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PELHEH3US
Ha pabouyio nporpammy obmenpodeccHoHanbHON IUCIHILTHHEI
OIl. 13 «/lokymenraunontoe obecrniedeHHe YIpaBIeHHs»
i crenuansHocTH 40.02.01 “IIpaBo n opranmsaima counaibHoro obecneuenua”

Ilporpamma cocrapieHa Ha oOcHOBe @elepajJbHOTO IoCYAapCTBEHHOIO
o6pa3oBaTenbHOrO CTanaapTa cpeasero (moaHoro) obmero o6pasoBanus W NPOrpaMME]
NMOArOTOBKH creuuanucToB cpenHero 3seHa (manee [IIICC3) 1o cneuwansHOCTH
40.02.01. “TlpaBo wu opramusauus couuansHoro obecnedenns” u  IlpumepHoii
NporpaMMel, PEKOMEHAOBaHHOW MencpanbHBIM  FOCYJAAPCTBEHHBIM  yUYpEKIEHHEM
“@enepaybHBIM  MHCTHTYTOM — pasBuTHa  oOpaszoanus™ (OI'Y  “®HUPO™ no
CIELHAIBHOCTH CPEAHEr0 NPopecCHOHANBHOIO 00pa3oBaHMA.

PabGouas mporpamma yueGHOH JMCHMIIMHBI HMEET YETKYI) CTPYKTYPY H
BKIIOYAET BCE HEOOXOAMMBIE 3/IEMEHTHI:

- nacnopt pabouel nporpaMMel yueOHOH THCIIHITINHBI;

- CTPYKTYpa U cojiepxanue yaeOHOH JHCIHIIHHEL

- YCIIOBHSA peaqu3aliyi NporpaMMel y4eOHOH THCUHITTHHEL,

- KOHTPOJIb H OLIEHKA Pe3yJILTaTOB OCBOCHHA YUeOHOM NHUCUMIUIHHEL

B macnopre pabodvel nporpaMmel yueGHOM AHCIHMIUITHHEI COCTABHUTENL MOJHO
H TOYHO OIIKCAl BO3MOJKHOCTH MCIOJB30BaHUA [aHHOH nporpammel, TpebopaHus K
YMEHHAM H 3HAHUAM, PE3YNbTaTaM OCBOEHHMS AHCUMIUIMHBI, KOTOPBIE COOTBETCTBYIOT
®I'ocC.

PabGowas nporpamma y4eOHOIl AMCLMIUIMHEI COCTABICHA JIOPMYHO, Pa3/ielibl
BBIACICHBI JIMAAKTHYCCKH LeiecoobpasHo. [locnenosatensHocTs Tem, npenmaraeMeix K
M3YUYCHHIO, HAIpAaBJIEHA HA KayecTBEHHOE ocBoeHHe yueOHOro wmarepuana. Bukl
CaMOCTOATE/IbHBIX padoT no3sosAoT 00o0WUTE M YyrayOUTh M3ydaeMelil MaTtepual, M
HATIPABIIEHE] HA 3aKperUIeHne YMEHHUS [TOUCKA, HAKOIIeHHs 1 00paboTky HHpOPMALIHH,

AHanus pasjena «YcClIOBHS peanu3alMM NpPOrpaMMED», TO3BOJSAET CleIaTh
BEIBOJI, 4TO oOpasoBarelbHOE YUPEKICHHE pacrojaraeT MaTepHalbHO-TEXHHYECKOI
Oasoif, orBevalouieif coBpeMeHHBIM TpeOOBAHHAM  MOATOTOBKM  CIIELHAIMCTOR,
obDecnieuuBaeT TNPOBEACHMEC BCEX BMAOB  NpakTHyeckux  3auartuit. [lepeueHs
peKOMeHIyeMoH W JIONOJHMTE/NbHOH JNWTEpaTypel BKIHOYaeT 0oO0LIeN0CTYNHEIE
HCTOYHHKH, M3IaHHEIE B MOC/ICIHEE BPEMs.

OCHOBHEIC TIOKa3aTelH OLEHKH pe3ynbTara [O3BOJSKT JIHATHOCTHPOBATE
YCBOCHHE COOTBETCTBYIOIIMX 3HAHHH H YMEHHH.

[Ipeacrasnennas nporpamMa  yueOHOM JHUCLHUTTIHHEL OIl. 13
«/lokyMeHTalMOHHOE obecneyeHue YIpasaeHs» coJepikaTellbHa, HMEeT NPaKTHYECKYIO
HampaeB/JeHHOCTh, BKIHYAeT [JAOCTATOYHOE KOJWYECTBO pa3sHOOOpasHBIX 3JIEMEHTOB,
HaIPaRIEHHBIX HA PA3BUTHE YMCTBEHHBIX, TBOPYECKMX criocoOHOoCTel 00yualommxes.

B uenom, mporpamma yueGHOM IMCIMIUIMHBL JOCTATOYHA JUIA MOATOTOBKM
crelMaiucTa cpejHero 3sena no cneuuansHocTH 40.02.01. “IlpaBo W opranMzanms
coLHaibHOro obecrneueHus™.
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Pabouas nporpamma  yueGmoi Aacumiumaael - OIL13.  JIOKYMEHTAIIMOHHOE
OBECITEYEHME VIIPABJIEHMUS paspabotana Ha ocHoBe paspaborana ®epepansHoro
rocynapcTeeHHOTO obpa3oBarensHOTO CTaHJapTa cpeiHero npodecCHoHANBHOIO obpasoBanus mo
cnenraneHocTH 40.02.01 «Ilparo ®H oprammsamus commamsHOro obecneyeHHs» yTBEpPKACHHOrO
npukasom MunncrepeTsa o6pasosanus i Hayku P® or 12.05.2014 1. Ne 508,

Opranusauns-paspaGorum: Tyukosckmii dumman Mockorekoro NOJIMTEXHHYECKOrO YHHBEPCHTETA
PazpaGorumk:

Turosa Cpetnana Cepreesna — npenofasatens obpazopaTensHON nporpammel 40.02.01 «Ilpaso w
OpraHH3alHs COMHATEHOTO obecnedeH sy

PaGouasn nporpamma yueroil aucumnumas PacCMOTPEHA H PEKOMEHI0BAHA K YTBEPIIEHHIO HA 3aceIaHnH
KOMHCCHM 00pasosaTensHOH nporpamwmest 40.02.01 «IIpaBo 1 oprasmsaums coumansHoro obecneyenmy

IMporokon Ne "B OT « ﬂag» y/ﬁ‘:‘rf 2022 r.
A
Pykoroaurens obpasosatenshoit [pOrpaMME / E.B. Apxunosa




COJNEPXAHHE

OBIIAST XAPA[{TEPHC'I_‘H]{A PABOYEH MPOTPAMMBLI YYEBHOM

JAUCIIATLTHHEI
CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCIAILIHHBI

YCIOBHA PEAJIMBAIIHM PABOYEH TIIPOI'PAMMEI
JHCHHILTHHBI

KOHTPOJIb M OIEHKA PE3VJIbTATOB OCBOEHHWS
AUCIHILIMHBI

YYEBHOM

VUEBHOM

4



1.

1.1.

Vuebnas aucmmmmmEa

OBIIASI XAPAKTEPHCTHKA PABOYEI NMPOTPAMMBI YYEEHOI
JUCHHTLIAHLI

OIL13. Toxymentaunonnoe obecnegenue yupasienus

Mecro gHecupnaNHE B CTPYKTYpe ocHOBHOI 0DpasoBaTeanHoi HpPOrpaMMel

«JlokymenTanuonHoe ofecneuenue YHpaBicHHE»

HBIIASTCH

obsa3arenkHO YacTEIO obmenpodeccuonansHoOro mukma OCHOBHO#i 00pa3oBatensHoi NporpaMMEl B

cooTBeTcTBHH ¢ OI'OC CIIO no cme

obecneueHmny.

nnankHocTH 40.02.01 ITpaBo u opraHmsaums commatsHOro

Oco6oe 3nauense mHCHANIHEA HMeeT npH hopMupoBannu 1 pasexTaa OK 1 — 5,0K8-9,

1.2.

Ieas n maannpyemuie PE3YALTATEI OCBOEHHH IHCHHILTHAL]
B pamkax nporpammer yueGuoi AHCUMILTHHEL O0YYalOIqMMHCS OCBAHBAIOTCS YMEHHS H

3HAHUS
Kon Ymenns 3HaHHA
1K, OK
OK1-5 Odopmmuars Opranmsanuonno- | IlonaTue nokymenta, ero - cBolicTsa,
OK8-9 PACTIOPAIHTENLHEE  TOKYMEHTBL B | CIIOCOGE 1OKYMEHTHPOBAHHS,
IIK1.1.-14. |coorBercteEM ¢ nerctByromuM | [Ipasuna cocrasnenus u otopMmnenns
IIK 1.6. I'OCT. OpraHH3alHOHHO-PaCTOPAIHTEMLHEIX
JIP4,JIP 7 Ocymectenate o6paborky BXOmsIIHX, noKymenTos (nanee — OPJT).
JIP13-17 BHYTPEHHHX H Hexonsamux | CHCTEMY ¥ THIOBYIO TeXHONOIHMIO
NOKYMEHTOB,  KOHTPOJE  3d  HX | MOKYMEHTAHOHHOIO obecnievenns
HCTIOTHEHHEM. ynpasnenus (nanee — JI0Y),
OdopmnaTs JOKYMEHTEI i | OcobeHHOCTH [ENONPOMBONCTBA 110
Iepe/iavi B aPXHB OPraHH3alHH. obpamennam rpakaan H
KOHQHAEHIHATEHOTO
JAEJONPOH3BOJCTRA.

2. CTPYKTYPA H COJEPKAHUE YUEBHOM AACIHHILIHHBI
2.1. O6bem yueduoii AHCUHIINADL B BIALI yaebH0il paboTsl

Bup yuebnoii pabors Ofbem B uacax
O6nem obpazosarennHoii nporpaMme: yuebnoii AHCHANARALI 95
B T.4. B popme npakTHueckoii moaroTosku 38
TeopeThueckoe obydenne B popme npakTH4ecKoli MOATOTOBKH 16
NPAKTHYECKHE 3aHATHA B dlopMe NPaKTHYECKOI MoAroToBKH 10
caMocToATeNkHAR paboTa B hopMe npakTHYECKOH NMOAroTOBKH 12
BT. 4.

TeOpeTHYeCKoe 00yueHHe 30
NpaKTHYECKHE 3aHATHS 6
caMocToATeNbHaA paboTa 19
Ipomesxyrounasn aTrecTannn — AnddepenunpoBannbiii 3auer 2




)

2.2. TemaTuuecknii naan u conepikanne yuebuoii pucnmmnnn OIL13,

)

Hokymentaunonnoe obecnegenme yupasJienus

PEATH3ANHA  yIpaBIeHYeCKHX pemensii. I'masnas mens ACTONpOH3BOJCTEBA —
HHpOPMauHOHHOE  oBeceuenme YUPaBNCHHA.  3ama4d  JOKYMEHTAIHOHHOIO
obecrieveHns ynpaenenus: co3laHue

obecneuenns yOpaBleHHs;
COBEpPHIEHCTROBAHHSA
FOCYIapCTBEHHOM

OlCHKA COBpEMEHHOro cocrosmus JIOV, [IpoGmeme
COBPEMEHHOTO  OKYMEHTAIHOHHOTO obecnieuenus B
annapare | Ynopsagouenne

TCXHONIOTHH ~ NIPOLECCOB  ynpasjieHus. l'ocynapcreennas  cuerema
AOKYMEHTAIIHOHHOTO  ofecrmeyeHns yiupaenenus (I'CHJOV) — cmox npaBuiI,

YCTAHABIHBAIOMAX eJHHBIE TpeGoBaHHS K JOKYMEHTHPOBAHHIO YIpPaBIeHYECKOH

I_HBHHEHDBHH'EE Pa3lenos H Tem Copepianne yuebnoro mMaTepuana u popmel opranmzanmm AEATEILHOCTH Obnem, Konnr
obyuarommxes AKALY/B TOM | KommeTeHumii n
qHCIE B JHIHOCTHLIX
popme Pe3yaLTATOB,
NpaKTHYecKoii | popmuposanmo
MOATrOTOBKH, KOTOPBIX
aKajm. 4 cnocobereyer
IeMEHT
OPOrpaMMeI
1 2 3 4
Pasnen 1. lokymentupopanme YUpagBjieH4eckoii aeareannocTn 93/38
Tema 1.1. HousTus, nemm, Jexunn. Copepxanne yuednoro matepuana 6 OK1-5
3a0aH H NPHHIHNE] Honamue o doxymenmar, ceoucmeax u dyuxyusx doxymenmos. OKg8-9
AeN0NPOH3IBOIACTES [Monsarus “ICJIONPOH3BOJICTBOY, (OKYMEHTAHOHHO obecrieuenne ynpasienns ITK1.1.-14.
(IOY)». OV kak dyuKIHT YHOpAaBIeHHA, €€ MeCTo cpemm mpyrmx dyHKIHii IK 1.6.
Yhpasienus.  Jlenonpoussonctso, kax CHCTeMa paboTEl ¢ j;oKymeHTamu. JIP 4, JIP 7
Ynpaenenueckas nesrensmocts u ACTIONIPOH3BO/ICTBO. 3HAYEHHE JOKYMEHTOR Juis JIP13-17




)

NeATeNEHOCTH H Opra’u3aiun paboTel ¢ JOKYMEHTaMH Ha [IPEANPHATHAX PasTHIHEIX
opraHH3anHoHHO-npapoBslx (Gopm. Cocras ynpasneHdeckHx JokymeHTOB. [loHsTHe
CHCTEM JOKYMEHTANHH. MYHKIHOHANBHEIE H OTPACIEBEIE CHCTEMB! JOKYMEHTAIIHH.
VHupHKAIHA B CTAHJAPTH3AIMA YIIPABIEHYECKHX MOKYMEHTOB. QDYHKIHH CayKOBI
ACJIONpPOM3BOACTEA B CTPYKTYpE OpraHu3ainmd. THOOBBIE OpraHH3alHOHHEIE
CTPYKTYphl  cayxk0Bl  nenonpomszpoicTsa.  JIOUKHOCTHOH — cocrtaB  CiryskObI
menonpoussoacTea.  Oprammsammonssie  dopmer - paloTEl ¢ TOKYMEHTAMH.
JomkHOCTHEIE ~ HMHCTPYKIMH KAk  OCHOBHOH — HOPMATHBHEIH  JIOKYMEHT,
OTpeensAomuii opraHn3aliMoHHO-MPaBOBoe Nonoxkenne pabotauka. HopMuposanue
Tpyna paborHukoB cny:xkOel  JIOY,  THOOBBIE HOpMAaTHBEI BPEMEHH HA
AeNONpPOH3BOACTBEHHEIE paloTel, 3HadeHwe OSproHomuyveckux TpeboBanmili B
opranusanué paboTel ¢ JoKyMeHTaMH. PasMmerneHue CTPYKTYPHBIX moapasiesneHmii
caymOur JIOY. Venosus Tpynma, opraHusamis # obopynosanue paboudx Mecrt.
ITopamok xpanenus nevyareii, 6IaHKOB H MPABHIIA MOB30BAHHA HMH.

CamocrosTeasnan pabora odyuaommuxcs _ OK1-5
H3ygats TpeboBaHHA COBPEMEHHBIX 34KOHONATENBHLIX HOPMATHBHEIX 4KTOB H OK8-9
HOPMATHBHO-METOIHYECKHX OOKYMEHTOB, periaaMeHTHPYIOMIHX BOIIPOCHI MK 1.1. - 1.4
OpraHu3ali  JOKYMeHTalHoHHOro obecrevenus nearensHoctd. Ha ocHose [IK 1.6.
coOpaHHEIX MATEPHANOB HANMCATh AHAIHTHYECKYI0 paboTy, PpacKphIBaIONIYIO JIP 4, JIP 7
CIIEIYIOIIHE BOIIPOCHI: AP B3=17
—Ilemn rocygapcreernoro perynmuposanns JJOY;
~JledhurHnns MOHATHI «IENONPOH3BOICTEAY H «IOKYMEHTAIHOHHOE obecrneyeHne
YIIPABICHHUSY,
—XapakTepHCTHKA 3aKOHOJATENBLHEIX H HODMATHBHEIX aKTOB, PErNaMEHTHPYIOMIHX
sonpocs JIOY;
—JlokaneHBIe HOPMATHBHEIE AKTEI KAK OPraHA3alMOHHAA OCHOBA JEI0NPOH3BOICTEA;
[TpoGnema perymuposanns JIOV.
Tema 1.2. Cucremsi Jlexuns. Conep:xanne yqedHOro Mmarepuaaa OK1-5
MOKYMEHTAITHOHHOTD Obwue  mpeboeanua k  ogopmnenwio  doxymenmos.  Hoxymenmuposarue OK8-9
obecneuenns ynpaBieHHs deamenbHOCMU KOMNe2UATbHBIX OP2aHos. MK 1.1.-1.4.
VHu(HIHMPOBAHHBIC CHCTEME] JIOKYMEHTAIlHH, NpHMeHAeMEle B cdepe ynpasneHus. IIK 1.6.
Cranmapti HA VIIPABISHYECKYIO JOKYMEHTALHIO. OcobennoctH JIP4,JIP 7




ABTOMATH3HPOBAHHON CHCTEMBI: NIPEHMYNIECTBEHHOE HCIONLIOBAHHE; BHINOIHEHHE
TPYAOEMKHX MPOHEIyp MO COrNACOBAHHIO, MPHMEHEHHE PErHCTPALHOHHEIX (hopM;
BeJleHHe  KOHTpona. Bribop KOHKpeTHOro nporpaMMHOrO TPOAYKTA IS
aBTOMATH3AlLMH Jelonpon3eojcTea. KoMneiotepH3anus JelonpoH3BOACTBA Ha
NpefnpHATHH = KaKk  yclIOBHe  BHelpeHHs  ['ocygapcTBeHHOH — CHCTEMEI
JIOKyMeHTaHOHHOro obecneueHns yrpaenenus. MamnHoYHTaeMan NOKYMEHTAIHA.
Hocurenn, npHMeHseMbIE NpPH CO3NAHHH JIOKYMEHTOB, H TpeOOBAHMA K HX
oopmaenduio. CocTas, MOPANOK PACHONOKEHHA M NPaBHIA OPOPMIEHHS OCHOBHBIX
PEKBH3HTOB JOKYMEHTOB, DNEKTPOHHEIH AOKYMEHTOOOOPOT. DNEKTPOHHAS IMOYTA.
Haznagenne n Boamomnaoctd MaTeprer.

JIP 13 - 17

Ipakruueckoe 3ansaTue. [IpakTruueckan pabora Nol, Ne2, No3, OK1-5
PaboTa B cHCTEME 3IEKTPOHHBIH IOKYMEHTO000pOT OK8-9
MK 1.1. - 1.4,
[K 1.6.
JIP 4, JIP 7
JIP13-17
CamocTosTensnan pabora B popMe npaKTHUECKoil MOATOTOBKH OK1-5
1.PaboTa ¢ pacnopsaaaTeNsHEIME JOKYMEHTAMH B Npo(ecCHOHANBHOMN JeATeNLHOCTH: OK8-9
PerucTpalHd B JKypPHAIE, Ha KAPTOYKAX H aBTOMATH3HPOBAHHEIX (hopMax K 1.1.-1.4.
JIOKYMEHTOB (IIpHIaHHE NOKYMEHTY IOPHIHYeCKOi criibl). M3ydnTs CTPYKTYDY, K 1.6.
(hyHKIHE H COCTAB JOKYMEHTAIHOHHOrO (OHIA NPEANPHATHS (MATEPHANIE] IEI0BO JIP 4, JIP 7
HIpbl «DOpMHEPOBAHHE JIOKYMEHTO0BOPOTA OpraHu3aumy ) ¥ paspaboTars JIP 13 -17
KIaccHQHKANHOHHYIO CXeMy.
2.IlpoaHan|3upoBaTh KOHKPETHYIO HOMEHKJIATYPY Je/ OPraHH3aIHH, BEITHCHBAS B
TETPATH BRISBICHHEIE HEJOCTATKH ef cofepkanus H ohopMICHII B HILTIOCTPHPYS
KaIblif 03 HUX npuMepoM. M3yunTs cTpykTypy, QYHKIHE B COCTAB JOKYMEHTHOIO
(honxa opraHu3aHy (MaTepHaIs! AenoBoil urpsl «DopMHpoBaHHe
AOKyMeHT0000pOTa OpranH3anumy ) H paspaborars KiaccH)HKAHOHHYIO CXEMY H
cOJlepAAHHE HOMEHKIATYPEI Jell.
Tema 1.3. Knacenduxauus Jlexuus. Conepsxanne yqebHoro Marepuaia OK1-5
poxkymenranuu. Tpedopauus k | Cnocober cozdanusn doxymenmos, cnocobel ux ghuxcayuu Ha pasiuyHbIX HOCUMENSX & OK8-9
COCTABJEHHIO H ohopmaeHHIO MK 1.1.-1.4.

npogheccuonanbHou desmenbHocmu.




MOKYMEHTOB B

npodeccHoHATBHOI

AEATENBLHOCTH

OyHKuEE  JoKyMenTa: WHOOPMAIHOHHAS, KOMMYHHKATHBHAA, YIIpaBJIeHUecKas,
npaBoBas, y4YETHAA, CONMAILHASA, KYJIBTYDHA#d, HCcTOpHYecKas. OcobeHHOCTH
OpHIHANBHBIX JIHYHBIX MOKYMEHTOB. JIOKYMEHTHI OOLMM, aJIMHHHCTDATHBHEIM
BonpocaM, mo QyskuuaM ynpasnenns. CiyixeOGHble TOKYMEHTBI, HCIONB3YEMBIE B
TEKYIEeH JeATeNbHOCTH Ha NpeAnpHATHAX ToproBmH.  O6mepoccuiickuii
Knaccu(puKaTop  ynpasnendeckoil gokymenrtammn (OKV]I). Knaccnduxkammus
MOKYMEHTOB 110 HAHMEHOBAHHAM, MECTY OCTABJIEHHMS, [0 COJEPHAHMIO, Mo (opme,
CPOKaM HCIONHEHHS, MPOHCXOKIEHHIO, BHIY HHOpMaImH, cpencTBoM (ukcamuy.
XapakTepHCTHKA NMOLTHHHAKA, KOIHH, BEITHCKH, TyOIHKaTa,

IIK 1.6.
JIP 4, JIP 7
JIP13-17

Jlexunonnoe 3ansTHe B PopMe NpakTHYECKOIl NOArOTOBKH

Conepxanne yaebHoro marepuana

Obmepoccuiickue knaccudukaropsl. HopMaTHBHEIE H METOIHYECKHE JOKYMEHTEI 110
paspabotke kinaccuukaropos. Tunel knaccudukaropos. [lonsTie peKBH3HTOB.
I'papuaeckue pexsusnTe: repbd, neuars, amMGaema, TOBApHLI 3HAK (3HAK
obcmyxuBanis). TeKCTOBbIE PEKBHINTEL: NPOCTHIE (BHI A0KYMEHTA, IaTa, HOMEp
JIMCTA) H CIIoKHBIE (TpU)BI yTBEpAIeH s, CorlacoBanue, anpecar). Obs3aTensHbie
PCKBH3HTEL: HAMMEHOBAHNE OPraHH3alNM, JaTa JOKYMeHTa, PEerHCTPaHOHHbII
HOMep, TeKcT, moamuck. [locToanukie u nepemMenHsie pexsusuteL [ocr.
YHAQHUHPOBAHHBIE CHCTEMEI IOKYMeHTaIHA. Pactionojkenue peKBHAATOR H I'PAHHIL
30H Ha (opmate A4 yriosoro Gnanka  npogonsHOro Gianka. Gopmynsap — o6pasen
JokymenTa. ['pynmuposKa peKBH3HTOB B TPEX OCHOBHEIX YacTeil JoKyMeHTa:
3aroNoBOYHOMH, colepkaTebHOH H odopmusiomeii. Texuuueckue TpeboBanus K
oopmennio nokymenTa. OpraHu3aHORHAd JOKYMEHTAIHA: TOJI0KEHHE, YCTAB,
HHCTPYKUHA. [lopanok oopMienns, peKBHIHTEL, OTIHYHTEIEHEIE 0CODEHHOCTH
OpPraHu3alHOHHBIX TOKYMEHTOB. PacnopauTenbHEe JOKYMEHTEL: IPHKA3EL,
pelIenus, pacuopsKeHus, YKa3aHHs, nocranosnenns, JlokymeHTHpOBanHe
HH(OPMAITHOHHO-CIIPABOYMHBIX MATEPHANIOB: CIIPABKH, JOKIAHEIE H
OOBACHATEIBHBIE 3AIHCKH, AKTEI, Te/erpaMMBl, Tele()OHOrpaMMEL, (akch.
Odopmuenne neM0BEIX THCEM.

OK1-5
OK8-9
K 1.1.- 1.4,
IK 1.6.
JIP 4, JIP 7
JIP 13 - 17

[pakrnueckne 3ansaTus B popme NpaKTHIECKOH NOATOTOBKH
Ipakruueckan pabora Ned.
ITopsoK pacrnonokKeHns PEeKBH3HTOR.

OK1-5
OK8-9
K 1.1.—1.4.




)

IIpaBria cocTaBneHHs OpraHH3aMOHHEIX IOKYMEHTOR B npodeccHoHANBEHO 1K 1.6.

JeaTeLHOCTH. JIP 4, JIP 7

Ipakruaeckan pabora Ne5. OcoGeHHOCTH NOATOTORKH pacrnopsaAHTENEHEIX JIP 13-17

JOKYMEHTOB B Ipo(hecCHOHANBHOH TeATeNEHOCTH

HpaxTuaeckan pabora Ne6. OcobGeHHOCTH NOATOTOBKH HH(OPMATHOHHO- OK1-5

CHPABOYHEIX JIOKYMEHTOR B NPO(ecCHOHANBHOMN AT TRHOCTH., OK8-9
MK 1.1.-1.4.
ITK 1.6.
JIP 4, JIP 7
JIP 13 - 17

Camocronrensnas pabora B hopme npakTHIECKOI MOATOTOBKH

1.Cocrasuth npukas o6 urorax pabotsi ¢ gokymentamu 2020 r. B KOHCTaTHpYIomeit
UaCTH YKEKHTE HA HH3KYIO TpeboBaTemsHOCT: PYKOBOAMTENeH moapasienenuii k
KAYECTBY MNOATOTOBKH NOKYMEHTOB H KOHTPONS 3a WX HClHodHeHHeM. B
PacnopAIUTeIbHOH 4YacTH oOpaTHTe BHHMAHHE PYKOBOIMTENEH HA MOBBIIEHHE
TpefoBaTeNbHOCTH K paboTHHKAaM B uacTH paGoTl ¢ JoxymenTamu. Jlaiite samanue
paboTHHKY, oOTBedalOmeMy 3a AENONpOH3BOACTBO, paspaboTath Mepsl 10
YIYYIICHHIO 310 paboThl.

2.IloAroToBeTe NPOEKT PACHOPAKEHHS © MPOBEIEHHH peMOHTHEIX pabor. B
KOHCTATHPYIOIIEH 4YacTH yKa3aTh Ielb H3NAHUA DPACTIOPAMEHHS (B CBS3H C
aBAPHHHBIM COCTOSIHMEM OTONHTENBLHOH cHCcTeME). B pacmopsIuTeNbHOH YacTH
YKa3aTh CPOKH NPOBEICHHSA PEMOHTHEIX paboT, OTRETCTBEHHBIX.

3.CocTaBuTs IPOTOKON 3aCENAHHS MHBEHTAPH3ALHOHHOMN KOMHCCHH, Ha KOTOpPOM
paccMaTpHBaics BONPOC O pe3ynpTaTaXx HHBeHTapHiauud. Ha sacemanmm 6wuto
NPHHATO IOCTAHOBJICHHE 00 YTBEPIKICHHH pe3yIbTATOB WHBEHTADHIANHH M
OTHECEHHS 3a CYET 3aBe/YIOIIEr0 CKIANoM Hemoctaud 365 Thic.py6. OcranbHble
JIAHHBIE YCTAHOBHTE 10 CBOEMY YCMOTPEHHIO.

4.CoctaBuTe  JOKNAiHYIO  3aITHCKY CeKpeTapa-peepeHTa  PYKOBOJHTETIO
npeanpusTas o6 yrepe pabormmkom Cremamosesm .M. NHCBEMa-3anpoca,
MOCTYITHBIIETO B a/ipec NpepHATHA 2 Mecana HasaJl,




5. COCTaBHTH JOKIAMHYIO 3AIIHCKY O NPHYMHAX HECBOEBPEMEHHOTO npeacTaBIeHus OK1-5

HH(pOPMALHK O BBINOJHEHHH NpHKasa jupekropa. OCTATLHBIC PEKBHIMTHI YKA3ATH OKg8-9

CaMOCTOATEIBHO. IIK 1.1. - 1.4.

6. CocraBuTh OOBACHHTENBHYIO 3aHCKY O NPHYHHAX MPONYCKOB 3aHATHI 110 [IK 1.6.

TEXHHKE 0€30MAaCHOCTH, KOTOphie GLUIM OpraHH30BAHHE A8 BeeX paboTarouxX Ha JIP 4, JIP 7

npepnpuaTHA. HegocTaomue peKBH3HTE YKa3aTh CAMOCTOATENRHO. JIP13-17

7.CoCTaBuTh AKT PEBH3MH KAcChl (PHPMBI PEBH30POM KOHTDPOIBHO-PEBH3HOHHOTO

ynpaenesns, Hemocrayn v H3IHIIKA HE YCTAHOBIIEHEL

8.Ha ocHoBe npHKa3a IHPeKTOpa NpeANpHATHA COCTABHTD AKT O CIHCAHMH TOBapHO-

MATCPHAILHBIX  HleHHOCTeH «0  mpoBelleHHH  HHBCHTADH3AIAH  TOBapHO-

MATEPHANLHBIX LEHHOCTeH». B akre MomKHO OBITE OTMEYEHO, YTO HE MOIIAIOTCS

PEMOHTY H HE MOTYT OBITh pPEATH3OBAHBEI YKA3AHHEIE HHXE INEHHOCTH, M OHH

TOJJIEIKAT CIHCAHHIO H HCKITIOYEHHIO H3 yUeTa.

9.Hamucats 3asBieHHe O NpefoCTARICHHH AIMHHHCTPATHBHOI'D OTIOYCKA 10

cemeiiHbIM obcToATeMbeTBaM. OCTANBHBIE PEKBH3HTH YKA3ATH CAMOCTOSTENLHO.

10.Hamucats asroGuorpadmio, meobxommmyio Juis odopmiIeHns JOKYMEHTOR IpH

NOCTYIUIEHHH Ha paboTy.

11.CocTaBuTh NPOEKT TPYHOBOro JOrOBOpa MpH NpHeMe Ha paboTy. Bee pekBHIUTHI

YKa3aTh CAMOCTOSTEIRHO.

12.CocTaputs npuKas o mepesojie Ha paboTy BHYTPH OpraHH3aLHN

13.Cocraure npukaz o6 yBonbHeHHH pabCOTHHKA B CBS3H ¢ JIHKBHIAIHCI

NpeAnpHATHS.
Tema 1.4. Kagposan Jlexuusi. Copepaxanne yaednoro marepuania OK1-5
JOKYMEHTALHA B Bamei  u  Hasmadenwe  JokymeHTaumd.  J[OKYMEHTHPOBAHHE  TPYIOBBIX OK8-9
npodeccHOHANLHOI [PaBOOTHOINEHHHH. MK 1.1.-1.4.
eI TeILHOCTH IIK 1.6.

JIP4,JIP 7
JIP13-17

Jlekuunonnoe 3ausTre B hopmMe NpaKTHIECKOI MOArOTOBKH OK1-5

Copepiranne yuedOHOro Marepuaia OK§-9

Cocras u ocobenHOCTH O(QOPMICHMA JOKYMEHTOB MO IHMYHOMY COCTABY. K 1.1.-1.4.

KommniekToBanue su4toro aena. Aprobuorpadus. Pesiome. 3asnnenne o npuéme Ha ITK 1.6.
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pabory. Ilpukassr no nwusHOMy cocraBy. Jluuneni nmcToK mo y4€Ty Kajapos. JIP 4, JIP 7
Tpynosoit norosop. [lpasuna senenus H oopMIEHHS TPYIOBBIX KHHKEK. JIP 13 - 17
CamocronTenbuas padora B popme npakTHYecKOi NOAroTOBKH OK1-5
PaGoTa ¢ kaJ[poBBIMH JIOKYMEHTAMH B npodeccHoHaNbHOI nearensHocTH. CocTaBHTE OK8-9
apToOHOrpadguio, pesioMe, HAlMHCATL 3agBlieHHe o npuéme Ha paboty (ykasare Bee MK 1.1, - 1.4.
HeoOX0MMEIE peKBH3IHTE). PaceMOTpeTs NpaBRIBHOCTE OOPMIEHHA JOKYMEHTOB C 1K 1.6.
HOPHIHYECKOH TOYKH 3peHH. JIP4,JIP 7
JIP 13 -17
Tema 1.5. lenexnnie 0 Jexunn. Conepxanne yaebHoro marepuajia OK1-5
(puHAHCOBO-pacETHBIE Ocobennocmu cocmasienua u OQOPMIEHUA OEHENCHBIX U (PUHANCOBO-PacHEmiblx OK8-9
MOKYMEHTHI B QOKYMEHMOB. MK1.1.-1.4.
npodeccHonAILHOI VuudHuupoBaHHAs  CHCTEMa  pAacUETHO-JICHEXHOH  NOKyMeHTauuH.  Buiaw IIK 1.6.
JIeATEILHOCTH JOKYMEHTOB: KACCOBEIE, MEMOpHAIbHEE, BHeDanancoBele. baHKOBCKHE TOKYMEHTEL JIP 4, JIP 7
JloKyMeHTHI, MOCTYNAOIHE  OT  KIHEHTOB. YuudpuuapoBaHHEE H JIP 13 -17
CHICIHATH3IHPOBAHHEIE (OPMBI EPBHYHOrD Y4ETA JOKYMEHTOB.
IlpakTHueckoe 3auaTHE B (POPME NPAKTHYECKOH NOANOTOBKH. OK1-5
IpakTHueckan pabora Ne7. OK8-9
Cocraenenne H oopmienne JeHeKHEIX H (PHHAHCOBO-PACYETHEIX JOKYMEHTOB MK 1.1.-14.
IIK 1.6.
JIP 4,JIP 7
JP13-17
CamocTosTeasHas pabora obygaomuxes OK1-5
CocTaBHTE pacueTHO-KAacCOBBIH opaep. Bee peKBH3HTE YKa3aTh CAMOCTOATENRHO. OK8-9
MK 1.1.-1.4.
IIK 1.6.
JIP 4,JIP 7
JIP 13 -17
Tema 1.6. Oprannzanus Jleknnsn. Coaepxanne ydedHOro MaTepHana OK1-5
noKymeaToobopora: npuém, Opeanuzayus Odoxymenmoobopoma, yuém u ezo o00véM € npogeccuonarvroi OK8-9
obpaboTka, perucrpanus, OeamenbHOCH, MK 1.1.-1.4.
KOHTPO/IL, XpaHeHHe IMousTHe NOKYMEHTO0BOPOT. ITK 1.6.
AOKYMEHTOB, HOMEHKJIATYpa Ilepeuenr mokyMeHTOB, He ToJUleikammx perHcrpannn B cayxbe JIOY. JIP 4, JIP 7
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aen B npodeccHoHaaLHOI
AeATEILHOCTH

Knaccupurarop koppecriongenTos. Kiaccudukarop CTpYKTYPHBIX MOAPasie/IeHHE.
Knaccuduxarop uanpasnenmii mestensHocTH. Komsl KnaccmdukaTtopoB M HX
ofopmnenns.  [lopsmkopele  perHcTpanHoHHble — HoMepa.  ObmiecTBeHHbBIE
perucrpannonnsie  pexsuzutel B I'CIIOY. JlonmonHWTenbHBIE PEKBH3HTEL HX
onpenenenne. OCHOBHBIE pPerHcTpPalHOHHBIE (JOPMEL JKYPHANbHAS M KapTOYHAd.
Perncrpaunonno-kouTponsieie  kaprouxin (PKK) mx  samonnenwe.  Dopmbl
PErHCTPALHOHHEIX JKYPHAIOB BXOIAIIHX, HCXOAIIAX H BHYTPEHHHX JOKYMEHTOB.

Jlexknuonnoe 3anaTie B popme npaKTHYECKOH MOATOTOBKH

Copep:xanne y4edHOro MaTepHaia

1.Cxema pokymenToofopora B npo)ecCHOHANBHOM AeATeNbHOCTH. OCHOBHEIC I1IAHEL
JIOKYMEHTONOTOKOB:  JIOKYMEHTHI, IOCTYNAIONME M3 JPYIHX OpraHH3anui;
NMOKYMEHTBI, OTHpaBiseMbie B JPYrHE OpraHH3alliH; JOKYMEHTBI, CO3JABacMBIC B
OpraHu3alii M HCNONb3yemble paCOTHHKAMH B YNPaBIEHYECKOM IpoLecce.
MapmpyT fgokymenToB. JIBHJKeHHe BXOAAIIMX, HCXOMANAX M BHYTPEHHHX
nokymeHToB. Ilopsmok 00paboTKH NOCTYHAOMMX — JOKYMEHTOB. THIOBBIE
HHCTPYKIIHH PErHCTPAldH OPraHH3alHOHHO-PACTIOPAIHTENBHBIX, OYXranTepeKHx,
(pHHAHCOBEIX, KaApOBHIX JOKYMEHTOB H JIOKYMEHTOB 10 MpO(ecCHOHAIBHOH
nesrensrocTH. CPokH H (POPMBI PETHCTPAIHH BXOJAIIHX, HCXOIAMNX 0 BHYTPEHHIX
nokymenToB. [lepeyens JOKYMEHTOB, He NOJICHKAIIHX PErHCTPALHH B coymbe JIOY.
Knaccudukarop koppecronentos. Knaccudukarop cTpyKTypHBIX NOpasieneHui.
Knaccudurarop wHanpaenenmit gesrensroctd. Komel knaccH(pukaTtopoB H HX
odopmnenns, Ilopaakossle  permerpanonnble  Homepa.  OOmiecTBeHHBIE
peructparonnsie  pexksu3utel B I'CHOY. [lononHHTENbHEIE PEKBH3HTHL, HX
onpenenenne. OCHOBHBIE PErHCTPANHOHHEIE (OPMEL JKyPHAIBHAA H KaprovHAs.
Peructpanmonso-kouTponsiee  kaprouks (PKK) wux  samonaenme. - Popmbl
PErHCTPAHOHHBIX JKYPHAIOR BXOIAIIHX, HCXOAANINX i BHYTPEHHHX JIOKYMCHTOB.

2. Cucmemamusayua OOKYMEHMOos, COCMAGNeHue HOMEHKAAmYpbl 0en 1 nod2omoexa
DOKYMENMOB K APXUGHOMY XPAHEHWIO 6 NPOdeccuonanbhoil OeamenbHoCmu

IMonATHE HOMEHKNATYDPHI Ael. BHIb HOMEHKIATYpHI JeJ: THIOBAd, NpHMEpHasd H
KoHKkpeTHas. MHauBHAyansHas HOMeHKIaTypa aen. HomenkiaTypa el opraHH3ainu
M CTPYKTYPHOTO NOApa3/ie/leHHs OpraHu3aliy. 3anoiHeHHe CofepKaTeNbHOH YacTH

JIP 13—17
OK1-5

OK 8-9
MK 1.1.- 1.4,
IK 1.6.
JIP 4, JIP 7
JIP 13-17

HOMEHKNATYpsl JIeN: JIeNo  IPOM3BOJHTENBHEI  HHIEKC; KiaccHdHKaTop
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CTPYKTYPHERIX ~MOJpasfieNieHnii; KmaccH()MKaTop HANPABICHHH JEATENLHOCTH;
JATOJIOBKH JeJI; KOJHYEeCTBO g, CPOK XpPaHCeHHA H HOMED CTaThH MO IEPEYHHD,
NpHMEYaHHe, pe3epBHBIE HOMepa; HToroBas s3amuch, OONOKKa HeN MOCTOAHHOTO H
pJonrospeMenHoro xpanenus. IlpuHimnel GopMHPOBAHHA JOKYMEHTOB B JIele:
HOMHHANTBHBIH,  NPEIMETHO-BONPOCHBIM,  aBTOpPCKMil,  KOpPPEeCHOHIECHTCKHH,
reorpaduyeckuii, xpoHomorumueckmii. TpebGopanus, npexbABAAEMBIE  MPH
dopmupoparun nen. [lpaBuia rpynmHPOBKH MAOKYMEHTOB B Jiena 1O BHAaM H
XPOHONOTHH., DKCIIEpPTH3a IEHHOCTH AOKYMeHTOB. IloaroToBka fnen K cpaye B
BeJIOMCTBEHHEIH apxus. Biaumopeiictene ciyxd JIOY u BenOMCTBEHHEIX apXHBOB
npi (OPMHPOBAHHH OCHOBEI JUIA IOCHEAYIOIIEI0 XPAHEHHA H HCNOIL30BaHHA
nokymento. EpmmcrBo  TpeboBaHME K XpAaHEHHIO  JOKyMEHTAllWH B
JOENOnpoH3BOJACTES H ApXHEE.

IIpakTHyeckoe 3annaTHe B Gopme NpaKTHYECKOIH MOATOTOBKH. 2 OK1-5
IMpakTHaeckan pabora Ne§, OK8-9
CocraBneHHe HOMEHKIATYPEL €I, IK 1.1.- 1.4.
I1K 1.6.
JP4,JIP 7
JPF 13 -17
CamocrosTeasHan pabora ofyuaomuxes 6 OK1-5
1.Ilpoananu3upoBaTs X H3YIHTH OPraHH3ANMIO JOKyMEHT0000poTa Oa3kl PAKTHKH OK8-9
npeanpuATAs. BeisBaTE ero ocobennocTH. COCTABATE MOJIENE OPraHU3alHi IK1.1.-14.
JokymenToobopoTa. IK 1.6.
2 Paspaborars B 060CcHOBATE NPEIIOAKEHHA 10 OPraHU3alliH PETHCTPAIHH H JIP 4, JIP 7
HH(POPMAIHOHHO-CIIPABOYHO paboTE! ISl KOHKPETHOrO NpeNPHATHA. JIP 13-17
3.Ilpoananu3upoBaTs KOHKPETHYK HOMEHKIATYDPY IVl OPraHH3allHH, BEITHCHIBAA
BEIABJICHHEIE He0CTATKH eé comepxanuio H ofopmnerns. Haydnts CTpyKTYpY.
[IpomexyTouHas aTTeCTAHA 2
Beero: 95
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3. YCJIOBMSI PEAJTM3ALIAN [TIPOI'PAMMOBI AUCIHILIHHBI

3.1. Jins peammzanun nporpaMmbl y4eOHoH JHCHANIHHLL NPeayCMOTPEeHBI CJAeayIomHe
ClIeNHAILHEIE NoMEenmeHH;

Kabuner nokymenrammonsoro YUPAaBJCHHA, OCHAINCHHEIH 000pynoBanneM: yuebuas Mebens,
KOMIIBIOTEP C OTKPBITBIM Jl0cTynom B MuTeprer, IKpaH, MyTETHMEIHHHEIN NPOEKTOpP, KOMIUIEKT
ONaHKOB TeXHHYECKOH TOKYMeHTaIHH,

3.2. Uudopmanmonnoe obecnieuenme PeaIH3ANHA NPOrpammbl

3.2.1. OcHOBHBIE HIEKTPOHHBIE H3TAHHS:

L bacakos M.W. [lenonpomnzeoacreo (mokymeHTanmonHOe ofecneuenne yNpaBleHHs
Ha ociose I'OCT p 7.0.97-2016): yuebuoe nocobue, Msmatrenscrso "KmoPyc", 2019,
https://e.lanbook.com

2. Hoponuna, JI. A. JlokymeHTammonHOe obecniedeHne ynpasnenms: yueGHMK u
NpaKTHKYM IS CpelHero npodeccHonansioro  ofpazosamus/ I A. Joponuna,
B. C. UputukoBa. — Mockea : Msnarenscrso Opaiir, 2021, — 233 ¢. — (ITpodeccnonansuoe
obpasosanue). — ISBN 978-5-534-05783-6. — Texer : anekTponnkii // 3BC HOpaiir [caiit]. —
URL: https://urait.ru/bcode/473802 (nara obpamtenns: 17.04.2021).

3. Kopueen, H.K. JlokymentanmonHoe obecnievenne  ynpasnenus: yuebHHK H
TMPAKTHKYM JUIA cpemHero mpogeccHoHansHoro obpazosanus/ M. K. Kopreer, A. B. ITmenxo,
B. A. Mamypues. — 2-e wu3n., nepepab. u gon. — Mockea : Hsparenscrso HOpaiit, 2021, —
384c. — (Ilpodeccronansroe obpasosanne). — ISBN 978-5-534-05022-6. —  Tekcr :
dnekTponnkii // 3BC IOpaiit [caiit]. — URL: https://urait.ru/bcode/472550 (nara obpammenns:
17.04.2021).

4. Kysuenos, M. H. Jlokymenramuonnoe ofecrnedemne ynpasnenns. lokymerroobopor
H IENONpOH3BOACTBO : y4eOHHK M HOPAKTHKYM A CpelHEero npogeccHoHaNEHOro ofpasoBaHus /

- H. Kysnenos. — 3-e wusn., mepepab. m mom — Mocksa - Haparenscreo IOpaiit, 2021. —
462 c. — (Ilpodeccuonansroe obpasopanne). — ISBN 978-5-534-04604-5. — Texer -
3nexTpoHnkii // DBC IOpaiir [caiit]. — URL: https://urait.ru/bcode/470020 (nara obpaienns:
17.04.2021).

3. Kysnenor H.H. Jlenonponssozgerso Hanarenserso  "Jlamkor u K", 2019r
https://e.lanbook.com '
6. Mumenns C.E. Opranmsanmns u TexHOMOMHs JOKYMEHTAIMOHHOTO obecneyenus

JUPABIICHAA: 37IeKTPOHHOE y4ebnoe mocobue Kemeposcinuit roCyIapcTBeHHEIH yHHBepcHTeT2021T,
https://e.lanbook.com 3

3.2.3. lonoanATebHBIE HCTOMHAKH

1.  Bepr OH. Odopmuasem  nuumoe Aeno  cotpyanmka  Mamaremscrso
"I'poccMenna",2012https://e.lanbook.com

2. Haywmosa P.JI., Cynsiesa 10.1O. Ipuxas u fenopoe muchMo: TpedoBanua K odopmieHmio,
M obpasupr noxymentor Msnarenserso "T poccMenua"2012. https://e.lanbook.com

3.2.3. OcHOBHBIE YIEKTPOHHBIE HIJAHNS

CIIC «KoncynesranT ITmocy (http://www.consultant.ru)

Poccuiickas cets nenTpos npasosoit uapopmanun «Konexen (http://www.kodeks.ru)

Kypran «/lenonponssoacTeon (www.top-personal.ru/page. htm1760)

Kypnan «J/lenonpoussoncteo w HOKyMeHTOO0OpOT Ha mnpemmpusTHE» (www.delo-

press.ru/documents-it/index.html)
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4. KOHTPOJIb U OIIEHKA PE3VJIbTATOB OCBOEHHSI AHCHHILTHHEI

Pesyanrarer obyuenns

Kputepan onenxn

MeToas! onenkn

Ilepeuens 3HaHHI,
OCBaHBAEMBIX B paMiax
JCITHILTHHEL

MNOHATHE  JOKYMEHTa,  ero
cBoiicTBa, CITOCODRI
NMOKYMEHTHPOBAHHS;

NpaBHIa  COCTaBIICHHS H
odopMiIeHHs OpraHu3aAHOHHO-
pacnopsIHTeTBHEIX
noxymeHTos (manee — OPJI);
CHCTEM}F H THIIOBYHD
TEXHOJOTHIO
NOKYMEHTaIlHOHHOT'O
obecnedenus YIIpaBIeHHs
(nanee — JIOV);

ocobeHHOCTH
JeNONPOH3BOACTEA no
obpameHHsM  rpaxmaH = H
KOH(QHASHIHATBHOTO
JEN0IPOH3BOICTEA.

[lepeuens YMEHHH,
OCBAHBAEMBIX B paMkax
JHCIHTITHHEL:

ohOpMIATE  OpraHU3alHOHHO-
pacnopsIHTeNEHEE
JIOKYMEHTEl B COOTBETCTBHH ¢
nedicreyiomum 'OCT;
OCYHICCTBIIATE obpaboTtky
BXOAAIHX, BHYTPEHHHX H
HCXOIAIITHX JOKYMEHTOB,

KOHTPOJIEL 38 HX HCIIONMHEHHEM,
OhOPMIIATE JIOKYMEHTHI st
nepenaqyn B aApXHB
OpraHH3alHA.

Ocymecrensercs
npenogaBarefieM B Ipolecce
IPOBEICHHS OPAKTHYECKHX
3aHATHI, a TaKiKe BBIOTHEHUS
o0yyaroIHMHCH
HHIHBHIYAIBHEIX 3aTaHHii

JKCIIepTHAS OIEHKA

PEe3yIBTATOB CAMOCTOATENRHOMH

paboTEL.

Habmonenue u onenxa
BBINOJIHEHHAA KIIIOMERBIX
TEXHOJIOTHYECKHX onepaunii B
paboTe ¢ JOKyMEHTaMH ¢
NpHMEHEHHEM
OpraHH3alHOHHOH |
BEIMHCITHTENBEHOMN TEXHHKH.
Ouenka pesyasTaTon
caMocToATenbHOMH paboThl ¢
IOKYMEHTaMH.

Yerneiii onpoc

Ornenka pe3ynsTaTos
caMoCToATeNbHOH paboThl
3ammMTa HHIHBHIYAILHOTO
JOMAITHETD 3a0aHHs
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