not liked our teacher. b) I didn’t like our teacher.

10) a) When you go to work? b) When did you go to work?

Bapuanr 3

3AZIAHME 1. IloctaBpTe BCE II1aroisl B CKOOKaX B IPOCTOM MPOLIEAIIEM BPEMEHH U
MNEPEBCANUTC TCKCT.

Bill Clinton

Bill Clinton (be born) in 1946. He (grow up) in a small town called Hope. When Bill (be) a
young boy, Hope (be) the place where everybody (know) everyone else. People (not/lock) their
doors at night. Everyone (feel) very safe there. Three months before he (be born), something
very sad (happen) to his family. His father (die) in a car accident. So Bill (live) with his
grandparents while his mother (go) to school to become a nurse. Bill’s grandmother (believe) in
education. She (read) to Bill all the time. She even (hang) cards around his high chair to help him
to learn numbers. She (do) a good job teaching her grandson. Bill (can) read when he was only
three. Soon Bill’s mother (marry) for the second time. The family (move) to a new town, Hot
Springs. Soon Bill (have) a new little brother. When Bill (be) a teenager, he (be) an important
leader in his high school and church. He (get) good grades and (work) very hard to help people
in his community. But he (work) on something else too. He (practice) his saxophone until he
(play) so well that he (win) the first prize in a band contest! One summer, Bill (be chosen) to be
part of Boy’s Nation. He (meet) many other kids who (be interested) in leader-ship and the
government. That summer he also (meet) a very famous person, who (be) at that time the leader
of the nation. He even (shake) hands with John J. Kennedy, the President of the US! At first Bill
(not/intend) to become a politician. He (want) to be a doctor. Then he (think of) making a living
as a saxophone player but in the end he (decide) to go to the university. So he (enter)
Georgetown University in Washington, D.C. He (study) really well and when he (finish) college
he (win) a great honor. He (be sent) to England to study. When he (return) to the US, he started
law school. He (want) to become a lawyer. He also (want) to return to Arkansas. While he (be) in
law school, he (meet) someone he really (like). Her name (be) Hillary Rodham and she also
(study) law. Once they were taking a drive and saw a very beautiful house. Hillary (think) it was



the most beautiful house she had ever seen. Just a short while after that drive Bill (buy) the house
and (say) to Hillary, “I (buy) the house you (like). So you’d better marry me. I can’t live here by
myself.” And Hillary (smile) and (agree). Who wouldn’t? Three years later Bill (be elected)
governor of Arkansas. He (spend) fourteen years trying to make education, health care, and the
environment better in his state. He (want) more jobs and better life conditions for the people in
Arkansas. In 1980 Bill and Hilary (have) a daughter. And in 1992 Bill Clinton (be elected) the
President of the United States. Before he (become) president he (speak) about his program on
TV, he (take) bus trips and (stop) in towns across the country. He (promise) to the Americans to
improve the quality of their life, more jobs, better roads, better pay, better education and health
care, in short — a better life. He (become) one of the most popular American presidents, and one
of the brightest and most intellectual politicians of our times but unfortunately he (get involved)
in some really dirty scandals that (tarnish) his reputation and (put) an end to his political career.
3AJIAHUE 2. Ilpounraiite u ucnpasbTe 10 ommbok B quanore.

A job interview

— OK, let’s get started. Why you want this job, Harry?

— Well, I want to work in big multinational company. | think Megasoft is good company and it
offers excellent career opportunities for ambitious people.

— Why you want to work in a multinational company?

— I think such a company can give me chance to work in different countries and to enrich my
experience and to use my knowledge of foreign languages.

— What languages do you speak?

— Spanish, Italian and French.

— Oh, that impressive.

— T 'hope it’ll be useful in my future work.

— As you know, Harry, we need sales team leader.

— Yes, | know. How many people is there in the sales team?

— Fifty. That’s a lot of people. So what are your strengths as a manager?

— Well, I always set clear goals and | can communicate them to the staff.

— And how are you deal with conflicts in the team?

— The only solution is to listen to people and solve all the problems together.

— What sort of people are you work well with?

— | like hardworking, easy-going and reliable people, but I can work well with anybody who’s
really committed to work.

— Why should we hire you?

— Well, I have the right experience for the job. I’'m very motivated and ready for challenges.



— Is there any questions, you’d like to ask us?

— Well, if you chose me, when would you like me to start?

— The vacancy should be filled next week. We’ll let you know our decision tomorrow.
— Thank you for you time.

— Not at all. It was a pleasure. Goodbye.

— Bye.

Kpurtepuu oneHnBanus

Buasbl pador Ouenka «3» Ouenka «4» Ouenka «5»

KonTponbnas pabota o1 50% 10 69% ot 70% 10 90% ot 91% no 100%

2.3 TIEPEYEHDb BOITPOCOB AJIS1 NOATI'OTOBKU K 3AYETY
1 cemecTp

1. [TucbMeHHBIN MepeBO] TEKCTA M0 CHEIUATBFHOCTH C aHTJIMICKOTO HA PYCCKUH SI3BIK CO
cnoBapeMm o0beMoM 1000 nedaTHbIX 3HaKOB. Bpems BbinonHeHus — 45 MUHYT.

2. [IpounTath 1 nepecka3aTh Ha aHIVIUACKOM SI3bIKE TEKCT MO crenuanbHocTu oobeMom 1500
MeYaTHBIX 3HAKOB.

3. JIeKCUKO-TpaMMaTHYECKUN TECT.

4. CobecenoBaHme 1O OJJHOM U3 MPOMIEHHBIX TEM IO CIIEIUATLHOCTH:

1. 3uakomctBO. ABTOoOHOrpadus (Acquaintance. Autobiography)

2. AHrnmiickuii s3Ik B mpodeccroHanbHoi aestensaoctu (English Language in the
Professional Sphere)

3. BapybesxHble TypucTHueckue moesaku (Foreign tourist trips)

2 cemecTp

1. ITuceMeHHBIN TTEPEBOJT TEKCTA MO CHENHAIBHOCTH C AHTJIMHUCKOTO HAa PYCCKUH S3BIK CO
cioBapeMm o6bemMoM 1000 nevaTHbIX 3HaKOB. Bpems BbinosnHeHNs — 45 MUHYT.

2. [IpounTath 1 nepeckazaTh Ha aHIVIMACKOM SI3BIKE TEKCT MO crernuanbHocTu oobseMom 1500
MEeYaTHBIX 3HAKOB.

3. JIeKCUKO-TpaMMaTHYECKUN TECT.

4. CobecemoBaHue MO OJTHOM U3 MMPOUICHHBIX TEM I10 CIIEIIUATLHOCTH:

1. TenoBast moe3xka (Business trip)

2. Mos 6ynymas npodeccust (My future profession)

3. PazBurtue odmiectsa (Community Development)

3 cemecTtp

1. [IucbMeHHBIN nepeBO]] TEKCTA MO CHEUATBHOCTH C aHTJIMMCKOTO HA PYCCKUH SI3BIK CO

cioBapeM oobeMoM 1000 nmeyaTHbIX 3HAKOB. Bpemst BbImonHeHus: — 45 MUHYT.




2. [IpounTath 1 mepecka3aTh Ha aHTJIMICKOM SI3BIKE TEKCT 10 CIIeHaIbHOCTH 00BbeMoM 1500
NIEYaTHBIX 3HAKOB.

3. JIeKCUKO-TpaMMaTUYECKUN TECT.

4. CobecenoBaHue 1o OJJHOM U3 MPOMIEHHBIX TEM I10 CIIELIUAIbLHOCTH:

1. CtpykTypa opranoB rocyaapctBeHHoi Biact B Poccun (Structure of government bodies in
Russia)

2. 'ocynapcreennoe ynpasienue (Public Administration)

3. Mynununansroe yrnpasienue (Municipal administration)

4 cemecTp

1. [TucbMeHHBIN MepeBO/] TEKCTA MO CHEIUATBLHOCTH C aHTJIMICKOTO HA PYCCKUH SI3BIK CO
cioBapeM o0beMoM 1000 neuaTHbIX 3HaKOB. Bpems BbinosiHEHNs — 45 MUHYT.

2. [IpounTath ¥ mepecka3aTh Ha aHIJIMICKOM SI3bIKE TEKCT 1O CIIeHaIbHOCTH 00beMoM 1500
MEYaTHBIX 3HAKOB.

3. JIeKCUKO-TpaMMaTHYECKUN TECT.

4. CobecemoBaHUE 110 OJTHOW U3 MPOUICHHBIX TEM I10 CIICIIHATBLHOCTH:

1. YcerpoiictBo Ha paboty (Applying for a Job)

2. Ctpykrypa xommnanuu (Business Company Structure)

3. Dtuka nenosoro odmenus (Ethics of business communication)

S cemecTp

1. [TuceMeHHBIN EPEBOJ] TEKCTA MO CIIEUATLHOCTH C AHTJIMHCKOTO HA PYCCKUU S3BIK CO
cioBapeM oobeMoM 1000 nmeyaTHbIX 3HAKOB. Bpemst BbImonHeHus: — 45 MUHYT.

2. IIpounTath 1 nepecka3aTh Ha aHIVIMHCKOM SI3bIKE TEKCT MO crenuanibHocTi oobemom 1500
MEYaTHBIX 3HAKOB.

3. JIekcuko-rpaMMaTHYECKUi TECT.

4. CobecenoBaHME IO OJTHOW U3 MPOHJICHHBIX TEM IO CHEIUATBHOCTH:

1. TTeperoBopsr (Negotiations)

2. Jlenosas koppecnonaennus (Business correspondence)

3. Menemxment (Management)

TECTOBOE 3AJIAHUE
Ne TecTroBoe 3aanue Bepnbiii
(3TaJIOHHBIN)
OTBET
1 W3 mepeuns ri1aroyios: am, is, are BEIOEPUTE TOT, KOTOPHIN Ortser: are

IIoAXOaUT AJIA
TpaMOTHOI'O IIOCTPOCHU A npe;momeHI/m:
Local officials holding this post _ sometimes referred to as the




chief executive officer.

W3 nepeuns napeunit: few, little, a little, a few BeiOepure ToO,
KOTOPOC IMOAXOAUT AJIA I'paMOTHOI'O IIOCTPOCHUS ITPEAIOKCHUA:

Using early research techniques, researchers conducted over a
hundred studies pro-posing a number of characteristics that distinguished
leaders from nonleaders: intelligence, dominance, adaptability, persistence,
integrity, socioeconomic status, and self-confidence just to name

Ortsger: a few

W3 nepeuns npemioros: for, to, at, in BEIOEPUTE TOT, KOTOPHIiA
IMOAXOJUT AJId I'PAaMOTHOTI'O IIOCTPOCHUA IPCAIOXKCHUA:

The top appointed official in the city is responsible___the day-to-
day administrative operations.

Ortsert: for

W3 nepeuns rnaroibHBIX GopMm: creates, was created, are created,
created BBIGepI/IT € Ty, KOTOpasa NOAXOOUT AJIA I'PpaMOTHOI'O ITOCTPOCHUA
MIPEIIOKEHUS:

The city manager, operating under the council-manager government
form, in part to remove city government from the power of the

political parties

OrtBer:
was created

IlepeBenuTe Ha aHITIMWCKUH A3BIK NpeuioxkeHue: «HekoTopeie
JIIOM 3aUHTEPECOBaHbI B NPUOOPETEHUH JIUIEPCKUX HABBIKOBY

Otset: Some
individuals
have interest
in learning
leadership
skills

IIpounTaiiTe TEKCT U BBIIIOJIHUTE 3aJaHUE.

A city manager

A city manager is an official appointed as the administrative
manager of a city in a council-manager form of city government. Local
officials holding this post are some-times referred to as the chief executive
officer (CEO) or chief administrative officer (CAQO) in some municipalities.
However, in a technical sense, the term "city manager" as opposed to CAO
implies more discretion and independent authority that is set forth in a
charter or some other body of law, as opposed to duties being assigned on a
varying basis by a single superior such as a mayor.

Most sources trace the first city manager to Staunton, Virginia in
1908. Some of the other cities that were among the first to employ a
manager were Sumter, South Carolina (1912) and Dayton, Ohio (1914).
The city manager, operating under the council-manager government form,
was created in part to remove city government from the power of the
political parties, and place management of the city into the hands of an
outside expert who was usually a business manager or engineer, with the
hope that the city manager would remain neutral to city politics.

Kaxoe u3 nmpeayioxKeHHbIX YTBEPKIECHUN HE COOTBETCTBYET
COACPIKAaHUIO TCKCTA.

1. A city manager is an official appointed as the administrative
manager of a city in a council-manager form of city government.

2. The first cities to employ a manager were Staunton, Sumter
and Chicago.

3. The city manager was created in part to remove city
government from the power of the political parties.

4. The term "city manager" as opposed to CAO implies more

Ortser: 2




discretion and independent authority that is set forth in a charter or some
other body of law, as opposed to duties being assigned on a varying basis
by a single superior such as a mayor.

IIpounTaiiTe TEKCT U BBIIIOJIHUTE 3aJaHUE.
Leadership and its Early History

Leadership is "organizing a group of people to achieve a common goal”.
The leader may or may not have any formal authority. Students of
leadership have produced theories involving traits, situational interaction,
function, behavior, power, vision and values, charisma, and intelligence
among others.
The search for the characteristics or traits of leaders has been ongoing for
centuries. History's greatest philosophical writings from Plato's Republic to
Plutarch's Lives have explored the question of "What qualities distinguish
an individual as a leader?" Underlying this search was the early recognition
of the importance of leadership and the assumption that leadership is rooted
in the characteristics that certain individuals possess. This idea that
leadership is based on individual attributes is known as the "trait theory of
leadership".
For decades, this trait-based perspective dominated empirical and
theoretical work in leadership. Using early research techniques, researchers
conducted over a hundred studies proposing a number of characteristics that
distinguished leaders from non-leaders: intelligence, dominance,
adaptability, persistence, integrity, socioeconomic status, and self-
confidence just to name a few.
In the late 1940s and early 1950s, however, researchers took a drastically
different view of the driving forces behind leadership. It was found that
while some traits were common across a number of studies, the overall
evidence suggested that persons who are leaders in one situation may not
necessarily be leaders in other situations. Subse-quently, leadership was no
longer characterized as an enduring individual trait posited that individuals
can be effective in certain situations, but not others. This approach
dominated much of the leadership theory and research for the next few
decades.

OrtserbTe Ha Bonpoc: What traits does leadership include?

1. Students of leadership have produced theories involving traits,
function, behavior, power, vision and values, charisma, and intelligence
among others.

2. Students of leadership have produced theories involving traits,
situational interaction, function, behavior, power, charisma, and intelligence
among others.

3. Students of friendship have produced theories involving traits,
situational interaction, function, behavior, power, vision and values,
charisma, and intelligence among others.

4. Students of leadership have produced theories involving traits,
situational interaction, function, behavior, power, vision and values,
charisma, and intelligence among others.

OrtBet:4

HquHTaﬁTe TCKCT M BBIIIOJJTHUTC 3a/JaHUC.

Working capital management
Working capital is the amount of capital which is readily available

OrtBerT: 3




to an organization, that is, working capital is the difference between
resources in cash or readily convertible into cash (Current Assets), and
amounts payable (Current Liabilities). As a result, the decisions relating to
working capital are always current or short term decisions.

The goal of working capital management is to ensure that the firm is
able to operate, and that it has sufficient cash flow to service long term
debt, and to satisfy both maturing short-term debt and upcoming
operational expenses. In so doing, firm value is enhanced when, and if, the
return on capital exceeds the cost of capital.

Working capital management decisions are therefore not taken on
the same basis as long term decisions, and working capital management
applies different criteria in de-cision making. The main considerations are:
cash flow or liquidity and profitability or return on capital, of which cash
flow is probably the more important.

Guided by the above criteria, management will use a combination of
policies and techniques for the management of working capital. These
policies aim at managing the current assets (generally cash and cash
equivalents, inventories and debtors) and the short term financing, such that
cash flows and returns are acceptable.

Haiinure npaBuibHOE yTBEPKIAEHUE, COOTBETCTBYIOIIEE TEKCTY

1. Working capital management decisions are therefore taken
on the same basis as long term decisions, and working capital management
applies different criteria in de-cision making.

2. The main considerations are: cash flow or liquidity of which
cash flow is probably the more important.

3. The decisions relating to working capital are always current
or short term decisions.

4. Working capital is the amount of capital which is not readily
available to an organization.

HquHTaﬁTe TEKCT U BBIIIOJIHUTC 3a1aHUC.
Community Development

Community development (CD) is a broad term applied to the
practices and academic disciplines of civic leaders, activists, involved
citizens and professionals to improve various aspects of local communities.

Community development seeks to empower individuals and groups
of people by providing these groups with the skills they need to affect
change in their own com-munities. These skills are often concentrated
around building political power through the formation of large social
groups working for a common agenda. Community de-velopers must
understand both how to work with individuals and how to affect com-
munities' positions within the context of larger social institutions.

Community development is defined as:

“A set of values and practices which plays a special role in
overcoming poverty and disadvantage, knitting society together at the grass
roots and deepening democracy”.

Community development involves changing the relationships
between ordinary people and people in positions of power, so that everyone
can take part in the issues that affect their lives. It starts from the principle
that within any community there is a wealth of knowledge and experience
which, if used in creative ways, can be changed into collective action to
achieve the communities' desired goals.

OtBet:4




OTBeThTE HA BOIIPOC:
What is community development?

1. Community development (CD) is a narrow term.

2. Community development (CD) is a broad term applied to the
practices and academic disciplines of military leaders.

3. Community development (CD) is a broad term applied to the

practices and academic disciplines of civic leaders, activists, involved
citizens and professionals to improve various aspects of foreign countries.
4. Community development (CD) is a broad term applied to the
practices and academic disciplines of civic leaders, activists, involved
citizens and professionals to improve various aspects of local communities.

10

IIpounTaiiTe TEKCT U BBIITOJIHUTE 3aJaHUE.

Obijectives of Public Administration

What is public administration? What are its objectives? The classic
answer has always been the efficient, economical, and coordinated
management of such services as education, social services, housing,
transport, the police and fire services, town planning, recreation facilities
and other social services. The focus has been on top-level management (city
management as an example) or the basic auxiliary staff services (budgeting
organization and management, planning, personnel, purchasing). New
public administration adds social equity to the classic objectives. Classic
public administration seeks to answer either of these questions: (1) How
can we offer more or better services with available resources (efficiency)?
Or (2) How can we maintain our level of services while spending less
money (economy)? New 104 public administration adds this question: Does
this service enhance social equity? Social equity emphasizes responsibility
for decisions and program implementation for public managers. Social
equity emphasizes change in public management. Social equity emphasizes
responsiveness to the needs of citizens rather than the needs of public
organizations. Social equity emphasizes an approach to the study of and
education for public administration that is interdisciplinary, applied,
problem solving in character. One of the basic concerns of new public
administration is the equitable treatment of citizens. Social equity works
from these value premises. Pluralistic government systematically
discriminates in favour of established bureaucracies and their specialized
minority clientele and against those minorities (farm laborers, both migrant
and permanent, as an example) who lack political and economic resources.
The continuation of widespread unemployment, poverty, disease,
ignorance, and hopelessness in an era of economic grow is the result. This
condition is morally reprehensible and if left unchanged constitutes a
fundamental threat to the viability of this or any political system. Continued
deprivation breeds widespread militancy. Militancy is followed by
repression, which is followed by greater militancy, and so forth. A public
administration that fails to work for changes to try to redress the deprivation
of minorities will likely eventually be used to repress those minorities.

3aKOHYHTE NMPEATIOKEHNE, BHIOPAB MPaBUIIbHBIA BapUaHT

Public administration......

1. seeks to answer either of these questions
2. concerns of new public administration
3. has always been the efficient, economical, and coordinated

management of such services as education, social services, housing,
transport, the police and fire services, town planning, recreation facilities

OrtBet:3




and other social services.
4. breeds widespread militancy

Kpurepuu onenuBanus

% BepHBIX pelleHuii (0TBETOB) [IIkajia oneHUBAHUSA
85-100% «OMIUYHOY

70-84% «xXopouioy

51-69% «y00871€eMBOPUMENILHOY
50% u menee «HE yIOBIIETBOPUTEIBLHO»

TUMMOBOM TEKCT JJISA IMCBMEHHOTI'O IIEPEBOJIA
Working capital management

Working capital is the amount of capital which is readily available to an organization, that is,
working capital is the difference between resources in cash or readily convertible into cash
(Current Assets), and amounts payable (Current Liabilities). As a result, the decisions relating to
working capital are always current or short term decisions.

The goal of working capital management is to ensure that the firm is able to operate, and that
it has sufficient cash flow to service long term debt, and to satisfy both maturing short-term debt
and upcoming operational expenses. In so doing, firm value is enhanced when, and if, the return
on capital exceeds the cost of capital.

Working capital management decisions are therefore not taken on the same basis as long term
decisions, and working capital management applies different criteria in decision making. The
main considerations are: cash flow or liquidity and profitability or return on capital, of which
cash flow is probably the more important.

Guided by the above criteria, management will use a combination of policies and techniques
for the management of working capital. These policies aim at managing the current assets
(generally cash and cash equivalents, inventories and debtors) and the short term financing, such
that cash flows and returns are acceptable.

TUMOBOM TEKCT JJISI YTEHUS U IEPECKA3A

Employment

Since individuals typically earn their incomes from working for companies whose requirements
are constantly changing, it is quite possible that at any given time not all members of a country's
potential work force will be able to find an employer that needs their labor. This would be less
problematic in an economy in which such individuals had unlimited access to resources such as
land in order to provide for themselves, but when the ownership of the bulk of its productive

capacity resides in relatively few hands, most individuals will be dependent on employment for
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their economic well-being. It is typical for true capitalist economies to have rates of
unemployment that fluctuate between 3% and 15%. Some economists have used the term
"natural rate of unemployment" to describe this phenomenon.

Depressed or stagnant economies have been known to reach unemployment rates as high as
30%, while events such as military mobilization (a good example is that of World War I1) have
resulted in just 1-2% unemployment, a level that is often termed "full employment”. Typical
unemployment rates in Western economies range between 5% and 10%. Some economists
consider that a certain level of unemployment is necessary for the proper functioning of capitalist
economies. Equally, some politicians have claimed that the "natural rate of unemployment”
highlights the inefficiency of a capitalist economy, since not all its resources — in this case
human labor — are being allocated efficiently.

Some libertarian economists argue that higher unemployment rates are in part the result of
minimum wage laws, as well as in part the result of misguided monetary policy, and are not
inevitable in a capitalist economy. They also claim that if the value of the productive capacity of
a given employee is worth less to the employer than the minimum wage, that person will become
unemployed, and therefore unemployment will exist whenever the legal minimum wage exceeds
the true economic value of the least productive members of the labor pool. Likewise, if the
amount of money a person can obtain on welfare approaches or equals what they could make by
working, that person's incentive to work will be reduced. Some unemployment is voluntary, such
as when a potential job is turned down because the unemployed person is seeking a better job, is
voluntarily living on savings, or has a non-wage-earning role, such as in the case of a traditional
homemaker. Some measures of employment disregard these categories of unemployment,
counting only people who are actively seeking work and have been unable to find any.

1. What is the natural rate of unemployment?
2. What sort of events can lead to full employment?
3. How can minimum wage laws affect unemployment rates?

4. When will person's incentive to work be reduced?

TUMOBOW JJEKCUKO-TPAMMATUYECKUN TECT

1. He is the head of the accounting department = He's ... of the accounting
-department.

-in charge

-charge

-in control

2. I'm ... manager at Disney. (There are many managers there)



3.0ur business is ... . We have to hire two more people.
-slowing down

-growing

-growing up

4.1 was ... with my other tasks to finish the report.
-very busy

-too busy

-excessively busy

5.Which question is used to ask about residential status?
-Please sign here

-What's your address?

-Where are you from?

6.Which phrase is correct?

-I'll put you through.

-I’m going to hold you.

-I'm going to put you through.

7.Which phrase can be used at the beginning of a presentation?
-Feel free to ask your questions.

-Don't interrupt me with your questions.

-Listen carefully to my presentation

8.The personnel manager deals with:

-clients

-management

-staff

9.1 would be grateful if you could ... ' means:

-Thank you for ...

-1'd appreciate your ...

-I'd like to invite you to ...

10.What does a civil servant or an accountant get twice a month?
-a wage

-a salary

-a fee



11.Which is the best variant to use when you apply to a woman?
-Mrs

-Ms

-Mr

12.Finish the phrase: | hope ...

-seeing you soon.

-to see you soon.

-see you soon.

13.An extension is:

-an internal telephone number

-an external telephone number

-a telephone call

14.Which phrase shows disagreement?
-Would you mind repeating that?

-1 can’t but agree with you.

-I'm afraid I didn’t catch you.

15.This has to be done ... .

-as soon as possible

-as soon as probable

-as soon possible

16.1 don't work full-time. I work ... .
-partly

-part-schedule

-part-time

17.George doesn't have a job. He's ... .
-unaware

-unknown

-unemployed

18.Every meeting has an ... . This is a list of things that you have to discuss during the meeting.
-agency

-agenda

-agent

19. I think I should ... ( = take part) in these discussions.
-participate

-part



-control

20.When did John start working here? He was ... about two months ago.

-hire
-applied
-hired

Kpurtepuu oneHnBanus

IxkaJjia oneHUBaAHUA \

Kputepun onenuBanus

3averT

«3a4meHo»

Onenka «3aYTEHO» BBICTaBIISIETCS eciiu o0yyaromuics
ACMOHCTPUPYCT 3HAHUC OCHOBHBIX PA3/ICJIOB IIPOrpaMMbl U3Yy4aCMOIO
Kypca: ero 0a30BbIX MNOHATUH M (yHIAMEHTAJIbHBIX MpoOJIEM;
npuoOpen HeoOXOIUMbIE YMEHHS M HaBbIKHM, OCBOMJI BOIIPOCHI
IPAaKTUYECKOI0 MPUMEHEHMs IOJIyYEHHBIX 3HaHWH, HE JOMyCTHII
(dakTHyecKkux OMMOOK IPU OTBETE, JOCTATOYHO IOCJIENI0BATEIILHO U
JOTMYHO U3JaraeT TEOPEeTUYECKUH MaTepuas, JOIycKass JIHIb
HC3HAYUTCJIBHBIC HApPYHMICHUA MOCICAOBATCILHOCTH H3JIO0XCHUA U
HEKOTOpbIE HETOYHOCTH;

«He 3a4meHOo»

OueHka «He 3aumeHO» BBICTABIAETCA B TOM Cly4ae, Korja
oOyyJarouuics IeMOHCTpHUpPYET (parMeHTapHbIe 3HAHUST OCHOBHBIX
pa3zesioB MporpamMmbl M3yd4aeMOro Kypca: ero 0a3oBBIX MOHSATUH U
(¢yHIaMEeHTaJIbHbIX Mpo0ieM. Y 3K3aMeHyeMoro ciabo BbIpa)KeHa
CIIOCOOHOCTh K CaMOCTOSITEIBHOMY aHaJIUTHYECKOMY MBIIIJICHHIO,
UMEIOTCS 3aTPYJHEHHs] B M3JI0KEHUM Marepuaia, OTCYTCTBYIOT
HEOOXOJUMBbIE YMEHHSI M HaBBIKH, AOMYIIEHBI TpyOble OIIUOKU U
HE3HAaHUWE TEPMUHOJIOTUHM, OTKa3 OTBEYaTh HA JOINOJHUTEJIbHbBIE
BONPOCHI, 3HAHHUE  KOTOPHIX  HEOOXOAUMO i  TOJy4YEHHS
MOJIOKUTEITBLHON OIIEHKH

aupdepeHuMpPoOBaHHBIH
3ayer

«OMaU4YHO»

OneHka «5» - «OTIIMYHO» BBICTABISIETCS  OOYYaroOmEMycCsl, ©CIH
JIEMOHCTPUPYETCS BCECTOpPOHHEE, CHUCTeMaTHueckoe U IIyOoKoe
3HaHWEe Y4YeOHOTO TMPOTPAaMMHOTO MaTepuana, CaMOCTOSTEIHHO
BBINOJIHEHBl BCE MPEAYCMOTPEHHBIE MPOrpaMMON 3a/JaHusi, aKTUBHO
paboTaBmieMy  Ha  TNPAKTHYECKUX  3aHATHAX,  IOKa3aBIIEMY
CHUCTEMaTHUYEeCKHI XapakTep 3HaHWUH, a TakKe CIIOCOOHOCTh K MX
CaMOCTOSITEIbHOMY TTOTIOJTHEHUIO.

«xopouto»

OneHka «4» - «XOpoLIO» BBICTaBJIAETCS OOyd4aroleMycs, eciu
JEMOHCTPUPYIOTCS ~ JOCTaTOYHO  MOJHOE€  3HAaHWE  y4deOHo-
IIPOrPaMMHOTO  MaTepHaja, CaMOCTOSITEIIBHO  BBIIIOJHEHBl  BCE
MIPEAYCMOTPEHHBIE  NPOrpPAMMOM  3aJaHus, OJHAKO JIONYIIEHBI
HETOYHOCTHU IIPU UX BBIIIOJHEHUHT

«Y00871eMBOPUMETTLHOY

Omenka «3» - «YAOBJICTBOPUTEIBHO» BBICTABJIACTCA 06y11afomeMyca,
€Clin ACMOHCTPHUPYIOTCA Hp06eHLI B 3HAHUAX OCHOBHOI'O y‘-IC6H0-
MporpaMMHOro marcpuajia, CaMOCTOATCIIBHO BBIIIOJIHEHBI OCHOBHBLIC
npeaAyCMOTPCHHLIC ITPOT paMMOﬁ 3alaHuA, OJHAKO JOITYIICHBI OIIMOKH
IMPpU UX BBIIIOJTHCHWH.

«Heydoeflemeopumeﬂbuo»

Ornenka«2» - «HEYJOBIIETBOPUTEIHHO» BBICTABIIACTCS
oOydJaromemMycsi, eclii OOHApY)KUBAIOTCSI MPOOENbl B 3HAHMSIX WIH
OTCYTCTBHE 3HAaHWUW IO 3HAYUTEIHHOM YacTH OCHOBHOIO Y4eOHOTO




MaTepuana, He BBINOJHUBIIEMY CaMOCTOATEIBHO MPETyCMOTPEHHBIE
MpPOrpaMMOM 3aaHusi, JOMYCTUBIIEMY NPHUHIUINATHHBIC OMIMOKH B
BBIIIOJIHEHUH NPETYCMOTPEHHBIX IPOrPaMMOM 3aJaHU.

2.4 IEPEYEHBb BOITPOCOB UIA IIOAI'OTOBKHU K 9K3AMEHY

1. [IncbmMeHHBIN nepeBO TEKCTA M0 CHEUUATBHOCTH C aHIJIMICKOTIO Ha PYCCKUH S3BIK CO
cioBapeM oobemMoM 1000 meyaTHBIX 3HAKOB. Bpemst BbITIOJIHEHHS — 45 MUHYT.

2. IlpounTath 1 nepecka3aTh Ha aHIVIMKHCKOM S3bIKE TEKCT MO crenuaibHocTh 00beMomM 1500
MIEYATHBIX 3HAKOB.

3. JIekcuko-rpaMMaTHYECKHI TECT.

4. CobecenoBaHue 1Mo OJJHOM U3 MPOMIEHHBIX TEM I10 CIIELIUAIbHOCTH:

1. 3nakomctBO. ABToOHOrpadus (Acquaintance. Autobiography)

2. AHrmiickui s3sIK B mpodeccroHanbHol aestensaoctu (English Language in the
Professional Sphere)

3. BapybexuHbie TyprcTuueckue noesaxu (Foreign Tourist Trips)

4. Jlenoast moe3zka (Business Trip)

5. Mos oymymas npodeccust (My Future Profession)

6. Passutre obmiectsa (Community Development)

7. CTpykTypa OpraHoB rocyaapcrBenHoi Biactu B Poccuu (Structure of Government Bodies in
Russia)

8. 'ocynapcreennoe ynpasienue (Public Administration)

9. MynununansHoe ynpasneaue (Municipal Administration)

10. Ycrpoiicto Ha padoty (Applying for a Job)

11. Crpykrypa kommanuu (Business Company Structure)

12. Druka nenosoro odmienus (Ethics of Business Communication)

13. Tleperosopsr (Negotiations)

14. JTenoBas xoppecnonaeuius (Business Correspondence)

15. Menemxment (Management)

16. Ynpasnenue punancamu (Finance Management)

17. MexkynbTypHas KoMMyHuKaius B cdhepe ousneca (Cross-cultural Business
Communication)

18. busnec u cpeacTBa MaccoBoit nHpopmaruu (Business and Media)

THUIIOBOM TEKCT JJSA INCBMEHHOT'O ITIEPEBOJIA
Leadership and its Early History




Leadership is "organizing a group of people to achieve a common goal”. The leader may or
may not have any formal authority. Students of leadership have produced theories involving
traits, situational interaction, function, behavior, power, vision and values, charisma, and
intelligence among others.

The search for the characteristics or traits of leaders has been ongoing for centuries. History's
greatest philosophical writings from Plato's Republic to Plutarch's Lives have explored the
question of "What qualities distinguish an individual as a leader?" Underlying this search was the
early recognition of the importance of leadership and the assumption that leadership is rooted in
the characteristics that certain individuals possess. This idea that leadership is based on
individual attributes is known as the "trait theory of leadership".

For decades, this trait-based perspective dominated empirical and theoretical work in
leadership. Using early research techniques, researchers conducted over a hundred studies
proposing a number of characteristics that distinguished leaders from nonleaders: intelligence,
dominance, adaptability, persistence, integrity, socioeconomic status, and self-confidence just to
name a few.

In the late 1940s and early 1950s, however, researchers took a drastically different view of the
driving forces behind leadership. It was found that while some traits were common across a
number of studies, the overall evidence suggested that persons who are leaders in one situation
may not necessarily be leaders in other situations. Subsequently, leadership was no longer
characterized as an enduring individual trait posited that individuals can be effective in certain
situations, but not others. This approach dominated much of the leadership theory and research

for the next few decades.

TUMOBOM TEKCT JJISI YTEHUS U IEPECKA3A
The Role of a Foreign Language in the Modern World

The role of a foreign language in the modern world is becoming more relevant for people who
strive to successfully develop their careers. A specialist in his field will be more competitive in
the labor market if he has knowledge of one or more foreign languages.

Foreign investment in industry leads to a large number of joint ventures, which indicates the
high role of German and English as the language of the economy.

Currently, it is important for specialists in all industries to interact with foreign partners -
suppliers of technological equipment. Instructions for installing and operating equipment are

most often written in a foreign language - the language of the supplier of the foreign equipment.


http://en.wikipedia.org/wiki/Trait_theory

Knowledge of a foreign language simplifies communication with foreign partners and allows
you to quickly learn about everything new that is happening in other countries and apply it in
practice, ahead of your competitors.

The development of foreign partnerships leads to the fact that the labor market requires
specialists with knowledge of a foreign language who will be fluent in specially oriented
vocabulary and negotiate with foreign partners.

International and intercultural competencies are currently an important key to economic
success. Language competencies help open new markets and provide competitive advantages. In
the future, every enterprise will begin to require its employees to speak one of the foreign
languages at a level not lower than conversational. An employee of an enterprise must establish
personal contact with foreign partners in order to exchange professional information about: the
company/enterprise, the place of products on the market, opportunities for cooperation in this
industry; well-known companies/enterprises in Russia. In addition to knowledge of the main
profession, you must speak one or more foreign languages: in order to keep abreast of the latest
developments in the world of science and technology, you must be able to read articles in the
original language. In addition, it is much easier to work with foreign partners if you have first-
hand information.

Therefore, in foreign language classes, we consider situations of future professional activity
in which the practical use of a foreign language is really necessary and possible: communication
with foreign partners (personal contact between two specialists, making inquiries about a
business partner). Learning a foreign language is not just a tribute to fashion or someone’s whim,
but a process of acquiring knowledge that is vital in a modern society developing towards
globalization. The presence of such specialists in the labor market will lead to strengthening the

position of enterprises in the global market.

THIIOBOM JEKCUKO-TPAMMATHYECKHWMN TECT

1. All organizations resist change as organizational change is often and destructive.
paint pain painful pains

2. Public administrators are public servants in public departments and agencies, at all
levels of government.
worked who works working work

3. Despite the need for new ideas, new approaches, and new types of employees, stability need
usually in organizations.
dominate shall dominate dominates dominating

4. Public administration is «centrally concerned with the organization of government policies
and programmes as well as the behavior of officials (usually non-elected) formally responsible



for conducty.
them their there his

5. BepHa i1 rpaMMaTHUECKas KOHCTPYKIMS B JaHHBIX Ipetokenusx? A) Organizations are
also meaning systems as they provide meaning our live. B) Feelings and emotions as well as
purpose are very important to work life an organization.
A—ma,B—pgaA—mner,B—maA—pma, B—Her A—Her, B—Her

6. What objective norms are modern administrative systems based ?
from in — on

7. BepHa i1 rpaMMaTHUYECKas KOHCTPYKIUS B JaHHBIX Ipetokenusx? A) Attention has
increasingly been given to factors other than intellectual merit, including personal attitudes,
incentives, personality and personal relationships. B) The contest for control over budgets,
particularly in the Western world, began centuries ago and at times was the main relationship
between monarchs and their subjects.
A—ma,B—ngaA—mner,B—mgaA—nma, B—Her A—Her, B— Her

8. What is the difference between public and organizations?
privation privating private privates

9. BepHa 11d rpaMMaTHYECKash KOHCTPYKIMS B JaHHBIX IpeanokeHusx? A) A prominent
principle of public administration been economy and efficiency, that is, the provision of public
services at the minimum cost. B) Many organizational principles originated with the military, a
few — from private business.

A—pga, B—Her A—mner B—HeTA—pga, B—1a A—mnHer,B— na

10. Bureaucracy has promise but it may also create and abuses of power, especially in
the absence of effective coordination.
problema problemed problems problem

11. Bepna i1 rpaMMaTHiecKasi KOHCTPYKIMS B TaHHBIX Tpeioxkenusx? A) «Public
organizations are more dependent on government allocations, more constrained by law, more
exposed to political influences, and more difficult to evaluate then business organizationsy. B)
«Citizens, students and scholars all round world have come to understand the enormous impact
of public administration on all of usy.
A—ma,B—ngaA—mner,B—maA—na, B—Her A—mHer, B—Her

12. Despite the need for new ideas, new approaches, and new types of employees, stability need
usually in organizations.
dominate shall dominate dominating dominates

13. Bepna yiu rpaMmatnveckasi KOHCTPYKIIHS B IaHHBIX npeiokeHusx? A) Public
administration has also lay stress upon personnel. B) In most countries administrative reform
have involved civil service reform.

A—pga, B—maA—mna, B—uer A—mner,B—nga A—mner, B—mner

14. Many fear that these so-called faceless bureaucrats subvert the intensions of
officials.
elects elect electing elected

15. Early administration was marked by a concern for applying the principles of



business management to a higher level of business — public affairs.
public publical publiced publics

16. When vacancies occur by death, resignation, or for other reasons, new qualified persons
selected according to clearly defined rules.
am are is be

17. Social rewards like friendship, conversation, impact, satisfaction received from meaningful
work appear in the process of work
herself itself self oneself

18. BepHa 511 rpaMMaTHYecKas KOHCTPYKIUS B TaHHBIX mpepioskenusx? A) Organizations are
not only place of production; they are also sites rich with symbols and bureaucrats and
executives act as tribal leaders: they tell stories, repeat myths, and stage rites and ceremonials. B)
The symbolic and cultural dimensions of organizations are increasingly viewed as essential to
understanding individual organizations and their role in society.

A —mner,B—HetrA—mnHer,B—1gaA—nma, B—Hetr A—na,B—na

19. Public organizations are pictured wasteful; private organizations are often presented as
efficient.
— than then as

20. Why is bureaucracy thought to immortal?
— was be is

Kpurepun onenuBanus

IlIkaja oneHUBaHUsA ’ Kpurepuu oueHnBaHus
JK3aMeH
«OMAUYHO» Ouenka «5» - «OTIMYHO»  BBICTABIIAECTCA B CIy4ae c60000H020

6/1a0eHusA CTYJACHTOM YCTHOM W TNHUCBMEHHOW pELENTUBHOU U
MPOJIYKTUBHOW MHOSI3BIYHOM PEUbI0, B MPOILIECCE KOTOPOMl CTYAEHT HE
JIOTIYCKAaeT  CEepbE3HbIX  TIpaMMaTUYeCKUX,  JIEKCHYECKUX U
CTHJINCTUYECKUX OIMIMOOK, a TakKe OIMEepUpyeT MOIHBIM HabOpOM
JIEKCUKO-TPAMMaTHYECKUX U KYJIbTYPHO-TIParMaTHYECKUX CPENICTB
ompefeneHHoro  (I[eJIeBOro)  S3bIKOBOTO  YPOBHS,  COTJIACHO
o011IeeBponeiicKoi 1IKajge OIEHKHM YPOBHEW Bia/leHUs MHOCTPaHHBIM
SI3BIKOM.

«xopowor OrneHka «4» - «XOpOIIO» BBICTABIACTCS CTYICHTY MPU J10CTATOYHO
BBICOKOH CTelmeHH BJIAJIeHUs] UM BceMH popMamMH YCTHOH U
MHUCbMEHHOW WHOSA3BIYHOW pPEYH, B TMPOIECCE KOTOPOM CTYAECHT
JIOTTYCKaeT HEOOIBIIOe KOJIUYECTBO JIGKCHUECKUX, IPAMMATHYECKUX,
CTIJINCTUYCCKUX OMMOOK, OJHAKO OMMOKH, Kak MpaBWIO, HE
HPUBOJAT K COOSsIM B ITpoIiecce OOIEHHSL.

«YO0BIEMBOPUMETLHON OrneHka «3» - «yJOBJIETBOPHUTEIBHO)» BBICTABIISIETCS O0yJarOIIeMycCs,
€CIIi JIEMOHCTPUPYIOTCS MPOOEIbl B 3HAHUAX OCHOBHOTO YUeOHO-
MIPOrpaMMHOTO MaTepHaia, CaMOCTOSITEIIBHO BBHITTOJTHEHBI OCHOBHBIC
MPelyCMOTPEHHBIE MPOTPaAMMON 3aJJaHusl, OJTHAKO JOMYIIEHBI OITHOKU
MIPU MX BBITTOJTHEHUH, TIPOIEMOHCTPHUPOBABIITUM TIOCPEICTBEHHOE
BJIa/ICHNE OOJIBIIMHCTBOM YMEHUN MHOS3BIYHON PEeUH.




«HEYO0081eNBOPUMETTLHO Y

OneHka«2» - «HEYAOBJIETBOPUTEIBLHOY» OLIEHUBAETCS TAKOE COCTOSHUE
OCHOBHBIX YMEHUW HHOA3BIYHOM PEUEBOM IEATENBHOCTH CTYIEHTA,
KOTOpOE HE TMO3BOJISIET €My OCYIIECTBIATh KOMMYHHUKAIUIO Ha
WHOCTPAaHHOM  SI3bIKE B HauWOoJiee  TUMUYHBIX  CHUTYaIlUAX
Po¢)eCCHOHAIBHOTO W/HJIH JIEJIOBOTO OOIICHHS,  UMEHHO:

— HEYMEHHUE CTYyJIeHTa MOHATh (MOJB3YSICh CIOBAPEM) TEKCT IO

CHELMATbHOCTH  W/MIM  TEKCT  CTPAHOBEIYECKOro,  HAay4dHO-
HOMYJSIPHOTO conepanust (0e3 ciioBaps)) B o0ObeMe€ M B TEUCHHE
BpPEMEHU, IPEIYCMOTPEHHOTO TpeOOBaHUAMU 9K3aMeHa

COOTBETCTBYIOLIEro cemecrpa. Ilpu mepeBoie CTYAEGHT JOIycKaer
rpyObie OmMOKH, KOTOpbIE BEIyT K MCKaKEHHIO HH(pOpMaLUU
(ucka)keHa TOJOBMHA WM 0Ooyiee COAEpXKaHUS TEKCTa), 3Bydar
OeCCMBICIIEHHBIE ~ WJIM  HE  COOTBETCTBYIOUIME  COJAEPIKAHHUIO
MPOYUTAHHOTO (Ppa3bl, MPEATIOKEHHS;

HEYMEHHME CTYyJEeHTa [0 NPOIIECTBUM HOPMAaTHUBHOIO BPEMEHU
MOJATOTOBKHM BBIPA3UTh HAa WHOCTPAHHOM SI3BbIKE B YCTHOW (opme
olmiee conepkaHue TeKcTa (Iepecka3 HEMOHATEH CIYIIAIOIIEMYy B
CHWJIy Haluyusi OOJBIIOrO KOJMYECTBAa OIIMOOK WM IO JIPYrHM
IIpUYMHAM, NIE€pecKa3 HE OTPAXKACT WM UCKa)xkaeT 0ojiee MOJOBHHbI
(akTOB MPOYUTAHHOI'O TEKCTA, CTYJCHT OTKa3bIBAETCS OT IEPECKa3a);
— HEYMEHHME CTYyJEHTa aJeKBAaTHO pearupoBaTb Ha HHOCTPAHHOM
A3bIKE Ha OOpAILICHHYI0 K HEMY MHHOSI3BIYHYIO peub, CBSI3aHHYIO C
00CY)XKJI€EHUEM NPEyCMOTPEHHBIX MPOrPaMMON IOBCEAHEBHBIX U
npodeCcCHOHATIBHBIX TEM;

3. IOKA3ATEJIM OIEHUBAHUS KOMIIETEHIIUM HA PA3JIUYHBIX

ITAITAX UX POPMUPOBAHUA, JOCTUXKXEHHUE OBYYAIOIIIUMUCSA
INJTAHUPYEMBIX PE3YJIbTATOB OBYUEHUS 11O AMCIUIIVIMHE (MOY JIIO)

VK-4 CriocoOeH OCyIIEeCTBIIATh AEI0OBYI0 KOMMYHHUKALIMIO B YCTHOM M MUCbMEHHOM opmax Ha
rocyJapcTBeHHOM s3bike Poccuiickoit deneparyy 1 HHOCTpaHHOM(BIX) sI3bIKe(ax)

9ran KpuTtepun oneHuBanus
(ypoBens) HEYIOBJIETBOPHUTEIHLHO YAOBJIETBOPHUTEILHO X0pouio OTJIUYHO
3HATh OO0y4aromuiicst OOyuarommiics OO0yJatontuiics OO0yJatontuiics
JEMOHCTPHPYET IOJIHOE | JEMOHCTPHPYET JIEMOHCTPHUPYET JIEMOHCTPHUPYET TOJTHOE
OTCYTCTBHUE HJIH HEIIOJIHOE COOTBETCTBHE | YACTHYHOE COOTBETCTBUE | COOTBETCTBHE

HEJ0CTaTOYHOE
COOTBETCTBHE
CIEAYIOIINX 3HAaHUM:
HOPMAaTHUBHBIE,
KOMMYHUKATUBHBIE,
STUYECKHE aCTEKThI
YCTHOM ¥ TUCbMEHHOU
pedn; 0coOeHHOCTH
COBPEMEHHBIX
KOMMYHHUKaTUBHO-
MparMaTu4eckux MpaBuil

CIICAYIOIINX 3HAHUH:
HOpPMaTUBHBIC,
KOMMYHUKATHUBHBIC,
STUYECKUE ACTIEKThI
YCTHOHM ¥ MUCHbMEHHOMU
peun; ocobeHHOCTH
COBPEMEHHBIX
KOMMYHUKaTHBHO-
MParMaTU4eCKuX MPaBHI
1 5THKH PEYEBOTO
o01eHust; 6a30Byro

CIIeIYIOIX 3HAHUN:
HOpMAaTHUBHBIC,
KOMMYHUKATHUBHBIC,
ITUYECKUE aCTIEKThI
YCTHOM ¥ TUCbMEHHOU
peun; 0COOEHHOCTH
COBPEMEHHBIX
KOMMYHHUKaTHBHO-
MParMaTUIeCKUX MIPABHII
Y 3THKH PEYeBOTO
o01enust; 6a3oByr0

CIIeIYIOIINX 3HAHUN:
HOpPMAaTHUBHBIC,
KOMMYHUKATHUBHBIC,
ITUYECKUE aCTIEKThI
YCTHOM ¥ TUCbMEHHOU
peun; 0COOEHHOCTH
COBPEMEHHBIX
KOMMYHHUKaTHBHO-
MParMaTUIeCKUX MIPABHII
Y 3THKH PEYeBOTO
o01enust; 6a30Byr0

U 3THKHU PEYEBOTO PO ECCHOHATBHYIO po¢eCCUOHATBHYIO npodeccHoHAIBHYIO
o0mienus; 6a30Byr0 JICKCUKY; 0a30BEIC JICKCHKY; 0a30BbIC JICKCHKY; 0a30BbIC
PO ECCHOHATIBHYIO JIEKCUKO- JIEKCHUKO- JIEKCHKO-

JIEKCHUKY; Oa30BbIe TpaMMaTHYECKUE rpaMMaTHYECKUE rpaMMaTHYECKUE




JIEKCHKO-
IpaMMaTHYECKHE
MOJZeNy,
NpeNCTaBIIOMIHNe
cnenuuKy
po¢heCCHOHATHHOTO
0OIICHNS; KyIbTYPHEIC
peanuu pyccKoro u
AHTJIMICKOTO SI3bIKA B
CUTYaIUsIX JIEIOBOTO
oO0IIeHusI.

MOJIETIH,
MIPEACTABIISFOLIIE
cnennuKy
po(heCCHOHATHFHOTO
oOIIeHNs; KyJIbTYpHBIC
peanuu pyccKoro
AHIVIMKCKOTO SA3bIKA B
CHUTYaIUsX JIEJIOBOTO
OOILEeHNS.

MOJIETIH,
MPEICTABIISIONINE
cnennpuKy
po¢eCCHOHATHHOTO
0OIIeHNS; KyIbTYPHBIC
peananu pyccKoro u
AHTJTIMICKOTO A3bIKA B
CUTYaIUsIX JIEIOBOTO
o01eHusl.

MOJIETIH,
MPEICTABIISIONINE
cnennpuKy
po¢eCCHOHATHHOTO
0OIIeHNS; KyIbTYPHBIC
peannu pyccKoro u
AHTJTIMICKOTO A3bIKA B
CUTYaIUsIX JIEIOBOTO
o01eHusl.

yMeTh Ooyuaronumiics He ymeeT | OOyuaronmucs OO0yuaromuiics OO0yuaromuiics
WIN B HEJIOCTATOYHOM JEMOHCTPHPYET JIEMOHCTPUPYET JIEMOHCTPHUPYET MOJTHOE
CTETIeHN YMeeT HEIOJTHOE COOTBETCTBUE | YAaCTUYHOE COOTBETCTBUE | COOTBETCTBHE
BBINIOJHATH: IPOBOANTH | CICAYIOIINX YMCHHUI: CIIEAYIOLINX YMEHHUH: CIIEAYIOLINX YMEHHUH:
aHann3 KOHKPETHOM IIPOBOANTDH aHAIH3 MPOBOJUTD aHAIN3 MPOBOJUTD aHAIN3
pe4eBoii cuTyauuu; KOHKpETHOU peueBoil KOHKPETHON peyeBoil KOHKPETHON peueBoil
OILICHHBASI CTETICHDb CHUTYaIlH; OLICHUBAs CHUTYaIl1H; OLICHUBAs CHUTYaIl1H; OLICHUBAs
3¢ PEKTHBHOCTH ctereHb 3 HekTHBHOCTH | cTerneHb 3(p(QeKTUBHOCTH | cTerneHb 3()(HEeKTHBHOCTH
OOIIeHNS ¥ OTIPEaeIISIs OOILECHNUS U OTIpeess OOIIEHHNS 1 OTIPEAEIISI OOIIEHHNS 1 OTIPEAEIISIS
MIPUYHHBI MIPUYHHBI MPUYHHBI MPUYHHBI
KOMMYHUKAaTUBHBIX yJa4 | KOMMYHHKAaTHBHBIX yJad | KOMMYHHKATHUBHBIX y/1ad | KOMMYHUKATUBHBIX yAad
W HeyJlay, BBISBIISS U W HeyJia4, BBISBIISS U W HeyJay, BBISBIISS U W HeyJay, BBISBIISS U
yCTpaHsisi COOCTBEHHbBIE yCTpaHsisi COOCTBEHHBIE ycTpaHsist COOCTBEHHBIE ycTpaHsist COOCTBEHHBIE
peYeBbIC ONIHOKY; pedeBbie OIMMOKY; peUeBbIC ONUOKH; peyeBbIC ONTHOKH;
CO3/1aBaTh YCTHBIC U CO3/1aBaTh YCTHBIC U CO3/1aBaTh YCTHBIE U CO3/1aBaTh YCTHBIE U
MTICEMEHHBIE ITICEMECHHBIE MIICbMEHHBIC MIICbMEHHBIE
BBICKA3bIBAHMUS, BBICKa3bIBAHMUS, BBICKA3bIBAHHS, BBICKA3bIBAHHS,
YUUTBIBAs YUUTHIBAs YUUTHIBAS YUUTHIBAS
KOMMYHHUKaTHBHBIE KOMMYHUKaTHBHbIE KOMMYHHUKaTHBHbIC KOMMYHHUKaTHBHbIC
Ka4yecTBa peyu; Ka4ecTBa PEH; KavecTBa peyu; Ka4ecTBa peyu;
MOHUMATh YCTHYIO MIOHUMAaTh YCTHYIO MOHMMATh YCTHYIO MOHMMATh YCTHYIO
(MOHOJIOTHYECKYIO U (MOHOJIOTHYECKYIO U (MOHOJIOTHYECKYIO U (MOHOJIOTHYECKYIO U
JTHAJIOTHYECKYI0) pedb JUAJIOTHYECKYI0) pedb JIHAJIOTHYECKYI0) pedb JTUATIOTHYECKYI0) pedb
Ha IpoQeccHoHaIbHbIE Ha IpoQeccroHaIbHbIE Ha npodeccroHaNtbHbIe Ha npodeccroHanbHbIe
TEMBI; y4acTBOBAaTh B TEMBI; y4acTBOBAaTh B TEMBI; y4acTBOBAaTh B TEMBI; y4acTBOBAaTh B
00CyXJeHUH O0IINX 1 00CYXIEHUH OOIIUX U 00CYXIeHUH OOLTNX U 00CYXIeHUH OOITNX U
IPpOo(eCCHOHAIBHBIX TEM, | MPOPECCHOHATBHBIX npodeccroHaNIBHBIX npodeccroHaIBHBIX
TIPEyCMOTPEHHBIX TEeM,IPelyCMOTPEHHBIX TEM,IPEYCMOTPEHHBIX | TEM,IIPEeIyCMOTPEHHBIX
MIPOrpaMMOH. MIPOTrPaMMOH. MIPOrpaMMoH. MIPOrpaMMOH.

BJIAJIETH OOyuarommiics He OOyuarommiics BIaaeeT OO0y4aronmmcest OO0yJatontuiics
BJIaJICeT WIN B B HEIIOJIHOM 00beMe U JIOITYCKaroTCsl CBOOOIHO IPMEHSIET
HEJIOCTaTOYHOM CTENEHN | MPOSBISET HE3HAYHTENbHbIE MOJTyYCHHBIC HaBBIKH, B
BJIAJICET YCTHBIMH U HEJIOCTaTOYHOCTh OIIHMOKH, HETOYHOCTH, MIOJTHOM 00BeMe BIlajieeT
MTMCEMEHHBIMHU BJIAJICHUS YCTHBIMH U 3aTpyJHEHHS, YaCTUYHO | YCTHBIMH U
PEUYCBBIMH JKaHPaMHU; ITMCEMEHHBIMHU BJIafIeeT YCTHBIMH U MTHICEMEHHBIMH

MIpUHIUIIAMHU CO3daHU
TEKCTOB Pa3HBIX
(bYHKIMOHAIBEHO-
CMBICJIOBBIX TUIIOB,
00IIMMH TIpaBHIaAMHU
oopMIIeHHS
JIOKYMEHTOB Pa3JINYHbIX
THUIOB; TUCbMEHHBIM
apryMEHTHPOBAaHHBIM
N3JI0KECHUEM
COOCTBEHHOW TOUKH
3pEeHUsI; OCHOBaMH
npodeccruoHaTLHOM
peuu — nenarb
co00MIIeHN S, TOKIAHI (C
IIPEIBAPUTEIILHON

PEYEBBIMU KaHpaMU,
MIPUHIUIIAMY CO3IaHUs
TEKCTOB Pa3HbIX
(bYHKIIMOHAIBHO-
CMBICJIOBBIX THIIOB,
OOIUMY TIPaBUIAMHU
odopmieHUs
JIOKYMECHTOB Pa3IMIHBIX
THUTIOB; TUCEMEHHBIM
apryMEHTHPOBAHHBIM
H3TI0KCHUEM
CcOOCTBEHHOM TOYKH
3pEHMST, OCHOBAMH
npodeccuoHaTLHOM
peuu — nenarb
COO0IIeHus, TOKIIbI (C

IIUCbMCHHBIMHU
PEUECBBIMU KaHpaMH,
NPUHIMIIAMY CO31aHUS
TEKCTOB Pa3HbIX
(GyHKIIMOHAIBHO-
CMBICJIOBBIX THIIOB;
OOIIMMU TIpaBUIIAMH
odopmIteHHS
JIOKYMEHTOB pa3IMIHBIX
TUTIOB; TUCEMEHHBIM
apryMEeHTHPOBAHHBIM
U3JI0KEHUEM
COOCTBEHHOU TOYKH
3PEHHsST; OCHOBAMH
npodeccrnoHaTbHOM
peun — Jenath

PEUECBBIMU KaHpaMH,
IMpUHIUIIaMU CO3JaHUs
TEKCTOB PAa3HBIX
(GyHKIMOHAIBHO-
CMBICJIOBBIX THUIIOB,
OOIIMMU TIpaBHIIAMH
odopmIteHHS
JIOKyMEHTOB Pa3JIMYHbIX
TUTIOB; TUCEMEHHBIM
apryMEeHTHPOBaHHBIM
W3JI0KEHHEM
COOCTBEHHOW TOYKHU
3pEeHHUs; OCHOBAMH
npodeccrnoHaTbHOM
peun — Jenath
co00IIeHNS, TOKIATHI (C




MTOJITOTOBKOIA),
BBICKA3bIBasi CBOIO TOUKY
3peHHs1; HaBBIKAMH
po¢eCCHOHATBHOI
pedr (HOpMaTHBHBIM
MPOU3HOLICHHEM U
PUTMOM peun) u
MIPUMEHSTH UX B

IIpeABapPUTEIHHOM
TTOITOTOBKOH),
BBICKa3bIBasi CBOIO TOUKY
3pEHUS; HaBBIKAMHU
po¢eCCHOHATBHOI
pedr (HOpMaTHBHBIM
MIPOU3HOILICHUEM H
PUTMOM peun) U

COOOIICHMS, TOKIAbI (C
NpeABapUTENbHON
MTOJITOTOBKOH),
BBICKA3bIBasi CBOIO TOUKY
3pEHUsI; HABBIKAMU
npodeccHOHATBHOM
pedn (HOpMaTHBHBIM
MPOM3HOLIEHHEM H

npeBapUTEIbHON
MTOITOTOBKOH),
BBICKA3bIBasi CBOIO TOUKY
3pEHUsT; HaBBIKAMHU
npodeccHOHATBHOM
pedn (HOpMaTHBHBIM
MPOHU3HOUIEHUEM H
PUTMOM peun) u

po¢heCCHOHATBHOM MIPUMCHSTH UX B PUTMOM pEuu) U MPUMEHSTH UX B
OoO0LIEHNH U B poeCCHOHATHEHOM MPUMEHSTH UX B npo¢heCCUOHATBEHOM
My OJIMYHBIX OOILIEHNH U B npo¢heCCUOHATBEHOM 0o0LIEeHNY U B
BBICTYIUICHHSX. My OTMYHBIX 0o0LIEeHNY U B My OJIMYHBIX
BBICTYIUICHHSX. My OJIMIHBIX BBICTYILJICHUSX.
BBICTYIUICHUSX.

4. METOAUYECKUE YKA3ZAHUA JJIS1 OBYYAIOIIUXCSA 110 OCBOEHHAIO

JUCHUIIVIMHBI
OCHOBHBIMU BUJAMHM Y4Y€OHBIX 3aHATUH 10 JAucUUIUIMHE «VHOCTpaHHBIA S3BIK» U
OpraHU3alMOHHBIMU (opMaMu OOy4YeHMsI SIBJIAIOTCS: MPAKTUUYECKUE 3aHATHUS, KOHCYJbTallMs,
camocCTosTeNbHas padoTa.

[IpakTuyeckne 3aHATHS — BHJ YYEOHOTO 3aHATHA, HAa KOTOPOM OOydarommecs IOx
PYKOBOACTBOM IIpenoiaBaresis BBIITOJIHSIOT OIIPEJICTICHHBIC COOTBETCTBEHHO
c(hOopMyIUPOBAaHHBIE 33/1a4M C LIEJIbI0 YCBOEHHUS HAyYHO-TEOPETUUECKUX IOJIOKEHHH ydeOHOH
JUCLHUIUIMHBL (MOJyJIsl), IPUOOPETEHNs YMEHUI M HaBBIKOB MX IMPAKTUYECKOIO MPHUMEHEHHMS,
OIbITa TBOPYECKOM JEATEIBbHOCTH, OBJIAJCHHUS COBPEMEHHBIMM METOJAMM IIPAKTUYECKOU
paboThL, B TOM YHCIIE C IPUMEHEHUEM TEXHUUYECKUX CPEJICTB.

[IpakTHyeckre 3aHATHS — METOJ PENPOJYKTHBHOTO OOyuyeHHs, oOecleduBaromuil CBA3b
TEOPHH U MPAKTUKH, COACHCTBYIOIMI BBIpaOOTKE Y CTY/IEHTOB YMEHUI U HaBBIKOB PUMEHEHUS
3HaHWM, TOJyYEHHBIX Ha JIEKLIUHU U B XOJ/I€ CAMOCTOSITEIbHON PabOTHI.

[IpakTueckue 3aHATUS MOTYT MPOBOJAUTHCS B (OpME pEIIeHUH TNpaKTUYECKUX 3ajad,
KOMITBIOTEPHBIX IIPAKTUKYMOB, IPYIIIOBBIX IIPOEKTOB, MaCTEP-KIACCOB, IEJIOBBIX U POJIEBBIX UI'D
UT. I

[IpakTnueckue 3aHATHS NPOBOAITCA B ayAUTOPHSX WM B Y4YeOHBIX JlabopaTopusx,

OCHAIIICHHBIX HEOOXOAUMBIMH TEXHHMYECKUMHU CPEACTBAMHU OOY4YEHUs, BBIYUCIHTEIBHON
TEXHUKOMU.
Koncynpramuss — BuA yd4eOHOTO 3aHSTHS, HAa KOTOPOM OOYyYaromMiics TMOJIyd4aeT oOT

MpernoaaBaTeliss OTBEThl Ha KOHKPETHBIE BOMPOCHI UM OOBSICHEHHS OTACIBHBIX TEOPETHUYECKUX
MOJIOKEHUH M WX MPAKTHUECKOTO MCIOIb30BaHus. KOHCyIbTalinu HOCSAT KaK WHINBUTYaTbHBIH,
TaKk ¥ TPynmnoBou xapaktep. OCHOBHas 3a7ava TPYNIOBOTO KOHCYJbTUPOBAHUSA — MOIPOOHOE
6o yriybJIeHHOE PacCMOTPEHHE BOMPOCOB TEOPETUUECKOTO Kypca, OCBOCHHE KOTOPBIX, Kak

MMpaBUJIO, BBI3BIBACT 3aTPYAHCHHUEC Yy YaCTU 06yqa101u14xc;1. Ilo :xemanuro o6yqafom1/1xc;[




BO3MO)XHO BBIHECEHHE Ha OOCY)KIEHHUE JOMOJHUTENbHBIX BOIPOCOB, BBHI3BIBAIOIIUX Yy HHUX
0coOBIif MHTEpeC, KOTOpble HE MOJYYWJIM JOCTATOYHOTO OCBEIICHUS B IPOLECCEe H3YUEHUS
Kypca.

N3yueHne OTOENbHBIX TEM JAWCHUIUIMHBI BHEAYJUTOPHO SIBJISETCS OJHUM W3 BHJIOB
CaMOCTOSITEJIbHON pabOTHI.

CTyneHTbl U3y4atoT TEMBI 110 YKa3aHUIO IpenogaBareist 1100 mo coOCTBEHHON HHULIMATHBE B
cllydasix JIONMYIIEHHBIX HMMH HEOOOCHOBAHHBIX TIPOIYCKOB 3aHATUH WIM B HEIsAX Oonee
yrayOneHHON mpopaboTKH, ONpeAeNCHHBIX TEM, BBI3BIBAIOIIMX HAYYHO- HCCIIEI0BATEIbCKUIA
UHTEpec 00y4aroUIerocs.

KoHTponb ycreBaeMOCTH M KadecTBa IMOATOTOBKM OOYYAIOUIMXCS MOJpasJesseTcss Ha
TEKYIIUA KOHTPOJIb U IPOMEKYTOUHYIO aTTECTALUIO.

Texymuit KOHTPOJIb MpeIHA3HAYeH IS MPOBEPKU XOAa U KayecTBa YCBOCHHS Y4eOHOTO
MaTepuaia, CTUMYIUPOBaHUS yueOHOU paboThl 00YyUaIOIIUXCSl U COBEPILICHCTBOBAHMS METOAUKHU
npoBefeHus 3aHATUI. OH IPOBOAUTCA B XOJI€ BCEX BUJIOB YUEOHBIX 3aHATUH.

[IpomexxyTouHasi arTecTanus YyCIEBAEMOCTH M KayecTBa IOATOTOBKHA OOyYaroIIUXcCs
npelHa3HayeHa JUIsl ONpEJENIeHUs CTENEeHH IOCTHKEHHsI Y4eOHBIX LeNiell MO NUCHUIUIMHE U
npoBoAuTcs B hopme 3aucTa/IK3aMeHa.

OOyuaromuecs TOTOBSITCS K INPOMEXKYTOUHOM arrecTauuu caMocTosTenbHo. [lonroroska
3aKJIF0YAETCs B U3YUYEHUU IPOrPaMMHOr0 MaTepHralia JUCUUIIMHBI C UCIIOIb30BAaHUEM JIMUHBIX
3amuced, CAeNaHHBIX B pabouuMx TeTpajsiX, U PEKOMEHJIOBAHHOM B Mpollecce H3yYCHHS

AUCHUIIIIMHBIL JIMTCPATYPHI.



