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PaGouass mporpamma ydeOHOW  AWCHMIUIMHBI  «J{OKyMEHTallMOHHOE
oOecrieyeHue | JEJIONMPOU3BOJACTBO B TOCYJAPCTBEHHOM U MYHHUIUIAIBLHOM
YIOpPaBJICHUM» COCTaBieHa B cooTBercTBUM ¢ TpeboBanusmu GI'OC BO mno
HanpaBiaeHnto noarotoBku 38.03.04 «Il'ocygapCTBEHHOE MW MYHHUIIMIIAIBHOE
yIpAaBJICHUE», YTBEPKIACHHOIO MpHUKa3oM MMHHCTepcTBa 00pa30BaHMsS U HAyKU
Poccuiickoit ®enepanuu Ne 1016 ot 13 aBrycra 2020 roga (3aperucTpupoBaH B
Mumntocte Poccuu 27 aBrycta 2020 1. Ne 59497).

Opranmzanus-paspadorunk:  TyukoBckuéh  ¢unmman  MOCKOBCKOTO
MOJIMTEXHUYECKOTO YHUBEPCUTETA

PazpaboTunk

Turosa C.C.



1. HEJIM U 3AJAYU OCBOEHUSA JUCIUIIJIMHBI

Iesbro 0CBOEHMS TUCHMITIMHBI «J{0KyMEHTallMOHHOE 00ecriedeHne 1 1€I0IPOU3BOICTBO
B T'OCYJAapCTBEHHOM M MYHHUIIUIIAIBLHOM YIIPABJICHUW» SIBISETCA CHOPMUPOBATH y CTYICHTOB
3HAHUE OCHOB YIPABJICHUS TOKYMEHTUPOBAHHOW HH(pOpMAIIMEH, BKII0Yas TEOPETUYECKHIE 3HAHUS
0 JIOKYMEHTE M HOCHUTENAX MH(OpMAIMM, NMPAKTUUYECKUE HABBIKU I10 BBIIOJIHEHUIO OCHOBHBIX
ornepauuii ¢ JOKyMEHTaMHU B JEJONPOU3BOACTBE OpraHU3alMM, OCOOEHHOCTH paboThl ¢
OpraHU3alMOHHO-CIIPABOYHBIMHU JIOKYMEHTAMHU, OOpaIIeHUsIMHU TPaX/1aH, KOH(UACHINAIbHBIMA
JIOKYMEHTaMHU.

3ajauaMu  M3y4YeHUs ~ AMCUMIUIMHBI  «JloKyMeHTanuMoHHoe  o0ecredeHue |
JEIONPOU3BOJCTBO B FOCYAAPCTBEHHOM U MYHHULIMIIAJIBHOM YIIPABJICHUN SABJISIOTCS:

— chopMHUpOBaTh MOHUMAHHE CTYJCHTaMHU JIOTUYECKH BEPHOTO M apryMEHTHPOBAHHOTO
JOKYMEHTUPOBAHUS  YNPABICHYECKOM  JEATEIBHOCTH, OCYIIECTBICHHUS  JIE€JIOBOU
IIEPENUCKY;

— O3HAaKOMWTHb CTYJIEHTOB C TEOPETHYECKMMU M METOJOJIOTMYECKMMH OCHOBAaMHU,
HOPMaTUBHO-TIPaBOBOW 0a30i TOKYMEHTALMOHHOTIO O0ECIICUEHUs YIIPaBICHHUS;

— BBIIBUTb OCOOCHHOCTH NPHUMEHEHHs] TEXHOJOIMH CO3AaHUsl JOKYMEHTOB, MCII0JIb30BaTh

X B HpaKTH‘ICCKOﬁ JACATCIIBHOCTH.

2. MECTO JUCHUILIAHBI B CTPYKTYPE OBPA30OBATEJIBHOM
INPOI'PAMMBI
HucuuruimHa — «/loKyMeHTalMOHHOEe ~ oOecliedeHue U JAEJIONPOU3BOJACTBO B
rOCyJapCTBEHHOM M MYHHIMIIQTbHOM YIPABICHUU» OTHOCUTCA K JUCIHMILIMHE 00s3aTeNbHOM
gactu Onoka bl «/luctmmmussl (Momymu)» ywyeOHoro mana, cormacHo ®I'OC BO mus

HarpaBieHus moaArotToBku 38.03.04 I'ocynapcTBEHHOE M MYHHUITUTIATBHOE YIIPaBJICHUE.



3. IEPEYEHb IIJTAHUPYEMBIX PE3YJIbTATOB OBYYEHMS IIO JUCHUIVIMHE (MOAYJIO), COOTHECEHHBIX C
NHANKATOPAMU JOCTUXKEHUA KOMIIETEHIIUHU

Kox u HanmenoBanue

Koa n HauMeHOBaHUe HHAUKATOPA 0CTHKEHUSI

Iliianupyemble pe3yjbTaThbl 00yUeHUs

OCYIIECTBIIATh ITOUCK,
KPUTHUYECKUN aHAIN3 U
CHHTE3 HH(pOpMaInH,
IPUMEHSATh

CHCTEMHBIH MTOIX OIS
peleH sl TOCTAaBIEHHbIX
3aj1a4

YUK-1.2 OcymiecTBasieT MOUCK, KPUTUUECKH OIIEHHUBACT,
000011aeT, CHCTEMATH3UPYET U PAHKUPYET
uH(popMalnio, TpeOyeMyIo IJis PelIeHus] TOCTABICHHON
3a7a4u

YUK-1.3 PaccmaTpuBaeT u npeajaraet paiaoHaibHbIC
BAapUAHTHI PEIICHUS MOCTAaBJICHHOM 3a1a4H, UCTIOb3YS
CHUCTEMHBIN NOJIX0/1, KPUTUYECKH OLIEHUBAET UX
JIOCTOMHCTBA Y HEJIOCTATKHU.

OIIK-4

Cnocoben
pa3pabaTrbIBaTh MPOEKTHI
HOpMaTI/IBHI)IX HpaBOBBIX
akToB Bchepe
npo¢eCcCuOHAITBHON
JIEATEIIbHOCTH,
OCYHIGCTBJ'I?ITB nux
MIPaBOBYIO U
AHTUKOPPYILIHOHHYIO
AKCIIEPTU3Y, OLIEHKY
PETYIIUPYIOIIETO
BO3ACHUCTBUS U
IMOCJIEICTBUI HX
MPUMEHECHHUS

NOIIK-4.2 JleMOHCTpUPYET 3HAHUS 0a30BBIX MOJOKEHUH
Y KaTeropuil HOPMAaTUBHBIX [TPAaBOBBIX  AKTOB,
perylnupyromux NpopecCUOHAIbHYIO IESTeNbHOCTD
IIPUMEHUTEIBHO K CUCTEME FOCYAAPCTBEHHOTO U
MYHUIIMIIAJILHOTO YIPABJIEHUS; YMEHUE TPAMOTHO U
KOPPEKTHO aHAJIM3UPOBATh U IPUMEHATH IIPABOBHIE
HOPMBI B IPAKTUYECKON MpodeccroHalbHOI
JESATEIIBHOCTH

KOMIIETEeHIIHHU komnetrenuun (M/IK)
VEK-1 NYK-1.1 Ananmmusupyer 3aauy, B €€ 6a30BbIe 3HaTh: roCy/1apCTBEHHOE PETYJIUPOBAHUE
COCTaBJISIOLINE JOKYMEHTAIMOHHOTO 00ECTICUEHUS yIIPaBJICHHUS B
Crocoben y ymp

roCyJapCTBEHHBIX U MyHULIMITIAJIbHBIX OpPraHnu3alusix;
COBPEMEHHYIO OpPraHu3alNIo0 TOKyMEHTO000pOTa B
opraHax rocyJ1apCTBEHHOM BJIACTH U OpraHax MECTHOIO
CaMOYITpaBJICHHS U T€HJIeHIIMU ucnoiab3oBanus UKT;
OpraHU3alMI0 ONIEPATUBHOTO XPAHEHUS JOKYMEHTOB B
TEKYILEM JEJIONPOU3BOJCTBE U MOJATOTOBKY JIOKYMEHTOB
K [lepesiaye B BEIOMCTBEHHBIN apXuB (BKIIIOYas
9KCIIEPTU3Y LHEHHOCTH JOKYMEHTOB, 0(pOpMIIEHUE JEll,
COCTaBJICHHE OMUCEI1); OCHOBHBIC Hay4HbIEC U
npakTHdeckue npoodsuemsl opranuzanuu 10V u
TEHJCHIIMY Pa3BUTHUS ACIONPOU3BOICTBA B
rocy/1apCTBEHHOM amnmnapare yrnpaBieHHUs.

YMeTb: COCTaBIIATh U 0POPMIISATH YIPaBICHYECKUE
JIOKYMEHTBI, B TOM YHCJI€ HOPMaTUBHBIE U
MH(POPMALIMOHHO-CIIPABOYHBIE, B COOTBETCTBHUHU C
TpeOOBaHUSAMU MPABOBBIX aKTOB M CTaHAAPTOB;
pa3duparbcsi B COBPEMEHHBIX CUCTEMAX
JIOKYMEHTO000pOTa, TPAaMOTHO HCII0JIb30BaTh IOMCKOBBIE
BO3MO>KHOCTH JIaHHBIX CCTEM; COCTaBIISATh
KJIaCCU(PMKAIIMOHHBIE CIIPABOYHUKHU (HOMEHKJIATypa JIed,
KJIacCU()UKATOPBI PA3IINUYHBIX BUIOB, IEPEUHH
JIOKYMEHTOB CO CPOKaMU XpaHEHUS).

Baanerb: HaBbIKaMU MOATOTOBKH JIOKAJIbHBIX aKTOB,




OIIK-5

Crnocoben
UCIIOJIb30BATh

B IpoecCuoHaIbHON
JeSATeIbHOCTH
nH(pOpPMaIMOHHO-
KOMMYHHUKAIIHOHHBIE
TEXHOJIOTUH,
rOCyJapCTBEHHBIEC U
MYHUIUTAJIbHbIE
nH(pOPMAIOHHBIE
CHCTEMBI;

MPUMEHSTH TEXHOJIOTHH
3JIEKTPOHHOI'O
MIPABUTENIBCTBA U
IIPEJOCTaBIICHUS
rOCyJapCTBEHHBIX
(MyHUIIMIIAJIBHBIX )

yeayr

NOIIK-5.1 Ucnons3yeT B mpodecCHoHanbHON
JeSATeIbHOCTH HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIC
TCXHOJIOTHH, TOCYJAPCTBCHHBIC U MYHHUIIUIIAJIbHBIC
UH()OPMAIIMOHHBIEC CUCTEMBI

NK-5

Bnaners ocHOBaAMH
obecnieueHUs
MH(OPMALIMOHHON
0C30ITacCHOCTH B
opraHax BJIacTH W
peryaupoBaHus
BOTIPOCOB, CBSI3aHHBIX C
00paboTKO U 3alUTON
MEPCOHATBHBIX JaHHBIX
rOCYJapCTBCHHBIX U
MYHHUIUTATBHBIX
CITY)KaIIUX

HNIIK-5.2 Bemonnsier npodeccuoHanbHble 3a1a4u 110
paboTe ¢ mepcoHaTbHBIMU JAaHHBIMA HAOCHOBE 3HAHUS
IPaBUJI UX 3aLUTHI

NIIK-5.3 OcymecTBisier 00paboTKy MepCOHATBHBIX
JTAHHBIX B COOTBETCTBUU CTPEOOBAHUSIMHU
3aKOHOJIaTeIhCTBA

CBA3aHHBIX C BHYTPEHHEH JEITEIBHOCTHIO OPraHU3aliy B
YCIIOBHSAX Iepexojia Ha 6e30yMa)KHble TEXHOJIOTUY;
TEXHOJIOTHSIMU IIpPHEMa, UCIIOJIHEHUS, OTIIPABKU
JOKYMEHTOB B TPaJAULIMOHHBIX YCIOBUSX U B YCIOBHAX
pabotsl ¢ npuMeHenneM cpeacts UKT; mpaBunamu
UCIIOJIb30BaHUS pa3IMYHbIX HOCUTENIeH NH(OpMaUK JUIs
JOKYMEHTHUPOBAHUS YIIPABICHYECKUX (PYHKIIUI OpraHoB
roCyapCTBEHHOMU BIACTH U OPraHOB MECTHOTO
CaMOYIIPAaBIICHUS.




4. CTPYKTYPA ¥ COAEPKAHME JUCIATIIAHBI (MOYJIST)

4.1 O06beM IMCUMILTHHBI M BUJbI Y4eOHOH padoThl

Buabl yueOHol padoThl

O0BeM B yacax

OO01mmast Tpy10eMKOCTh TUCIUTUTHHBI

144(4 3a4eTHBIX eIUHUIBI)

CamocrosTenbHas paboTta o0yyarouxcs (BCero)

KonrakTHas paboTta oOyqarommxcs ¢ 18
npenojaBaresieM (BCero)
AynmutopHast paboTa (Bcero), B TOM YHUCIIE: 18
Jlexiuu 10
CeMUHApBI, MPAKTHYECKUE 3aHITHUS 8
JIaboparopHbie pabOThI }
Bueayauropnas pabota (Bcero): 126
B TOM YHUCJIC: -
KOHCYJIbTAIIHsI 110 TUCITMILIHHE

126

Bua npomexyTouHOl arTecTaiuu
oOyuJaromerocs

3ayer ¢ OLEHKOM




4.2 TeMaTH4eCKHUii IUIaH y4eOHO AUCIUTNTIHHBI

HaumenoBaHue pa3aesioB U TeM Buabl yueOHoi padoThl, BKJIOYAas CAMOCTOSITEIbHYIO padoTy Komnerenuuu
00y4aloIMXCH U TPYA0EMKOCTh (B 4acax)
Bcer N3 Hux Camocrositeab | KypcoBass | KonTposbHa
0 ayIMTOPHbIE Has padora padora s1 pabora
3aHATHA

Kypc

JlaGopaTo
pHbIE
cKHe/ceMu

| Jlekmum
— (IIpakTHYe

10 NVYK-1.1
YUK-1.2
YUK-1.3
NOIIK-4.2
HOIIK-5.1
UIIK-5.2
NIIK-5.3

Tema 1. Ucropus pazButus
nenonpousBozcTsa B Poccun.

Tewma 2. Ponb nenonpousBoacTBa B 3 16 1 1 14 NYK-1.1
yIIpaBIICHUH. YHK-1.2
YHK-1.3
HOIIK-4.2
HOIIK-5.1
HIIK-5.2
HIIK-5.3

Tema 3. ®opmupoBaHue U BEACHUE 3 20 1 1 18 NYK-1.1
JOKYMEHTO00O0pOTa B OpraHU3aIiH. YHK-1.2
YUK-1.3
NOIIK-4.2
NOIIK-5.1
UIIK-5.2
NIIK-5.3

Tewma 4. Knaccudukamnuu 10KyMEHTOB: 3 18 1 1 16 NVYK-1.1
BUJIBI, (QDYHKITUU U TIPaBUIIA VYUK-1.2

oopMIIEHHUS. VHUK-1.3
HOIIK-4.2

NOIIK-5.1




UIIK-5.2
MNIIK-5.3

Tema 5. PexBu3uThI 0pUIIAIBHBIX
JIOKYMEHTOB U MPaBUJIa UX
oopMIIeHUS

18

16

NyK-1.1
YHK-1.2
VUK-1.3
NOIIK-4.2
NOIIK-5.1
UIIK-5.2
HNIIK-5.3

Tema 6. Opranuzanus ornepaTuBHOIO
XPaHEHHS ¥ UCTIOJIb30BaHUS
JIOKYMEHTOB.

18

16

NyK-1.1
YUK-1.2
YUK-1.3
NOIIK-4.2
HOIIK-5.1
UIIK-5.2
NIIK-5.3

Tema 7. JlenoBas nepenucka u si3bIK
YIIPABICHYECKUX TOKYMEHTOB.

21

18

NyK-1.1
YUK-1.2
YHK-1.3
NOIIK-4.2
NOIIK-5.1
UIIK-5.2
NIIK-5.3

Tema 8. DnekTpoHHBIN
JOKYMEHTOO0OOPOT.

21

18

NyK-1.1
YHK-1.2
YHK-1.3
NOIIK-4.2
NOIIK-5.1
UIIK-5.2
NIIK-5.3

HToro no pucuMminge

144

10

126




4.3 ConepxaHue TMCUUILTHHBI «/[oKyMeHTallHOHHOE o0ecnieueHHe 1 1eJI0NPOU3BOACTBO B
roCyapCTBeHHOM M MYHMIMIIAJIBHOM YIIPABJIEHHN» 110 TeMaM

Tema 1. UcTopusi pazBuTHs AejionpousBoacTrsa B Poccun.

Hcropuss 0TEUECTBEHHOrO AENONpou3BoAcTBA. (CKiIanbIBaHUE CHUCTEMBI IIPaBOBOM
JOKyMeHTaluu. J[e10npon3BoICTBO JOPEBOIIOLMOHHON Poccun (pukasHoe 1e710IpOr3BOICTBO,
KOJUJIEXKCKOE JI€JIONPOU3BOJICTBO, MCIIOIHUTEIBHOE JIEJIO0IPOU3BOJCTBO). Jlenonpon3BoacTBo B
coBerckyto 3moxy (1917-1991 rr.) Enunas rocymapcTBeHHas cUCTEMa JEJIONPOU3BOJICTBA.
Jenonpon3BoicTBO B COBpeMEeHHOM Poccuu.

Tema 2. PoJsib 1€J10IPOU3BOACTBA B YIIPABJIEHUM.

[Ipenmer, conepkanue u 3agaun Kypca. OCHOBHBIE MOHATHUS U ONPEAEIEHUS: TOKYMEHT,
JIeNIOTIPOU3BOJICTBO,  JOKYMEHTOBEJCHHE, JTOKYMEHTAlMOHHOE OOEeCreueHne YIpaBICHHUS,
JNOKYMeHT0000poT, pekBu3uThl, [[OCT. Ctannapruzanus 1el0nporu3BOCTBA. 3aKOHOAATEIBHOE
peryaupoBaHue IeI0IPOU3BO/ICTBA: 3aKOHbI OOIIEro JeHCTBUSA U M0/13aKOHHBIE AKTHI.

Tema 3. ®opmupoBaHue U BeeHHe JOKYMEHT0000pOTAa B OPraHU3allUM.

JIOKyMeHTOOOOpOT, TIOHATHE, OCHOBHBIC TpeOOBaHUS K €ro  OpraHHW3aIUH.
JIOKyMEHTOIOTOKH, MX aHaJIW3 U coBeplueHcTBoBaHUE. Kiaccupukanuss JOKYMEHTONOTOKOB:
TOPU30HTAIIBHBIE, BEPTUKAJIBHBIE, BOCXOZSINNE, HUCXOIALIME, BXOIAIIME, HCXOAAIUE U
BHyTpeHHue. lloncuer obbema nokyMeHTOOOOpoTa. 3HaueHue oObeMa JOKYMEHTOO0OOpOTa.
OcHoBHBIE J3Tanmbl paboThl ¢ AokyMeHTamu. [lepBoHauanbHass 0OpaOOTKAa IMOCTYHAIOIICH
KOPPECIIOHJIEHIIMY, COPTUPOBKA JOKYMEHTOB M HX IpeaBapuTelbHas perucrpauus. Ilopsmox
OPOXOXKJICHHUS BXOAAIIMX M BHYTPEHHHUX JOKYMEHTOB. Perucrpanus ciy>keOHBIX JIOKyMEHTOB,
INPUHLMIIBI perucTpanuu. JJokyMeHThl, noanexamue o0s3arenbHol peructpanuu. MHaekcanus
JOKYMEHTOB. DOpMBbI perucrpauuu JOKyMeHTOB. CrpaBOYHO-MH(POPMAIMOHHBIE KAPTOTEKH.
Opranuzanys UCHOJHEHUS] JOKYMEHTOB. CpPOKHM MCIOJIHEHMSI JOKYMEHTOB. DOpMBI KOHTpPOII,
aHaJIU3 UCTIOJIHUTENbHON pabOThl M CHATHE JOKYMEHTOB C KOHTPOJIS.

Tema 4. Kinnaccugukanuu 10KyMeHTOB: BUAbI, PYHKIMHU U NPaBUIa 0(pOPMIIEHHS.

Obuiee nouatue o JokyMmeHTe. OpraHU3alMOHHO - PacHOPSAMTENbHAS JTOKYMEHTAIIUS.
Bugpsl nokymeHToB u ux knaccudukanus. Lenas knaccudpukanuu. [To HauMeHOBaHuUIO, IO CIIOCO0Y
¢uKcanMy, MO CTEMEHU CIIOKHOCTH, MO CTENEHU TIJAaCHOCTH, MO IOPUAWYECKOM cuie, 10
MIPOUCXOXKICHUIO, [0 CPOKAM XPaHEHHUsI, [0 CTENEHU 0053aTeIbHOCTH, 110 CTENIEHN YHU(DUKAIIH.

Tema S. PexkBu3uThI 0QpUIHAIBHBIX JOKYMEHTOB M IIPABUJIA X 0QOpPMIICHHS.

30 OCHOBHBIX PEKBH3HUTOB O(UIIMAIBHBIX JOKYMEHTOB M IpaBHJIa MX PACIOJIOXKEHUS Ha
nokymenre. CocraB u mpaBuia opopmieHust pekBU3UTOB aokymeHToB. [[OCT P 6.30-2003 .
TpebGoBanust k 0pOPMICHHIO PEKBU3UTOB. CXEMbI PACIOIOKEHUS PEKBU3UTOB. PEKBU3UTHI,

KOTOPBIC NOJIKHBI UCITOJIB30BATHCA ITPU U3TOTOBJICHUHN 0J1aHKOB JAOKYMCHTOB.



Tema 6. Opranuszanusi OnNepaTUBHOIO XPAHEHHUS U UCNOJIb30BAHMS JOKYMEHTOB.

IlepBuunbie noxymentsl npeanpusarus. I'OCT P 7.0.8-2013. XpaHeHue NOKyMEHTOB B
IIPOLIECCE MUX MCIOJIHEHMS. XPaHEHUE MCIIOJHEHHBIX JOKYMEHTOB. ['OCynapCTBEHHBIN apXuB,
MYHHUITUTIAIBHBIA  apXuB, NOpoduIb apxwBa, apXuBHbIA ¢oHA, ApxuBHBIA (oHg PO,
OOBEMHEHHBIN  apXUBHBIA  (QOHJ,  apXUBHBIM  (GOHI  JUYHOTO  IPOUCXOKIACHUSA,
dbonrm000pa3oBaTeh, 00eCIeUeHNE COXPAHHOCTH JOKYMEHTOB.

Tema 7. [le1oBasi nepenucka v s3bIK YIPaBJeHYeCKHUX JOKYMEHTOB.

®denepanpubliii 3ak0H PO "OO6 snexktponHOM 1mudpoBoi noanucu". JlemoBas mepemnucka.
DONeKTpOHHAasl TMOAMKUCH, CEPTHU(PHUKAT MPOBEPKH DJIEKTPOHHON MOMAIMUCH, KIIIOY AIIEKTPOHHON
MOJIMCH, YAOCTOBEPSIOIIUN LEHTP, CPEACTBA JIEKTPOHHON noanucu. [IpaBoBoe perynupoBaHue
OTHOILIEHH B 00JIACTH UCIIOJIB30BAHUS AIIEKTPOHHBIX MOAIMCEN. BUIbI 3IE€KTPOHHBIX MOAMUCEH.
[Ipu3HaHue 3JIEKTPOHHBIX HOJANUCENW, CO3JAHHBIX B COOTBETCTBUUM C HOPMaMU HHOCTPAHHOI'O
1paBa U MEXAYHAPOJHBIMU CTaHJAPTaAMMU.

Tema 8. D1eKTPOHHBIH JOKYMEHTO00OPOT.

[Tonstue 3JIEKTPOHHOTO JIOKyMEHTO000pOTa B OpraHu3aIuu. 0630p
ABTOMAaTU3UPOBAHHBIX CUCTEM yIpaBJIeHUS JOKyMeHTaMu. [IpaBuia npuMeHeHus 3JIEKTPOHHOTO
nokymentoobopora. Buaet 3/10. IIpaBa u 00s3aHHOCTH COYYAaCTHHUKOB AJIEKTPOHHOTO
B3aUMOJICHCTBUA B cdepe TOKyMeHTooOopoTa. [IpMHIMIBI TpU3HAHUS — AIIEKTPOHHOTO
JIOKyMEHTO000pOTa, MOJANHUCAHHOTO LU(PPOBOM MOAMKUCHIO, PaBHO3HAYHBIM JOKYMEHTaM Ha

6YMa)KHOM HOCHTCIIC.

4.4. llpakTuyeckas NOAroTOBKAa
[IpakTHyeckass MOArOTOBKA PEANU3YETCSl IyTEM IPOBEIEHUS IMPAKTUUYECKUX 3aHITHH,
IpeycMaTpUBAIOIINX y4yacTHe OOY4YarolIMXCs B BBINOJIHEHUHM OTIENBHBIX 3JIEMEHTOB paloT,
CBSI3aHHBIX € OyayiIeil mpodeccuoHaNbHON AESITEIbHOCTBIO.

O0bem 3aHATHH B POpME PAKTUIECKOH ITOATOTOBKH 110 COCTABIISIET 8 4acoB

Buja 3anstus Tema 3anarus KoanuecTtBo ®opma Koapl
qyacoB nmpoBeacHus KOMIIETEHIIUHN
IIpaxTueckoe 1 Beinonuenue YK-1
3ansTHE Tema 1. Mcropust pa3BuTHs TIPaKTHICCKOro OIIK-4
JIEIONIPOU3BOICTBA B 3a/aHHA. OINK-5
Wuguunyanenas | [1K-5
Poceun. CaMOCTOSTEIbHAA
pabora
IIpaktnueckoe | Tema 2. Ponb 1 Brinonnenue YK-1
3aHSTHE 2 JENONPOU3BOICTBA B HPAKTHIECKOTO OIIK-4
YIIpaBJIEHUH. 3aJlaHusl. OIIK-5
Nuenusunyanenas | [1K-5
CaMOCTOSTENNbHAS
pabora




IIpaktnyeckoe | Tema 3. ®opmupoBaHue U Brinonsenue VK-1
3aHsATHE 3 BeJIEHHE JOKyMEHTO000pOTa IPAKTHIECKOTO OIIK-4
B OpraHu3aluu. 3aJlaHusl. OIIK-5
Wuguunyanenas | [IK-5
CaMOCTOATCIIbHAA
pabora
ITpaxtnueckoe | Tema 4. Kinaccuduxanuu Brinonsenue YK-1
3aHsaTue 4 JIOKYMEHTOB: BUJIbI, IPAKTUYECKOTO OIIK-4
GyHKIMY ¥ npaBUIa 3aJjaHus. OIIK-5
opopmIeHus.. WnpguBunyansnas | [1K-5
CaMOCTOATCIIbHas
pabora
[Ipaktnueckoe | Tema 5. PeKBU3HUTHI Brmonnenne VK-1
3aHsATHE 5 O(UIHATBHBIX JOKYMEHTOB HPaKTUYCCKOTO OIIK-4
U IpaBuiia UX 0POPMIICHUS 3a/laHusl. OIIK-5
WnguBunyansnas | [1K-5
CaMOCTOATCIIbHAA
pabota
[Ipaktnueckoe | Tema 6. Opranuszanus Brinonnenue VK-1
3aHATHE 6 OIEPAaTHBHOTO XPaHEHUS U HPAKTHYECKOTO OIIK-4
HCIIOJIb30BaHHUS 3a/laHusl. OIIK-5
JIOKyMEHTOB. Wupguunyanehas | [1K-5
CaMOCTOATCIIbHAsA
pabota
[IpakTtnueckoe | Tema 7. JlenoBas nepenucka Beinonnenue VK-1
3austue 7 U SA3BIK YIIPaBJICHYCCKUX MIPaKTAICCKOTo OIIK-4
JIOKYMEHTOB. 3a/1aHMs. OIIK-5
Wuguunyanehas | [1K-5
CaMOCTOSITeIIbHAS
pabota
IIpaktnueckoe | Tema 8. DieKTpOHHBIN Brinonnenue VK-1
3aHATHE 8 JIOKYMEHTOOOOPOT. IPAKTUYECKOTO OIIK-4
3a/1aHHUs. OIIK-5
WuguBunyanenas | [1K-5
CaMOCTOSITEeIIbHAST
paboTa

4.5. YueOHO-MeTOAMYECKOE 00ecTiedeHHe CAaMOCTOSITEIbHOI PadoThI CTYA€HTOB

CaMocTosiTenpHast paboTa CTYACHTOB MPEAYCMOTPEHA YUEOHBIM TIJIAHOM TIO TUCITUTUTHHE
B 00Bbeme 126 gacos.

CaMocTosiTenbHast paboTa peanu3yercs B paMKax MPOrpaMMbl OCBOSHHS JTHCIUIUIMHBI B
cienyromux hopmax:

- paboTa ¢ KOHCIIEKTOM 3aHATHsI (00pabOTKa TEKCTa);

- MpopaboTKa TEMATHKU CAMOCTOATEIHHOU paboTHI;

- HallMCaHue KOHTPOIBHOU PaboThI;

- MOUCK UH(pOpMAIUH B ceT «MHTepHET» U JInTeparype;

- BBITIOJTHEHUE WHINBHUTyaJIbHBIX 3aJ[aHHIA;

- MOATOTOBKA K Ccllaye 3a4eTa, dK3aMeHa.

CaMocTrosTenbHas pa60Ta IpOBOAUTCA C LCIIBIO:



- CUCTEMAaTU3alMH U 3aKPETUICHUS MTOJIYYCHHBIX TEOPETUYECKUX 3HAHUM U IPAKTUYECKUX
yYMEHUH 00y4aronuxcs;

- YIIIyONIeHHsI U PACHIMPEHUS TEOPETUUECKUX 3HAHUHN CTY/IEHTOB;

- (opMupoBaHus yMEHMH HCHOJIb30BATh HOPMATUBHYIO, IPAaBOBYIO, CIPAaBOYHYIO
JOKYMEHTAIUIO0, YUeOHYIO U CIIELUAJIbHYIO JIUTEPATypY;

- Pa3BUTHUA MO3HABATEIBHBIX CIOCOOHOCTEH M aKTUBHOCTH OOYYArOMIMXCS: TBOPYECKOM
MHHUIMATHBBI, CaMOCTOSTEIBHOCTH, OTBETCTBEHHOCTH, OPTraHW30BAaHHOCTH; (HOPMHUpPOBAHHE
CaMOCTOSITEJIbHOCTU MBIIUIEHUS, CIHOCOOHOCTEH K CaMOpPa3BUTHIO, COBEPLIEHCTBOBAHUIO U
caMOOpraHu3aluu;

- Pa3BUTHIO UCCIIEI0BATEILCKUX YMEHUN CTYIEHTOB.

TexHosorust opraHu3alMyl  CaMOCTOATENILHONH pabOThl OOydYalOMMXCS — BKIIOYAET
UCIOJIb30BaHUE HH(OPMAIIMOHHBIX U MaTEPUATbHO-TEXHUUYECKUX PECYpPCOB (uinana:

-OMOIMOTEKY ¢ YMTAIbHBIM 3aJI0M, KOMIIBIOTEPHBIE KJIACCHI C BO3MOXKHOCTBIO PaOOTHI B
WHTepHer;

-ayAUTOPHHU JUIsl CAMOCTOSTEIbHON PaOOTHI.

Ilepen BbIMONHEHHEM OO0Y4YaIOLUIMMHUCA BHEAYIUTOPHOM CaMOCTOSATENBHOM paboThI
IIpenoaaBareb MPOBOAUT KOHCYJIBTHPOBAHME 10 BBIIOJHEHHUIO 3aJaHUS, KOTOPBIA BKIJIIOYAET
[eNb 3alaHusl, €ro COJACP)KaHUs, CPOKH BBIOJHEHHS, OPUEHTUPOBOUHBIA 00BEM pPabOTHI,
OCHOBHBIE TPeOOBAaHUS K pe3ysIbTaTaM padOThl, KPUTEPHH OLICHKH.

Bo BpeMms BbINOIHEHHSI 00Y4arOIUMKCS BHEAYAUTOPHON CaMOCTOATENbHOM paboThl U IpU
HEOOXO/JMMOCTH  NpenojaBaTelb MOXET IMPOBOAWTH WHIMBHIYyaJdbHbIE U  TPYIIOBBIE
KOHCYJIbTAIIUH.

CaMmocrosiTenbHasi paboTa MOXKET OCYIIECTBIATHCS HWHAMBUAYAJIbHO WM TpyNIaMu
0o0y4aromuxcst B 3aBUCUMOCTH OT LeENH, 00beMa, KOHKPETHOM TEMaTHKH CaMOCTOSTeNbHOU
paboThI, YPOBHS CII0)KHOCTH, YPOBHS YMEHHUH 00yUarOIUXCsl.

KoHTpoias camocTosATenbHON paboThI CTyI€HTOB IIPEAYCMATPUBAET:

-COOTHECEHUE CO/IEPKAaHUS KOHTPOJIA C LETIIMH 00ydeHMs,;

-00bEKTUBHOCTh KOHTPOJIS;

-BaJINIHOCTh ~ KOHTPOJII  (COOTBETCTBHE MPEABABISEMBbIX 3aJaHUi  TOMY, 4TO
IpeJnoiaraeTcs MpoBEPUTH);

-nuddepeHuanio KOHTPOJIbHO-U3MEPUTEIbHBIX MATEPHAIIOB.

@DopMbI KOHTPOJISE CAMOCTOSTENIEHONU PaOOTHI:

-IPOCMOTP U MPOBEPKA BBIMOJIHEHHS CAMOCTOATENBHOM paboThI MperoaBaTelieM;

-OpraHu3alys CaMONpPOBEPKH, B3aUMONPOBEPKH BBIITOJIHEHHOTO 33/1aHUS B TPYIIIIE;

-00CY)XJIeHHE Pe3yIbTaTOB BHITIOJHEHHON PabOThI HA 3aHSTHH;



-IPOBEICHUE TUCEMEHHOTO OTIPOCa;
'HpOBeZ[eHI/Ie YCTHOFO onpoca; OpFaHI/ISaHI/IH nu HpOBCIIeHI/IC I/IH,Z[I/IBI/I,Z[yaJII:HOFO
cobecenoBaHMS,

-OpraHu3aius U NpoBeeHNe cobeceJoOBaHus ¢ TPYIION.

5. OueHoYHBIe MaTepUabl 10 AUCHHUILINHE
@OHJ1 OLIEHOYHBIX CPEACTB 10 JUCLUILIMHE (MOAYIIIO) BKIIIOUAET OLEHOYHBIE MaTEpUaIbI,
HaIPAaBJICHHBIE HA IPOBEPKY OCBOEHUS KOMIIETEHIIUH, B TOM YHUCJIC 3HAHUW, YMEHUN U HAaBBIKOB.
@DOH/I OLICHOYHBIX CPEICTB BKIIIOYAET OLICHOYHBIE CPEACTBA TEKYLIETO KOHTPOJIA U OLICHOYHbIE
CpPEACTBA MPOMEKYTOUYHOM aTTECTALUU.
@OoH/ OIEHOYHBIX CpeACTB MO aucuuiuinHe mnpuBenéH B llpunoxenun 1 (poua

OILICHOYHBIX CPE/ICTB) K paboueil mporpaMmMe AUCIUILTHHBL.

6. YueOHO-MeToAMYECKOE H MATEPHAIbHO-TeXHHYECKOe ofecrevyeHne TUCHMIIHHBI
6.1 IlepeueHb y4eOHBIX U3IAHHUNA U YI€OHO-METOAMYECKUX MATEPHAIIOB IS OCBOCHHS
JUCLUIUIMHBI

OcHOBHas JIUTEpaTypa:

1. [llyBanmoBa, H.H. Opranuzamusi ¥ TEXHOJOTHUS JIOKYMEHTAIIMOHHOTO OOECTICUeHUS
yrpaBieHus ;| ydeOHUK M mpaktukym aius By3oB/ H. H. lllyBanoBa. — 2-e u3n., mepepad. u
norn. — Mocksa : WznarensctBo HOpaiit, 2022. — 265c.— (Bricmee ob6pazoBanue). —

ISBN 978-5-534-12358-6. — Tekct : anekrponHsli // O6pa3zoBarenbHas miaardopma FOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/489984

2. Jlenonpon3BOACTBO U JIOKYMEHTALIMOHHOE  OOECcleyeHUue TOCYJapCTBEHHOW U
MYHUIIUTIATBHOHN CTyKO0BI : yuebHoe nmocodue / coctasurens FO. B. Mupromkuna. — CtaBponosnb

: CK®VY,2016. — 115 c. — Tekcer : anekrpoHHblii // JIaHb : 371€KTpOHHO-0MOIMOTEUHAs CUCTEMA.

— URL: https://e.lanbook.com/book/155606

JlonoJaHuTEeNbHAsA JUTEPATYPA:

1. JlokymMeHTOBeIeHHe: YUeOHUK JUIsl CTY/IEHTOB YUpeXIeHUH BbIcIIero oopasosanus / M.B.
Jlapun, E.A. IInemkesuu, B.®. SukoBas, B.C. Munranes, 32 E.B. TepentseBa, M.JI. I'aBnuH;
oJT pell. 1-pa ucT. Hayk, npod. M.B. Jlapuna. M.: U3narensckuii meHTp «Akagemus», 2016. —
320 c. — 800 k3.

2. Kysnenos U.H. JlenoBoe nuceMo : yueOHo-cripaBouHoe nocodue. - M. : Jlammkos u K, 2012
— 288 c.

3. Jlenonpon3BOACTBO W JOKYMEHTOOOOPOT B  CHCTEME  TOCYNapCTBEHHOIO U

MYHUIIMIIAJILHOTO yrpaBieHus : yue0.-meto. nocodue / E. B. 3aiinesa, H. B. ['onuaposa ; M-Bo


https://urait.ru/bcode/489984?utm_campaign=rpd&utm_source=web&utm_content=4ad79e04bad8ee922fa6d42639332d9a
https://e.lanbook.com/book/155606

obpazoBanus u Hayku Poc. ®enepanun, Ypan. penep. ya-T. — ExarepunOypr : U3n-Bo Ypain. yu-

Ta, 2017. — 178 c.

HNuaTepHeT pecypchl:

1. CoseTt denepanuu ®denepaabHOTro CobGpanust Poccuiickoii denepanuu
http://www.council.gov.ru/index.html

2. OdwunmanbHbII cauT [Ipe3unenra Poccuiickoit Oenepanuu
http://www.president.kremlin.ru/mainpage.shtml

3. Caiit «Apxusl Poccun» noxa srupoit @enepanbHoro apxuBHoro areHrcTBa (Pocapxusa)
http://www.rusarchives.ru

4. Caiit Poccranmapra http://www.gost.ru

5. [MTopran rocynapCTBEHHBIX 1 MYHHLIMITAIBHBIX ycayr http://www.gosuslugi.ru/ru/

6. OenepanbHas cinyx0a 1Mo Hag3opy B chepe CBS3U, MHOOPMALMOHHBIX TEXHOJOTHH U
maccoBbIx kommyHuKanui, ®TYIT HTL] "Uudopmpeructp" http://www.inforeg.ru

1. Bcepoccutickuit HaydHO-UCCIIEI0BATEIbCKUI HHCTUTYT TOKYMEHTOBEJCHUS U apXUBHOTO

nena (BHUMIA ) http://www.vniidad.ru

6.2

CHUCTEM

[lepeuens mpodeccuoHanbHBIX 0a3 AaHHBIX W MH()OPMAIIMOHHBIX CHPAaBOYHBIX

1. KOHCYHBT&HT"‘ (HI/IHGHBI/IOHHOG IMporpaMMHOC obecreyeHrne OTEYECTBEHHOTO HpOI/ISBOI[CTBa)

2. http://www.garant.ru (pecypchl OTKPBITOTO JJOCTYTIA)

6.3 HepequL MaTCpUAIIbHO-TCXHUYCCKOT O, IPOTPAMMHOTO obecreueHust

B FOCYIapCTBEHHOM
Y MYHHUIIHITATHBHOM
yIIpaBJIEHUN

WHTEpHET, pabodee MecTo
MIPENOIaBaTeNsl B COCTABE
CTOJI, CTYJI, TyMOa,
KOMIIBIOTED
MPENOAABATENSA C BBIXOAOM
B CETh MHTEPHET, DKPaH,
MYJIbTUME TUHHBIN
MIPOEKTOP, TEIEBU30P,
TEMaTHYCCKUE CTCH/IBI,
Mpe3eHTallMOHHbIN
Marepual, KOMIUIEKT
OJTAaHKOB TEXHUYCCKOI

HaumenoBanue HaumenoBanue OcHalleHHOCTH Ilepeuennb
AUCHMILINHBI CrenUAJIbHbIX CrenUaJbHbIX JIMIEH3UOHHOT' 0
(MoayJisi), HPAKTHK NMOMeIeHU U NOMeLIeHU U IMPOrpamMMHOI0
B COOTBETCTBMHU C | MOMeEIUEHUI 1Jist NnoMeleHu 1Jis olecrieyeHusl.
Y4eOHBIM INIAHOM | CAMOCTOSATEJILHOM CaMOCTOSITEIbHOM

padoThI padoThl
51.0.33 KaGuner y4eOHBIE MECTA, Microsoft Windows
JIOKyMEHTAI[MOHHOE | JAOKYMEHTAlIHOHHOTO o0opynoBaHHbIe OiI0uHOH | XP
obecIeyeHme u obecrieyeHust Me0elblo, KOMIIBIOTEPaMU | Microsoft Office
JENONpOu3BOACTBO | YHIPABICHHA C BBIXOZIOM B CCTB Kaspersky Endpoint

JUIsL OU3Heca
Koncynbrantlnroc
AdobeReader

Cisco WebEx
HNudopmannonHo-
KOMMYHHUKAI[MOHHAS
iatdpopma
«Chepym»
OObpazoBarenbHast
mwiatdopma



http://www.council.gov.ru/index.html
http://www.president.kremlin.ru/mainpage.shtml
http://www.rusarchives.ru/
http://www.gost.ru/
http://www.gosuslugi.ru/ru/
http://www.inforeg.ru/
http://www.vniidad.ru/
https://www.webex-russia.ru/

JOKYMEHTAIMH https://mospolytech-
Ayauropust ais y4eOHBIE MeCTa, tuchkovo.online/
CaMOCTOSTEIIBHOM | 060pyIOBaHHBIE
paboThI 01109HOI MeOenbio,

KOMITBIOTEPaMH C
BBIXOJIOM B CETh
Uutepner,
MHOTO()YHKIIHOHAJIEHOE
YCTPOMCTBO

7. MeToauyecKue peKOMeHAAlNH 110 00y4eHHIO JIUI] C OTPAHUYEHHBIMU
BO3MO’KHOCTSIMHU 3/10POBbSI H MHBAJIU/I0B

OOyueHnue no JUCHUIUIMHE 00YYarOIIUXCs ¢ OTPAHMYCHHBIMH BO3MOXKHOCTSIMU 3JI0POBbSI
OCYIIECTBIISICTCSI C y4ETOM OCOOEHHOCTEH INCMXO(pU3UIECKOTO Ppa3BUTHS, WHAMBUIYATbHBIX
BO3MOXXHOCTEH U COCTOSIHUS 3JOPOBBS TAKUX 00YUAIOIIHUXCS.

Copepxanne 00pa3oBaHUSI U YCJIOBUSA OpraHU3aluu OO0y4YeHHs, OOYyYarolmMXcs C
OTPaHUYEHHBIMHU BO3MOKHOCTSIMH 3/I0POBbS ONPEAETSIOTCS aIallTUPOBAHHON 00pa3oBaTEIbHON
IpOrpaMMoOM, a JJs WMHBAIMJIOB TaKkX€ B COOTBETCTBUM C WHIUBUIYaJIbHOW IPOTrpaMMOM
peadbuiuTaIy HHBAIUAA.

OcBoeHME MUCHUIUIMHBI 00YYalOIMMUCS C OTPAaHUYECHHBIMH BO3MOXKHOCTSIMH 3[I0POBBS
MOJKET OBITh OPTaHHW30BAHO KaK COBMECTHO C JAPYTUMHU OOYYAIOUIUMHUCS, TaK U B OTAEIbHBIX
rpynnax. [Ipeanonaratorcs crienuanbHbIE YCIOBUS U1l HOJTy4eHUs: 00pa30BaHus 00y4aroIUMUCs
C OrpaHUYEHHBIMU BO3MOKHOCTSIMU 310POBBSL.

ITpodeccopcko-niegarornyeckuif coctaB 3HaKOMHUTCSA € ICHUXO0JIOT0-(PU3HOIOTHYECKUMU
0COOEHHOCTSMH 00YYaIOLINXCSl MHBAJIMJIOB U JIUL C OTPAHUYEHHBIMUA BO3MOXHOCTSIMU 3/10POBbS,
MHAUBUAYaJIbHBIMH NPOrpaMMaMK peaOUIUTalli HHBATUAOB (IPY HAIUYUH).

B cootBeTcTBUU ¢ MeTOAMUECKUMHU pekoMeHaanusiMu Muno6paayku PD (yTB. 8 anpens
2014 r. N AK-44/05BH) B Kypce Mpeamnojaraercs HCHOJIb30BaTh COLMAIbHO-AaKTHBHbBIE H
pedrexcuBHbIE METOABl OOYyUEHHs, TEXHOJOIMH COLMOKYJIbTYPHOH peadMIUTALUU C LENbI0
OKa3aHHs TOMOILIM B YCTAHOBJIEHHWU IOJIHOLICHHBIX MEXIMYHOCTHBIX OTHOIICHUH C JIPYTrUMH
CTYJEHTaMM, CO3JaHMM KOM(OPTHOIO MCHXOJIOTMYECKOTO KJIMMara B CTYAEHUYECKOH rpymime.
[TonGop u pa3paboTka y4eOHBIX MaTepHUalOB IPOU3BOJIATCA C YYETOM MpPeIOCTaBICHUS
MaTepuaia B pa3IUYHbIX (OpMax: ayJualbHOMN, BU3YalbHOM, C UCIOIB30BAHUEM CIICIIUATIBHBIX
TEXHUUYECKUX CPEACTB U MH()OPMALIMOHHBIX CUCTEM.

OcBoenue nuctuiimHbl aunamu ¢ OB3 ocyiiecTBiasieTcsl ¢ UCIOJIb30BAHUEM CPEICTB
o0yuyeHHsT OOIIEero W CHEeNMaJbHOrO Ha3HaueHWs (MEepPCOHAIBHOTO U KOJUIEKTUBHOIO
UCIOJIb30BaHUs ). MaTepualibHO-TEXHUYECKOe 00ecIeyeHne MpelycMaTprUBaeT MPHUCIIOCOOIeHNE

aynutopuit kK Hyxaam auil ¢ OB3.


https://mospolytech-tuchkovo.online/
https://mospolytech-tuchkovo.online/

dopma npoBeNeHUS aTTECTALMHU ISl CTYICHTOB-UHBAIMAOB YCTAHABIUBACTCS C YUETOM
WHANBUAYAIBHBIX TIcuXopu3nueckux ocobennocrei. Jlns crynentoB ¢ OB3 mpenycmarpuBaeTcs
noctymHast popma MpeaoCTaBICHHS 3aIaHUH OIIEHOYHBIX CPEJICTB, & UMEHHO:
— B MEYATHOW WJIU DJICKTPOHHOH (opMe (VIS JTUI] C HAPYIICHUSIMU OTIOPHO-/IBUTATEIHHOTO
amnrmapara);
— B TMeEYaTHOW QopMe WM DJIEKTPOHHOH (opMe C YBEIMUYCHHBIM MIPUPTOM U
KOHTPACTHOCTBIO (JIJIS1 JIUII C HAPYIICHUSIMU CITyXa, PEUH, 3pEHHS);
— METOJIOM YTEHHSI aCCUCTEHTOM 3a[aHusl BCIYX (IUIsI JIUI C HAPYIIICHUSIMHU 3PEHUS ).
CryneHTaM ¢ WHBIMIHOCTHIO YBEIUYMBACTCS BpeMsi Ha IIOATOTOBKY OTBETOB Ha
KOHTPOJIbHBIE BOMPOCHL. [l TakWx CTYICHTOB MpeaycMaTpuBaeTcs JocTymHas (opma
MPEIOCTABIICHUSI OTBETOB Ha 3a/IaHUS, & HMCHHO:
— MMCbMEHHO Ha Oymare Wiim HaOOpOM OTBETOB Ha KOMIIBIOTEPE (VIS JIMII C HAPYIICHUSIMHU
cilyxa, peun);
— BBIOOPOM OTBETa U3 BO3MOXKHBIX BAPHAHTOB C HCIOJIH30BAHUEM YCIIYT aCCHCTEHTa (ISt
JIUI] ¢ HAPYIICHUSIME OMTOPHO-/IBUTATEIILHOTO aIlapara);
— yCTHO (17151 JIUI] ¢ HAPYIICHUSIMUA 3PSHHUS, ONTIOPHO-IABUTaTSIILHOTO aliiapara).
— pH HEOOXOIMMOCTH U OOyYaIONIUXCS C WHBAIHIHOCTBHIO TPOIEAYypa OLCHUBAHUS

PE3YyJIbTATOB 06yquH51 MOJKCT IIPOBOAUTHCA B HCCKOJIBKO 3TAIlOB.

8. O0pa3oBaTesibHbIC TEXHOJIOTHH
VY4eOHbIil mpoliecc TpH MPENOJaBaHUU Kypca OCHOBBIBA€TCS Ha HCHOJIB30BaHUU
TPAaAUIIUMOHHBIX, HWHHOBAIMOHHBIX U I/IH(l)OpMaIII/IOHHLIX O6pa30BaTeJ'II>HI>IX TEXHOJIOTHI.
Tpa)II/IHI/IOHHI)IG O6p330BaT€J'II:HI)IC TEXHOJIOTHUN MNPCACTABJICHBI JICKIUAMU W CEMHHAPCKHUMU
(mpakTUYECKUMU) 3aHATHAMHU. VIHHOBaIlMOHHBIE 00pa30BaTeIbHbIE TEXHOIOTHH HCTIONb3YIOTCS B
BUJIE IIHPOKOTO TPUMEHEHMs] aKTHUBHBIX M HMHTEPAKTUBHBIX (HOpPM TMPOBENEHUS 3aHATUU.
NudpopmannonHsle  o0pa3oBaTeNbHbIE TEXHOJIOTHMH pPEANM3ylOTCd IYTEM  aKTHUBU3aLUU

CaMOCTOSITEIbHON pabOThI CTYJIEHTOB B MH(DOPMAIIMOHHON 00pa3oBaTEIHLHOM Cpejie.



[Ipunoxenue 1

DoH/I OLIECHOYHBIX CPEICTB
JJISI TEKYIEro KOHTPOJISI M MPOMEKYTOYHOM aTTeCcTAlMN NIPH U3YyYeHUN
Y4eOHOM TUCHMIIIMHBI
b1.0.33 lokymeHTALMOHHOE O00ecIiedeHUue U AeJT0NPOU3BOJCTBO B
rocy1apCTBEHHOM U MYHUIIMIIAJILHOM yIIPaBJIeHUH

Tyukoso 2023



1. TACIIOPT ®OHJA OIIEHOYHBLIX CPEACTB

KonTponupyemsie
pa3aebl (TeMbI)
AUCIUIIIMHBI

Kox m HanMeHOBaHHEe
KOMIIETeHIINH

HNupukarop
AOCTUKEHUS
KOMIIETCHIINH

HaumeHoBaHHEe
OLICHOYHOI'0
cpeaAcTBa

Tema 1. Ucropus
pa3BUTHUSA
JIeTIOTIPOU3BOJICTBA B
Poccun.

YK-1CnocobeH ocymiecTBIATh
MOUCK, KPUTHUYECKUITAHAIN3 U CHHTE3
WHPOPMAITUH, IPUMEHSTh
CHUCTEMHBIH TOAXOJJIS PEIICHS
MOCTABJICHHBIX 3a/1a4

OIIK-4 Criocoben

pa3pabaThiBaTh MPOCKTHI
HOPMATHBHBIX MIPABOBBIX aKTOB B
chepe podheccnoHATBHON
JESITETIbHOCTH, OCYIIIECTBIISTD X
MPABOBYIO M aHTHKOPPYIIIHOHHYIO
9KCIEPTH3Y, OIICHKY
peryIupyomero Bo3IeHCTBUS 1
HOCHC}ICTBI/Iﬁ X MIPUMCHCHUSA
OIIK-5 Crioco0eH UCnosib30BaTh

B TIPOECCHOHAITEHOM
JeSITeIbHOCTH HH(POPMAITUHOHHO-
KOMMYHUKAIIMUOHHBIC TEXHOJIOT'UH,
TOCYapCTBCHHBIC U
MYHUIMITIATEHBIC
WHPOPMaIMOHHBIE CHCTEMBI;
IMPUMCHATH TCXHOJIOT N
AIIEKTPOHHOTO MPABUTEIHCTBA U
MPEIOCTABICHUS TOCYIaPCTBEHHBIX
(MyHHUITUITATIBHBIX ) YCITYT

[1K-5 Brnagets ocHOBamMH
obecrneueHnAnH()OPMAITMOHHOM
0e30MacHOCTH B OpraHax BIACTH U
peryaupoBaHus BOIPOCOB,
CBSI3aHHBIX C 00pa0OTKOM U 3alTUTOMN
TMEPCOHAIBHBIX JaHHBIX
TOCYyJapCTBEHHBIX U
MYHUIMNATBHBIX CIYXKaIIX

NyK-1.1
YUK-1.2
YUK-1.3
HOIIK-4.2
HOIIK-5.1
HNIIK-5.2
HIIK-5.3

Ompoc, goknan
(pedepar), Tecr,
3a1a49u Ipu pazoope
KOHKPETHBIX
CHUTYalHii, 3a4ET C
OLICHKOH

Tema 2. Ponsp
JIEJIONIPON3BOICTBA B
YIpaBICHHH.

YK-1CnocobeH oCymecTBIsTh
MOKCK, KPUTHUECKUH AHAIN3 U CHHTE3
WH(POPMAIUH, TPUMEHSTh
CHUCTEMHBII TTOXOI IS PEIICHHS
IIOCTABJICHHBIX 3aJ1a4

OIIK-4 Cnocoben

pa3pabaThiBaTh MPOEKTHI
HOPMAaTHBHBIX ITPABOBEIX aKTOB B
cepe npodheccuoHaANBHOR
JIESATEIILHOCTH, OCYIIECTBIISTh UX
MIPaBOBYIO ¥ aHTUKOPPYIIIMOHHYIO
9KCIIEPTHU3Y, OLICHKY
PETYJIMPYIOIIEr0 BO3JEUCTBUS U
MOCIIEACTBUN X TPUMEHEHHS
OI1IK-5 CriocoOeH UCIT0Ib30BaTh

B IpO(heCCHOHATHHOM
JIeSATEIIbHOCTA MHPOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJIOTHH,
TOCYJAapCTBEHHBIE U

NyK-1.1
YHK-1.2
YHK-1.3
HOIIK-4.2
HOIIK-5.1
HIIK-5.2
UIIK-5.3

Omnpoc, noknan,
TECT, 3aJIa4u IpU
pazbope
KOHKPETHBIX
CUTYalUii, 3a4ET C
OILICHKOM




MYHHIIUTIATEHBIC
WHPOPMAITHOHHBIE CHCTEMBI;
MPUMEHSTH TEXHOJIOTHH
AJIEKTPOHHOTO ITPABUTEIILCTBA U
MIPEIOCTaBIICHHS TOCYIapCTBEHHBIX
(MyHUIUITATBHBIX ) YCIYT

I1K-5 Bnagets ocHOBaMH
obecrneueHUssMH()OPMAITMOHHOM
0e30MmacHOCTH B OpTaHaxX BIACTH U
PEryJIMPOBaHus BOIPOCOB,
CBSI3aHHBIX C 00pa0OTKOM U 3alTUTON
MEPCOHANBHBIX TaHHBIX
TOCYAapCTBEHHBIX U
MYHHIIUATIAIBHBIX CITYKaITUX

Tema 3.
dopmupoBaHue 1
BEJICHUE
JIOKYMEHTO000pOTa B
OpTaHH3AIINY.

YK-1CnocobeH ocymiecTBIATh
HIOMCK, KpUTHUYECKUITaHAIN3 U CHHTE3
UH(OpMALIUH, TIPUMECHSTH
CUCTEMHBIH TOAXOIJIS PEIICHUS
MIOCTaBJICHHBIX 33724

OIIK-4 Criocoben

pa3pabaThIBaTh MPOCKTHI
HOPMaTHBHBIX ITPABOBHIX aKTOB B
ctepe mpodheccnoHaTBHON
JeSITeTHbHOCTH, OCYIIECTBIIATD X
MPaBOBYIO M aHTHKOPPYIIIMOHHYIO
IKCIIEPTH3Y, OLCHKY
PETYJIMPYIOLIETO BO3AEUCTBUS U
MOCJIECTBUN UX MTPUMEHEHUS
OIIK-5 Crioco6GeH ncroib30BaTh

B PO ECCHOHAITEHOM
JeSTeIbHOCTH NH(POPMALIMOHHO-
KOMMYHHKAIIIOHHBIE TEXHOJIOTUH,
roCy/IapCTBEHHBIE U
MYHHIIUIIATbHBIE
WHPOPMaIMOHHBIE CHCTEMBI;
HNPUMEHSTH TEXHOJIOTUH
AIIEKTPOHHOTO NPABUTEIHCTBA U
MPEJOCTABIICHUS TOCYIaPCTBEHHBIX
(MyHUIUITATBHBIX ) YCIYT

[1K-5 Binagers ocHOBaMU
obecrie4yeHUIMHPOPMALTUOHHON
0e30MacHOCTH B OpraHax BIACTH U
PEryJIMpOBaHHs BOIPOCOB,
CBSI3aHHBIX C 00pa0OTKOM M 3alTUTON
MEPCOHANBHBIX JAHHBIX
rOCy/IapCTBEHHBIX 1
MYHHIUITAIBHBIX CIYKAIINX

NyK-1.1
YUK-1.2
YHK-1.3
HOIIK-4.2
HOIIK-5.1
UIIK-5.2
HIIK-5.3

Ompoc, noknan,
TECT, 3aJ1a4H TIPH
pazbope
KOHKPETHBIX
CUTYyallUil, 3a4eT ¢
OLICHKOM

Tema 4.
Kiaccuduxarmm
JOKYMEHTOB: BUJBI,
(yHKIIMH 1 TipaBria
oopMIIECHHS.

YK-1CnocobeH oCyImecTBISITh
ITOUCK, KpI/ITI/I‘IeCKI/II‘/'IaHaJ'II/IS 1 CUHTE3
HH(POPMAITUH, IPUMECHSTh
CHUCTEMHBIN MOJXOIJIA PEIEHUS
IIOCTABJICHHBIX 3aJ1a4

OIIK-4 Criocoben

pa3pabaThiBaTh MPOCKTHI
HOPMATHBHBIX IIPAaBOBLIX AaKTOB B
cthepe npodheccuoHanbHOR
JIESITETIbHOCTH, OCYIIECTBISTh UX

NyK-1.1
YHK-1.2
YHK-1.3
NOIIK-4.2
NOIIK-5.1
UIIK-5.2
UIIK-5.3

Ompoc, gokian,
TECT, 3a/1a49M [IPH
pazbope
KOHKPETHBIX
CUTYallUii, 3a4ET C
OLICHKOM




MPABOBYIO ¥ aHTUKOPPYIIIMOHHYIO
9KCTIEPTH3Y, OIICHKY
PETYIHUPYIOMIETO BO3ACHCTBHS U
MOCJIEACTBUN MX PUMEHCHHS
OIIK-5 Criocob6eH ucmoib30BaTh

B IIpopeccroHaIBHOM
JIESATEIIbHOCTA MH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIC TEXHOJIOTHH,
TOCyapCTBCHHBIC U
MYHHIIUTIATEHBIC
WH(GOPMAITMOHHBIC CHCTEMBI,
MPUMEHSTh TEXHOJIOTUH
3IIEKTPOHHOTO MPABUTEIHCTBA U
MPEIOCTABIICHHSI TOCYIaPCTBEHHBIX
(MyHHITUTTATBHBIX ) YCITYT

I1IK-5 Bnagets ocHOBamMu
obecrneueHUssMH()OPMAITMOHHOM
0€30MMacHOCTH B OPTaHaxX BIACTH U
peryaupoBaHus BOIPOCOB,
CBSI3aHHBIX C 00Pa0OTKOM M 3alTUTON
MEPCOHAJIBHBIX JaHHBIX
TOCYJapCTBEHHBIX U
MYHUIMNATBHBIX CITYXKaITIX

Tema 5. PekBU3UTHI
ouIHATBHBIX
JIOKYMEHTOB U
MpaBHJIa UX
odopmiteHUs

YK-1CnocobeH oCyIecTBIATh
MOKCK, KPUTHUCCKUH AHAIN3 B CHHTE3
WH(pOPMAIIH, TPUMEHSTH
CUCTEMHBIN TOIXOI IS PEIICHHS
ITOCTABJICHHEIX 3a/1a4

OIIK-4 Crnocoben

pa3pabaThIBaTh MPOESKTHI
HOPMAaTHBHBIX MTPABOBHIX aKTOB B
ctepe mpodheccnoHaTBHON
JIESATEIIbHOCTH, OCYIIECTBIISTh UX
MIPABOBYIO M aHTUKOPPYIIIMOHHYIO
3KCIIEPTHU3Y, OLICHKY
PETYIHPYIOMIETO BO3ICHCTBHS U
MOCIIEACTBUN VX IPUMEHEHHS
OIIK-5 Crioco6eH HCIonbp30BaTh

B IPOE€CCHOHAITBHOM
JIeSATEIIbHOCTA HH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIC TEXHOJIOTHH,
roCyJIapCTBEHHBIC U
MYHHIIUTIATEHBIE
MHGOPMAIMOHHBIC CHCTEMBI,
MPUMEHSATH TEXHOJIOT U
AJIEKTPOHHOTO IIPABUTENHCTBA U
MPEIOCTaBIICHHSI TOCYIapCTBEHHBIX
(MyHUIUITATIBHBIX ) YCIYT

[1K-5 Binagets ocHOBamu
obecneueHnssMH()OPMAITMOHHOM
0e30MmacHOCTH B OpTaHax BJIAcTH U
PEryJIMPOBaHuUs BOMPOCOB,
CBSI3aHHBIX C 00pa0OTKOM U 3alTUTON
MEPCOHANIBHBIX JTAHHBIX
roCyJIapCTBEHHBIX U
MYHHIIATIATBHBIX CITYKaIIX

NyK-1.1
YHK-1.2
YHK-1.3
HOIIK-4.2
HOIIK-5.1
UIIK-5.2
UIIK-5.3

Ompoc, gokian,
TECT, 3aJ1a49M MIPU
pazbope
KOHKPETHBIX
CUTYalHii, 3a4ET C
OIIEHKOM




Tema 6.
Opraam3anus
OIIEPaTHBHOTO
XpaHEHUS U
WCTIOJTb30BaHUS
JIOKYMEHTOB.

YK-1CnocoOeH ocymecTBIATh
TIOUCK, KPUTHYECKUITaHAIN3 U CHHTE3
HH(POPMAITUH, IPUMCHSTh
CHCTEMHBII TIOXO/1UIS PEIICHUS
MOCTABJICHHBIX 32184

OIIK-4 Criocoben

pa3pabaThiBaTh MPOCKTHI
HOPMaTHBHBIX IIPABOBBIX aKTOB B
chepe mpodheccnoHATBHON
JeSTSIILHOCTH, OCYILECTBIIATh UX
NPaBOBYIO  aHTUKOPPYIIIHOHHYIO
9KCIEPTH3Y, OIICHKY
peryIupyomero Bo3IeHCTBUS 1
HOCJIC/ICTBUN WX TIPUMEHEHHSI
OIIK-5 Crioco6eH ncnoib30BaTh

B IIpopeccroHaIBLHOM
JIeITeILHOCTH HH()OPMALIMOHHO-
KOMMYHHKAIIMOHHBIC TEXHOJIOTUH,
TOCYapCTBCHHBIC U
MYHUIUIIAJIBHBIC
WHPOPMaIMOHHBIE CHCTEMBI;
MPUMEHSTh TEXHOJIOTUH
AIIEKTPOHHOTO MPABUTEIHCTBA U
NPEIOCTABICHUS TOCYAapPCTBEHHBIX
(MyHUIUITATBHBIX ) YCIYT

[1K-5 Brnagets ocHOBamMH
obecriedyeHU I MHPOPMALTUOHHON
0e30MacHOCTH B OpraHax BIACTH U
peryaupoBaHus BOIPOCOB,
CBSI3aHHBIX C 00pa0OTKOM M 3alTUTON
MEPCOHAIBHBIX JaHHBIX
TOCYJapCTBEHHBIX U
MYHUIMNATBHBIX CIYXKaIIX

NyK-1.1
YUK-1.2
YHK-1.3
HOIIK-4.2
NOIIK-5.1
HNIIK-5.2
HIIK-5.3

Ompoc, noknan,
TECT, 3a/1a4H [IPH
pazbope
KOHKPETHBIX
CUTyaluil, 3a4eT ¢
OLICHKOH

Tema 7. HenoBas
TIEPENUCKA U S3BIK
YIpaBIEeHIECKUX
JIOKYMEHTOB.

YK-1CniocobeH oCyIecTBIATh
MTOWCK, KPUTHYSCKUHAHAIN3 U CHHTE3
WHPOPMAITUH, TIPUMEHSTh
CUCTEMHBIH TOAXOJJIJIS PEIICHUS
IIOCTABJICHHBIX 3a1a4

OIIK-4 Criocoben

pa3padaThiBaTh MPOSKTHI
HOPMATHBHBIX IPABOBLIX aKTOB B
cepe npodheccuoHaANBHOR
JIeSITeTIbHOCTH, OCYIIECTBISTD UX
IIPaBOBYIO U AHTUKOPPYILIMOHHYIO
9KCIIEPTHU3Y, OLICHKY
PEryaUpyOIEero BO3ICHCTBUS U
MOCJEICTBUN UX MPUMEHEHUS
OIIK-5 CriocobeH ucmoib30BaTh

B Mpo(heCCHOHATILHOM
JESITeIbHOCTH HH(POPMAITHOHHO-
KOMMYHUKAIIMUOHHBIC TEXHOJIOTUH,
TOCYJAapCTBEHHBIE U
MYHUIMITATbHBIC
WHPOPMAIMOHHBIE CUCTEMBI;
IMPUMCHATHb TCXHOJIOT N
3IIEKTPOHHOTO MPABUTEIHCTBA U
MPEOCTABICHHUS TOCYIAPCTBEHHBIX

NyK-1.1
YHK-1.2
YHK-1.3
HOIIK-4.2
HOIIK-5.1
UIIK-5.2
UIIK-5.3

Ompoc, gokian,
TECT, 3aJ1a4M [IPU
pazbope
KOHKPETHBIX
CUTYalUii, 3a4ET C
OLIEHKOH




(MyHUIIUITATIBHBIX) YCIYT

I1K-5 Brnagets ocHOBamMH
o0ecniedyeHUINHPOPMALMOHHON
0e30MacHOCTH B OpraHax BIAaCTH U
peryaupoBaHus BOIIPOCOB,
CBSI3aHHBIX C 00pabOTKOM M 3aIUTON
MEPCOHANBHBIX JaHHBIX
TOCYJapCTBEHHBIX U
MYHUIMNATBHBIX CITYXKaITIX

Tema 8. YK-1CnocobeH ocymecTBIsATh NYK-1.1 Ormpoc, mokman,

ONeKTpOHHBIN TIOWCK, KpUTHYeCcKuiiananu3 u cuutes | YUK-1.2 TECT, 3a7a4u IIpU

JTOKYMEHTOO0O0POT. nH()OpMAaITUH, TIPUMEHSTh YHUK-1.3 pasbope
CHCTEMHBIN TTOIXOIJIS PEIICHUS HOIIK-4.2 KOHKPETHBIX
IOCTaBJICHHBIX 33]1a4 HOIIK-5.1 CHUTYalHii, 3a4ET C
OIIK-4 Cnocoben UIIK-5.2 OLICHKO
pa3pabaThIBaTh MPOCKTHI WUIIK-5.3

HOPMATHBHBIX MTPABOBEIX aKTOB B
ctepe npodheccuoHaANTBHON
JeSITeTIbHOCTH, OCYIIECTBIISTD X
MPaBOBYIO M aHTHKOPPYIIIMOHHYIO
9KCIEPTH3Y, OLIEHKY
peryaupyomero Bo3IeHCTBUS 1
MOCJEICTBUN UX TPUMEHEHUS
OIIK-5 CriocobeH ucnoabp30BaTh

B Mpo(heCCHOHATHLHOM
JeSITeIbHOCTH HH(POPMAITMOHHO-
KOMMYHUKAIIMOHHBIC TEXHOJIOTHH,
rOCYJapCTBEHHBIE U
MYHUIMIIATEHBIC
WHPOPMAITMOHHBIC CUCTEMBI;
MPUMEHSATH TEXHOJIOT U
AIIEKTPOHHOTO MPABUTEIHCTBA U
MPEOCTABICHUS TOCY1aPCTBEHHBIX
(MyHUIIUTTATIBHBIX) YCIYT

I1K-5 Brnagets ocHOBamu
obecneyeHnsInH()OPMAITMOHHOM
0€30MacHOCTH B OpraHax BIACTH U
peryarpoBaHus BOIPOCOB,
CBSI3aHHBIX C 00pa0OTKOM U 3aITUTOMN
MEPCOHANBHBIX TAHHBIX
TOCYJapCTBEHHBIX U
MYHHIIUTIATBHBIX CITYKaIUX

Oransl popmupoBanus komrnereHui B npouecce ocsoeHus:t OIIOII npsiMo cBsi3aHBI
MECTOM JIMCIMIUIMH B oOpa3oBarenbHON mporpamme. Kaxaelii »Tan  QopMupoBaHUs
KOMIIETEHIIMH, XapaKTEpU3yeTCsl ONPEIEICHHBIMU 3HAHUSIMM, YMEHUSMU M HaBbIKAaMHU U (WJIN)
OMBITOM TPO(ECCHOHAILHOW AEATeNbHOCTH, KOTOpbIE OLEHHBAIOTCS B TPOILECCe TEKYILETro
KOHTPOJISI yCTIEBAEMOCTH, TPOMEKYTOUHOM aTTeCTalluy 1O AUCHHUIUINHE (MIPAKTUKE) U B IpoIiecce
UTOroBOW arrecranuu M3yuenue ydueOHONM AUCUMIUIUHBI «/[oKyMeHTallMOHHOE oOecrieueHue u
JIENIOTIPOU3BOJICTBO B TOCY/IapPCTBEHHOM W MYHUIIMMIAIBHOM YIPAaBICHUM » Oa3upyercs: Ha

S3HAHUAX U YMCHUSAX, IMOJTYYCHHBIX 06y‘-IaIOIJ_II/IMI/IC$I B XOI€ OCBOCHUS IMPOTrpaMMHOI'0 MaTCpHralia



yaeOHON aucUIUIMHBl  «OCHOBBI MPOECCHOHANBHOU JesTenbHOCTHY «l ocymapcTBeHHAs
rpaXaaHcKas M MyHHIMIANbHas cioyxk06a B Poccuiickoit ®enepanuny». WrToromas oleHka
c(OpPMUPOBAHHOCTH KOMIIETCHIIMI OIpeaesseTcsl B IMEpPHOJ MOATOTOBKH M CHAadyd 3adeTa ¢

OLICHKOMH.

2. TUITIOBBIE KOHTPOJIBHBIE 3A/IAHUSA NJIN UHBIE MATEPUAUJIBI,
HEOBXOJIMMBIE JIUI1 OHEHKHU IINTAHUPYEMBIX PE3YJIbTATOB
OBYYEHUA 110 JUCHUIIJIMHE, XAPAKTEPU3YIOIUX O3TAIIbI
®OPMHUPOBAHMS KOMIIETEHIIU B IPOIIECCE OCBOEHMUSI
OBPA3OBATEJIbHOM ITPOT'PAMMBI

2.1 IEPEYEHB BOITPOCOB /IS IOJAIOTOBKH K 3AUETY C OIIEHKOM

1. CBa3b uHpopMamu U ToKyMeHTa. Poib nH(OpMauu B COLMANbHBIX M SKOHOMHUYECKUX
poueccax.

2. JIOKYMEHT 1 €ro MECTO B CUCTEME YIIPABJICHUS.

3. JIOKyMEHTOBEIEHUE KaK Hay4yHasi JUCLUIIJINHA U €€ CBSA3b C APYTUMU HayYHBIMU
JUCLUIUINHAMM.

4. OnpeneneHye JOKyMEHTa B HOpPMaTUBHBIX aKTax.

5. 3akoHozaTeNbHAs U HOPMaTUBHAs pPeriaMeHTalus JOKYMEHTUPOBAaHUS B JOPEBOJIIOLMOHHON
Poccun.

6. 3akoHOaTeNbHbIE aKThl 00 00513aTEILHOCTH IOKYMEHTUPOBAaHUS HH(DOPMAIIH.

7. IlonsiTue knaccupukauuu J0KyMeHTOB. Buel kiaccudukamnuu. Pa3Butre JOKyMEHTHOM
kinaccudukanuu B Poccun.

8. O0mue 1 yacTHble QYHKIMU JOKYMEHTA. 3aBUCHUMOCTb TOHATHS «IOKYMEHT» OT €T0
¢ynkunu. Bnusaue QyHKIMA JOKYMEHTa Ha €ro CTPYKTYpY.

9. 3aBHCUMOCTb MOHATHUS «TOKYMEHT» OT €r0 (PYHKITHH.

10. Pa3zBuTne NOHATHUS «TOKYMEHTY.

11. [onsTHe «MHpOPMALIUA» U €r0 pa3BUTHE MPUMEHUTEIBHO K JOKYMEHTOBEICHHIO.

12. ABTOp TOKyMEeHTa, HOPsI0K 0003HAYEHHs OpraHU3alMN-aBTOpa JIOKYMEHTA.

13.TOCT P 7.0.97-2016. Ero conepxaHue, 3HaUeHUE, OCOOCHHOCTH BHEPCHUSI.

14. JlatupoBka 1okymeHTa. J[ata Kak cocTaBHasi 4aCTh psJia peKBU3UTOB. TpeOoBaHuUs

K 0(pOPMIICHHIO JaThI.

15. [peBHeiimue Matepuansl 1y nucbma. M3o0perenre 6ymaru 1 cOBepIIeHCTBOBAHUE €€
IIPOU3BO/ICTBA.

16. McToprst BOSHUKHOBEHMS U PAa3BUTHUS OTAEIIBHBIX BUJOB JIOKYMEHTOB.

17. UcTtopust pa3BUTHS OTJIEJIBHBIX 3JIEMEHTOB (pOpMyIsipa JOKyMEHTA.



18. KunogoxkymentupoBanue. [lossnenue, pazsutue. Bugeo3anuces. Kpurepun nnieHHOCTH
KMHOJOKYMEHTOB.

19. Konuu 1OKYMEHTOB, UX UCTOPHUYECKOE PA3BUTHE U BUBL. JlyOInKaT 1OKyMeHTa.

20. MaTepuaiibHasi COCTaBJIAIONIAsA JOKYMEHTA U €€ pa3BUTHE.

21. OOBbeKT U peIMeT U3Y4YEHUs B JOKyMEHTOBEICHUU. MeTo bl B JOKYMEHTOBETUECKUX
UCCJIEJOBAHMSIX.

22. HopMaTHBHO-METOIMYECKUE aKThI, PETIIAMEHTHPYIOIIUE CO3AaHne U OPOpPMIICHHE
JIOKYMEHTOB.

23. O6o3HaueHue anpecata. [IpaBuina HanMcaHus 1 MeCTo azipecata B popmyisipe
JIOKYMEHTA.

24. O6werocyaapcTBeHHas: yHU(PUKAIUSA TOKyMEHTOB. DOpMbl yHU(UKAITUH.

25. O61mue TpeOoBaHUS K TEKCTY TOKyMeHTa. JIornyeckast CTpyKTypa TEKCTa.

26. OnepaTuBHas U UCTOpUYECKas (PeTPOCIEKTUBHAS) JOKYMEHTHas MHPOpMaIUs KaK
enrHas THPOPMAaIIMOHHAS CUCTEMA.

27. OCHOBHBIE TEXHOJIOTHH KOMUPOBAHUS U PA3MHOXKEHHS JOKYMEHTOB

28. OcHOBHbIE (haKTOPBI, ONPEEIIAIONINE PALMOHATIBHYIO OPraHU3aLHIo
UH(POPMALMOHHO-TOKYMEHTALMOHHOT0 00CITY’)KHUBaHUS YIIPaBICHYECKON AEATEIbHOCTH.
29. OcobeHHOCTH TOKYMEHTHUPOBAHUS ACATEIHLHOCTH KOJIJIETUAIBHBIX OPTaHOB.

30. OcobeHHOCTH POopMYIIsipa TOKYMEHTOB, IMOTYYCHHBIX PA3TUYHBIMH CIIOCOOAMU
JOKYMEHTHPOBaHUS (TEKCTOBBIMU, MAIIMHHBIMH, KHHO-, (OTO-, POHO-, TEXHUYECKUMH).
31. OTMeTkH Ha TOKyMeHTax. MIX poib B MPOXOXKICHUH U UCIIOJTHEHUN TOKYMEHTAa,
MeCTO B (hOpMYJIsipe JOKyMEHTA.

32. OTTHCK 1eYaTu Kak peKBU3UT JoKyMeHTa. Cirydan 00s3aTeTbHOTO IPOCTABICHHUS
repOOBOIi Ie4yaTH Ha JOKyMEHTaX.

33. IlogymeHMKH 1 Konuu. Bunel konmid. ITopsAnok ynocToBepeHni KO,

34. IlogyivHHBIE U TOJJIOXKHBIE JOKYMEHTHI. Bubl dhanbcudukanum 10KyMEHTOB.

35. Iloanuch Kak cocTaBHas 4YacThb PEKBU3UTOB (IIEPEUUCIUTh BCE PEKBU3UTHI).

36. IlonsaTne «pekBU3UT JOKyMeHTa». [locTosHHBIE M IEpEMEHHBIE PEKBU3HTHI.

37. Ilonatue «cucTeMbl JOKYMEHTALMW», Pa3BUTHE CUCTEM. Y HU(DHUIIMPOBAHHBIE
CUCTEMBI TOKYMEHTAIIUH.

38. IlonsiTHE «ANEKTPOHHBIN JOKyMeHT». Kiaccudukanus u XxapakTepucTUKa COBPEMEHHBIX
HocuTeneil nupopmau

39. IonsaTue «61aHK» IPU CO3IaHUM JJOKYMEHTA. biiaHku npeanpusITiil pa3auuHbIX
¢$hopM COOCTBEHHOCTH.

40. ITonsiTHE KOMIIEKCOB JOKYMEHTOB. [IpOCThIE KOMITIIEKCHI TEKCTOBBIX JOKYMEHTOB.



41. IlonsiTve ¥ MPU3HAKK OPUTHHAJIA JOKYMEHTA.

42. IToHATHS «LIEHHOCTh JOKYMEHTA», «AKCIIEpTH3a LIEeHHOCTH». [lopsaok oneHuBaHus
JIOKYMEHTOB.

43. ITopsinok nognucanust JOKyMeHTOB. DopMbl moanMcanust JOKyMeHToB. [loanucu

KaK COCTaBHasl 4acTh PsAJla PEKBU3UTOB.

44. TTopsanok coriaacoBanus JOKyMeHTOB. OdopMieHne BHYTPEHHETO U BHEIITHETO
COIJIACOBaHUS.

45. ITopsaaok 1 ciocoObl YTBEPKICHHSI TOKYMEHTOB.

46. IIpaBoBO€E peryaMpoBaHue MPOLECCOB NIEKTPOHHOIO JOKYMEHTUPOBAHUS. JJIEKTPOHHAs
¢ poBast MOAIMHUCH.

47. Pa3zBuTHe yHU(UKAIUHN U CTAHJAPTU3AIMH JOKYMEHTOB BO BTOPOii mooBuHe XX B.

48. Pazsutue popmynspa gnokymenta B XVI-XX BB.

49. PexBU3UT «aznpecar», €ro 3Ha4YCHUE U COBPEMEHHbIE TPEOOBaHUS K OPOPMIICHHIO.

50. PekBU3UTHI, IPUIAIOIINE TOKYMEHTY IOPUIUYECKYIO CHUITY.

51. Ponb 3akoHOmarenbHbIX akToB X VIII B. B yHU(UKAIMK TEKCTa OTACIBHBIX BUIOB
JIOKYMEHTOB.

52. CnoxHble KOMIUIEKCHI IOKYMEHTOB.

53. CocraB OpraHM3alMOHHBIX JJOKYMEHTOB, UX XapaKTepUCTHKA.

54. CocrtaB ynocroBepeHus TOKyMeHTOB. [IpaBuiia oopMIIeHUS! pEKBU3HUTOB, YIOCTOBEPSIOLIIX
JIOKYMEHT.

55. Crioco6b! npesicTaBieHus] YHU(PHUIIMPOBAHHBIX TEKCTOB (QHKETHI, TAOIUIIBI, TpaapeTHbIe
TEKCTHI).

56. CreHorpadusi, TMKTOrpaMMbl U JIOTOIPaMMBI; X COBPEMEHHOE TPUMEHEHHE.

57. CyImHOCTb MOHATHSI «IOKYMEHT» U €70 Pa3BUTHE.

58. TekcToBOE JOKYMEHTHPOBAHUE U ATAIIBI €70 PA3BUTHUS.

59. TexHnueckoe JOKYMEHTHPOBaHUE U 00JaCTH €ro MpuMeHeHHs. OCHOBHbBIE TPYIIITbI
TEXHUUYECKOH TOKYMEHTAIIUU U BUbl TEXHUYECKUX JOKYMeHTOB. [loHsTHE OpUrrHaia B
TEXHUUYECKOHN TOKYMEHTALIUH.

60. TpeboBaHUs K KOHCTPYMPOBaHUIO OJ1aHKOB. Buspl O1ankoB. bianku opranu3zanuii u
NPEeINPUATHH pa3IuHbIX (OPM COOCTBEHHOCTH.

61. TpeGoBaHus K COCTaBICHUIO U O(DOPMIICHHUIO aKTa.

62. TpeboBaHUS K COCTABICHUIO U 0(hOPMIICHNIO HHPOPMALIMOHHO-CITPABOYHBIX JTOKYMEHTOB.
63. TpeboBaHUs K COCTAaBICHUIO U O()OPMIICHHUIO POTOKOJIA.

64. TpeGoBaHus K COCTaBIECHUIO U O(OPMIIEHUIO PACTIOPSTUTENBHBIX JOKYMEHTOB.

65. TpeOoBaHUs K COCTABICHUIO U 0(DOPMITCHUIO CITY’)KeOHOTO MHCchbMa. PasHOBHIHOCTH



MUCEM.

66. YHuukamnus Tekcra JOKyMeHTa Kak OJIHO U3 HalpaBlIeHUH ero COBEPIICHCTBOBAHUSI.
YHu(UIMpoBaHHBIE TEKCTHI, METOIMKA HX Pa3pa0OTKH U CIIOCOOBI TIPEICTABICHHUS.

67. YHuduuupoBaHHas cucTeMa OpraHU3allMOHHO-PACTIOPSIAUTEIBHONU JOKYMEHTAIIUH.

68. danbcudukau 10KyMeHTOB. CIIocoObI MOAIETKH IOKYMEHTOB

69. ®ononoxkymentuponanue. [losBienue, pazsutue, npuMmeHenue. Kpurepuu neHHOCTH
(OHOTOKYMEHTOB.

70. ®opManu3anms TeKCTa JOKyMEHTa. Y HUPUKAIHS TEKCTa JOKyMEeHTa. MeTo bl YHU(DUKAITUH.
71. ®opMyIsip JOKYMEHTA M €r0 COCTaBHBIC YacTH. THAMBUTyaIbHBIN U TUIIOBOUW (hOPMYJIISIp
72. ®oronokymenTupoBanue. [losBienue, pazputue, npuMenenue. Kpurepuu neHHOCTH
($OTOIOKYMEHTOB.

73. UepHOBUKHU, OJUTMHHUKH, OPUTHHAIIBI TOKYMEHTOB. [Ipu3Haku opuruHania.

74. DneMeHThI TeKCTa: 3aroJIOBOK, MPUIIOKEHHUSI, TPEOOBaHUS K MX O(OPMIICHHUIO.

75. JINHrBUCTHYECKHE OCOOEHHOCTH TEKCTOB CIY)KEOHBIX TOKYMEHTOB.

Kputepuu onieHnBanus

IIkaJjia oneHMBAHMSA Kpurepnu oneHnBanus

«OMAUYHOY OLIGHKA COOTBETCTBYET IIOBBILICHHOMY YPOBHIO M  BBICTaBISETCS
o0ydJamomemycsi, ecid OH IJyOOKO M MPOYHO YCBOWJI HPOTrPaMMHBII
MaTepHall, UCUEPIIbIBAIOILE, II0CIEA0BATENbHO, YETKO U JIOTHYECKH CTPONHO
€ro u3jiaraer, yMeeT Tec-HO YBS3bIBaTh TEOPHIO C TMPAKTHUKOW, CBOOOJTHO
CHpaBJIACTCS C 3aJayaMH, BOINPOCAMH W IPYTUMH BUAAMHU I[PUMEHEHUS
3HAHUH, IPUYEM He 3aTPYAHAETCS C OTBETOM IIPH BUIOM3MEHEHHUH 33/1aHUH,
HCTIONB3YET B OTBETE MaTepuall MOHO-TpadUIecKoil THTepaTyphl, IPaBUILHO
00OCHOBBIBAET NPUHSITOE PELICHNE, BIIaICET PAa3HOCTOPOHHUMH HAaBBIKAMU U
[IPYEMaMH BBIIIOJHEHUS MPAKTHYECKUX 3aa4.

«XOpowoy OLIEHKa COOTBETCTBYET TIOBBIIIEHHOMY YPOBHIO ¥  BBICTaBISETCS
o0ydaromemycs, €CIM OH TBEPJO 3HAeT MaTepHal, TPAaMOTHO U O CYIIECTBY
U3Jaraet ero, He JOIMyCKas CyIECTBEHHBIX HETOUHOCTEH B OTBETE Ha BOIIPOC
WIM BBIIOJHEHWM 3aJaHU{, TIPaBWIHHO TPUMEHSET TeOopeTHYECKHe
MIOJIOKEHUSI TIPU pEIIeHWH MPaKTHYEeCKUX BOMPOCOB M 3aj1ady, BianeeT
HE00XOIMMBIMH HAaBBIKAMHU U IPUEMaMU MX BBIIOJIHEHHS.

«yc)ogjlemeopumeﬂbuo» OIICHKa COOTBCTCTBYCT IMoporoBomMy YPOBHIO n BBICTABJIACTCA
06yqa}0H1eMycs1, €CJIM OH UMECT 3HaHH TOJIbBKO OCHOBHOT'O MaTc€purajia, HO HE
YCBOUII €T0 I[eTaJIefI, J0IMyCKacT HETOYHOCTU, ACMOHCTPUPYET HEJOCTATOYHO
MpaBUJIBHBIC q)OpMYJ'II/IPOBKI/I, HapyumceHus JIOTHYECKOH IOCJICA0BAaTCIIbHOCTHU
B H3JIOKCHHUU HNPOrpaMMHOI0 Marcpuajia, HUCHbITBIBACT 3aTPYAHCHUSA IIPHU
BBITTOJIHCHUU IMTPAKTHYCCKUX pa60T.

«HE OLIEHKA BBICTABJISIETCS] 00y4aroImeMycsi, KOTOPbIi He JOCTHraeT MOPOroBOTO
YIIOBIECTBOPUTENBFHO» | YPOBHS, JEMOHCTPUPYET HEMOHMMAaHUE MPOOJIEMBl, HE 3HAET 3HAUYNTEIILHON
YacTd NPOTrPaMMHOTO MarepHana, JOMyCKaeT CYIIECTBEHHBbIC OINUOKH,
HEYBEPEHHO, C OOJBIIUMH 3aTPyIHEHHSIMH BBITIOIHIET IPAKTHUYECKHE
paboThI.

2.2 THITOBOE TECTOBOE 3A/IAHUE



TecToBOE 3aHaHUe

BepHbrii
(3TaJI0HHBIN)
OTBET

B kako#i mocienoBaTeIbHOCTH CIIEIYET YKa3bIBaTh 3JIEMEHTHI
MOYTOBOIO aJpeca peKBU3HUTa «Apecary (CoriacHoO MpaBUiiaM
OKa3aHMs yCIIyT MOYTOBOM CBA3M, NocTtaHoBieHue [IpaButenscTea PO
ot 15.04.2005 Ne221)?

Bbi0epuTe 0AMH NPaBUJIbHBIN OTBET.

1) IMouToBBI UHACKC, HA3BAHKUE YJIHIIBI, HOMEP 0Ma, HOMEp
KBapTHPbI, HA3BaHKE HACEIIEHHOTO MyHKTa (TOPO/I, TOCEIIOK,
Ha3BaHME paiioHa, Ha3BaHUe oOsacTu (kpas, AO, pecnyOiuK, cTpaHa
(1711 MEXAYTrOpOAHUX IMMOYTOBBIX COOOIICHHI)

2) Ha3Banue ynuiisl, HOMEp A0Ma, HOMEP KBapTHPbI, HA3BaHHE
HACEeJICHHOTO MyHKTa (TOpoJ1, MOCEI0K, Ha3BaHUE palioHa, HA3BaHUE
obnactu (kpasi, AO, pecryOsuK, cTpaHa (st MEXTyTOPOTHUX
MTOYTOBBIX COOOIICHUM, ITOYTOBBIN HHICKC

3) IouToBBIH HHACKC, CTpaHa (151 MEXKTYTOPOJIHUX MOYTOBBIX
cool1eHuit, HazBanue obnactu (kpas, AO, pecryOIuK, Ha3BaHUE
HACEeJICHHOTO MyHKTa (TOpoJ1, MOCENOK, Ha3BaHUE palioHa, HA3BaHUE
YIUIBI, HOMEP A0Ma, HOMEP KBapPTUPBI

OtBeT: 2

Haiinute u nucnpassTe ommoOKu B oopmiieHHH pekBU3NTOB «I pud
YTBEPKACHUSI»:
Bbi0epuTe o1MH NpaBUIIbHBIN OTBET.
1)
YTBEXIAIO:
I'maBa anMHUHHCTpaLMK
VYnpassl 3apedyeHcKoro paifoHa
Kypasnes B.C.
« » 202 T

2)

YTBepxKaaro:

Hupexrop OOO «Typuct»

N.B. 3aBropoassis

« » 202 r.
3)
YTBEPXIEHO

25.12.202__r. Ne 184-p
PacniopsixkeHuem riassl
AJMUHUCTpaLUU

4)YTBEPX/IEH

[Tporokonom CoBeta JUPEKTOPOB
OAO «IIpoduiby

or 12.10.202 1. Ne 6

Ortser: 2




CooTHecHuTe MOHATUS U OIIPCACIICHUS.
K kaxaoii no3uuum nepBoro croydoua moadoepure
COOTBETCTBYIOUIYI0 O3HIMIO U3 BTOPOIo CTOJI0LA.

1 | CtpykTypHOE nojapaseneHue, Ha a | apxuB
KOTOPOE BO3JIOKEHBI (PYHKIIUH TT0
BEJICHHUIO JICTIONIPOU3BOJICTBA, a
TaK¥XKC€ JIMIla, OTBETCTBCHHBIC 3a
BEJICHUE JICTIONPOM3BOJICTBA B
JpYyrux noapas3iecHusX
OpraHu3aIH.

2 | Opranu3anus Wik CTPYKTYpHOE 0 | cmyx0a
HO/pa3IeJICHUE OPraHU3aLuH, JIENONPOU3BOICTBA
OCYIIECTBIISIOIIEEe KOMIUICKTOBAHHUE,
y4eT, XpaHCHHE U HCI0JIb30BaHHE
APXUBHBIX JOKYMCHTOB

3 | FOpuanyeckoe wim puszndeckoe B | (hoHm000pa3oBaTesb
JIUII0, B TIPOIECCE JIEATEIHBHOCTH
KOTOPOTo 00pasyercs
JIOKYMEHTAJIBHBIN (OH]T

3anumure BIOpaHHbIE OYKBBI M10J] COOTBETCTBYIOIIMMU LIU(PpamMH.
1 2 3

OTBeT:
1-0
2-a
3-B

YcTaHoBHUTE MPABUIIBHYIO MOCIEI0BATEIILHOCTH O(OPMIICHUS
MNEPBUYHBIX JOKYMCHTOB

1) HameHOBaHHE IKOHOMUYECKOTO CYObEKTa, COCTABUBILIETO
JOKYMEHT

2) Coneprkanue Gakta XO3sIMCTBEHHON JKU3HH

3) lara cocraBieHus JOKyMEHTa

4) HaumeHoBaHHe TOKyMEHTa

YkakuTe oTBeT B BU/e M0CJIe10BaTeIbHOCTH Hudp
BbIOPAHHBIX 3JIEMEHTOB (Yepe3 3ansTyI0)

OtBer: 1,4,3,2

3anummMTe NOHAATHE, 0 KOTOPOM MIET peyb.

JOKYMEHT, aIp€COBAHHBIN OPraHU3alluN WIH
JOJKHOCTHOMY JIMILY € TPOCh0Oii 0 mpueme Ha paboTy, yBOJIbHEHHH,
NIEPEBOJE, IPENOCTABICHUH OTITYCKA.

OrtBer:
3aaBieHUE

B xako#l mocineaoBaTENbHOCTH CIIETYET YKA3bIBATh JIEMEHTHI
MOYTOBOTO ajjpeca peKBU3NUTA «Aapecary (COrJIacHO MpaBHiiaM
OKa3aHMs yCIIYT MIOYTOBOU CBA3M, ocTaHoBieHue [IpaBurenscTea PO
ot 15.04.2005 Ne221)?

Bri0epuTe 01UH NpaBUIbLHBII OTBET.

4) Tlo4ToBBIi HHEKC, HA3BAHKE YIIUIBI, HOMEP A0Ma, HOMEp
KBapTHUPbI, HA3BaHHE HACEIIEHHOTO MyHKTa (TOPO/I, TTOCEIIOK,
Ha3BaHME paiioHa, Ha3BaHUE oOnacTu (kpas, AO, pecnyOiuK, cTpaHa
(7151 MEXIYTOPOAHUX TMTOYTOBBIX COOOIICHHIN)

5) Ha3Banue ynuirel, HOMEp J0Ma, HOMEP KBapTHPhI, HA3BaHHE
HACeJICHHOTO MyHKTa (TOpoJ1, MOCENOK, Ha3BaHUE palioHa, HA3BaHUE
obnactu (kpasi, AO, pecryOnuK, cTpaHa (s MEXTyTOPOTHUX
IMOYTOBBIX COOOIIEHNH, TOUYTOBBIN MHAEKC

6) ITouToOBBII HHACKC, CTpaHa (1711 MEXTYTOPOIHUX MOYTOBBIX
cooOrieHui, Ha3BaHue oonactu (kpas, AO, pecryOJIvK, Ha3BaHUE
HACEJIEHHOTO ITyHKTa (TOpOo/1, TOCENOK, Ha3BaHUE pailoHa, Ha3BaHUE
YIIAIIBI, HOMEP IoMa, HOMEP KBapTHUPHI

Ortser: 2




HaiinuTe u ucnpaBpTe OMMOKN B 0(OPMIICHHH PEKBU3UTOB
«'pud yrBEpKICHUS:

1)

YTBEXAIO:

['maBa agMHUHUCTpaALH
VYmpassl 3apedyeHcKoro paiioHa
Kypasnes B.C.

« » 202 r.

2)
VYT1Bepxkaaro:
Hupexrop OOO «Typucr»

N.B. 3aBropoausis
« » 202 1.

3)

VYTBEPXJIEHO
25.12.202 1. Ne 184-p
PacnopsixeHnnem riaBsl
AJMUHUCTpALIMT

4)YTBEPX/IEH

[Tporokosom CoBeTa JUPEKTOPOB
OAO «Ipoduiby»

ot 12.10.202 1. Ne 6

OrtBer: 2

Kakoii BapuaHT (pOpMYTHMPOBKH MYHKTA PACIIOPAAUTEIbHOM

YaCTH NPUKAa3a SABJSAETCHA NPABUJIbHBIM?
Bbi0epuTe oayH NpaBUIIbHBIN OTBET.

1) I'naBHOMY OyxranTepy MOJArOTOBUTh U IPEICTABUTH HA
YTBEPKACHHE CMETY PacxoJ0B Ha KOMaHAUPOBKHU B 2024 . B CPOK 10
20.01.2024.

2) I'maBHoMy Oyxrantepy Jmurpuesy I1.JI. moaroroButs u
IIPEJICTaBUTh HAa YTBEPKIEHUE CMETY PacX0J0B Ha KOMaHIUPOBKHU B
2024 r. B cpok 10 20.01.2024.

3) I'maBHomy Oyxrantepy OOO «Araty» I1.JI. IMmutpreBy
MOArOTOBUTH U MPEACTABUTh Ha YTBEPKAEHHUE B cpok 10 20.01.2024
CMETY pacxo0/I0B Ha KOMaHAUPOBKH B 2024 T.

4) Ilopyuuts rnaBHOMY Oyxranrepy Jmutpueny I1.JI.
MOJIFOTOBUTH U MPEACTaBUTh HA YTBEpKIAeHHUE B cpok 10 20.01.2024
CMETY PACX0JI0B HA KOMAHIUPOBKH B 2024 r.

Ortser: 2

CmupHOB A.A. — HavanbHUK oTAena aenonpoussoiactsa OO0
«PaccBer». PykoBoauTens opraHuzanuu: reHepanbHblil qupextop C. 4.
KoBanés. Cerogus cocrosncs coBeT aupekropoB OO0 «Paccsery,
o0cyxaaocs npeodpa3oBaHue CTPYKTYphI oOrmiecTBa. Pemieno, 9ro
¢uHAHCOBBI oOTHAEN U OyXraarepus OOBEAMHSIOTCS B  OJHO
CTPYKTYpHOE TO/Ipa3eIICHHE (dbunancoBoE yIIpaBJICHHE),
PYKOBOJICTBO KOTOPBIM IOpy4aercsi TIJIaBHOMY Oyxrantepy A.B.
JloBakunay. Cekperapckue OJDKHOCTH pykoBojicTBa OOrecTBa
BBIBOJATCA M3 TOAYMHEHUS CIYXObl  JeNONpOU3BOACTBA H
OOBETMHSIOTCSI B CaMOCTOSTEIBHOE CTPYKTYpHOE TIOZpa3IesieHHe
(cexperapuar). PykoBoCTBO cekpeTapuaToM MOpydaeTcsi IOMOITHUKY

Ortser: IIpukas




re”HepanbHoro aupekropa H.JO. Manwnuny.
Kaxkoit pacniopsiiuTensHbIN JOKYMEHT HE0OOXOAMMO COCTABHUTh TSI
pelieHus: JaHHOW MPON3BOJCTBEHHON CUTYAIINH?

=

Hucnekrop kanuensapun 3A0 «Cupuyc» N.U. Pycakosa B
COOTBETCTBUHU C IIPUKA30M I'eHepallbHOTO aupekropa ot 12.03.2025
No 45 nomxua 6b11a K 12.04.2025 mpoBecTH 3KCIEPTU3Y LIECHHOCTH
JIOKYMEHTOB, XPaHAIIUXCS B KaHIIEJIApUU. B cBsi3U ¢ JuUTebHON
OoJie3HbI0 3aBeAyrolIel kanensipuei .M. PycakoBa ucnonssiia ee
00s13aHHOCTH ¥ HE CMOTJIa BBIIMOJIHUTH OPYUYECHHE B CPOK.

[Tocne BrIx0/a HA paboOTy 3aBeAyIOLIAs KaHIEIsIpUe
notpedoBana ot .M. PycakoBoii cocTaBuTh

Otser:
OOBbsCHUTEIBHY
10 3aIIUCKY

Jl5is pelieHust CE30HHBIX MPOOJIEM Pa3BUTHUS
arponpoMbIIUIEHHOr0 KoMILIeKkca B BopoHexxckoii o0nactu
HEO00XO0IMMO OpraHU30BaTh CBOEBPEMEHHYIO YOOPKY ypoxKas,
00pabOTKY MMOYBHI U TOCEB O3UMBIX CEIbCKOXO03SHCTBEHHBIX KYIbTYP.

Komnernn MunuctepcTBa arponpoMbIIIIEHHOTO KOMILIEKCa U
MIPOJIOBOJILCTBUS BopoHE)KCKOH 001acTH HEOOXOIMMO U3/1aTh
«O06 opranuzanuu padoT 1o yoopke ypoxas u
1oceBy KyJibTyp B 2025 roay».

OrtBerT:
IloctanoBiaeHue

-

CooTHecHTe NOHATUS U OIIpCACIICHUA.

K ka:knoii mo3uinum nepBoro croJidmna noadepure
COOTBETCTBYIOLIYIO MO3UIMIO U3 BTOPOIO CTOJIONA.

1 | CtpykTypHOE nojpa3eieHue, Ha a | apxuB
KOTOPOE BO3JIOKEHBI (PYHKIIMH IO
BEJICHHUIO JICJIONPOU3BOJICTBA, a
TaKXKEC JIMIa, OTBETCTBCHHBIC 3a
BEJICHUE JICTIONPOM3BOJICTBA B
JpYrux moapasiecHusX
OpraHH3aIlHH.

2 | OpraHu3anys Wid CTPyKTypHOE 0 | cmyx0a
noapa3aAcICHUE OpraHn3anuu, JCJIONPOU3BOJICTBA
OCYIIECTBJISIONIEE KOMIUIEKTOBaHUE,
yU4eT, XpaHEHHE U UCTIOJIb30BAHNE
APXUBHBIX JOKYMEHTOB

3 | FOpuanyeckoe uinm puznyeckoe B | poHmooOpazoBaTenn
JIMIIO, B TIPOIIECCE NESITEIbHOCTH
KOTOpPOTro o0pazyercs
JOKYMEHTaJIbHbBIN (POH]T

3anumure BIOpaHHbIE OYKBBI O] COOTBETCTBYIOIIMMHU LI (PpaMHu.
1 2 3

-

YcTaHoBHUTE NPAaBUIBHYIO ITOCIIEA0BATENLHOCTh O(OPMIIEHUS
MEPBUYHBIX JOKYMEHTOB

1) HaumeHoBaHNE 5KOHOMUYECKOTO CYOBEKTa, COCTAaBUBIIIETO
JIOKYMEHT

2) Coneprxanue (hakta X03HCTBEHHOM KU3HU

3) lata coctaBieHus JOKyMEHTa

4) HaumeHoBaHuUE TOKyMEHTa

YkaxuTe OTBET B BH/E MOCJICA0BATEILHOCTH HU(P

BbIOPAHHBIX 3JIEMEHTOB (Yepe3 3ansiTyI0)

OtBer: 1,4,3,2




[

Haiinure ommbku B ohopmiieHUH OIaHKOB:
Bri0epuTe 01UH NPABUJILHBIH OTBET.

1)

ey Muunucreperso oOpasosanus PO

A Mex1uKo/IbHbIi

¢ Y4eOHO-IIPOH3BOICTBEHHbII
HEeHTP

Ha Ne

2)

/| - |
s |

CAPATOBCKAS NOPOJACKASA AYMA

NPOTOKON

3)

T 3A0 «Uudopmannonusie
" TEXHOJIOIHH YIPABICHHD)
np. Jlenuna, 81, Exarepundypr, 620000

Ten.: 183-15-01, dakc: 183-18-36

Email: ...

OKIIO 03415612

No

Ha Ne ot

Ortser: 1

-

YcTaHoBUTE NPAaBUIBHYIO OCIIEA0BATENBHOCTD JICIONPOU3BOJICTBA B
NpUKa3ax:

1) Ipsik nenas Ha JOKYMEHTE OMETY «BBIIMHCATh

2) CocraBiieHH€ MMPOEKTa OTBETHOTO JOKYMEHTA

3) ITocTymuieHne JOKyMEHTa B IPUKa3

4) lloctyrnieHne JOKYMEHTa B CTOJ UJIU TIOBBITHE

5) Joxsag apsiky o fene

6) Brinecenue npuroopa

YkaxuTe 0TBeT B BH/e M0CJ€0BATeIbHOCTH HU(P BHIOPAHHBIX
3J1eMeHTOB (Yepe3 3ansTylo)

OrtBerT:
3,14,25,6

-

B TeueHme kakoro BpeMeHH MOIJICKUT PETUCTPAIIH TMCHMEHHOE
oOpaleHue, MoCTyNnMBIIee B FOCYJapCTBEHHbII OpraH, opral
MECTHOT'O CaMOYTIPABJICHUs WU TOJKHOCTHOMY JIUILY:

Bri0epuTe 0AUH NPaBUIIbHBIN OTBET

1) ogHOTO THS

2) nATy AHeH

3) Tpex nHew

Ortser: 3

[

Kak Ha3pIBaroTCs COLMANIBHBIE CETH, MO3BOJISAIOLINE OTAEIbHBIM
JUIAM U KOMITaHUSAM O0IIaThCs APYT € APYrOM U OOMEHUBATHCA
JTAHHBIMH [TPU TIOMOILH JIeI0BOTO (hopyMa U IPYTUX CPE/ICTB
KOPIOPaTUBHOT'O B3aUMOAECUCTBUSI?

Ortser:
KoprioparuHbie
COLIMAJIbHBIE
CeTH

Bugsr CBCHCHHﬁ, KOTOPBIC NAKOT BO3MOKHOCTH KOCBCHHO

OrtBert: 4




1100 HAPAMYIO UICHTU(UIIPOBATH T'PAXKJAHUHA U B OTJCIBHBIX
CJIydasix MOJyYUTh O HEM JIOTOJHUTENbHYIO0 HHPOPMALIHIO
Bbi0epuTe oanH NpaBUIbHBIN OTBET.
1) cratucTuyeckue JaHHbIE
2) uHPOPMALMOHHBIE JAHHBIC
3) cekpeTHbIE JaHHbIE
4) nepcoHaJIbHbIE IaHHBIE

[E=N

['ocynapcTBeHHBIN OpraH, MyHUIIMIIAJIBHBIN OpraH,
IOPUINYECKOe WIH (PU3UIECKOE JTUI0, CAMOCTOSITETIHLHO HITH
COBMECTHO C JIpYTMMH JIUIIAMH OpTaHu3yIonue u (Win)
OCYIIECTBIISIONIUE 00pa0OTKy MEPCOHAIBHBIX TAHHBIX, & TAKKE
ornpezesnsoure 1eu o0padboTKU NepCOHANBHBIX JaHHbBIX, COCTaB
NEPCOHATBHBIX JAHHBIX, MOUIEkKAIUX 00paboTKe, TeHCTBHUS
(omepanuu), coBepiiaeMble ¢ IEPCOHATBHBIMH JTAHHBIMU

Boi0epure o1H NpaBUIbHbIN OTBET.

1) pykoBoaUTEIh MEIULIMHCKON OpraHu3aluu
2) MEIMIIMHCKAs CeCTpa MPOIEypHOTO KaOuHeTa
3) omepatop nepcoHaIbHBIX TaHHBIX
4) MUHHUCTp 3/1paBOOXpaHEHUs

OrtBerT: 3

N

JlaHHBIE, KOTOPBIC OIYOJIMKOBAHBI B OTKPHITBIX HICTOUHUKAX C
COTJIacHs BIIAJICIbIA, OTHOCSITCS K
Bri0epuTe 0quH NPpaBUJIbLHBIH OTBET.

1) cienuanbHBIM

2) OMOMETPUYECKUM

3) 3aceKkpeueHHbIM

4) 001IeTOCTYITHBIM

OrtBet: 4

Uro HE BxoauT B coriiacue B MMCbMEHHON (hOpMe TpaxTaHnHA
Ha 00pabOTKy ero NepcoHaIbHbIX JaHHBIX

Bri0epuTe 01UH NpaBUIbLHBII OTBeET.

1) bamunnro, ©Ms, OTYECTBO

2) ampec cyObekTa

3) HOMep GaHKOBCKOM KapThl

4) HOMep TOKYMEHTa, YI0CTOBEPSIOIIETO €Tr0 JIUYHOCTh

Ortser: 3

N

B kakom cinyuae HE Hy)xHO nucaTh cornacue Ha 00paboTKy
IIEPCOHAIIBHBIX JTAHHBIX

Bbi0epuTe oauH NpaBUIbHBIN OTBET.

Bapwuanrts! oTBeTa:

1) npu nogaye TOKyMEHTOB Ha peOeHKa B IIKOITY

2) pu TpyAOYCTPONCTBE

3) npu 3aKITI0OUEHUH KPEAUTHOTO JOroBopa ¢ GaHKOM

4) HYy’)KHO BO BCEX MEPEUYHCIECHHBIX CIIydasx

OrtBeT: 2

Kpurepun onenuBanus

% BepHBIX pelieHuii (0TBETOB) IIkana oueHnBaHus
85-100% «OMAUYHON

70-84% «xXopouioy

51-69% «y0081emMEOPUMENILHOY
50% u menee «HE yJI0BJIETBOPUTEIBLHO)




2.3 TIPUMEPHAS TEMATUKA KOHTPOJIBHBIX PABOT 110 IMCHUIIJIMHE

1. ConepxaHue 1 Ha3HaYEHHE JEJI0IPOU3BO/ICTBA.

2. Opranu3anuoHHble (HOPMBI AETOMPOU3BOICTBA.

3. Cnyx6a nenonpou3BoOCTBA, LIETH U 3a/1a4H, PyHKIHOHAIBHOE COACPKAHUE NEATEIbHOCTH.
4. 3akoHoaTenbcTBO Poccuiickoit @enepanuu B chepe nHGopMauu u JOKyMEHTAIUH.

5. 3aKOHOAATENHCTBO 00 ANEKTPOHHON TOIHCH.

6. Busipl 251eKTpOHHOM MOANKUCH U MOPSAOK UX TPUMEHEHHUS.

7. HopmaTtuBHblii tokyMeHT «IIpaBuiia nenonpousBoJCcTBa B eiepalibHbIX OpraHax
WCIIOJTHUTENIHOM BJIaCTU», €r0 Ha3HAUYEHHUE.

8. HannonanbHbIe CTaHIAPTHI 11O YIIPABICHUIO TOKYMEHTAMH.

9. HopmaTuBHBIE MPaBOBBIE aKThI OpraHa BIACTH, PETIAMEHTUPYIOIINE OPTaHU3aIMI0 padOTHI C
JIOKyMEHTaMH.

10. MHCTpYKIMS 1O AETONPOU3BOACTBY, HOPMAaTUBHAS U MeTonYeckas 0a3a pa3paboTku
WHCTPYKIMH TI0 I€TTOTIPOU3BOJICTBY.

11. bnank noKyMeHTa, BUABI OJAHKOB COCTaB PEKBU3HUTOB OJIaHKA.

12. CocTaB peKBU3UTOB yIOCTOBEPEHHUSI, MTOPSIOK UX OPOPMIICHHS.

13. CnyxeOHble OTMETKHU Ha IOKyMEHTE, OPSA0K UX 0(pOpMIIEHUS.

14. Cuctema opraHu3alliOHHO-IIPABOBOM TOKYMEHTALUK, HA3HAYEHHUE U BUI0BOI COCTaB
JIOKYMEHTOB.

15. IToHsiTHE HOPMATUBHOTO MPABOBOTO AKTA, BUIbl HOPMATUBHBIX IMPABOBHIX AKTOB
benepanbHBIX OPraHOB HCIIOTHUTEIHHON BIACTH.

16. JloimxHOCTHAs: MHCTPYKIUS, HA3HAYEHHE JOKYMEHTa, COCTaBlIeHHnE U 0(hOpMIIEHHE.

17. Ilpouenypa cornacoBaHus JJOKYMEHTOB, €€ Ha3HAYECHHUE, BHEIIHEE U BHYTPEHHEE
COTJIaCOBaHUE.

18. BuszupoBaHue JOKyMEHTOB, OCOOEHHOCTH BU3MPOBAHUS PACTIOPSIUTENBHBIX JOKYMEHTOB.
19. Cucrema pacropsiiMTeIbHON JOKYMEHTAIIMH, HA3HAYEHUE U BUOBOM COCTaB JJOKYMEHTOB.
20. Cocranenue u oopmIICHHE TTPUKa3a IO OCHOBHOM JI€SITEIIbHOCTH.

21. Ilopsaok TOKyMEHTHPOBAHUSI KOJUIETHAIBHON (COBEIIATeIbHON) AeATeTbHOCTH.

2322. IlpoTokon 3aceanus, BUIbI TPOTOKOIIOB, COCTaBIEHUE M O(hOpMIICHHE.

23. Cuctema nHGOPMAITMOHHO-CITPABOYHON JOKYMEHTAIIMH, HA3HAUYEHNE U BUJIOBOM COCTaB
JIOKYMEHTOB.

24. JlenoBoe NUCbMO, pa3HOBUIHOCTH JIEJIOBBIX ITUCEM.

25. CocraBnenue u 0(hOpMIICHHE JEIOBOTO MUChMA.

26. Tekct YIIPpaBJICHYCCKOTO JOKYMCHTA, O6IJ_II/Ie TpC6OBaHI/I}I K COCTaBJICHUIO TCKCTA



JIOKYMEHTA.

27. AKT KaK BUJ IOKYMEHTA, Pa3HOBUIHOCTU aKTOB, OCOOCHHOCTH COCTAaBJICHUS M O(OPMIICHHS.
28. IlonsATre 1OKyMEHTO0O0POTa, KAUECTBEHHBIE U KOJIMYECTBEHHBIE TapAMETPhI
JIOKYMEHTO000pOoTa.

29. [IpuHIIUIIBI pallMOHATBHOM OpPraHU3aIluy JOKYMEHTO000pOTa.

30. OcHOBHBIE ATanbl ABMKEHUS [TOCTYNAKOIINX JOKYMEHTOB.

31. OcHOBHBIE 3TaNbl ABUKEHUSI OTIPABISAEMBIX JOKYMEHTOB.

32. ®opMbl U METOIbl COBEPILICHCTBOBAHMSI JOKYMEHTOO00pOTA.

33. Ha3znaueHue U 1ieNu perucTpauuy JOKYMEHTOB, IPUHLUIIBI PETMCTPALIUY.

34. CTpyKTypa perucTpalliOHHOI0 HOMEpA MOCTYNAIOIINX, OTIPABIAEMBIX 1 BHYTPEHHUX
JIOKYMEHTOB.

35. OCHOBHBIE PEKBU3UTHI PETUCTPALMOHHBIX (POPM.

36. OcoOeHHOCTH pPerucTpaluru OTACIbHBIX BUJIOB JOKYMEHTOB (IIPHKa3, €I0BOE MMUCHMO).

37. Opranu3aiioHHbIE OCHOBBI KOHTPOJISI UCIIOJHEHUSI IOKYMEHTOB (IIOPYUYEHHUI).

38. TexHODOTUS KOHTPOJISL UCIIOJHEHUS IOKYMEHTOB (MIOPYUYEHHUI).

39. CpokH UCHOJIHEHUS TOKYMEHTOB, BU/IbI CPOKOB, MOPAI0K UCUUCIICHUS CPOKOB HCIIOJIHEHU S
JIOKYMEHTOB, ITOPAIOK NIEPEHOCA CPOKA UCIIOIHEHUS JOKYMEHTA.

40. OcHOBHBIE 3TaIlbl KOHTPOJISL UCIIOJTHEHUSI IOKYMEHTOB (IIOPYUYEHHUI).

41. Opranuzanusi paboTbl UCIIOJIHUTENIS C JOKYMEHTaMHU.

42. HopMaTHBHBIE OCHOBBI U OOIIME MPUHIIMIIBI OPraHU3aLUU paboThl C OOPALIEHUAMU TPaKIaH
43. Bunel oOpatieHuit rpakiad, 0cOOEHHOCTH pacCMOTpeHUs 00pallieHni TpakaaH
Poccuiickoit @enepanuu.

44. IToHsiTHE IEHHOCTU JOKYMEHTA, KPUTEPUH LIEHHOCTH JJOKYMEHTOB, CPOKH XpaHEHHUS
JIOKYMEHTOB.

45. Opranuzanys 1 NOpsAAOK NIPOBENEHUS IKCIEPTU3BI LIEHHOCTH IOKYMEHTOB OpraHa BIIacTH.
46. Cpoku XpaHEeHUsI TOKYMEHTOB, KAaTETOPUHU JOKYMEHTOB, BBIAEISAEMBIX IO CPOKaM XpaHEHHUS,
CPOKH XpaHEHUS AJIEKTPOHHBIX JIEII.

47. Ilepeynn TOKyMEHTOB CO CPOKAMH XPAHEHHUs, UX IPUMEHEHUE B JEIONPOU3BOACTBE.

48. HomenkuiaTypa Jies1 opraHa BJIacTH, GyHKIUU HOMEHKIJIATYpPBI A€, IPUHLIUIBI ee
MOCTPOEHUS.

49. ®opma HOMEHKJIATYPHI JIe]1, OCHOBHBIE 3Tarbl €€ pa3paboTKH HOMEHKIATYPHI JE.

50. IIpaBuna cocraBiieHUs 3ar0JIOBKOB €]l HOMEHKJIATYpPBI JEll.

51. CornacoBanue 1 yTBEpKAECHUE HOMEHKIIATYPBI A€Jl, CPOK AEUCTBHUS HOMEHKIIATYPHI JIET, €€
BEJICHHE U KOPPEKTUPOBKA.

52. ®opMupoBaHue A€ B IETOMPOU3BOICTBE, OCOOCHHOCTH (HOPMHUPOBAHHMS B J€NIa OTACIbHBIX



KaTeropuii IOKyMEHTOB.

53. Buapb! onucelt 1€, OCHOBHbBIE IIPUHIUIIBI U OPSAJOK COCTABJICHUS OMMCEN eIl

54. JInyHOE €710 rocy1apCTBEHHOIO I'PaXAaHCKOI0 CIIyKalllero, COCTaB JOKYMEHTOB Jiea,
0COOEHHOCTH €ro (HOPMUPOBAHHS.

55. Opranusanus paboThl 10 YHUUYTOKEHUIO JOKYMEHTOB C UCTEKIIMMH CPOKAMU XPAHEHHUSL.
56. Odopmiienue Jien nIpy UX nepeaade Ha apXUBHOE XpaHEHHE.

57. Iousarue «MHPOPMAIIMOHHAS CHCTEMA JIEKTPOHHOTO JOKyMeHToo0opoTay (CDJ10),
byakuuu CO/O.

58. HopmartuHbIe TpeOoBaHUS K MH(YOPMALIMOHHBIM CHCTEMaM JIEKTPOHHOIO
JOKYMEHTO000pOTa.

59. TloHsATHE «AIIEKTPOHHBIN JOKYMEHT», OCHOBHBIE IPUHIIUIIBI OPTaHU3aALUN PAOOTHI C
JJIEKTPOHHBIMU JOKYMEHTaMHU B JI€JIOIIPOU3BOJICTBE.

60. HaznaueHue cucteMbl MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO JOKyMeHToobopoTa (MD/10),

ctpykrypa MO/10O.

IIpuMepHbIe NpaKTHYeCKHe 3aaHUsA:

IIpakmuueckoe 3a0anue: cocmagums NPUKA3

Hupexkrop OOO «CeBepublii Tpan3ut» BenuamunoB Erop ['enHagpeBud mnopyumi
COCTaBUTh IIpPHUKa3 IO cieaymollemMy Bompocy. B mpukaze tpeOyercs mopyuuts Brnagumupy
Anekceesuuy JlnanoBy, Hukonaro Auronosuuy Casupckomy u Annpero [lerposuuy Kynemosy
COCTaBUTh MPOEKT (PMHAHCOBOI'O OTYETa Ul Kopropanuu «YpanHedreraz». Homep nokymenTa

1-342 ot 12 mas 2014 rona.

HpakmuquKoe 3a0anue.; cocmasums npukas

Bl — mnHauvanbHMK oraena JjenompousBojctBa OOO  «Paccer». PykoBoaurtens
opranuszanuu: resepanbHbelii qupektop C.5. KoBanés. CeromHs coCTOSICS COBET AMPEKTOPOB
opsiackoro OO0 «PaccBet», 00cykaanock mpeodpa3zoBaHue CTPYKTyphl obuiecTBa. Pemeno, uto
(buHAHCOBBIM OTHAEN U Oyxraiarepus OOBEIUHSIOTCS B OJHO CTPYKTYpHOE MOJIpa3/ieleHue
(¢punancoBoe ympaBiieHHE), PYKOBOACTBO KOTOpPBIM IOpydYaercs IJIaBHOMY Oyxrantepy A.B.
JloBakuny. Cekperapckue TOJDKHOCTH PYKOBOJcTBa (OOIIECTBAa BBIBOIITCS W3 TOMYWHEHUS
CIIY’KOBI JICJIOTNIPOU3BO/ICTBA U OOBETUHSIIOTCS B CAMOCTOSATENIEHOE CTPYKTYPHOE T0/Ipa3sielieHue
(cexperapuar). PykoBoACTBO cekpeTapuaToM MOpydaeTcsi IOMOIIHUKY T'eHEpaIbHOTO TUPEKTOpa

H.}O. Mannnuny. KoHTpoaupoBath HCTIOMHEHNE TTpUKa3a OyAeTe BHI.

IIpakmuueckoe 3a0anue: opopmums 0bvacHumenvuyto 3anucky. Cocmagumo pe3onoyuro.



B 3A0 «Bpemena roma» Oblia TIPOBEICHA PEBH3UA, B pe3yibTaTe KOTOPOH OBLIN
BBISIBJICHBl HEOOOCHOBAHHBIE 3aTPaThl HA OPraHU3ALMIO JIETOBBIX MEPONPHUATUNA. B cBs3M ¢ 3TUM
mupextop 3A0 «Bpemena ronay, 3apeructpupoBaHoro B I. bpsucke, H.I1. Copokun 3aTpe6oBain
OOBSCHUTEIIBHYIO 3alIUCKY OT TyiaBHoro Oyxranrepa A.E. ManunoBoii. Panee nupexkropoM ObLT
U3JlaH TPHUKa3, B KOTOPOM DPYKOBOAMTENU CTPYKTYPHBIX MOJpa3felieHuil MpH OpraHu3aluu
JIEJIOBBIX MEPOIIPHUATHI 00SI3bIBAINCH MTPEACTABIATH B Oyxranteputo 3AO HOKIIagHbIC 3aMUCKH C
YKa3aHHWEM CMEThI pacxooB He no3aHee 10 nqHel 10 Hayajga COOTBETCTBYIOLIETO MEPOIPUSTHSL.
Jupexktop mnopyuus OyxraiaTepuu MNpPOBOAUTH ()MHAHCHUPOBAHUE JEJOBBIX MEPOINPUATUN Ha
OCHOBaHUU €ro pesomronuu. OgHaKo riIaBHBIA Oyxraiarep npoduHaAHCHUpPOBAIa KOMaHAUPOBKY
HauanbHuKa otaena cObita E.C. TuxonoBa 0e3 pesomrommu aupextopa. OT nuIa IJIaBHOTO
Oyxrantepa A.E. MaHuI0BO# cocTaBbTe OOBSICHUTENBHYIO 3aIIUCKY, I/Ie YKaKUTE, YTO OIUIaTa
ocyliecTBIieHa B cBsi3U ¢ 10-1HEBHOM 3apyOeKHOI KOMaHIMPOBKOW TUPEKTOPA.

Pe3omonus cocraBiseTcs IIPOU3BOJILHO.

Ipakmuueckoe 3adanue: cocmasbme u ogpopmume 00bACHUMENbHYIO 3ANUCKY

Nucnexrop kanuenspun 3A0 «Cupuyc» M.M. PycakoBa B COOTBETCTBUU C MPUKAZOM
reHepanbHoro aupekropa ot 12.03.2005 Ne 45 nomxna 6s11a k 12.04.2005 npoBecTu sKCrepTU3y
IIEHHOCTH JOKYMEHTOB, XpaHAIIUXCS B KaHUEISApUU. B CBsA3M C IUTENHHON OOJIE3HBIO
3aBenyromiert kanuensapuen .M. PycakoBa ucnonssiuia ee 0043aHHOCTH U HE CMOTJIA BBITOJIHUTH
nopyuenue B cpok. [Tocne Brixona Ha paboTy 3aBeayromas KaHiensapueil norpedosana ot N.U.

PycakoBoii 00BSICHUTENBHYIO 3aIIUCKY.

IIpakxmuueckoe 3a0anue: cocmasums 0e1080€ NUCbMO

Bbl — HavanbHMK OTAENa JEIONPOM3BOJCTBA 00NaAMUHUCTpau. Buepa nposenen 9 B
rofy npesuanym kosuteruu npu I'yoepnarope bpsinckoit obnactu A.B. Tumodeese. HauanbHuk
ropuanueckoro oraena E.P. CunuH BHec mpeyiokeHHE M0 peopraHU3aluy aJIMUHUCTPaLUU
Bbpsnckoit oomactu B [IpaButensctBo bpsinckoit odnactu. I'ydbepunarop bpsHckoit oomactu A.B.
TumodeeB cripocu JOKJIaAUUKa O KOJIMUYECTBE 3amecTuTeneil I'ybepHaTopa B HOBOH CTPYKTYpe,
NPEUIOKUII COKPATUTh MX Ha 2 enuHHIBI. [lopydeHo ympaBieHHIO MO KaapoBoil pabote k I
kBapTairy 2017 rosa moAroTOBUTH MPOEKT peopranu3auuu. HauansHuky genaprameHTa GUHaHCOB
I1.E. BiracoBy npocuutars pacxojibl o peopranuzanuu ko Il kBaprany 2017 rona.

Bam HeoOxoaumo HamucaTh nuchMo Ha UM Ilpeacenarens bpsiHckoit obnactHON J{yMbl
A.E. EnnceeBa 3a moNKCHIO Balllero pykoBoauTels — 3amectutens ['yoepHaropa A.A.Ilono3oBa.
B niuceme, cornmacuo 3anpocy u3 Jlymsr (Ne 1-342 ot cerogusuiHero yrcia) —mpouHGOpMUPOBATH

EnuceeBa o TOM, 4TO MPOU30ILIO HA IPE3UTUYME.



IIpakmuyeckoe 3adanue: oghopmums NOIHGIN NPOMOKO]L NO NPEONONCEHHOU CUMY AYUL.

B 3A0 «/IBurarensy» cocrosiioch 3aceianue texuuueckoro Cosera mnpu ['eHepaibHOM
nupektope T./1. ['narosiese moj ero mpeaceaaTe-CTBOM, B MPUCYTCTBHH BeeX wieHoB Cosera (16
yenoBek) u cekperapss Cosera. CoBer oOcyxmall BOIPOCHl O coctosiHuu padotrel 3A0 3a
OpOIIEAINI o W NepcHeKTHBBl pa3Butusi OOmecTBa B OyaylieM IOy, O BBIIOJHEHUU
IIpOrpaMMbl BbIIYCKAa NPOAYKIMM U €€ peanusauuu. Ilo mepBoMy Bompocy AOKIIaz Jeniai
3amectutenb ['eHepanpHoro jgupektopa K.A. PycnaHoB, KOTOpBIi J1alml  pa3BEpHYTYIO
XapaKTepUCTUKY JesTenbHOCTH OOmiecTBa, OTMETUN PACUIMPEHUE COTPYIHHYECTBa» C
naptHepamu B Jpyrux peruonax. K. A. PycnaHoB J0J0KuaI O MOJNMCAHMM COTJIAIIEHUS C
YHUTapHBIM npenanpustueM «TypOuna» u ero mepcrnektuBax minsi O6mectBa. COBeT HpUHSII
peleHrne O 3aKIIOYeHHH JoroBopa ¢ mpeanpustueM «TypOuHa» O BBIMYCKE 3amyacTedd ams
CEJIbCKOXO03sHUCTBEeHHOM TexHuku. Kommepueckuit aupekrop AntoHoB M.K. nmonoxun o
COOJIOICHUH TUIAHOB peau3alii rOTOBOM MPOIYKIMH, OTMETHUB IIPU 3TOM TPU Cllydas CpPbIBOB
NOoCTaBKU M HapyueHus: OOI1ecTBOM CBOUX 0053aTEIbCTB U3-32 HEMPABUIBHON KOMIUIEKTALUU
3aka3oB. lIpUumMHON TaKOro MOJIOKEHUS SBUJIOCH OTCYTCTBHE COBPEMEHHOTO CKJIaJICKOTO
o0opynoBanus. Pemenre mo BTOpOMYy BOIIpOCY cojlepkano mopyderne Kommepueckomy
mupektopy AnToHOBY M.K. moaroroButh 00OCHOBaHHME MPOEKTa PEKOHCTPYKIMM CKIIaja

IPEATPUITHS.

HpakmuquKoe 3a0anue:; cocmasums OJ1aHK HOMEHKIIamypbol oen Uu pexeusumal
HOMEHKJIATYPHI JIeJT 10 TeKCTa.
®dupwma: Opsinckoe OO0 «PaccBer», HoMeHkiarypa nen Ha 2017 roa. Hupektop OO0 —

Anton UBa"nosny Tenerux.

Ilpakmuueckoe 3a0anue: cocmagume omeem 6 Gude 0e108020 NUCbMA HA 0OpawjeHue
2PaNCOAHUHA.

B xaHuemspuro KOMMEpuYecKOro OaHKa «ATJIaHTUYECKUH TpaH3uT» 27 sgHBaps
T.T.IMIOCTYIWJIO MUCHMO OT rpakaannHa MBana EsrenbeBuua TyxukoBa. OH MPOCHT PYKOBOJICTBO
0aHKa TIPEIOCTAaBUTh €My OECHPOIEHTHYIO CCYIy Ha ISTh JIET («Ha MOTPEOUTEIIbCKUE LETN»).
CocraBpTe OTBET OT JMIla JupeKkTopa OaHka AHapes MarBeeBuya TuTOBa, Te HM3BECTUTE
3asIBUTEIISA, 9YTO CPEIU MOTPEOUTENHCKUX KPETUTOB OaHKa MOJOOHBIX KPEAUTHBIX MPOJAYKTOB HET.

O3HAaKOMHUTCSL C KPEIUTHBIMU TPEINIOKCHUIMH MOXHO B oduce Oanka (bpsHCk,

yin.BepHuazckoro, 4, od. 3) nin Ha caiite 6aHka: www.a-tranzit32.ru



Ilpakxmuueckoe 3adanue: nod2omoeums NyOIUYHOE BbICIMYNIEHUE NO NPeOIOHCEHHOL
cumyayuu.

[ToaroToBUTH 0K O CBOEH IPYIIEe OT UMEHHU CTApPOCThI IPYIIIbI ISl BHICTYIICHUS Ha
Bcepoccuiickom cinére crapoct. B BBICTyIUIEHMH O3BY4UTh Y4YeOHYI0O U BHEY4YEOHYIO

ACATCIIbHOCTD I'PDYIIIIBI, 0COOEHHOCTH cricouajim3almnuy, 6y,I[y1_I_[I/I€ KapbCPHBIC IIEPCIICKTUBEI.

IIpakmuyeckoe 3adanue: cocmagbme u opopmume 3asa6ienue Ha OMNYCK
Bel — HauvanpHuk opranuzaimumoHHoro otaena OOO «Cucrema-bpsHck». OTo Bamn
OCHOBHOM OTITYCK, KOTOpPBIX BBl Oepere Ha 30 mHei ¢ 12 aBrycra T.r. 3aMeCTUTEINb TUPEKTOPA 110

kagpam OOO — Oner MBanoBuu KopoGos.

[IIxana orteHnBanus

IlIkajna oneHUBaHUS Kpurtepuu oneHuBaHus
COMIIUYHOY OO6yuaronuiics TIIyO0KO U COMEpKATENbHO PaCKPhIBAET TEMY KOHTPOJIBHON
paboThl, HE JOIMYCTHUB OMNO0K. OTBET HOCUT Pa3BEPHYTHIN M NCUEPIBIBAIOLINN
XapakTep.
«xopoutoy OOy4aromuiics B LEIOM PacCKpbIBaeT TEMY KOHTPOJILHOM

paboTHI, OTHAKO OTBET HE HOCHUT Pa3BEPHYTOrO M MCUEPIIBIBAIOIIETO XapaKTepa.
«Y008IEMBOPUMETLHOY OOyuaronuiicst B IIEJIOM PacKpbIBAaeT TEMY KOHTPOIBHON pabOTHI U JOMYCKAET Psif
HETOYHOCTEH, ()parMeHTapHO PACKPBIBAECT COACPKAHUE TEOPETHIECKUX BOIIPOCOB
WU UX PACKPBIBAET COACPKATEIbHO, HO JOIyCKas 3HAaYUTEIIbHBIC

HETOYHOCTH.

«He OOyJatomniuiicsi He BIaIeeT BRIOPAHHOM TeMOH KOHTPOJIBHOU paboThl. Tema

y()ogﬂemgopumeﬂbHo)) KOHTpOJ’IBHOI\/’I pa60TLI HC pacKpbITa

2.4 IPUMEPHBIE TEMBbI TOKJIAIOB (PE®EPATOB) I1O JIUCIHUIIJIMNHE
1. Pa3BuTHe 3akoHOAATENBHOW periaMeHTaluu pabdoThl ¢ JOKyMeHTaMu B Poccuiickoit

®enepanuu B 1990- 2013 rr.

2. AHanu3 MHCTPYKIMM IO JEJIONPOU3BOJCTBY (Ha NpUMEPEe HHCTPYKUUH KOHKPETHOM
OpraHu3aIim)
3. AHanm3 10JKHOCTHBIX MHCTPYKIMH paboTHHKOB ciyk0b1 IOY (Ha mpuMepe HHCTPYKLUH

KOHKPETHOT'O YUPEKICHU).

4. AHanu3 cTpyKTypbl U (QYHKIUH CIy>KOBI JEJIONPOU3BOACTBA (Ha IMpUMEpPE KOHKPETHOU
OpraHU3alVH).

5. Opranuzanus padotsl ciryx6s61 JJOY (Ha mpuMepe KOHKPETHOM OpraHu3alum).

6. Opranu3zaiys J0KyMEHTO000poTa (Ha mpuMepe KOHKPETHON OpraHu3aliii) U OCHOBHBIE

HaIlpaBJICHHA €TI0 COBCPUICHCTBOBAHUA.

7. Opranu3anus perucTpaluy J0KyMEHTOB (Ha IpuMepe KOHKPETHON OpraHu3alun).



8. MeTtoapl opraHuM3ali KOHTPOJISL 32 HCIOJIHEHHEM JOKYMEHTOB NpU TPAIUIIMOHHOM

JIeNTOTIPOU3BOJICTBE.

9. Opranuzanus paboTsl ¢ 00pameHUsIMUA TPAXKIaH B TOCYJAPCTBEHHBIX YUPEKICHHUIX.
10.  Meroauka cocTaBieHNs HOMEHKIIATYPHI J1EJT yIPEKICHUSL.

11.  IIpoGiemsl 3KCIIEPTH3BI IEHHOCTH JOKYMEHTOB B JI€IOIPOU3BO/ICTBE.

12. OnbIT opraHu3ayy padoThl ¢ JOKYMEHTaMH 32 pyOE:KOM.

Kputepuu onennBanus

[IIxana oneHnBaHUA

Kpurepun onenuBanus

«OMmaudYHo»

OO0yuJatromuiics TIyOOKO M COIEPKATEILHO PACKPBIBACT TEMY
noknana (pedepara), He JOIMYCTHB OMTMOOK. OTBET HOCUT
pa3BEPHYTHIH U MCUEPITBIBAIOIINI XapaKTep

«xopouor

OO0ygaronuiicst B IIEJIOM PacKphIBaeT TeMy Jokiana (pedepara),
OJTHAKO OTBET XOTsI ObI HA OJIMH M3 HUX HE HOCUT Pa3BEPHYTOTO U
MCUEPIIBIBAIOIIETO XapaKTepa.

«Y0081eMBOPUMENTLHOY

OOyuaronuiicst B 11eJIOM pacKpbIBaeT TeMmy Aokiaaa (pedepara) u
JIOITYCKAET PsAJl HETOYHOCTEH, PparMeHTapHO PacCKPHIBACT
COJICPKAHUE TEOPETUUECKUX BOIPOCOB MIIH X PACKPHIBACT
COJICPIKATENIBHO, HO JOIYCKasl 3HAYUTEIbHBIC HETOUHOCTH

3. IOKA3ATEJIM OHEHUBAHMSI KOMIIETEHIIMIA HA PA3JIMYHBIX

ITAITAX UX POPMUPOBAHUA, JOCTUXKEHUE OBYYAIOIIIUMUCHA
IINTIAHUPYEMBIX PE3YJIbTATOB OBYUYEHMUA 110 JUCIUIIVIMHE (MOY JIIO)

YK-1CnocobeH ocymecTBIsATh MTOUCK, KpUTHIECKUITaHATTN3 U CHHTE3 WH(POPMAITNH, TPUMEHSTh
CHCTEMHBIN TTOJIXOI/UISl pEHICHUsI OCTABJICHHBIX 33134
Ortan Kputepun oniennBanus
(YPOBEH | Hey/lOBJIETBOPHUTEJIbH | YIOBJIETBOPUTEIH X0poIIo OTJIUYHO
b) 0 HO

3HATh OObyuatomuiics OObyuaromuiics Oobyuatommuiics OO0yuaromuiics
JEMOHCTPHPYET JEMOHCTPHPYET JEMOHCTPHUPYET JEMOHCTPHUPYET
MIOJTHOE OTCYTCTBHUE HETIOJIHOE YacTUYHOE MOJTHOE
WIIH HEJIOCTATOYHOE COOTBETCTBHE COOTBETCTBHE COOTBETCTBHE
COOTBETCTBHE CIIEYIOIINX CIIEAYIOIINX CIIEYIOUINX
CIICIYFOIIIUAX 3HaHUM: cOopa, 3HAHUU: cOOpa, 3HaHUM: cOopa,
3HAHMI: OCHOBHI COOpa, | aHamu3a, aHaJM3a, aHaM3a,
aHaJIM3a, KIacCHDUKAIUU U | KJIACCU(HUKAMK M | KJIacCH(pUKAIMU 1
KJIacCU(UKAINU 1 cUCTEeMaTH3aluH cUCTEMaTH3aluH CUCTEMaTH3aIUH
cHCTeMaTH3aIN uHpopmanum, nHpopmanuu, uHpopmanuu,
MHQOPMAINH, OLUEHKH | OLICHKU OLICHKH OLIEHKH
s exTuBHOCTH a¢dexTuBHOCTH 3hPEKTUBHOCTH 3 PEKTHBHOCTH
JIOKYMEHTAIIHOHHOTO JIOKYMEHTAIIMOHHOT | JOKYMEHTAIIMOHHOT | JIOKYMEHTAI[HOHHOT
oOecrieyeHus u 0 obecrieyeHus u 0 obecrieyeHus 1 0 obecrieyeHus u
JIEJIOTIPON3BOJICTBA B JIEJIOTIPOU3BOJICTBA | JIETIONPOM3BOJICTBA | JIEJIIONPOU3BOJICTBA
TrOCYJapCTBEHHOU U B FOCYJapCTBEHHON | B TOCYIapCTBEHHOHN | B roCyJapCTBEHHOU
MYHHLUNAIBHON cepe | U MyHUIMNAIbHOW | M MyHHLMIAIBHONH | M MyHHUIMITAIBHOM

ctepe cepe cthepe

yMeThb OO0yuaromuiics He OOyuatomuics OO0yuaromuiics OOyuaromuics

yMeeT UM B JIEMOHCTPHPYET JIEMOHCTPHPYET JIEMOHCTPHUPYET




HEJI0OCTaTOYHOU
CTETICHH yMEeeT
OCYILECTBIIATEH cOOp,
aHanus,
KJTacCU(DHUKAITHIO 1
CHUCTEMAaTH3aINIO
UH(POPMAITUH, OIICHKY
3¢ ekTuBHOCTH
JIOKYMEHTAI[HOHHOTO
oOecrieueHus U
JIEJIOTIPON3BOJICTBA B
rOCyJapCTBEHHOU U
MYHHIIUTIATBHOH chepe

HETIOJTHOE
COOTBETCTBHE
CIIeTYFOIIUX
YMCHMMN:
OCYIIECTBIISTH
cbop, aHanms,
KJIACCU(DUKAITIIO
CUCTEMAaTHU3AIIUIO
nH(OpMaITuy,
OIICHKY

3¢ (heKTUBHOCTH
JIOKyMEHTAI[HOHHOT
0 obecrieyeHus u
JISIIONIPOU3BOJICTBA
B FOCYJapCTBEHHOU
Y MyHULIUIAIBHOU

ctepe

YaCTHUYHOC
COOTBETCTBHE
CIEIYIOLIUX
YMCHHMN:
OCYIIECTBIISTH
cOop, aHanmms,
KJIACCU(DUKAIUIO U
CHUCTEMAaTHU3ALIUIO
nHpOpMaIy,
OIICHKY
a¢hekTUBHOCTH
JIOKYMEHTAI[HOHHOT
0 obecrieueHus u
JIEJIONPOU3BOICTBA
B FOCYJapCTBEHHOU
1A MyHUIIUTAIBHON

chepe

MIOJIHOE
COOTBETCTBHE
CIEAYIOMIUX
YMEHHI:
OCYIIECTBIISATH
cOop, aHaM3,
KJIACCU(DUKAITUIO U
CHCTEMAaTH3AIHII0
nH(pOopMaIuy,
OIICHKY

3¢ (heKTUBHOCTH
JTOKyMEHTAI[HOHHOT
0 obecrieyeHus u
JIETIOTIPOU3BOCTBA
B rOCYJapCTBEHHOU
Y MyHULIMIAJIBHON

ctepe

BJIA/IETh

OO0yyaromuiics He
BJIQ/ICET WIH B
HEJOCTAaTOYHOU
CTETIEHH BJaJieeT
METOJIaMH U
TEXHOJIOTHSIMH cO0pa,
aHanmsa,
KJIACCU(UKAIIH U
CHUCTeMAaTH3aluN
uHGOPMAITUH, OIICHKH
3¢ hekTUBHOCTH
JIOKYMEHTAI[HOHHOTO
obecrieueHus U
JIENIOTIPON3BOJICTBA B
rOCYJapCTBEHHOU U
MYHHIIUTIATBHOMH chepe

OO0yuaromuiics
BIIaJICET B
HEIOJHOM 00beMe
Y TIPOSIBIISICT
HEJIOCTATOYHOCTh
BIIaJICHUS
METOJaMU 1
TEXHOJOTHSIMU
cOopa, aHaNM3a,
KJIACCU(UKAITIH U
CHCTEMATH3AIAN
nH(pOpMAITHH,
OIICHKU

3¢ (HEeKTUBHOCTH
JIOKYMEHTAI[HOHHOT
0 obecrnieueHUs U
JICIIONIPOU3BOJICTBA
B rOCy/1apCTBEHHOM
Y MyHULIUTAIBHON

ctepe

OO0yuaromumcs
JIOTTyCKAIOTCS
HE3HAYUTEIbHbIC
OIHOKH,
HETOYHOCTH,
3aTpyAHCHUS,
YaCTHYHO BJIaJIeeT
METOJaMH H
TEXHOJIOTHSMHU
cOopa, aHaJIN3a,
KJIacCH(UKAIMK U
CHUCTEMAaTH3aLuU
nH(popMaIuy,
OIICHKH

3¢ hekTUBHOCTH
JIOKYMEHTAIIHOHHOT
0 o0OecrieueHus U
JICJIONPOU3BOJICTBA
B TOCYZIapCTBEHHOMN
1 MyHUIIUTAIBHON

chepe

OO0yyaromuiics
cBOOOHO
MIPUMEHSET
MOJTyYCHHbBIE
HAaBBIKH, B IIOJTHOM
o0beMe BIIaJeeT
METOJaMH U
TEXHOJIOTHSIMHU
cbopa, aHanm3a,
KJIACCU(DUKAITIH U
CHCTEMAaTH3aI[iH
nH(pOpMAaITUH,
OIICHKU

3¢ (HEeKTUBHOCTH
JIOKyMEHTAI[HOHHOT
0 obecrnieyeHUs U
JIEJIONPOU3BOJICTBA
B rOCyIapCTBEHHOM
Y MYHUIUITAILHON

cthepe

OIIK-4 CniocobeH pa3zpabarbIBaTh MIPOEKTH HOPMAaTHUBHBIX IPABOBBIX aKTOB Bedepe
npodecCHOHAIBHON IEATENIbHOCTH, OCYILECTBIISTh UXIIPABOBYIO U aHTUKOPPYILIMOHHYIO3KCIIEPTU3Y,
OLIEHKY PEryJIMPYIOIIEro BO3JAEUCTBUS U MOCIEACTBUIN UX TPUMEHEHUS

3HATh OO0yyaromuics OO0yyaromuics OO0yuaromuiics OO6yyaroruiics
JIEMOHCTPHUPYET JIEMOHCTPHUPYET JEMOHCTPUPYET JIEMOHCTPHUPYET
MOJTHOE OTCYTCTBUE HEIIOJIHOE YaCTUYHOE IIOJIHOE
WM HEOCTATOYHOE COOTBETCTBHE COOTBETCTBHE COOTBETCTBHUE
COOTBETCTBHE CITEYIOIINX CITEAYIOIINX CIEYIOMINX
CIICYIOIINX 3HAHHN: OCHOBHBEIE | 3HAHWI: OCHOBHBIE | 3HAHHIl: OCHOBHEIE
3HAHUI: OCHOBHBIE 3aKOHOJIATENbHBIE 3aKOHOIAaTEIbHBIE 3aKOHOIaTEbHbIE
3aKOHOOATCIIBHBIC U nu HOpMaTI/IBHO- nu HOpMaTI/IBHO' 158 HOpMaTI/IBHO-
HOPMATHUBHO- METOANYECKHE METOJUYECKUE METONYECKHE
METOMYECKHE JIOKYMCHTBI B JIOKYMEHTBI B JIOKYMCHTBI B
JIOKYMEHTHI B 00jacTn | objactu obnactu obnactu
JIOKYMEHTAI[MOHHOTO JIOKYMEHTAI[MOHHOT | JOKYMEHTAIIMOHHOT | TOKYMEHTAI[HOHHOT
obecrieucHus 0 obecrneueHus 0 obecrnieueHus 0 obecrnicyeHus
YIIPABIICHUS U UX YIIPABICHUS U UX YIIPaBIICHUS U UX YIIPABIICHUS U UX
OCHOBHBEBIC Tpe6OBaHI/I$[; OCHOBHBIC OCHOBHBIC OCHOBHBIC
— TEPMHUHOJIOTHIO B TpeOOBaHUS;, — TpeOOBaHUS; — TpeOOBaHUS;, —




obnactu
JIOKYMEHTAI[HOHHOTO
obecrieueHus
YIPaBJICHHUS,, —
TpeOOoBaHMS K OJTaHKaM
M COCTaBYy PEKBU3UTOB
JICJIOBBIX JIOKYMEHTOB;
COBpPEMEHHBIC
MIPOIIECCHl B 00IaCTH
roCyJapCTBEHHOTO
JIEJIOTIPON3BOICTBA —
OCHOBHBIE BUIBI
OpTraHu3aIOHHO-
paclopsAUTENBHBIX
JIOKYMEHTOB, X
KJTacCH(DHUKAITHIO,
METOJIUKY HX
COCTaBJICHHS U

o opMIIEHHS; OCHOBBI
ANEKTPOHHOTO
JIOKYyMEHTO000pOTa,
HA3BaHUS OCHOBHBIX
cuctem COJI —
0COOCHHOCTH
odopmITeHUS
JIOKYMEHTOB JIJIst
BHEIIHEN U
BHYTPEHHEU
KOMMYHUKAIIAN IS
peleHus 3aaaq
MEXINYHOCTHOI'O U
MEXKYITBTYPHOTO
B3aMMO/ICHCTBUS

TEPMHHOJIOTHIO B
obnactu
JIOKYMEHTAI[HOHHOT
0 obecrieyeHus
YIPaBICHHUST; —
TpeOOBaHMS K
OJlaHKaM U COCTaBy
PEKBU3HUTOB
JIEITOBBIX
JIOKyMEHTOB;
COBpPEMEHHBIE
MPOIIECCHI B
obnactu
rOCyAapCTBEHHOTO
JIEIIOTIPON3BOJICTBA
— OCHOBHBIC BHJIBI
OpraHu3alMOHHO-
paciopsIUTENBHBIX
JIOKYMEHTOB, MX
KJIACCH(HUKAIIHIO,
MCTOJUKY UX
COCTaBIICHUS U
odopMITeHUS;
OCHOBBHI
3IIEKTPOHHOTO
JIOKyMEHT0000poTa
, Ha3BaHUs
OCHOBHBIX CUCTEM
CoOJ1 -
0COOEHHOCTH
odopmteHUs
JIOKYMEHTOB JIJIst
BHEILIHEN U
BHYTPECHHEH
KOMMYHUKAIIU
JUTSL PEIICHUS 3,14
MEXINYHOCTHOI'O U

TEPMHUHOJIOTHIO B
obmactu
JOKYMEHTAIllHOHHOT
0 obecrieyeHus
YIPaBICHHS; —
TpeOOBaHMS K
ONaHKaM U COCTaBy
PEKBU3UTOB
JIETTOBBIX
JOKYMEHTOB;
COBpEMEHHbBIE
MPOIIECChI B
obmactu
rOCyJapCTBEHHOT'O
JIeITOTIPOU3BOJICTBA
— OCHOBHBIE BH/IBI
OpraHU3aIlMOHHO-
pacmopsAUTEIbHBIX
JIOKYMEHTOB, UX
KJIacCU(PHUKAIIHIO,
METOJUKY UX
COCTaBIICHHS U
odopmITeHuS;
OCHOBBI
3JIEKTPOHHOTO
JIOKYMEHTO000pOTa
, Ha3BaHUs
OCHOBHBIX CUCTEM
CoO1-
0coOeHHOCTH
odopmiteHUs
JIOKYMEHTOB JJIs
BHEILHEU U
BHYTPEHHEN
KOMMYHUKaIIUN
JUTSL pEUICHUS 3a1a4
MEXKJINYHOCTHOI'O U

TEPMUHOJIOTHIO B
obnactu
JOKYMEHTAIIHOHHOT
0 obecrnieyeHus
YIpaBIICHUST;, —
TpeOOBaHMS K
ONaHKaM U COCTaBy
PEKBU3UTOB
JIEJIOBBIX
JIOKYMEHTOB;
COBpEMEHHbBIE
MPOIIeCCHI B
obnactu
rOCyJapCTBEHHOTO
JIEJIOTIPOU3BOJICTBA
— OCHOBHBIC BHJIBI
OpraHu3alMOHHO-
pacmnopsAUTENBEHBIX
JIOKYMEHTOB, MX
KJ1accu(UKAIHIO,
MCTOJUKY UX
COCTaBJICHUS U
odopMITeHHUS;
OCHOBBI
AJIEKTPOHHOTO
JIOKyMEHT0000poTa
, Ha3BaHUs
OCHOBHBIX CUCTEM
Coa-
0COOEHHOCTH
odopmITeHUS
JIOKYMEHTOB JIJIst
BHEILLIHEN U
BHYTPEHHEH
KOMMYHUKAIIUH
JUTSL PEIICHUS 319
MEXINYHOCTHOI'O U

MEXKYJIBTYPHOTO MEXKYJIETYPHOTO MEXKYJIBTYpHOTO
B3aUMOJICHCTBHSI B3aMMOJCHCTBUS B3aUMOJICHCTBUS

yMeTh OOyuaromuiics He OObyuaromuiics Oo6yuatomuiics OO0yuarommuiics
yMeeT UM B JEMOHCTPHPYET JEMOHCTPHUPYET JEMOHCTPHUPYET
HEIOCTATOYHOM HETIOJIHOE YacTUYHOE MOJTHOE
CTEIIEHH yMEEeT COOTBETCTBHE COOTBETCTBHE COOTBETCTBHE
0QOPMIISITE PEKBH3UTHI | CIIEIYFOIIUX CIIEAYIOIINX CJIIYIOILINX
JIEJIOBBIX IOKYMEHTOB; | YMEHUU: YMEHHUI: YMEHUI:
— TIPaBUIILHO opopMIIATh oopMIIATH opopMITITH
COCTaBJISITh U PEKBU3UTHI PEKBU3UTHI PEKBU3UTHI
oopMIIITE Hanbonee | JIENOBBIX JIETTOBBIX JIEJTOBBIX
Ba)KHBIE JTOKYMEHTHI JIOKYMEHTOB; — JOKYMEHTOB; — JIOKYMEHTOB; —
CHUCTEMBI MIPaBUIIBHO MIPaBUIBHO MPaBUIBHO
OpraHu3aIMOHHO- COCTaBJIAATh H COCTaBIISITh U COCTaBJIATh U
paciopsINTENbHON 1 oQopMIIITH odopMIIITH opopMITITH
MH(POPMAIIIOHHO- HauOoJiee BaXkKHbIe | HanOoJiee BayKHbIE | HanOoJiee BaXKHbIC
CTIPaBOYHOM JIOKYMEHTBI JIOKYMEHTBI JIOKYMEHTBI
JIOKYMEHTAIIHU B CUCTEMBI CHUCTEMBI CUCTEMBI
COOTBETCTBHH C OpPraHU3allMOHHO- | OPTraHU3alMOHHO- | OPraHU3aLMOHHO-
HOPMaMHU H pacropsANTENIFHON | pacnopsIIMTENIbHON | paclopsauTeNnbHON




MIpaBUIIAMU; — 1 MHQOPMALMOHHO- | ¥ MHPOPMALIMOHHO- | U HH()OPMAIIMOHHO-
aHAJIU3UPOBATH CIIPaBOYHOU CIIPaBOYHOM CIIPaBOYHOU
JOKYMEHT0000pOT U JOKYMEHTAIUU B JOKYMEHTAIlUU B JIOKYMEHTAIUH B
PEKOMEH/IOBATh COOTBETCTBHH C COOTBETCTBHHU C COOTBETCTBHH C
pEeIeHus 1o ero HOpMaMH | HOpMaMu U HOpMaMH |
ONTHMU3ALINH; — MpaBHIIaMU; — MIpaBUIIaMU; — MpaBUIIAMU; —
pabotaTh ¢ aHATU3UPOBATh aHaJIM3UPOBAThH aHaJM3UPOBATH
JOKYMECHTaMH B JOKYMEHTO0000pOT | JOKYMEHTOOOOPOT | TOKYMEHTOOOOPOT
KOMITBIOTEPHBIX 1 pPeKOMEH/I0BaTh Y PEeKOMEH/IOBaTh ¥ PEeKOMEH/IOBaTh
nporpaMmax peLIeHHs IO eTo pelIeH s 10 ero peLIeHHs IO eTo
ONTUMH3ALUH; — ONITUMH3ALIUH; — ONTUMH3ALINH; —
paborats ¢ paboTats ¢ paborats ¢
JIOKyMEHTaMH B JIOKYMEHTaMH B JIOKyMEHTaMH B
KOMITBIOTEPHBIX KOMIIBIOTEPHBIX KOMITBIOTEPHBIX
porpaMmmax IIporpaMMax MporpaMMax
Baajgerh | OOydarommiicst He OObyuaromuiics Obyuatomumest OO0yuarormuiics
BJIaJeeT WU B BJIaJIceT B JOITyCKalOTCS cBOOOTHO
HEIOCTATOYHOM HETOJIHOM 00beMe | He3HaYHTENbHBIC MpPUMEHSIET
CTETICHH BIa/ICET Y TIPOSIBIISIET OIIINOKH, MOITydYeHHbBIE
HaBBIKAMU BEJICHU HEJOCTAaTOYHOCTh HETOYHOCTH, HABBIKH, B ITOJIHOM
HEOOXO0 MO BJIaJICHUS 3aTpyAHEHHUS, o0Bbeme BiajeeT
JIOKYMEHTAITIH T10 HaBBIKAMH BEJICHUS | YACTHUYHO BIIAJEET | HABBIKAMH BEICHUS
CO3/IaHUIO0 CUCTEMBI HEOO0XOIMMOi HaBBIKaMU BEeIEHUS | HEOOXOAUMOM

o0ecrieyeHns KauecTna

Y KOHTPOJIS ee
s¢dheKTUBHOCTH; —
YBEPEHHBIM HAaBBIKOM

odopmiieHus Harboiee

BaXKHBIX JJOKYMEHTOB
CUCTEMBI
OpraHu3aloHHO-
pacnopsIuTENbHON U
WH(GOPMAITMOHHO-
CIIPaBOYHOM
JIOKYMEHTAIIH B
COOTBETCTBHH C

HOpMaMHU U IIpaBUJIaMHU

JUISL peleHus 3a1a4
MEKIIMIYHOCTHOTO 1
MEXKYJIbTYPHOTO
B3aUMOJICHICTBHUS B
OyMa)KHOM U
AIIEKTPOHHOM BUJE

JOKYMEHTAINH IO
CO3JIaHHIO CUCTEMBI
oOecnieyeHust
Ka4yecTBa H
KOHTPOJIA ee
s¢dhexkTuBHOCTH; —
YBEPEHHBIM
HaBBIKOM
odopmiteHUS
HaunOoJee BaXKHBIX
JIOKYMEHTOB
CUCTEMBI
OpraHU3alMOHHO-
pacrnopsAnTENEHON
1 HHHOPMAIIMOHHO-
CIIPAaBOYHOM
JOKYMEHTAlUU B
COOTBETCTBHH C
HOpPMaMH U
NpaBUIIaMU JUIS
peleHus 3a1a4
MEXKITMYHOCTHOTO U
MEXKYJIBTYPHOTO
B3aUMOJICHCTBUS B
OyMaKHOM U
3JIEKTPOHHOM BUJIE

HEOOXO0JMMO
JOKYMEHTAIUHU 110
CO3JIaHHIO CUCTEMBI
oOecrieyeHust
Ka4yecTBa U
KOHTPOJIS e
a¢dhexkTuBHOCTH; —
YBEPEHHBIM
HaBBIKOM
odopmIreHus
HanOoJiee BaXKHBIX
JIOKYMEHTOB
CHCTEMBI
OpraHU3alMOHHO-
pacnopsaIuTenbHON
1 MH(QOPMAIIMOHHO-
CIIPaBOYHOMN
JOKYMEHTAIIHU B
COOTBETCTBHU C
HOpPMaMH U
npaBWIaMH JUIs
peleHus 3aaa4q
MEXJIMYHOCTHOTO U
MEXKYJIbTypHOTO
B3alMO/ICIICTBUSA B
OyMa>KHOM U
JJIEKTPOHHOM BHJE

JIOKYMEHTAIMH 10
CO3JIaHUIO CUCTEMBI
oOecnieyeHus
Ka4yecTBa U
KOHTPOJIS ee
a¢heKTUBHOCTH; —
YBEPEHHBIM
HaBBIKOM
odopmiteHUs
HaunboJee BaXKHBIX
JIOKYMEHTOB
CUCTEMBI
OpraHu3alOHHO-
pacnopsAUTENEHON
1 HHQOPMAIIMOHHO-
CIIPaBOYHOMU
JIOKYMEHTAlUX B
COOTBETCTBHH C
HOpMaMH M
MPaBUIAMH JUIS
peleHus 3a1a4y
MEXIIMYHOCTHOTO U
MEXKYJIbTypHOTO
B3aMMOJICHCTBUS B
OyMa)kHOM H
3JIEKTPOHHOM BUJIE

OIIK-5 Crioco6eH Hcroib30BaTh B IPOPECCHOHATLHOH JIeTETbHOCTH HH()OPMAIIMOHHO-
KOMMYHHKAIIMOHHBIE TEXHOJIOTUH, TOCYIAPCTBEHHBIC K MYHUIIMIIAIbHBIE HH()OPMAIIMOHHBIE CHCTEMBI,
MNPUMEHSTH TEXHOJIOTHH JIEKTPOHHOTO PABUTEIHCTBA M PEAOCTABICHUS FOCY IapCTBEHHBIX
(MyHMLIMTIATIBHBIX) YCIYT

3HATh

OO0yuaromuics
JIEMOHCTPHUPYET
MOJTHOE OTCYTCTBHE

OOyuatomuics
JIEMOHCTPHUPYET
HETIOJTHOE

OO0yuaromuiics
JIEMOHCTPHPYET
YaCTHYHO®

OOyuaromuics
JIEMOHCTPHUPYET
MOJTHOE




WJIH HEJOCTATOYHOE
COOTBETCTBHE

I (S13%{011150:¢

3HaHUW: MH(POPMAIIHO
HHO-

COOTBETCTBHE
CJIEYIOIINX
3HaHU:
MHPOPMAaIIIOHHO-
KOMMYHHMKalOHH

COOTBETCTBHE
CJIEAYIOIINX
3HAHUH:
nHPOPMALUOHHO-
KOMMYHHKaIlMOHH

COOTBETCTBHE
CIIEYIOIINX
3HaHUM:
WHPOPMALTHOHHO-
KOMMYHHKalOHH

KOMMYHHKAI[IOHHBIE BI€ TEXHOJIOTHUH, BI€ TEXHOJIOTUH, BI€ TEXHOJIOTUH,
TEXHOJIOTHH, TOCYIapCTBEHHBIE U | TOCYIapPCTBEHHBIE | TOCYJapCTBEHHBIC U
roCyJapCTBEHHBIE U MYHHIUITATbHBIC MYHHIUTTATbHBIC MYHHIIUITATbHBIC
MYHHIUITATbHBIE uHpopMaoHHbIe | HH)OPMAIIMOHHBIE | HH(POPMAIMOHHBIE
MHQOPMaIIOHHEIE CHCTEMBI, CHCTEMBI, CHUCTEMBI,
CHCTEMBI, COBpPEMEHHBIE COBpEMEHHbBIE COBpEMEHHbBIE
COBPEMEHHBIE TEXHOJIOTUH TEXHOJIOTHH TEXHOJIOTUH
TEXHOJIOTUH HIIEKTPOHHOTO AIIEKTPOHHOTO ANIEKTPOHHOTO
3NEKTPOHHOTO MPaBUTEIBCTBA U MIPaBUTENBCTBA U NPaBUTEIILCTBA U
IPaBUTEIICTBA U HPUHIUIIBI TIPUHIIAIIE] TPUHIUIIE]
TPUHIIUIIE] IpeIOCTaBICHUS MIPEIOCTaBIICHUS IpeI0CTaBICHUS
NpEAOCTaBICHUS TOCYIapCTBEHHBIX | FOCYIAPCTBEHHBIX | TOCYIapCTBEHHBIX
rOCyJapCTBEHHBIX (MyHULIMTIATBHBIX) | (MyHHLIUNATBHBIX) | (MyHHIUIIQIBHBIX)
(MyHUTIUTTATEHBIX ) yCIyT yCIyT yCIyT
yCIyr
yMeThb OO0yyaromuiics He OO0yyaromuics OO0yuaromuiics OOyuaromuiics
yMeeT WIH B JIEMOHCTPHPYET JIEMOHCTPHPYET JEMOHCTPHPYET
HEJOCTaTOYHOU HETIOJIHOE JaCTHIHOE MIOJTHOE
CTETIEHH yMEeeT COOTBETCTBHE COOTBETCTBHE COOTBETCTBHE
UCIIOJIb30BaTh B CIIEIYIOMINX CIICAYIOIINX CIIEIYIOIINX
npohecCHOHATBHOMN YMEHUH: YMEHUM: YMEHUI:
JeSITeTbHOCTH UCIIONIb30BaTh B UCIIOJIb30BATh B WCTIONB30BaTh B
UHPOPMAIIOHHO- npodeccuoHanbHON | mpodeccroHanbHOH | MpodeccunoHaNbHON
KOMMYHHKAIIIOHHBIE JeSATeILHOCTH JeATebHOCTH JEeSITeILHOCTH
TEXHOJIOTHH, WH(POPMAITMOHHO- | HHPOPMAIIMOHHO- | WH(OPMAITMOHHO-
rOCyJapCTBEHHBIE U KOMMYHHKAIIMOHH | KOMMYHHKAI[HOHH | KOMMYHUKAIIMUOHH
MYHHIUITATEHBIE BI€ TEXHOJIOTUH, BI€ TEXHOJIOTUH, b€ TEXHOJIOTUH,
nH(OpMaLMOHHEIE rOCy/IapCTBEHHBIE M | TOCYJapCTBEHHBIC U | TOCYAAPCTBEHHBIE U
CHCTEMBI; MYHHIIUIATbHBIE MYHHIUIATbHBIC MYHHIIUITATbHBIC
MIPUMEHSTh WHPOpPMaIMOHHbIE | HHQOPMAIIMOHHBIE | WH(POPMAIMOHHBIE
TEXHOJIOTUH CHCTEMBI; CHCTEMBI; CHCTEMBI;
3IIEKTPOHHOTO HNPUMEHSTh PUMEHSTh NPUMEHSTH
NPaBUTEILCTBA U TEXHOJIOTHH TEXHOJIOTHH TEXHOJIOTHH
HpeI0CTaBICHUS AIIEKTPOHHOTO AIIEKTPOHHOTO ANEKTPOHHOTO
rOCY/IapCTBEHHBIX NPaBHUTENILCTBA U NIPaBUTEIBCTBA U NPaBUTENILCTBA U
(MyHHUIMTIATBHBIX ) NPEJOCTaBIICHNUS NPEA0CTaBIICHUS MPeOCTaBICHHUS
ycIyr TOCYJapCTBEHHBIX | FOCYIApCTBEHHBIX | TOCYJapCTBEHHBIX
(MyHUIMITANBHBIX) | (MyHHIUTAIBHBIX) | (MyHHUIHITATHHBIX )
yCIyr yCIIyT yCIyr
Biaagers | OOyyarommiics He OO0yyaromuics OO0yuaromumcs OOyuaromuiics
BJIaJICET WU B BJIaJICCT B JIOTTYCKAIOTCSI CBOOO/IHO
HEJIOCTaTOYHOU HETIOJTHOM 00beMe | He3HAUUTEeIbHBIE IpUMEHSET
CTETIeHH BJaJieeT 1 TIPOSIBIISIET omuoKwy, MOJTy4YeHHBIE
HaBBIKaMU pabOoTHI ¢ HEJI0CTATOYHOCTh HETOYHOCTH, HaBBIKH, B [TOJTHOM
UH()OpPMALMOHHO- BJIaICHUS 3aTpyAHEHUS, o0Bbeme Biajeer
KOMMYHHKAIIMOHHBIMU | HHQOPMAIIMOHHO- | YaCTHUYHO BiajieeT | MH()OpMAIIMOHHO-
CHCTeMaMH, HaBbIKAMH | KOMMYHUKAIMOHH | HH)OPMAIMOHHO- | KOMMYHHKAIIMOHH
paboTHI B BIMHU CUCTEMaMH, KOMMYHUKAIIMOHH | BIMH CHCTEMaMH,
UH()OPMALIMOHHBIX HaBbIKAMHU pabOTHl | BIMH CHCTEMaMH, HaBbIKaMU pabOTHI
cucTemax B HaBbIKaMU pabOThl | B

TOCYJAAapCTBCHHBIX U
MYHUIUITAIBHBIX

MH(POPMALMOHHBIX
CUCTEMAX

B
nHGOPMALMOHHBIX

WH(POPMALMOHHBIX
CUCTEMAX




nporpamm,
UCTIOIb30BaHUS
3NEKTPOHHOTO
NPaBUTEILCTBA U
IpEeIOCTaBICHUS
TOCY/IapCTBEHHBIX
(MyHHLIMTIATIBHBIX )
YCIIYT B
podeCCHOHATTEHOM
chepe

TOCYIaPCTBCHHBIX
W MYHHITUTTATHHBIX
MPOTPaMM,
HCTIOJIb30BaHHUS
AIIEKTPOHHOTO
MPaBUTEILCTBA U
MPEIOCTABICHUS
rOCyIapCTBEHHBIX
(MyHUIIHITATHHBIX )
YCIyT B
npohecCUOHATBHOMN
chepe

CUCTEeMax
rOCYJapCTBEHHBIX
U MYHUIUTATBHBIX
IpOrpaMmM,
HCTIOJTb30BaHUS
3JIEKTPOHHOTO
MIPaBUTEIILCTRA H
MIPEIOCTABIICHUS
rOCYJapCTBEHHBIX
(MyHUITUITATEHBIX )
YCIIyT B

PO eCCHOHATTEHOM
cthepe

rOCYJapCTBEHHBIX
Y MYHHITUTTATTHHBIX
MPOTpaMM,
HCTIONb30BaHHS
AJIEKTPOHHOTO
MPaBUTEILCTBA U
MPEIOCTABICHUS
rOCYIapCTBEHHBIX
(MyHUIIHITATHHBIX )
yCIyT B
npoecCuoHaIbHOMN
chepe

[1K-5 Brnagets ocHOBamMu oOecriedeHus] HHPOPMAIIMOHHOW O€30MacCHOCTH B OpraHax BIACTH U
PEryarpoBaHus BOIPOCOB, CBA3aHHBIX C 00Pa0OTKOM U 3aLIUTOM [IePCOHANBHBIX JaHHBIX
rOCYIapCTBEHHBIX 1 MYHHLIUTAIBHBIX CITYKaIIUX

3HATh OO0yyaromuiics OO0yyaromuics OO0yuaromuiics OOyuaromuiics
JEMOHCTPHUPYET JIEMOHCTPHUPYET JEMOHCTPHUPYET JIEMOHCTPHUPYET
MOJTHOE OTCYTCTBUE HETOJIHOE YaCTUYHOE MOJTHOE
WM HEJOCTAaTOYHOE COOTBETCTBHE COOTBETCTBHE COOTBETCTBHE
COOTBETCTBHE CIIEIYIOMINX CIICAYIOIINX CIIEIYIOIINX
CIEAYIOLIUX 3HaHUI: OCHOBBI 3HaHUI: OCHOBBI 3HaHUIl: OCHOBBI
3HAHWA: OCHOBEI obecrieyeHust oOecrieyeHust obecnieyeHust
obecrieyeHust WHPOPMAIMOHHOH | MHQOPMAIIMOHHOK | MH(pOPMALIMOHHON
WH(POPMAITIOHHON 0e301macHOCTH B 0e301macHOCTH B 0e301acHOCTH B
0e30MacHOCTH B OpraHax BJIACTH, opraHax BJIACTH, OpraHax BIaCTH,
opraHax BJIacTH, BOTIPOCHI, BOIIPOCHI, BOTIPOCHI,
BOIPOCHI, CBSI3aHHBIC C | CBSI3aHHBIC C CBSI3aHHBIC C CBsI3aHHBIE C
00paboTKOM 1 3aIUTON | 00pabOTKON 1 00paboTKoi 1 00paboTKoif 1
MEPCOHAJIbHBIX JaHHBIX | 3allUTON 3aIUTON 3aIUTON
TOCYJapCTBEHHBIX U MEePCOHANBHBIX NEePCOHATBHBIX MEPCOHANBHBIX
MYHUIMATBHBIX JTAaHHBIX JTAHHBIX JTAaHHBIX
CITyKaIInuX TOCYJapCTBEHHBIX | FOCYIApCTBEHHBIX | TOCYJAapCTBEHHBIX
Y MYHUIUNAIBHBIX | ¥ MYHHUIMIIATBHBIX | U MYHUIIUIAIbHBIX
CITYKAIIHUX CITYKaIUX CITY)KaIIUX
yMeTh OOyuaromuiics He OObyuaromuiics Obyuatomuiics OO0yuaromuiics
yMeeT UM B JEMOHCTPHPYET JEMOHCTPHUPYET JEMOHCTPHUPYET
HEIOCTATOYHOM HETIOJIHOE YacTUYHOE MOJTHOE
CTEMCHH yMEeeT COOTBETCTBHE COOTBETCTBHE COOTBETCTBHE
obecrieunBaTh CIIEYIOIINX CIIEAYIOIINX CIIEIYIOIINX
UHPOPMAITUOHHYIO YMEHUI: YMEHHUI: YMEHUI:
0e301macHOCTE B obecrieunBaTh obecrnieunBaTh obecrieunBaTh
opraHax BJIACTH, C HHPOPMAITMOHHYIO | HHOOPMAIIMOHHYIO | WHPOPMAIMOHHYIO
00pabaThIBaTh U 0e301MacHOCTh B 0€301MacHOCTh B 0e301acHOCTh B
3alIMIIaTh opraHax BJIacTH, C | OpraHax BJIacTH, C | OpraHax BIACTH, C
TIepCOHANILHBIC JaHHBIE | 00pabaThIBaTh U o0OpabaTsIBaTh U 00pabaTsiBaTh U
TrOCYJJApPCTBEHHBIX U 3alMIIaTh 3alUIATh 3alHIIaTh
MYHUIAIATBHBIX MepCOHANbHBIE MIepCOHAbHBIC MEePCOHANbHBIE
CITy’KaIlInuX JaHHbIE JaHHBIE JaHHbIE
TOCYJapCTBEHHBIX | TOCYAapPCTBEHHBIX | TOCYNApCTBEHHBIX
1 MYHUIUOAIBHBIX | ¥ MYHHMIMIAIBHBIX | U MYHHUIUIAIbHBIX
CITy’KaIIuX CITy’KaIlluX CITyXalnux
BJaajgerh | OOyuarommiics He OOyuarommuiics Obyuatomumcst OOyuarommuiics
BJIaJIeeT UITU B BJIaJICET B JIOITyCKAalOTCSl cBO0OJTHO
HEJ0OCTaTOYHON HEITOJITHOM 00heMe | HEe3HAYUTEIIbHBIC MPUMEHSIET
CTEIIEHH BJaJieeT Y TIPOSIBIISIET omnoOKH, MOJTyYEeHHBIE




00pabOTKH M 3aITUTHI
MEPCOHATBHBIX TAHHBIX

0€30MIaCHOCTH B
OpraHax BJIACTH,

0€30IacCHOCTH B
OpraHax BIIACTH,

HaBbIKAMHU HEJIOCTATOYHOCTh HETOYHOCTH, HaBBIKH, B TOJTHOM
obecrieyeHust BJIaJICHUS 3aTpyJAHEHUS, obBbeme BiajeeT
UH()OPMALIMOHHOM HaBbIKAMHU YaCTHYHO BJIaZeeT | oOecreyeHus
0e30MacHOCTH B obecrieyeHust oOecrieyeHust WHPOPMALTHOHHON
opraHax BIJIaCTH, MH)OPMAITMOHHONW | MH(POPMAIMOHHON | 0€30MacHOCTH B

opraHax BJIaCTH,
00paboTKH U

TOCYJapCTBEHHBIX U 00palboTKH U 00paboTKH U 3aIIUTHI
MYHUIMTATEHBIX 3aIIUTHI 3aIIUTHI MEPCOHANBHBIX
CITyXKaIux MEPCOHATBHBIX MIEPCOHATBHBIX JTAHHBIX
JTAHHBIX JAHHBIX rOCy1apCTBEHHBIX
TOCYJAPCTBEHHBIX | TOCYJAapCTBEHHBIX | M MYHUIIMITAIBHBIX
W MYHHIUTIATBHBIX | ¥ MYHUIUIATBHBIX | CITY)KalIuX
CITyXKaIux CITyKaIuX

4. METOANYECKHUE YKA3ZAHUSA JJIA OBYYAIOIIUXCSA I1IO OCBOEHUIO
JUCHUIIVIMHBI

Meroanueckue ykazaHus I 3aHATUH JIEKIUOHHOTO TUIIA

B xozxe neKUMOHHBIX 3aHATHH oOyuarolmieMycs HE0OXOAMMO BECTH KOHCIEKTHPOBAHUE
yuyeOHOro Marepuana, oOpaliaTh BHUMAaHHE Ha KaTeropuu, (GpOpMyJIUpOBKH, PAaCKPBIBAIOIIME
COJICpKAaHUE TEX WM MHBIX SBJICHUW W IIPOLECCOB, HAy4YHBIE BBIBOJABI M IPAKTUYECKUE
pexomenpauuu. HeoOxoaumo 3anaBaTh MpenojaBaTeN0 YTOUYHSIOLIME BONPOCHI C IIEJIBIO
YSICHEHMSI TEOPETUYECKUX MTOJIOKEHUH, Pa3pELICHUs] CIIOPHBIX CUTYyalUH.

IenecooOpa3Ho nopabaTbiBaTh CBOW KOHCIIEKT JICKLUH, Jejasi B HEM COOTBETCTBYIOIIUE
3allUCU U3 OCHOBHOM M JIOIOJIHUTEJIBHOM JINTEpATypbl, PEKOMEHIOBAHHON IPENOJgaBaTeIeM U
MPEAYCMOTPEHHOM Y4eOHOU MPOTrpaMMON TUCIIUTUIMHBI.

Mertoauueckie yKa3aHHMs IS 3aHATHM  CEeMMHApCKOro (IPakTUYEeCKOro) THIIA.
[TpakTuyeckue 3aHATHSA MO3BOJIAIOT Pa3BHUBaTh y OOYYaroOIIErocsi TBOPUYECKOE TEOPETHYECKOe
MBIIUICHHE, YMEHUE CaMOCTOSITENbHO WM3ydaTh JINTEPATypy, AHAIM3UPOBATh IMPAKTHUKY; ydaT
YeTKO (POpMYIMpOBaTh MBIC/Ib, BECTH JIUCKYCCHIO, TO €CThb MMEIOT HCKIIOUUTEIBHO Ba)XKHOE
3HAQYECHUE B PA3BUTUU CAMOCTOSTEIBHOIO MBIIUICHHUS.

ITogroroBka K IpakTHYECKOMY 3aHATHIO BKIXOYaeT nBa drama. Ha mepBoM isrtame
oOyyaromuiics IUIAaHUPYET CBOK CaMOCTOSITENIbHYIO padoOTy, KOTOpas BKIIOYAET: YSICHEHUE
3a/laHusl Ha CaMOCTOATEIbHYI0 paboTy; MoJ00p OCHOBHOM M JOIMOJIHUTENBHOM JIUTEPaTyphl;
COCTaBJIEHHE IUIaHa pabOThl, B KOTOPOM OINpPENENSIOTCS OCHOBHBIE IYHKTBI IPEICTOSIIECH
noarotoBku. CocTaBieHHe IUIaHa AUCHUILUIMHUPYET M MOBBIIIAET OPraHU30BaHHOCTH B padoTe.
Bropoil 3Tan BKJIHOYAET HEMOCPEICTBEHHYIO ITOATOTOBKY K 3aHATHIO, KOTOpas HAYMHAETCS C
M3YYEHUS OCHOBHOH M JIOMOJHUTENbHOU IuTepaTyphl. Oco00oe BHUMaHUE MIPH 3TOM HEOOXOAUMO
0o0paTuTh Ha COJIEp’KaHHE OCHOBHBIX ITOJIOKEHUI U BBHIBOJOB, OOBSCHEHHE SIBICHUN U (PaKTOB,

YACHCHUC MPAKTUYCCKOTO IIPUIOKCHUA PACCMATPHUBACMBIX TCOPCTUYCCKUX BOIIPOCOB. I[anee



cllelyeT MOJrOTOBUTh TE€3MCHI AJIsl BHICTYIUIEHHUH MO BCEM y4eOHBIM BONPOCaM, BHIHOCUMBIM Ha
IIPAKTUYECKOE 3aHATUE WIN 10 TEME, BBIHECEHHON Ha IUCKYCCHUIO (KPYIJIBIM CTOJ), POIyMaTh
IPUMEPBI C LETbI0 00ECIIeYeHUsI TECHOM CBA3HM M3Y4aeMOM TEMBbI C PealbHO KU3HBI0. ['0TOBSCH
K JIOKJIaJy WM BBICTYIUIEHHUIO B paMKaxX HHTEPAKTUBHOM GOpMBI (AUCKYCCHs, KPYIJIBIH CTOI), IPU

H€O6XOI[I/IMOCTI/I ClIeayer O6paTI/ITBC$I 3a IOMOLIBIO K IIPEIIoaaBaTCIro



